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MIOCTAHOBJICHUEM
aIMUHUCTPALIIU
AJIEKCaHIPOBCKOTO
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(B pemakuuu MOCTAHOBJICHUS
aIMUAHUCTPALIIU
AJIEKCaHIPOBCKOTO
MYHUIHUAIHLHOTO oxcfyra
ot 30.05.2023 Ne 632)

AIMUHHMCTPATHBHBIN perjaaMeHT
110 NPEeIOCTABJICHUI0 MYHHMIMIIAJIBbHOU YCJIYI'H
«AndopmannonHoe odecnevyenne Gu3nIeCKUX U IOPUAHICCKHAX JIUIL
HAa OCHOBE JOKYMEHTOB ApXuBHOIo ¢onaa Poccuiickoin ®exepauunu
U APYruX apXUBHbIX JOKYMEHTOB, IPEI0CTABJICHUE AaPXUBHBIX CIIPABOK,
APXUBHBIX BBINUCOK U KOIUI AaPXUBHBIX JOKYMEHTOB)

1. O01ue moJ10KeHus

1.1. [Ipeamer perynmpoBaHus aAMUHUACTPATUBHOTO PETIIAMEHTA.

1.1.1. AAMUHUCTPATUBHBIA PETJAMEHT MO MPEAOCTABICHUIO MYHULUIAIBHON
ycinyru «MHpopmanmonHoe obecrnieueHue (GU3NUECKUX W IOPUIUYECKUX JIMI] Ha
OCHOBE JOKymMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®Peaepauuu u APYyrux
apXUBHBIX JOKYMEHTOB, IIPEIOCTABIECHUE APXUBHBIX CIPABOK, APXUBHBIX BBIITHCOK U
KOIIMK apXMBHBIX JOKYMEHTOB» (Jajleeé COOTBETCTBEHHO — aJMUHUCTPATHUBHBIN
perjJamMeHT, MyHHUIMNajbHas yciyra) pa3paOOoTaH B IEJsAX IOBBIIICHUS KadyecTBa
NPENOCTABICHUS  MYHULMIAJIBHOM  YCIyrH, W  ONpeNeNseT  CTaHaapT,
NOCJIEA0BATEIBHOCTh ACUCTBUM (aAMUHUCTPATUBHBIX MPOIIENYP), a TAKXKE MOPSIIOK U
(GOopMBbI KOHTPOJIA MPEJOCTABICHUS MyHUIIMITAILHOW YCIYTH, TIOPSAI0K 00KajI0BaHUs
pemieHuii U AeicTBuM (Oe3MeUCTBUS) JHUIl, YYaCTBYIOIIUX B MPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

[IpeameToM peryiaupoBaHHsl aJIMUHHCTPATUBHOIO PErjaMEHTa SIBISIOTCS
MPaBOOTHOIIEHUS MO MPEAOCTABICHUIO MYHULIMITAIbHON YCITYTH.

1.1.2. MyHununaibHasi yciayra IpeIoCTaBIseTCs B paMKaxX peIIeHHs BOIpoca
MECTHOTO 3HayeHUusi N0 (POPMUPOBAHUIO U COAECPKAHUIO MYHHULIUIAIBHOTO apXuBa,
ycTaHoBJieHHOro 1. 22 ct. 16 ®denepanbHoro 3akoHa or 06 oxtsaops 2003 r.
Ne 131-®3 «O06 0o0mmMX NPUHIMIIAX OPTaHU3AIMM MECTHOTO CaMOYIpaBJICHHUS B
Poccniickoit @enepannn» U ycTaBOM AJIEKCAHAPOBCKOTO MYHHUIIMIAIBHOTO OKpyTa,
a TaKXe B Mpejiesiax NpelyCMOTPEHHBIX NPaB OPraHOB MECTHOTO CaMOYTPAaBIICHUS HA
pEILIeHNE BOIIPOCOB, HE OTHECEHHBIX K BOIIPOCAM MECTHOI'O 3HAYEHUS, IPAB OPraHOB
MECTHOTO CaMOYIPABJICHHS HA y4acTHE B OCYIIECTBICHHH MHBIX TOCYJAapPCTBEHHBIX
MOJIHOMOYHM, €CIIM 3TO y4YacTHE MPEAYCMOTPEHO (eAepalbHbIMU 3aKOHAMU, IMpaB
OpraHOB MECTHOTO CAaMOYNPABJICHHS HA PELIEHUE WHBIX BOMPOCOB, HE OTHECEHHBIX K
KOMIIETEHLIUM OpPraHOB MECTHOTO CaMOYIpPaBJICHHUS JIPYTUX MYHUILIMIIAIbHBIX
oOpa30oBaHUi, OpPraHOB TOCYAApCTBEHHOW BIACTH M HE MCKIIOYEHHBIX M3 HX
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KOMIIETeHIIUH (enepanbHbIMM 3aKOHAMU W 3aKOHaMH cyOBbeKkToB Poccuiickoit
®depneparuu, B cliydae NPUHSATHS MYHHIIUNATIBHBIX MPABOBBIX AKTOB O peaM3alUU
TaKHUX IpaB.

1.2. Kpyr 3aaBurenei

1.2.1. B xauecTBe 3asBHUTENEH BBICTYMAIOT: (U3UYECKUE auIa (TpaxiaaHe
Poccuiickoit ®epnepanuu, HMHOCTpaHHbIE TpakJaHe, Juna 0e3 TrpakIaHCTBA),
IOpUIMYECKHE  JIMLA, UHAMBUAYaIbHbIE  MPEAIPUHUMATENH,  apOUTPa’KHBIE
(KOHKYpCHBIE) yTpaBisitomue (fganee - 3asBUTENb).

1.2.2. Or umenun 3asBUTENS MOTYT BBICTYNATh JHIA, WMEIOIIHE IPaBO B
COOTBETCTBUM C 3aKkoHoaareabcTBOM Poccuiickoir ®denepanuu  mOpencTaBisTh
UHTEpechl 3asdBUTENSA, MO0 JHIa, YIOJIHOMOYEHHbIE 3asBUTEIEM B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Pocculickoit denepanumu.

1.3. TpebGoBanuss K TOPSAAKY HMHPOPMUPOBAHUS O MPEIOCTABICHUU
MYHULUNAIBHON YCIIyTH.

1.3.1. Uadopmanuss mo BONPOCY MPEJOCTABICHUS MYHUIIUNAIBHOU YCIYTH U
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU M 00sI3aTEIbHBIMU JIJIsl MPEAOCTABICHUS
MYHULIMNAIBHON YCIIYTH, MPEI0CTABIISICTCS:

1.3.1.1. na mHQOPMALIMOHHBIX CTEHJAX B apXMBHOM OT/EJIC aJIMHHHCTpAIUU
AJIEKCaHJIPOBCKOTO MYyHHIMTNIAIbHOrO oKpyra Ilepmckoro kpasi (mansee — opra,
MPEAOCTABISIONINI MyHUITUIIAIBHYIO YCIYTY):

a)  MECTOpacHoJOXEeHHWE apXWBHOTO otaena: yia. Jlenuna, 20a, T.
AJIEKCaHJPOBCK, AJIEKCAHAPOBCKUA MYHUIMINAIbHBIA OKpyr, IlepMckuii Kpai,
618320;

b)  rpaduk paboTh apXUBHOTO OT/IENA:

noneaenbHUK-ngTHUIA ¢ 08.00 1o 17.00,

MepephIB ¢ 12.00 mo 13.00,

cy000Ta, BOCKpPECEHbE — BBIXOJIHBIC JTHU;

C) MpueM 3asiBUTENeH — (PU3MUECKUX JIUI, OCYIIECTBISETCS B MPUEMHBIE
JTHU:
nonenenbHukK — 09.00 — 17.00, nepepwi 12.00-13.00.

[Tpuem 3asiBUTENEH — IOPUIUYECKUX JIUI, OCYIIECTBIACTCS B COOTBETCTBUU C

rpagukomM pabOThl apXUBHOTO OT/IENA.

[Tpuem 3asBuTesnelt ocyiecTBIsieTcs 0e3 npeaBapuTeIbHOM 3aMNCH;

d)  rtenedon misa cpasok: 8 (34 274) 3-68-23;

e) azmpeca  OJCKTPOHHOW  TOYTHI  JUIS  HANpaBJCHHWsS  OOpalleHUi

o BOIIpOCaM peA0CTaBICHUS MYHULIMTATbHON YCIIYTH:
arhiv@aleksandrovsk.permkrai.ru, arhiv618@yandex.ru.

1.3.1.2. Ha opunmanbHBIX caliTax opraHa, IpeI0CTaBISIOIIEr0 MYHULIUITAIbEHYIO
yciIyry B WH(OpMalMOHHO-TEIEKOMMYHUKAIIMOHHOW  ceth  «MHTepHeT»
www.aleksraion.ru, www.aleksarhiv.ru.;

1.3.1.3. ma EnuHOoM mnopraiie rocymapCTBEHHBIX W MYHUUMIIAIBHBIX YCIYT
(bynkumit) http://www.gosuslugi.ru/ (manee — Enunbiii moprai);
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1.3.1.4. Ha odpunmansHOM caiite [lepmckoro kpas B cetu «IHTepHET» «Y Cayru
u cepBuchl [Iepmckoro kpas» http://www.uslugi.permkrai.ru (nayee - opuruanbHbIR
cair);

1.3.1.5. ¢ ucmonbp30BaHUEM CPEACTB TeaePOHHOM cBs3u Teil. 8 (34 274) 3-68-23;

1.3.1.6. mpu nauyHOM  OOpallEeHUd B  OpraHbl, MPEAOCTABISIONINE
MYHUIUOAIBHYIO YCIYTY.

1.3.2. Oprasbl, IpeaoCTaBISIOIMINE MYHULHUIAIBHYIO YCIYTy, OO€CHe4YHnBaroOT
pasMmelieHre (akTyaau3aluio) Ha oQUIMAIbHOM caidTe, B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceT «VHTEpHET», B PETHOHAIBHON TIOCYNapCTBEHHOMN
uHpopmarmonHon cucteme Ilepmckoro kpasi «Peectp rocynapCTBEHHBIX YCIyT
(pynxuuit) Ilepmckoro kpas» (manee coorBercTBeHHO - ceTh «uTepner», ['MC
«Peectp Ilepmckoro kpas») u Ha EaumHOM moprane TrocylapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (QYHKIMI), CIPaBOYHON MHGOPMALIHH.

K cnpaBo4HO# HHpOpMaALIMK OTHOCUTCA CAEAYIOIIas HHPOPMaLUS:

- MECTO HaxOXJeHHs U Tpa@ukd padOThl MYHUUUIIAJIBHBIX OPraHoOB H
opraHu3alnuii, oOpamieHre B KOTOpble HEOOXOIUMO IS MOMYUYEHUS MYyHHUIIMIAIbHON
YCIyI'H, a  TaKke  MHOTO(QYHKIMOHAJIBHBIX  LEHTPOB  MPEAOCTABIICHUA
rOCYJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT;

- CHpaBOYHbIE TeNE(POHBI CTPYKTYPHBIX MOAPA3ACICHUN HCIOTHUTEIBHOTO
OpraHa MYHHIIMIIAJBHOM BIIACTH, MPEIOCTABIISIIONIETO MYHUIUNAIBHYIO YCIYTY,
OpraHu3alvi, yYaCTBYIOIINX B MPEOCTABICHUN MyHUIIUIIAIIBHOW YCITyTH;

- ajipeca OPUIMAIIBHOTO CaiiTa, a TAaKXKe 3JEKTPOHHOM MOYTHl U (UiU) (HOPMBI
oOpaTHOM  CBS3M  HUCIOJHHUTEIBHOTO  OpraHa  MYHMIMMNAQJIbHOW  BJIACTH,
IIPENOCTABIISIOIIETO MYHUIUIATBHYIO yCIIyTY, B uH(OOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTtn « THTEpHEeTY.

1.3.3. CBenenuss 0 xoAe NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMM UM O0s3aTENbHBIMUA JJII  TPEIOCTaBICHUS
MYHUIUTIATBHOU YCIIYTH, NPEJOCTABIISIFOTCS:

- Ha EquHom nopraine;

- C UCIOJIB30BAaHUEM CPEACTB TeJIe(POHHOM CBA3H.

2. CTaHaapT npeaocTaBjieHUss MYHHIMNIAJBLHON YCIyTd

2.1. HanmMeHOBaHE MyHULMIIATBHOW YCIIYTH:

2.1.1. Undopmarmonnoe obecrieueHrne (PU3HUECKUX W IOPUIAHYECKUX JIUI] Ha
OCHOBE JOKyMeHTOB ApxuBHoro d¢onaa Poccuiickoit ®enepanyiu U Apyrux
apXHUBHBIX JOKYMEHTOB, IPEAOCTABICHUE APXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK U
KOIHMI apXUBHBIX JJOKYMEHTOB.

2.2. 10CTyMHOCTh MYHUIIMTIAIBHON YCIYTH:
2.2.1. MyHuuunanbHasi yciiyra JAOCTYIIHA Tpa)JaHaM Ha BCEU TEPPUTOPUU
Poccuiickon denepanum.


http://www.uslugi.permkrai.ru/
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2.3. HaumeHoBaHue opraHa MECTHOTO CAMOYIIPABJICHUS, PEOCTABIISIFOLIETO
MYHULANAIBHYIO YCIIYTY.

2.3.1. OpraHoMm, yNOJHOMOYEHHBIM Ha OpPraHU3alUIil0 IPEJOCTABICHHS
MYHULMNAIBHOM  YCIYTW,  SIBIIIETCS.  APXUBHBIA  OTAEN  aJMUHHUCTPALMH
AJIEKCaHJIPOBCKOTO MYHHIIMMNAIbHOTO OKpyra Ilepmckoro kpas (manee - opras),
HAJICJICHHBIN TOCYIApCTBEHHBIMU MOJHOMOYHUSIMH IO XPAHEHUIO, KOMILIEKTOBAHUIO,
Y4€Ty U HCHOOJb30BAHUIO AapPXHUBHBIX JOKYMEHTOB TOCYJApCTBEHHOM YacTH
nokymeHToB ApxuBHoro (onma Ilepmckoro kpasi, OTHOCAIIUXCS K COOCTBEHHOCTH
ITepMckoro kpas.

2.3.2. OpraH, MNOpeJOCTABISIIONMNA MYHULUNAIBHYIO YCIyry, HE BIIpaBe
TpeOOBaTh OT 3afBHUTENS OCYIIICCTBICHHUS JCUCTBUI, B TOM YHCIIC COTJIACOBaHHM,
HEOOXOJUMBIX U TPEJOCTABICHUS MYHHIIMIIATBLHOW YCIYTH W CBSI3aHHBIX C
oOpalleHleM B HHBIE T'OCYAapCTBEHHBIE OPraHbl, OPraHHU3alUH, 338 UCKIIOUYEHHUEM
MOJIyYeHHUsS] YCIYT, JOKYMEHTOB M WH(OpMaluu, NPEJOCTABISIEMBIX B PE3YJIbTATE
IPEIOCTABIECHUSI YCIYT, KOTOPBIE SIBJIIOTCS HEOOXOIAUMBIMU U 00S3aTEIbHBIMU IS
IIPEAOCTABIEHNS MYHHUIIUIIAJBHON YCIIYTH.

2.4. OnucaHue pe3ysibTara NpeaoCTaBICHNUS] MyHULIUITAIBHON YCIIyTH

2.4.1. Pe3ynpTaTOM MpENOCTABIECHUS MYHULUINAIBHOW YCIYTU SIBISETCS
pelieHre o mpefocTaBiIeHUM MyHununanbHol yciayru (IIpunmoxenue Ne 1) c
INPWIOKEHUEM ApXUBHOM CIPAaBKM (ApXUBHOM KOMHH, ApXWBHOW BBIMUCKUA WIH
uH(popmamoHHoro nucebma). Gopma apxuBHOM cripaBku npuBeaeHa B [Ipunoxkenun
Ne 3. ®opma pemienust 00 oTkase B peaocTaBieHuu yciuyru B [Ipunoxenun Ne 2.

2.5. CpoK npenocTaBlIeHUsI MyHULIMIIAIBHON yCIIyTH

2.5.1. Cpok mpeaocTaBiieHHs] MyHUIIMITAILHON YCIyru cocTtaBisieT He Oosee 30
KaJICHJAPHBIX JTHEH CO JHS perucTparuu 3amnpoca (3assienus). [Ilpu npenocraBieHnu
yciyra yepe3 EauHbIi mopTan cpok MOXKET ObITh cokparieH a0 20 KajaeHIapHbBIX
JTHEH.

252. C pagpemieHuss  pPyKOBOJICTBA  OpraHa,  NpPeIOCTaBJISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTY, CpPOK TPEAOCTaBICHUS MYHHUIIMNAIBHOW  YCIyTd
npojsieBaeTcs, HO He Oonee dem Ha 30 KanmeHAapHBIX AHEW C 00sA3aTETHHBIM
yBEJIOMJIEHUEM 00 3TOM 3asiBUTEJIS.

2.5.3. [IpenocTaBieHrue OTBETA MO CYLIECTBY WJIM IMPOMEKYTOUYHOTO OTBETA Ha
TEMaTUYECKH 3ampoc ocymiecTBisieTcss B TedeHue 20 pabouumx 1HEH co 1HSA
perucTpaiuu 3amnpoca (3asBICHUSN).

2.5.4. B cimydae mpeacTaBieHUs 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHUIIMNAIBHON  yCIyrd, TMIOYTOBBIM OTIPABICHHEM CpPOK
MPEIOCTABICHUS! MYHUIIMTIAIBHON YCIYyTHM WCYHUCISETCS CO JHS JTOCTaBKH TaKHX
JIOKyMEHTOB B OpTaH, MPE0CTABIISIIONINI MYHUIIUITAILHYIO YCIIYTY.

2.6. [lepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX OTHOLIEHHUS,
BO3HUKAIOLIME B CBA3U C MPEIOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.
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2.6.1. IlpenocraBneHMe  MYHUUMNAIBHONM  YCIYI'M  OCYLIECTBIISIETCS
B COOTBETCTBUH C:
Koncturymmenn  Poccuiickon ~ depepanuu,  OPUHATOM — BCEHAPOAHBIM

rojocoBanuieM 12 nexkadps 1993 r. («Poccuiickas razetan, Ne 7, 21.01.2009 r.);

®denepanbHbIM 3aKOHOM OT 6 okTsa0ps 2003 1. No 131-®3 «OO6 o006mmx
NPUHIIMIIAX OpraHU3allid MECTHOTo camoynpasieHus B Poccuiickoit deneparum»
(«Poccwuiickas razera», Ne 302, 08.10.2003 r.);

®enepanbHbiM 3aKk0HOM OT 27 utons 2006 r. Ne 149-03 «O6 unbopmarumy,
MH(OPMAIMOHHBIX TEXHOJIOTHUSAX U O 3alUTe UH(DOPMAITUNY,;

®enepanbHbIM 3aKk0HOM 0T 02 Mast 2006 Ne 59-@3 «O nopsiake paccMOTPEHUS
oOpamenuit rpaxkaan Poccuiickoit denepannmy;

®enepanpHbiM 3akoHOM OT 27 mrons 2010 r. Ne 210-®3 «OO0 opranuzauuu
MPEOCTaBICHUS TOCYJIApCTBEHHBIX M MYHHUIMNAIbHBIX ycuyr» («Poccuiickas
razeta», Ne 168, 30.07.2010 r.);

®enepanbHbIM 3aKOHOM OT 22 oKTs10psa 2004 1. Ne 125-D3 «O06 apxuBHOM Jene
B Poccuiickoii ®enepaunny» («Poccuiickas razetayn, Ne 237, 27.10.2004);

Pacnopsikenuem IlpaButensctBa Poccuiickoit @enepanuu ot 25 ampens 2011
Ne 729-p «O06 yTBepKJIe€HUU TEPEUHS YCIYT, OKa3bIBAEMBIX T'OCYAapCTBEHHBIMU U
MYHULMNAIBHBIMU  YUPEKACHUAMU W JPYTUMH OpraHu3alusiMH, B KOTOPBIX
pa3MmemniaeTcs TrocyJapCTBEHHOE 3ajaHue (3aka3) WIM MYHHUIUINAIBLHOE 3aJaHue
(3aka3), TomNEKAIIMX  BKIIOYEHHIO B  PEECTPbl  TOCYJAPCTBEHHBIX WU
MYHHUITUTIATBHBIX YCIYT U MIPEAOCTABISIEMBIX B DJIEKTPOHHOUN (hopMey;

[Ipukazom PocapxuBa ot 02.03.2020 Ne 24 «O6 ytBepxknaenun IlpaBun
OpraHu3allid XpaHEHUs, KOMIUICKTOBAHHUS, yde€Ta U HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii @enepauuyu U IpYrux apXUBHBIX JTOKYMEHTOB B
rOCYJJapPCTBEHHBIX U MYHUIMIAJIBHBIX apXUBax, My3esiX U OUOIMOTEKaX, Hay4YHBIX
OpraHU3aIUsIX);

[Tpukazom MunKyneTypsl Poccun ot 31.03.2015 Ne 526 «OO6 yTBepkaeHUU
NpaBWJ OpraHu3alid XpPaHCHHS, KOMIUICKTOBAHUS, Yy4YeTa M HCIOJb30BaHUS
nokymeHToB ApxuBHoro ¢onaa Poccuiickoii ®enepanuu U APYyTUX apXUBHBIX
JOKYMEHTOB B  OpraHax TOCYJapCTBEHHOM  BJACTH, OpraHax MECTHOTO
CaMOYyNpPaBJIEHUS U OPTaHU3ALMIXY;

3akoHom Ilepmckoro kpas ot 9 wurons 2007 r. Ne 74-1IK «O nHangeneHuun
OpPraHOB MECTHOT'O CaMOYNpPaBJIEHUS MYHUIUINAIBHBIX PaiOHOB M TOPOJCKHUX
OKpPYTrOB TOCYJApPCTBEHHBIMHU MOJHOMOYMUSIMU MO XPAHEHUIO, KOMILJIEKTOBAHUIO,
y4eTy U HCMOJb30BAaHUIO AaPXUBHBIX JOKYMEHTOB T'OCYJapCTBEHHOMW 4YacTH
JTIOKYMEHTOB apxuBHOTO (hoHa [lepMckoro kpas»;

3akonom Ilepmckoro kpast ot 10 ampenst 2018 r. Ne 210-IIK «O6 apxuBHOM
neine B [lepMckom kpaey;

[locTaHOBIIEHHEM  QAMUHUCTPAUUHM  AJIEKCAHIPOBCKOTO  MYHHIIUIAJIBHOTO
okpyra ot 12.08.2021 Ne 308 «OO6 yrBepxaeHun Ilopsinka pa3pabOTKu u
YTBEPXKIEHUS aJIMUHUCTPATUBHBIX PErIaMEHTOB MPEIOCTABICHUSI MYHUIIUIIATIBHBIX
yCIYr — aJIMHHUCTpanuend  AJIEKCaHIPOBCKOTO  MYHUIMOAIBHOTO  OKpyra u
MOABEIOMCTBEHHBIMU MYHUILIUTTAIBHBIMU YUPEKICHUAMMNY;


consultantplus://offline/ref=58F7B71DC8039C0C82B955F8914FC7C833A36F69F6D8B9D283C63Cg7z8K
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consultantplus://offline/ref=58F7B71DC8039C0C82B955F8914FC7C830AF606AFA89EED0D293327D82g5z9K
consultantplus://offline/ref=58F7B71DC8039C0C82B955F8914FC7C830AF6065F489EED0D293327D82g5z9K

[locTtaHOBEHHEM  aAMUHUCTpALMKM  AJIEKCAaHAPOBCKOTO  MYHMIIMIAIBHOIO
okpyra ot 12.08.2021 Ne 316 «OO0 yrBepxnenuu [lepeynss MyHUIIMNAIbHBIX YCIIYT,
IIPEAOCTABISAEMBIX aJIMUHUCTPALMEN AJEKCAHAPOBCKOIO MYHHUIIMIIAIBHOTO OKPYTa.

2.6.2. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMINX OTHOIICHHUS,
BO3HHUKAIOIIME B CBA3M C IIPENOCTABICHUEM yCIIYTH, Pa3MEIICH:

Ha o(pUIIMaTBFHOM CalTe OpraHa, MpeoCTaBISIONIET0 MYHUITUTATBHYIO
ycuyry,

B 'NC «Peectp Ilepmckoro kpasi»

Ha EnnHOM nopraie.

2.7. UcuepnbiBaloluii nepeyeHb J0KYMEHTOB, HEO0OX0IUMbIX B
COOTBETCTBHY ¢ HOPMATHBHBIMH NMPABOBLIMYU AKTAMM [IJIAA
NpeaoCTABJIEHUS MYHHUIMIIAJIbHOW yCIyTH

2.7.1. HcuepnwiBaronuii 1S SR (S50 JIOKYMEHTOB, HEOOXOTUMBIX
JUTSL TIPEJOCTABJICHUS MYHHUITUTIAIBLHOW YCIIYTH, TOJUISKANUX IPEAOCTABICHUIO
3assBUTEJIEM:

2.7.1.1. 3ampoc (3asBieHue) 3asButess B nucbMeHHon Gopme (IIpunoxenus

5,6,8 — numeBas u 00OpOTHAasT CTOpPOHA), HANpaBJCHHBIM B  OpraH,
MPEIOCTABISAIONIUNM  MYHUIIUMTIATBHYIO  YCIYTy, KOTOPBIA JOJKEH COJIepKaTh
CIICAYIOIIYIO HH(POpMAITHIO:

— HAMMEHOBAHUE IOPUJIMYECKOTO JIHUIA - aBTOpa 3ampoca (3asBiaeHus) (s
TpaxkaaH - paMuIus, AMs, OTIYECTBO, IPH HATHYNHU TTOCIIECTHETO);

— TIOYTOBBIA W/HJTH DJICKTPOHHBIN aJipec, IO KOTOPOMY JOJKEH OBITh TaH
OTBET;

— CBEACHMS, HHTEPECYIOIIHE TT0JIb30BaTES,

— XPOHOJIOTHYECKUE PaMKH 3alpaninBacMoi HHPpopMaIum;

— ¢opMy monydeHHs TOJb30BaTeneM uHbopmaru (MHGOPMAIIMOHHOE
MHChbMO, apXWBHAs CIpaBKa, apXWBHAs BBIMMCKA, apXWUBHAs KOMS,
TeMaTHYCCKUH MePEeUCHb, TeMAaTHUECKUI 0030p TOKYMEHTOB);

— JIMYHYIO TIOJIMKCH aBTOpPa 3arpoca (TpakJaHuHA WIH JTOJKHOCTHOTO
JU1A);

— qary;
corjlacue Ha 00paboTKy nepcoHabHbIX AaHHBIX ([Ipunoxenue 7).

2.7.1.2. Tlacnopt rpaxaanuHa Pocculickoit ®eneparuu WX HUHOU

JIOKYMEHT, YJAOCTOBEPSIOIINNA JIMYHOCTh B COOTBETCTBHH C 3aKOHOJATEIHLCTBOM
Poccuiickon ®enepannm.

2.7.1.3. JIokyMeHT, TIOATBEPKAAIOIMUA  TOJHOMOYHUS  IPEACTABUTEIIS

3asBUTEIIA.

2.7.1.4. VicuepnipiBaromuii TepevYeHb JIOKYMEHTOB U TpeOOBaHUA K

B3aMMOJICUCTBUIO C 3asiBUTEJEM IMPHU MPEJOCTABICHUM MYHHUIIUNAIBHOU YCIyTd
npeaycMoTpeH B ctatbe 7 DenepanbHoro 3akoHa Ne 210-O03 «O6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHHUITUTATBHBIX YCITYT.

2.7.1.5. K 3ampocy npumiaraercs J0OKyMEHT, TOITBEPKIAFOIIII TOJTHOMOYHSI
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Jula Ha ocylecTBieHue JlelcTBUl OT MMEHHM 3asBUTENS (IIpU HEOOXOJUMOCTH) U
WHBIE IOKYMEHTBI, IPEJOCTABIISIEMBIE 10 YCMOTPEHUIO 3asIBUTEIIS.

2.7.1.6. 3asgBuTenp BIpaBe MNPEAOCTABUTh MO COOCTBEHHOM WHHUIIMATUBE
JOTIOJTHUTENbHBIE JOKYMEHTBHI.

2.7.2. VcyepmbIBarouyii nepedyeHb TpeOOBaHUM K JOKyMeHTaM (MH(pOpMaLnn),
NPEACTABIIEMbIM 3asBUTEIEM Ha OyMaKHOM HOCHUTENE, a TAKXKE B 3JIEKTPOHHOU
¢dopMe, K KOTOPBIM B TOM YHUCJIE OTHOCSITCSI:

2.7.2.1. HaUMEHOBAHUS IOPUAMYECKUX JIMIl YKa3bIBAIOTCS O€3 COKpAILEHUS, C
yKa3aHHEM HUX MeCT HaxoxJaeHus. daMuiny, uMEHa U OTYecTBa (MPU HAIUYMH)
(du3nYECKUX JIUL, aJpeca UX MECT )KUTEIbCTBA JIOJKHBI ObITh HAITMCAHBI TIOJTHOCTHIO;

2.7.2.2. OTCYTCTBHUE TMOJYUCTOK, TPUIUCOK M HCIPABICHUH TEKCTa,
3aYEPKHYTBIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABIICHMIA;

2.7.2.3. OTCYTCTBHE TIOBPEXKICHUW, HAJIWYWE KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJKOBATh UX COJIEPKAHMUE;

2.7.2.4. cOOTBETCTBHUE 3ampoca (3asBICHUS) U KaXJO0ro MPUIAraeMoro K Hemy
JIOKyMEHTA, HaIpaBJIsIEMOT0 B AJIEKTPOHHOM (opme, TpeboBanusM PDenepaibHOrO
3akoHa oT 6 ampenst 2011 r. Ne 63-®3 «OO0 31eKTpOHHON NOJANKUCH» U HMPUHSITHIM B
COOTBETCTBUM C HUM MHBIM HOPMATHUBHBIM ITPABOBBIM aKTaM.

2.7.3. Opran, NOpenOCTaBISAIONIMNA MYHUUUINAIBHYIO YCIyry, HE BIIPaBE
TpeOOBaTh OT 3asBUTEJIS:

2.7.3.1. mpencraBieHus AOKYMEHTOB U HWHGOpPMAIMU WM OCYIIECTBICHHS
NEUCTBUN, TPEACTAaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATHBHBIMH MPAaBOBBIMU aKTaMH, PETYJINPYIOIIMMU OTHOLIEHUS, BOSHUKAIOIUE B
CBSI3M C MPEJOCTABICHUEM MYHULIMITAIbHON YCITYTH;

2.7.3.2. mpencTaBieHHS JOKYMEHTOB M HH(POpPMAIMK, B TOM UHUCIE
NOATBEP)KIAIOIINX ~ BHECEHHWE  3asBHUTENEM  IUIaThl  3a  MPEJOCTABIICHHE
MYHUIUOAIBHOW  yCIIyTH, KOTOpbIE HaXOJATCA B  pPACIOPSHKEHUH  OpraHa
MPEIOCTABISAIONIET0 MYHULIMITAJIBHBIE YCIYTH, WHBIX TOCYAApCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOI'O CaMOyTMpaBieHUs JMOO MOJABEJOMCTBEHHBIX T'OCYAapCTBEHHBIM
opraHam WM OpraHaM MECTHOTO CaMOYIpPaBJI€HUs OpPraHu3alui, y4acTBYIOIIUX B
MPEIOCTABICHUH IPEAYCMOTPEHHBIX YacThio 1 crateu 1 degepanbHOro 3akoHa ot 27
utonist 2010 r. Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUs TOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCIyTr» TOCYJAapCTBEHHBIX M MYHUUUIAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMATUBHBIMU IIPaBOBBIMM akTaMu Poccuiickon ®Penepanuu,
HOPMATUBHBIMHU  TPaBOBBIMH  akTamMu llepMckoro Kkpas, MYHHUIMIAIbHBIMU
MPaBOBBIMHU aKTaMH, 32 UCKIIOUYEHUEM JIOKYMEHTOB, BKJIFOUEHHBIX B ONpEEICHHBIN
yacThio 6 craten 7 denepanbHoro 3akoHa Ne 210-D3 nepeyeHb TOKYMEHTOB.

2.7.3.3 mpencrtaBieHUsT JOKYMEHTOB W WHGOpMAIUH, OTCYTCTBUE W (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH IIPU IIEPBOHAYAIIBHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsl MPEAOCTABIEHUS YCIYTH, JIUO0 B MPEAOCTABICHUN
YCIIYTH, 32 UCKIIFOUEHUEM CIIy4aeB, MPEyCMOTPEHHBIX MYHKTOM 4 yacT 1 cratbu 7
denepanbHOro 3axkoHa Ne 210-D3.
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2.8. JlelicTByrolee 3aKOHOIATEIbCTBO HE COJAEP)KUT OCHOBAHUM JUIsl OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEJOCTABICHUSI MyHUITUIIAIbHON YCITYTH.

2.9. HcuepnbiBaromuii MepedyeHb OCHOBAHHWM JJIs TPUOCTAHOBJICHUS WU
OTKa3a B MPEJOCTABICHUA MYHUIIUTTAIGHON YCITyTH

2.9.1. OcHoBaHueM Jyisi OTKa3a B MPEAOCTABICHUM MYHUIIMITAIILHOM YCIYTH
SIBJISTFOTCSI CJIETYIOIIE:

2.9.1.1.oTrcyTcTBUE B 3ampoce (3asBJIICHHMH) HEOOXOJMMBIX CBEICHHH IJisI €ro
UCITOJIHEHUS,

2.9.1.2. orcyrctBUE y 3asBUTENs, UCTPEOYIOUIETO CBEJICHHUS, COJEpXKaIIHe
NEPCOHANIbHBIE JaHHBIE O TPEThbUX JHUIAX, JOKYMEHTOB, MOATBEPXKIAIOIIUX €ro
MOJIHOMOYHS;

2.9.1.3. ecnu 3ampochl (3asBJICHUs]) HE cojepkaT (hamuiinio, UMs, OTYECTBO
(mocnegHee TMpPU HAIWYWHM), TOYTOBOTO ajpeca W/WIM HJIEKTPOHHOIO ajapeca
3asBUTENS;

2.9.3.4. ecnu 3ampockl HE TOJIAIOTCSA MPOYTEHUIO, OTBET Ha 3ampoc (3asBJICHUE)
HE JaeTcs W OHO HE IOJICKUT HANPABICHUIO HAa PACCMOTPEHHE HAYAIBHUKY
ApXWBHOTO OTJAENAa WJIA YIIOJHOMOYCHHOMY Ha TO JHI[y, O YeM COooOImaercs
TpaKIaHUHY, HAMpPaBUBIIEMY 3alpoc, €CAu ero (amMminsg W TOYTOBBIA apec
TIO/IJTAI0TCSI TIPOYTCHHIO;

2.9.3.5. ecniu OTBET MO CYIIECTBY IMOCTABJIEHHOTO B HEM BOIIPOCA HE MOXKET ObITh
naH 0e3 pasIiallleHUus CBEACHHM, COCTaBISIONMIUX TOCYJAAPCTBEHHYIO WM HHYIO
oxpaHsieMylo  (eAepadbHbIM  3aKOHOM TailiHy, 3asBUTENI0 COO0OIaeTca o
HEBO3MOKHOCTH JIaTh OTBET IO CYIIECTBY IMOCTABJICHHOTO B HEM BOMPOCA B CBS3H C
HEJIOMYCTUMOCTBIO pa3TilallieHUs] YKa3aHHBIX CBEACHHUM. YKa3aHHas WH(opMaius
MOXKET OBITh MPEJOCTABJICHA TOJBKO MPU HATUYUU y 3asABUTENS JOKYMEHTAJIbHO
MOATBEP)KIACHHBIX TpaB Ha IMOJIYYEHUE CBEICHUN, COAEPIKAIINX TOCYIApPCTBEHHYIO
TallHy W/WIi KOH(QUICHIIMATBHYIO HHPOPMAITHUIO;

2.9.3.6. ecnu B 3ampoce o0KalyeTcsi CyAeOHOE pellIeHUE;

2.9.3.7. ecnu B 3ampoce COAEPKUTCA BOIMPOC, HA KOTOPBIN 3asiBUTENIO paHEe
MHOTOKPAaTHO JaBajJWCh IUCBMEHHBIE OTBETHI IO CYIIECTBY, W TIPH 3TOM HE
MIPUBOSITCS HOBBIE JOBOIBI MM OOCTOSITENbCTBA. HauanbHUK apXWBHOTO OTACHA
WM YIIOJTHOMOYEHHOE Ha TO JIMIIO BIIPABE MPUHSATH PEIICHUE 0 O€30CHOBATEIIBHOCTH
OUEPEJHOr0 3ampoca M TMPEKPAIlCeHUH TEPernucKu MO JJaHHOMY BOIPOCY IMpHU
YCIIOBUM, YTO YKa3aHHBINA 3alpOC U paHee HaIpaBJsieMbIe 3alPOCHl HAPABIISIUCH B
OIMH W TOT >X€ OpraH MECTHOTO CAaMOYIpPaBJICHHUS WJIA OJHOMY MU TOMY XK€
JOJDKHOCTHOMY JuIy. O JaHHOM PEIICHUH YBEAOMIIICTCS 3assBUTENb, HATIPABUBIITUI
3a1npoc;

2.93.8. ecnu B 3ampoce (3asBICHHH) COJEpKATCS HEIEH3YpHBbIE JHOO0
OCKOpOUTENbHBIC  BBIPAKEHUS, YIPO3bl JKW3HHW, 3JI0POBBI0 M  HMYIIECTBY
JOJDKHOCTHOTO JIMIA, & TaK)Ke YJIEHOB €ro ceMbH. J[OJDKHOCTHOE JMII0 BIIpaBe
OCTaBHUTh 3ampoc O0e3 OTBETa IO CYTH IOCTABJICHHBIX B HEM BOMPOCOB W COOOITUTH
3asIBUTENIO, HAIIPABUBIIIEMY €T'0, O HEAOIYCTUMOCTH 3JI0YIOTPEOICHHUS TIPABOM.

2.9.3.9. mpenocraBieHHbIEe 3asBUTENEM JOKYMEHTHI COJAEpKAaT TMOAYUCTKA U



UCIPABIICHUS  TEKCTa, HE  3aBEPEHHbIE B  TMOPSAKE,  YCTAaHOBIECHHOM
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

2.9.3.10. 7OKyMEHTBI coJepKaT MOBPEKACHUS, HATMYHE KOTOPBIX HE MO3BOJISIET
B IIOJTHOM 00bE€ME UCTIOIB30BaTh HHPOPMAIUIO U CBEICHNUS;

2.9.3.11. 1OKyMeHTHl yTpaTWiIM CHJIy Ha MOMEHT oOOpamieHus 3a
IPEOCTaBICHUEM MYHHIIUIIATBHON YCIIyTH;

2.9.3.12. HernonHoOe 3arojHEHUE Mojed B Gopmarte 3amnpoca (3asBICHUS), B TOM
qucyie B MHTepaKTUBHOU GopMe 3asiBiieHus Ha EnnHoM nopTare;

2.9.3.13. mpencraBieH HEMOJHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEJOCTaBICHUS YCIIyTH;

2.9.3.14. 3ampoc (3asBiIeHHE) O NPEAOCTABICHUU YCIYyTH IOJJaHO B OpTaH
MECTHOTO CaMOYIIPABICHUS WU OPTaHU3AINIO, B TIOJHOMOYHS KOTOPHIX HE BXOAUT
MPE0CTaBIICHUE YCIYTH,

2.9.3.15. momawa 3ampoca (3asBIC€HHs) O TMPENOCTABICHUU YCIYTU W
JIOKYMEHTOB, HEOOXOIMMBIX JUIS TPEJOCTaBICHUS yCIyTH B JJIEKTPOHHOU (hopme,
MIPOM3BENIeHA C HAPYIIIEHUEM YCTAaHOBICHHBIX TPEOOBAHUI;

2.9.3.16. HecoOmoaeHUE YCTaHOBJIEHHBIX CT. 11 ®enepasbHOro 3aKoHa OT
06.04.2011 Ne 63-®3 «OO0 »5JIEKTPOHHON MOAMUCH» YCIOBUW NpPHU3HAHUSA
JEHCTBUTENBHOCTH YCUJIEHHONW KBANIU(PULIMPOBAHHOM 3JIEKTPOHHOM MOANNCH;

2.10. OcHoBauus VIS IPUOCTAHOBJICHUS PEA0CTABICHUS
MYHHIUITATBHON YCIYTH.

2.10.1. OcHoBaHMS [JI1 TPHOCTAHOBJICHUS TMPEIOCTABICHUS MYHHUIIUIIATIbHON
YCIIYTH OTCYTCTBYIOT.

2.11. IlepedyeHb  yciayr, KOTOpbIE  SIBISIOTCS  HEOOXOJUMBIMH |
00sI3aTeNIbHBIMKU I  TIPEJOCTABJICHUS MYHUIUMAIBHOM YCIyTrd, B TOM UHCIIEC
CBEJICHUS O IOKYMEHTE (JIOKYMEHTaX), BbIJaBa€MOM (BbIJJaBA€MbIX) OpraHU3aIUsIMH,
YYaCTBYIOIIUMU B MIPEJOCTABICHUA MYHHUIIUTIAJIbHON YCIIYyTH

2.11.1 TIlpenmoctaBieHus yCIyr, KOTOpPbIE SIBISAIOTCS  HEOOXOIUMBIMU
1 00513aTeJIbHBIMU JIJIS IPEIOCTABJICHUS] MyHUIIUITAIbHOW YCIyTH, HE TpeOyeTCsl.

2.12. Tlopsiaok, pa3Mep U OCHOBAHMS B3WMaHHWs TOCYAApCTBEHHOW MOILIAHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHHNE MyHULMITAIBHON YCIIYTH

2.12.1. TocynapcTBeHHass MOLUIMHA M HMHAs IUlaTa 3a M[PEAOCTaBIICHUE
MYHUIUTIATIBHON YCIIYTH HE B3UMAaeTCsl.

2.13. MakcumanbHbIii CpPOK OXHJIaHWS B OdYepeAr NpHU TMOJadye 3ampoca
(3asBJIEHHA) O MPEIOCTABICHUM MYHULMIAIBHOM YCIyTH W TMpU IOIYyYEHUU
pe3yibTaTa NpeoCTaBICHUs MyHUIIUIATbHONU YCIIYTH

2.13.1. MakcuManbHOE BpeMsi OXHUJAHUS B OYepeAu IpU IMojJaye 3amnpoca
(3asBJI€HMS) U JOKYMEHTOB, 00sI3aHHOCTh MO MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTENS, AJIA PEAOCTABICHNUS] MYHULIMITAIBHON YCIIYTH HE JOJKHO MPEBBIIATh
15 MunHyT.

2.13.2. MakcumanbHOE BpeMsl OKUJIaHUS B OUEPEAU IIPU TOJIYYEHUHU PE3YJIbTaTa
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MPEIOCTaBIECHUSI MyHUIIMTIATBHOM YCIIYTH HE AOJHKHO MPEBBIIATH 15 MUHYT.

2.14. Cpok peructpanuu 3amnpoca O TMPEJOCTaBICHUH MYHHUIUIAIBLHOMI
YCIIYTH.

2.14.1. 3ampoc (3asBIEHWE) O TMPEAOCTABICHHH MYHUIUITAILHON YCIyTH
MOJJICKUT PETUCTPALIMU B TEUCHUE TPEX pabOUMX JTHEW ¢ MOMEHTA €0 MOCTYIUICHUS.

2.15. TpebGoBanwss K TIOMENICHHWSIM, B  KOTOPHIX  MPEAOCTABIACTCS
MyHUIIUNIATbHAS YCIyra, K 3ally OXHUJaHUsS, MECTaM JJisi 3aloJHEHUS 3allpoCcoB
(3asgBeHU) O TMPEJOCTABICHUM MYHUIUIAIBHOW YCIyrd, WH(OOPMAIMOHHBIM
CTEHJaM ¢ 00pa3laMM UX 3alOJIHCHUSI U TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIS
NPENIOCTABICHUS MYHHUIIMNAIBHOW YyCIyrd, B TOM 4YHCIEe K OOECIEeYeHUIOo
JOCTYMHOCTH  JiIi WHBAJIUIOB YKAa3aHHBIX OOBEKTOB B  COOTBETCTBUHU C
3aKOHOJIaTeNBCTBOM Poccuiickoit deaepannu 0 COIMaIbHON 3alUTE NHBAIUIOB.

2.15.1. 3panue, B KOTOPOM MHPEIOCTABISIETCS MyHUIIMNAIbHAS YCIYyTra, JTOJKHO
HaXOJUThCA B 30HE IMEIIEXOJAHOM JIOCTYMHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHcropTa. Bxon B 3maHue AomkeH ObITh OOOpYAOBaH YJIOOHOUM JIECTHHIIEH C
MOPYYHSIMHU, a TaKke MaHaycaMu [Uisi OeCHpensaTCTBEHHOTO IepeBUKEHUS
WHBAJIUIHBIX KOJSICOK, IETCKUX KOJISICOK.

2.15.2. Tlpuem 3asBUTENEHd OCYLIECTBISAECTCS B CIEIUAIBHO BBIICIECHHBIX
JUISL OTUX 1€J1€M TOMENICHUSX.

Mecta oxumaHus W OpueMa 3asgBUTENIECH  JIOJDKHBI  COOTBETCTBOBATH
KOM(OPTHBIM YCIIOBUSM JJIsl 3asBUTEJECH, B TOM YMCIIE JJIs JIUI[ C OTPAaHUYECHHBIMU
BO3MOKHOCTSIMU 3/I0POBbsI, U ONTUMAIBHBIM YCIOBHSIM PaOOThI CIICIIUATMCTOB.

Mecrta ana  npuema  3agBUTENed  JOJKHBI  OBITh  00OPYIOBAHBI
MH(OPMAIMOHHBIMU TA0IMYKaMU (BBIBECKAMH) C YKA3aHUEM:

— HoOMepa kabuHeTa (OKHa);

— (¢amwiny,  UMEHHM, OT4YeCTBa W  JOJDKHOCTH  CHEHUAJIUCTA,
OCYILIECTBIISIIONIECTO  MPEIOCTABJIICHUE MYHUIIMIAIBLHONW  YCIyTH WU
UHGOPMHUPOBAHKE O MPETOCTABICHUN MYHUITUTIATBHON YCIIYTH.

Mecta oXuJaHus JOJKHBI ObITb OOOPYJOBaHBI CTYJBSIMU, KpECEIbHBIMU
CEKIMSIMU, CKaMbsiMU (OaHkeTkaMu). KoinuecTBO MeCT OXHUJIaHUS OMNpeeseTcs
UCXOJIs U3 (PAKTUYECKON HArpy3KH M BO3MOKHOCTEH MJIsi UX pa3MEIlCHUs B 3aHUH,
HO HE MOXET COCTABJIATh MEHEE 5 MECT.

Mecrta aJisi 3aojgHEHUs] JOKYMEHTOB JIOJKHBI OBITh OOOPY/IOBaHBI CTYJIbSIMH,
cToJlaMH (CTOMKaMM) U 00ecriedeHbl 00pa3aMu 3ar0JTHEHUS TOKYMEHTOB, OJIaHKaMU
JIOKYMEHTOB M KaHIICJISIPCKUMU MPUHAIICKHOCTIMH.

2.15.3. NudopmarimoHHbie CTEHABI JOJDKHBI COJIEPKATh MOJTHYIO U aKTyaJbHYIO
uHQOpPMAITUIO O TIOPSIAKE TPETOCTABICHUS MYHUIIMMAIBHONW YCIyru. TeKCThI
WH(POPMAIIMOHHBIX MAaTEpUaJIOB, KOTOPhIC pa3MeniaroTcss Ha HHGOPMAIMOHHBIX
CTEHJIaX, TeYaTaroTCsd YyIOOHBIM IS 4YTeHUs ImpudToMm, Oe3 HCHpaBICHUH, C
BBIJICJICHUEM HauOoyiee BaXXKHOW WHGOPMAIMU TMOJY>KUPHBIM HauepTaHUEM WA
MOAYEPKUBAHUEM.

2.15.4. Mecra npenocTaBi€HHs]  MYHULUIAIBHOM  YCIYI'HM  JOJIKHBI



11

COOTBETCTBOBATh TPEOOBAHUSIM K 0OECIIEUEHUIO JOCTYIMTHOCTH OOBEKTOB M YCIYT IJIsI
WHBAJIUJIOB, MPEIyCMOTPEHHBIM cTaThell 15 DenepanbHOro 3akoHa OT 24 HOSOps
1995 1, Ne 181-®3 «O coumanbHOM 3amuTe THBAIMAOB B Poccuiickoit denepanum».

2.16. Tlokazarenu AOCTYMHOCTH U Kaue€CTBa MYHHUIIUITAIGHON YCIyTH

2.16.1. [TokazaTenu TOCTYNMHOCTH U KaueCcTBa MPEIOCTABICHUSI MyHUIIUTIATLHOM
YCIIyTH:

2.16.1.1. xonuuecTBO B3aMMOJEHCTBUI 3asgBUTENSA C JIOJDKHOCTHBIMH JIUIIAMMU,
MYHUIIUNATBHBIMA  CIIYXAIIUMU TPU TMPEJOCTABICHUN MYHUIIUIAIBHOM YyCIyTu
HE MPEBBINIACT 2-X pa3, MPOAOKUTEIILHOCTh — He OoJiee 15 MUHYT;

2.16.1.2. BO3MOXHOCTh TIOJyYEHHUS 3asgBUTeIeM HHPOpPMAIUU O XOJIe
MPEIOCTABICHUS MYHHUIIMNAIbHOW YCIyTH, B TOM YHCJIE€ C HCIOJIb30BAHUEM
uH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTHHA dYepe3 JTWYHBIM KabwHeT Ha EmwHOM mopTtane,
opUIIMaTbHOM CAUTE;

2.16.1.3. cooTBETCTBHE MECT MPENOCTABICHUS MYHUILUIAIBLHON yCIyru (MecT
OXXKHMJAHUSI, MECT JJig 3aloJIHEHUS JOKYMEHTOB) TpeOoBaHMsM pazzaena 2.15.
aIMIHUCTPATUBHOTO PETJIAMCHTA.

2.17. Vuble TpeOOBaHMS, B TOM YHCIIE€ YUUTHIBAIOIINE OCOOCHHOCTH
MPEAOCTaBICHNUS MYHUIMNAIBHON YCIYTM B MHOTO(QYHKIIMOHAIBHBIX IIEHTpax
MPEAOCTABIEHUS T'OCYIAPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT
¥ 0COOEHHOCTH MPEJOCTABICHHS] MYHULIMIIAIIBHON YCIYTH B 3JIEKTPOHHOU popme

2.17.1. Uudopmanusi 0 MyHULIMIIATIBHOMN yCayTe:

2.17.1.1. BHeceHa B peecTp MYHHIMNANBHBIX ycuayr ((pynkimit) Ilepmckoro
Kpas,

2.17.1.2. pa3meniena Ha Equnom nopraiie, opuiimaibHOM caiTe.

2.17.2. 3asBuTenb BIPABE HAMNPABUTH 3alpoC (3asBICHUE) W JOKYMEHTHI,
HEOOXOAMMBIEC IS TMOJYYEHUS MYHHMIMNAIBHOW YCIYyTH, B 3JIEKTPOHHOU (opme
CIEAYIONIMMU CIIOCO0aMU:

2.17.2.1. uepe3 Enunblii mopTai, ¢ UCHOJIb30BAHUEM MOJITBEPKICHHON YUETHOM
3anucu B EnuHolt cucteme uaentugukanuu u ayrentupukanuu (ECHA);

2.17.2.2. uepe3 opunnanbHbINA CaNT.

2.17.3. 3anpoc (3asBiaeHNUE) U JOKYMEHTBI, HCOOXOIUMBIC JIJISI MPEIOCTABICHUS
MYHULIMNIAIBHON YCIyTH, TpeacTaBisieMble B (GOpMe DJIEKTPOHHBIX JOKYMEHTOB,
MOJAMKUCHIBAIOTCS  3JEKTPOHHOW  TOJIMHUCHIO, BHJI  KOTOPOM  NpPEemayCMOTpPEH
3aKOHOIaTeNnbCTBOM Poccuiickoin denepanni.

2.17.4. 3agBuTenp BIpaBe NOAATH JOKYMEHTBHI, yKa3zaHHble B pazuene 2.7.1
aIMUHUCTPATUBHOrO periiameHta, B MOIL[ B cooTBercTBUM C COrJalIEeHUEM
O B3aUMOJICUCTBHHM, 3aKIIOUYCHHbIM Mexay MODL[ u opranom, mpeaoCcTaBIsSIOIIUM
MYHUIMOAIBHYIO YCIYTy, C MOMEHTa BCTYIUIGHUS B CHJIy COIVIAIIEHUS O
B3aUMOJEUCTBUU.
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3. Cocras, 0cJj1e10BaTEJIbHOCTh U CPOKH BBINIOJIHEHHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeiicTBuii), TpedOBAHUA K MOPAAKY HX
BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINIOJIHECHUS

AJIMHUHUCTPATUBHBIX NPOUEAYP (HeilcTBUA)
B 3JICKTPOHHOI1 (popme, a TakKe 0COOCHHOCTH BbINIOJTHEHHSA
aAMHUHUCTPATHUBHBIX NPOLEAYP B MHOTO()YHKIMOHAJIbHBIX HEHTPaX

3.1. Opranuzanusi Npe0CTaBICHUS MyHUIIMITATIHON YCIyTH BKIIIOYAET B ce0s
CIIeAYIOIINE aIMUHUCTPATUBHBIE MIPOLEAYPHI:

3.1.1. paccmoTpeHue U perucTpalus 3amnpoca (3asBieHus1) 3asBUTE,

3.1.2. ananu3 TeMaTHKH 3ampoca 3asBUTES;

3.1.3. ucnonHeHue 3anpoca 3asiBUTEIS;

3.1.4. Bolgaua (HampaBieHHE) 3asBUTENIO pe3ysbTaTa MPEAOCTABICHHUS
MYHUIIUIIAJIbHON yCITYTH.

3.2. PaccmoTpeHue u peructpaius 3amnpoca (3asBiaeHus1) 3asiBUTEINS.

3.2.1. OcHoBanueM [Js Hayaja OCYIIECTBICHUA AaJIMUHUCTPATUBHOU
NpOLEypbl SBISETCA MOCTYIUIEHHWE 3ampoca (3asBiieHUs1) 3asBUTENS, B Opra,
MPEIOCTABISAIOMNNA MyHUIUIIATBHYIO YCITYTY.

3amnpoc (3asBJIEHUE) MOXKET OBITh IPEJICTABICH 3asBUTEIIEM:

— MpU JUYHOM OOpallleHUHd B OpraH, NPEeAOCTaBIIAIONINN MYyHULIUIIAIbLHYIO
ycuyry,

— TOCPEACTBOM MOYTOBOM CBSI3H;

— B DJIEKTPOHHOU opme uepe3 Enunblii mopran, opuiraibHbIi CalT.

3.2.2. OTBETCTBEHHBIM 3a WCIOJHEHWE AaJMUHHUCTPATUBHON IPOLETYPHI
ABJISIETCA COTPYJHUK OpraHa, NpPeAOCTABIISIIONIET0 MYHUIUIAIBHYIO YCIYry, B
COOTBETCTBUM C JODKHOCTHBIMU OOSI3aHHOCTSIMU (Jlajieeé — OTBETCTBEHHBIM 3a
VCITOJIHEHHE aIMUHUCTPATUBHON NIPOLIETYPHI).

3.2.3. OTBETCTBEHHbI 3a UCIOJIHEHUWE AaJMUHHCTPATUBHONW MPOLIEAYPHI
BBITIOJIHSAET CIAEAYIOIINE TEHCTBUSL:

3.2.3.1. mpoBepsieT 3ampoc (3asBICHHE) U TMPEACTaBICHHBbIC JOKYMEHTHI Ha
COOTBETCTBHE TPEOOBAHMSIM, YCTAHOBIICHHBIM B MyHKTE 2.7 aIMHUHUCTPATUBHOTO
pernamenta. Kputepun nOpuHATHA  pelIEHHS O MPEIOCTABICHUM  YCIyT'H
npeacTasiieHsl B [Ipunoxenuu 4,

3.2.3.2. npu BBISIBICHUM HECOOTBETCTBHUSI 3ampoca (3asiBJICHUSA) U JOKYMEHTOB
TpeOOBAaHMSIM, YCTAaHOBJIEHHBIM B IyHKTE 2.7 aJIMHUHHUCTPATUBHOIO peErjiaMeHTa,
yBeZomiigeT 3asiBUTENsl JHOO €ro MpeAcTaBUTeNss O HAJIMYUU TPEmsTCTBUN IS
npruemMa  JIOKYMEHTOB, OOBSCHSET  3asBUTENIO  COAEp’KAaHHWE  BBISIBJIECHHBIX
HEJI0CTATKOB, MPEJIaraeT NPUHITH MEPHI IO UX YCTPAHEHUIO.

3.2.3.3. peructpupyeT 3amnpoc (3asBICHHE) B TOPSAKE, YCTAaHOBICHHOM B
opraHe, MpeoCTaBISAIOIIEM MyHUIIUTTAIBHYIO YCIIYTY.

3.2.4. Tlpu nmoctymniaeHun 3armpoca (3asBji€HUsI) U JOKYMEHTOB uepe3 EnuHblii
noprai, opUIMaIbHBIA CalT MOJy4YeHUEe 3ampoca (3asBJICHUS) U MNpPUIIaraeMbIX K
HEMY JIOKYMEHTOB MOJTBEP)KIAeTCs IMyTEM HarpaBieHUsl 3asBUTEIIO YBEIOMIICHHUS,
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COJEpPIKAIET0 BXOJSIIMM PErMCTPAllMOHHBIII HOMEp 3ampoca (3asBi€HHUA), OaTy
MOJTyYeHUs] yKa3aHHOTO 3aIpoca (3asBJIeHUS) U MPUIaraéMbIX K HEMYy TOKYMEHTOB, a
TaK)Ke MepeueHb HAUMEHOBaHUM (DaiiyioB, MpPECTaBICHHBIX B (HOpPME 3JIEKTPOHHBIX
JOKYMEHTOB (IIpY HAJTUYHH).

3.2.5. Cpox aAMMHUCTPATUBHON MPOLEAYPHI COCTaBIsIeT HE Oosee 3 pabounx
JTHEW ¢ MOMEHTAa MOCTYIICHHUS 3anpoca (3asiBJICHUsA).

3.2.6. Pe3ynpTaTtoM agMUHUCTPATUBHON MPOLEAYPHl SIBISIETCS PETUCTPALIUs
3arpoca (3asBJICHUS]) U JIOKYMEHTOB (IIpU HaJIW4uuu) 3asBUTEIS B YCTaHOBJICHHOM
HOpSIJIKE.

3.3. AHanu3 TeMaTHKH 3a1poca M0oJIb30BaTeIs.

3.3.1. OcHoBanueM mJi1 Hayala AaJIMHUHUCTPATUBHON MPOLEAYpHl SBIAETCS
[IOJIyYeHUE OTBETCTBEHHBIM 32 UCIOJHEHHE aJMHUHHCTPATUBHOW MPOLEAYpPbI
3apEeTUCTPUPOBAHHOTO 3arpoca (3asiBJICHUSA) U TJOKYMEHTOB (MpU HAJIUYHUN).

3.3.2. OTBEeTCTBEHHBI 32 WCIOJHEHHWE AaIMUHUCTPATUBHOM MPOIEAYPHI
OTIpe/IeTseT:

— TPaBOMOYHOCTH TMOJYYCHHs 3asSBUTEIEM 3ampalinBacMoi HHPOPMAIIH C
y4eTOM OTpaHHuYEHUN Ha TMPEAOCTaBICHHE CBEACHUN, COAEpIKAIINX
rOCy/IapCTBEHHYIO TallHYy U CBEJCHHS KOH(DHUICHIIMAIBHOTO XapaKkTepa;

— CTENeHb TOJHOTHI CBEACHHM, COAEpKAIIMXCS B 3ampoce 3asBUTENS,
HEO0OXOAMMBIX JJIs IPOBEACHUS TOMCKOBOM pabOTHI;

— MECTOHAXOXKJEHHE  apXUBHBIX  JIOKYMEHTOB, HEOOXOAMMBIX  JJIs
UCTIOJTHEHHMS 3a1poca 3asiBUTES;

— aJpeca KOHKPETHBIX OPraHOB M OpraHu3alui, KyJa Mo MPUHAJICKHOCTU
ClIelyeT HallPaBUTh Ha UCIIOJHEHHUE 3alpOC 3asIBUTEIISL.

3.3.3. PesynpTaTroM aAMHUHUCTPATUBHON TPOIEAYPHI SABISETCS:

— HalpaBJIeHHE 3arpoca (3asBicHus1) 3asBUTEIISI HA UCTIOTHEHUE;
— OTKa3 B MPENOCTABICHUM MYHHIIMIIAJBLHOW YCIyTH TIO OCHOBAHHUSM,
YCTaHOBJICHHBIM ITYHKTOM 2.9 aIMUHUCTPATUBHOTO PEriiaMeHTa;

3.3.4. Cpok aAMUHHCTPATHUBHOW MPOIEAYPHI COCTABISET He Ooree 3 mHEH ¢

JaThl PErUCTPALUU 3anpoca (3asBIICHUS).

3.4. cnonHeHue 3amnpoca 3asiBUTEIS.

3.4.1. OcHoBaHueM [JIs Hayajga aJMUHUCTPATHBHOW MPOLETYPHI SBISCTCS
MoJIy4eHre paOOTHUKOM apXHUBa, OTBETCTBEHHOTO 3a PabOTy ¢ 3ampocaMu rpak/iaH u
OpraHu3alui, 3anpoca (3asBJICHU) 3asiBUTEIIS.

3.4.2. OTBETCTBEHHbIN 32 UCMIOJIHEHUE aIMUHUCTPATUBHOMN MPOLIEAYPHI:

— OCYIIECTBIJISIET MPOBEPKY apXHMBHBIX (DOHJIOB Ha MPEIMET BHISABJICHUS B
HUX 3ampainiBaeMoi nHpopmaIuu;

— TOTOBUT apXWBHBIC CIPABKU, ApPXUBHBIC BBINIUCKH, APXUBHBIC KOIHWU,
WH(POpPMAIIMOHHBIE THUCHhMAa O HAJIUYMK/OTCYTCTBUM 3aIlpaliiBacMbIX
CBEJICHUI, PEKOMEH/IAIMU O JAJbHEUIINX MYyTsIX MOUCKA HEOOXOIUMOMN
uHpopMalmy,  YBEAOMJICHHSI O  CpPOKE, HEOOXOIUMOM s
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NpeJOCTaBICHUs] OTBeTa Ha 3ampoc (B ciydae MpeaoCTaBIICHHUS
MPOMEXKYTOYHOTO OTBETa Ha 3alpoc), VYBEJAOMJICHHE O IIpaBe
MIPOBEICHHS CAMOCTOSATEILHOTO TTOMCKAa HHPOPMAIIUU B YATATHLHOM 3aJie
OpraHa, Mpe0CTaBIIAIONIET0 MYHUITUTIAIBHYIO YCIYTy (IPH OTCYTCTBHH
(MHAHCOBBIX, TEXHUYECKUX W KaJIPOBBIX BO3MOKHOCTEH apXxwBa IO
WCIIOJTHEHUIO 3aITpoca).
3.4.3. Pe3ymbpraToM agMUHUCTPATUBHOU MPOIICAYPHI SIBIISICTCS:
— TMOJTOTOBKA apXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK, APXUBHBIX KOMH;
— TMOJATroTOBKa MH(MOPMAIIMOHHBIX TTUCEM 00 OTCYTCTBUU 3alpalliiBaeMbIX
CBEJICHUH, PEKOMEHIAIUN O JaJbHEUIINX MYyTSIX MOUCKA HEOOXOIUMOMN
uHopMarmm.
3.4.4. Cpok aIMUHHUCTPATUBHOM NPOLIETYPHI COCTaBIsAeT He Oonee 19 nueit.

3.5. Beigaua  (HampaBiIeHHE) 3adBUTEII0  pe3ylbTara  MPEAOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH:

3.5.1. OcHoBaHueM [JIs1 Hadajga AJMHUHHCTPATHUBHOW TPOLETYpPHI SBISETCS
TOTOBHOCTB JOKYMEHTOB B COOTBETCTBHUH C II. 3.4.3.

3.5.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 32 aJIMHHHUCTPATHBHYIO MPOILEIYPY,
o0ecreynBaer HaIpaBJICHHUE 3asBUTETIO pe3ynbTaTa PEeI0CTaBICHUS
MYHHUITUTIATBHOM YCIIYTH CIOCO0aMU, YKa3aHHBIMU B 3alpoce (3asBJICHUN).

B cnydae mpenmocraBieHus YCIyTHM € UCIOJIb30BaHMeM EnuHOro mnoprana,
opuIMaIbHOTO caiiTa pe3ylbTaT MPEJOCTABICHUS MYHHUIIMNAIBHOU  YCIYTH
MOCTYIAaeT B JUYHBINA KaOMHET 3asBuTeNs Ha EnuHoMm nopTtaie, opuinaabHOM caiTe
B dbopmare AIIEKTPOHHOIO JOKYMEHTA, HOJANKMCAHHOTO YCUJICHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOM MOAINKCHIO YIOJIHOMOYEHHOTO JIOKHOCTHOTO
JIULA.

3.5.3. Cpok aIMHUHHCTPATUBHOMN MPOIIETYPHI COCTABIIIECT HE OoJiee 5 THEH.

3.5.4. PesynbratroM  aIMUHHCTPATHUBHOW  TPOUEAYPHl  SBIACTCS  BbIgaYa
(HanpaBiieHne) 3asBUTEIIO PE3YJIbTATA MPEAOCTABICHHUS] MYHULIMITAIBHON YCITYTH.

3.6. UcnpaBnenue NOMYIIEHHBIX ONEYAaTOK U OMIMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHNS MYHHUIUIIAIbHON YCIIYTU JOKYMEHTAX.

3.6.1. OcHoBaHMeM i1 Hayalla aJIMHUHUCTPATUBHOM MPOUEIYpPHl SBISETCS
MOJIYYCHHE OPTraHOM, MPEAOCTABISIONIMM MYHUIIUIIATILHYIO YCIYTY, 3asBICHHUS 00
WCIIPABJICHUM JOMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
MPEA0CTaBICHNS MYHUITUTIATLHON YCIIYTH JOKYMEHTAX.

3.6.2. 3asgBneHue 00 MCMPABJICHUU JOMYIICHHBIX OMEYaTOK U OIIMOOK MOJaeTCs
3asBUTEJIEM B OpraH, MPeIOCTaBIAIONIUNA MYHHUITUIIAIBHYIO YCIYTy, TPU JTUYHOM
oOpallleHuH, 1o MoYTe.

3.6.3. OTBETCTBEHHBIM 32 UCITOJIHEHUE AIMUHUCTPATUBHON MIPOLIEAYPHI SBIISIETCS
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a UCIIOJIHEHUE aIMUHUCTPATUBHON MPOIEIYPHI,
opraHa, NpeIOoCTaBISIOIEr0 MYHULUNAIBHYIO YCIYTy (llajee - OTBETCTBEHHBIN 3a
WCIIOJTHEHNE aIMUHUCTPATUBHON MPOLELYPHI).

3.6.4. OTBETCTBEHHBIN 32 HCHOJHEHUE aJIMUHUCTPATUBHOUN MPOLIETYPHI:
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3.6.4.1. mpoBepsieT MOCTYNUBILIEE 3asABJICHUE HA MPEAMET HAIUYMUS OMEYATOK U
OMOOK B BBIJAHHOM B pe3yjibTaTe IMPEIOCTABICHUS MYHHUIUIAIBHON YCIyTH
JIOKYMEHTE;

3.6.4.2. B cilydae HalIM4Msgd OIEYATOK M OIIMOOK B BBIAAHHOM B pE3yJbTaTe
IPENOCTABIECHUSI MYHHIMNAIBHOM YCIYTM JIOKYMEHTE - YCTpaHSET OINe4YaTKu H
OIITNOKHU;

3.6.4.3. B ciayyae OTCYTCTBHS ONEYATOK M OLIMOOK B BBIIAHHOM B pE3yJbTaTe
IPEIOCTABICHUS! MYHUIMIAIBHON yCIyrd JIOKyMEHTE - TOTOBUT YBEJOMJIEHUE 00
OTCYTCTBMM ONEYaTOK M OIMOOK M TMepelaeT YBEJOMJIEHHE Ha MOJIHUCH
PYKOBOJUTEIO OpraHa, MPeI0CTABIAIOIIEr0 MyHUIMIAIBHYIO YCIYTY.

3.6.4.4. Cpok BBINIOJIHEHUS aIMUHUCTPATUBHON MPOIIEAYPHI COCTABISIET HE OoJiee
5 nHeWN.

3.6.4.5. Pe3ynbTaTOM BBIIOJIHEHUS AIMUHUCTPATUBHOM IPOLEAYPHI SBISAECTCS
apXWBHAasl CIIpaBKa/apXWBHAsl BBIMHMCKA/apXHUBHAs KONUS/MH(MOPMAMOHHOE MUCHMO
00 OTCYTCTBMHM 3allpalllUBa€MbIX CBEIACHUN MO0 yBEAOMIIEHHE OO0 OTCYTCTBUU
OIEYaTOK W OIIMOOK B BBIIAHHOM B pe3yjibTaTe MPEJOCTABICHHUS MYHHUIMNAIbHON
YCIIYTH IOKYMEHTE.

4. @opMBbI KOHTPOJIA 32 UCIIOJTHEHHEM A IMUHUCTPATHBHOIO PerjiaMeHTa

4.1. Tlopsgok OCYIIECTBIECHHUS TEKYUIEro KOHTPOJIS 3a COOJIIOICHHEM
¥ UCIIOJIHEHUEM JIOJDKHOCTHBIMH JIMIIAMHU, MYHUIIMIIAJBLHBIMU CIIYXaIllUMU OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, TMOJIOKEHUN periiaMeHTa M WHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHMS K MPEIOCTABICHUIO
MYHHUITUTIATBHOM YCIIYTH, @ TAK)KE MPUHATAEM UMU PEIICHUM

4.1.1. OOt KOHTPOJIb MPEAOCTABICHUS MYHHUIIUTIATHHOM YCIYTH BO3JIOKEH
Ha PYKOBOJUTENS armapara agMUHHCTPAIMH AJEKCAHAPOBCKOTO MYHHUIIUMATHHOTO
OKpyTa, B COOTBETCTBUH C JOJKHOCTHBIMU O0S3aHHOCTSIMHU.

4.1.2. Tekyumuii KOHTPOJIb COOJIFOICHHSI TOCTEOBATEIBHOCTY W CPOKOB
WCIIOJTHCHHSI aIMUHHUCTPATUBHBIX JEHCTBUA W BBHITIOJHECHHS aJIMHHHCTPATHBHBIX
OpoUEAyp, ONPEIEICHHbIX aJMUHUCTPATUBHBIM pPErjlaMEHTOM, OCYIIECTBIISETCS
CHEIUAINCTAMH  OpraHa, MPEJOCTABISIIONIETO MYHUIMNAIBHYIO  YCIOyry, B
COOTBETCTBHUH C JOHDKHOCTHBIMU OOSI3aHHOCTSIMU: HAYaJIbHUKOM apXHBHOTO OT/IENIA.

4.2. Tlopsinok ¥ NEPUOAMYHOCTh OCYUIECTBIICHHS TUIAHOBBIX M BHEIIAHOBBIX
MPOBEPOK TOJIHOTHI M KadyecTBa MPEAOCTABJICHHUS MYHUIMIAIBLHON YCIyI'H, B TOM
YUCJIe MOPSAOK U (OPMBI KOHTPOJISA 3a TMOJHOTOM M KadeCTBOM IMPEIOCTaBIICHUS
MYHULIMNAIBHOU YCIIyTH.

4.2.1. KoHTpoJIb 3a MOJHOTOM M Ka4eCTBOM MPEAOCTABJICHUS MYHUIIUTATLHON
YCIYyTH BKIIOYAaeT B ce0s TMPOBEACHHE IUTAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
BBISIBJICHUE UM YCTPAaHEHUE HAPYIICHWH MOpaB TpaXkKJaH W IOPUIANYECKUX JIHII,
paccMOTpeHHe, MPUHATHE pEUIeHWH U TOATOTOBKY OTBETOB Ha OOpalleHHs
3asBUTENECH, CcoOAEpXKAIIUX KANOOBI Ha peleHus, AeucTBus (0Oe3neicTBHe)
JIOJKHOCTHBIX JIUII.
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4.2.2. Tlepuogu4HOCTL M CPOKM HPOBEACHMSI IPOBEPOK YCTAHABIMBAKOTCS
pacnopssKEHWEM TJIaBbl  MYHULMIAIBHOTO OKpyra - TJIABbl aJMUHUCTPALMH
AJIEKCaHAPOBCKOTO MYHUIMIAIBHOIO OKpyra — OpraHa, IpeaoCTaBiISIOIIETO
MYHUIIUIIAJIBHYIO YCIIYTY, B COOTBETCTBUU C JOJDKHOCTHBIMU O0S3aHHOCTSIMHU.

4.2.3. OcHOBaHMSIMHU Il TPOBEJICHHS BHEIUIAHOBBIX IPOBEPOK IMOJHOTHI H
KayecTBa NPEJOCTaBICHHUS MyHULIUTIAIBHON YCIIYTH SBJISIOTCS:

4.2.3.1. mnocrymieHue  uHOOPMAMM O  HAPYIIEHUH  TOJIOKECHUM
aIMIHUCTPATUBHOTO PETJIAMEHTA,
4.2.3.2. MOpYyYEHHE PYKOBOJIUTEIIS oprasa, MIPE0CTABIISIONIETO

MYHULUNAIBHYIO YCIIYTY.

4.2.3. Pe3ynbrathl mpOBEpKH O(POPMIISIOTCS aKTOM, B KOTOPOM OTMEUAOTCS
BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHHUIO.

4.24. Tlo pe3ynbraTaM TMpPOBEICHHBIX IPOBEPOK B CIIy4a€ BBISBICHUS
HAPYLICHUN TpaB 3asiBUTEIEH OCYIIECTBIAECTCS NPUBICUCHUE BUHOBHBIX JIUIl K
OTBETCTBEHHOCTHU B COOTBETCTBUHU C 3aKOHOIATEIbCTBOM Poccuiickoit @enepannu.

4.3. OTBeTCTBEHHOCTh JO/DKHOCTHBIX JIMI[ OpraHa, MPeA0CTaBIISIONIETO
MYHULIMNAIBHYIO YCIYTY, 3a pelieHus U AchcTBus (Oe3aeiicTBHe), MPUHUMACMBbIC
(ocyIIecTBIISIEMBIC) MU B X0JI€ MPEI0CTABIICHUS MYHULIMIIAIBHON YCITyTH

4.3.1. [JJomKHOCTHBIE JIMIIa OpraHa, MPEJOCTABIIONIET0 MYHULUNAIBHYIO
YCIIYTy, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a MPABMIILHOCTH 1 000CHOBAaHHOCTD
NPUHATHIX pernieHuid. Takke OHM HECYyT NEpPCOHANIBHYI0 OTBETCTBECHHOCTH 3a
COOJTIO/IEHNE CPOKOB M YCTAHOBJICHHOTO TOPS/IKA MPEIOCTABICHHUS MYHHITUTIATEHOM
YCITYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, MYHMIIUITAIBHBIX
CIIy’KalllMX OpTaHa, MPEAOCTABIISIONICTO MYHHUITUIAIBHYIO YCIYTY, 3aKPEIUIsSETCS B
JIOJDKHOCTHBIX WHCTPYKIMSAX B COOTBETCTBHHM C TpeOOBAHUSMH 3aKOHOJIATEIIbCTBA
Poccutickon ®@enepanum.

4.4. TlonoxeHusi, XapakTepusywlnue TpeOOBaHUS K TOPSAKYy U Gdopmam
KOHTPOJISI 32 TPEIOCTaBICHUEM MYHHIIMIAIBHONW YCIyTU, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH, ux 00beTMHEHUN U OpraHu3alun

4.4.1. KoHTponb 32 MPEIOCTABICHUEM MYHULIHMNAIBHOW YCIYTH, B TOM YHCIIE
CO CTOPOHBI TPaXKJaH, UX OOBEIUHEHHM M OpPraHU3alUi OCYIIECTBISCTCS IMyTEM
noJTydyeHust THOOpPMaIIUK O HAJIMYWU B IEUCTBUIX (0€31€HCTBUM) TOKHOCTHBIX JIUII,
MYHUITUTIATBHBIX CITYXKAIUX, a TAKKE€ B MPUHUMACMBIX UMHU PEIICHUSIX HaPYyIICHUN
MOJIO)KCHU HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOUIUX TpeOOBaHUS K
MPEAOCTaBICHUIO MYHUIIUITAIIBHOW YCIYTU U aIMUHUCTPATUBHOT'O pETJIaMeHTa.

4.4.2. JIns OoCyIIECTBICHUSI KOHTPOJS 3a MPEJOCTABICHUEM MYHUIIUITATLHON
YCIIYTU TpakJaHe, UX OObEAMHEHUS W OpraHu3allid MMEIOT MPaBO HAIPaBIATh B
OpraH, TMpPEJOCTaBISIONIMNA MYHULIMNAIBHYI  YCIYry, HWHIUBUAYaJIbHBICE W
KOJUICKTUBHBIE ~ OOpamieHusi C  TOPEIJIOKCHUSIMH,  PEKOMEHIAIUSIMH  TIO
COBEPIIICHCTBOBAHUIO KadyecTBa M TMOPSJKA TMPEAOCTABICHUS MYHUIIUITAIBHOM
YCIIYTH, a TaKXe 3asBJICHUS U )KaJoObl C COOOIIEHUEM O HAPYIIEHUHU JTOJKHOCTHBIMU
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JINIIaMH, MPEOCTABISIOIUMHU MYHHUIUTTATBHYIO yCIyTYy, TpeOoBaHMI
aIMUHUCTPATUBHOI'O PETJIAMEHTA, 3aKOHOB U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB U
OCYIIIECTBJISITh MHBIC AEHUCTBUS, IPETYCMOTPEHHBIE 3aKOHOAaTeIbCTBOM Poccuiickom
denepannm.

5. locyneoHblii (BHeCYAeOHBbI) MOPSIIOK 00KAJTOBAHUS PellIeHUd 1
neiicTBuid (0e3geiicTBHS) OPraHa, NPeaoCTABJIAIOIIEr0 MyHHITUNIAJIbHYIO YCJIYTY,
a TaKiKe ero J0JKHOCTHBIX JIUI (MYHUIIUNAJBHBIX CIYKALINX),
MHOTO(YHKIMOHAJIbHOI0 HEHTPA NMPeI0CTABIEHHUS FOCYAAPCTBEHHBIX
U MYHUIIUNIAJIbHBIX YCJIYT, €ro pa00THUKOB, OPraHU3alii, IPUBJIeYEeHHBIX
YIOJTHOMOYE€HHBIM MHOTO(QYHKINOHAJIbHBIM EHTPOM MNPEI0CTABJIEHUS
rocyJapcTBEHHbIX U MYHUIIUNIAJIBbHBIX YCJIYT B COOTBETCTBUU
c yactbio 1.1 cratbu 16 @enepanbuoro 3akona N 210-P3, ux pabOTHUKOB.

5.1. Vnadopmanus ais 3aMHTEPECOBAHHBIX JIMIl 00 MX IMpaBe Ha JOCyleOHOe
(BHEecyneOHOe) oOkanoBaHue JercTBuil (0e3aecTBuUS) U (MIIKM) peleHUH, MPUHSATHIX
(OCYIIECTBIICHHBIX ) B XO/I€ MPEIOCTABICHISI MyHUIIUITAIIBHON YCITYTH

5.1.1. 3asButenb, OOpaTUBIIMNCA 3a TMPEJOCTABICHHEM MYHUIUIIAILHOM
yCIIyT'H, UMEET MpaBO Ha OOXKaJllOBaHHWE B JIOCY/IeOHOM (BHECYICOHOM) MOPSIKE

pemienus u (wim) gedctBus  (Oe3deiicTBus) (maiee - xano0a) oprasa,
MPEAOCTABIISAIONIETO0 MYHUIIMINAIBHYIO YCIYTy, YKa3aHHOTO B 1. 2.3.1. HacTosIero
Pernamenra, @ ero  JOJDKHOCTHBIX  JIMIl,  MYHULIMOAIBHBIX  CIIyKaIluX;

MHOTO(QYHKIIMOHATBHOTO  IIEHTpAa  MPEAOCTaBICHHUS  TOCYAApCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT, €r0 paOOTHUKOB.

5.1.2. Oprasbl TOCyIapCTBEHHOW BIACTH, OPTaHHU3AIlMA U YIMOJTHOMOYEHHBIC
Ha pPACCMOTPEHHUE 3KaloObl JIMIA, KOTOPHIM MOKET OBITh HalpaBieHa 3kajola
3asBUTENS B J0CY/1IeOHOM (BHECYI€OHOM) TTOPSIIKE:

Kanoba Ha pemenue wu jAeidctBue (Oe3neCTBUE) apXMBHOTO OTIEa
aJIMUHUCTpAIMA AJIEKCaHAPOBCKOTO MyHHUIIMMIAILHOTO okpyra [lepmckoro kpas, ero
JOJKHOCTHBIX JIMII, MyHHUITUIAIBHBIX CIYXaIIUX MOJAETCs TJaBe MYHHIIMIIAIHLHOTO
OKpyra — TJaBe aJIMUHUCTpPAlMu AJIEKCAHIPOBCKOTO MYHHIIMIAIBHOTO OKpyTa
ITepmckoro kpas.

Kanoba Ha peuieHue u neiicTBue (0e31eUCTBHE) CIYXKAIUX OPraHOB MECTHOTO
camMOyTmpaBiieHUs] AJIEKCaHAPOBCKOTO MYyHMIHMIAIbHOrO okpyra Ilepmckoro kpas,
HaJICJICHHBIX TOCYIapCTBEHHBIMHU MOJIHOMOYHUSIMHU MO XPaHEHUIO, KOMIUIEKTOBAHHUIO,
y4eTy U HCIOJIb30BAHMIO apXMBHBIX JIOKYMEHTOB TOCYJapCTBEHHON dYacTu
nokyMeHTOB ApxuBHoro (ouaa Ilepmckoro kpasi, OTHOCAIIMXCS K COOCTBEHHOCTH
[lepmckoro kpas ¥  HaxoIAUIMXCA HA  TEPPUTOPUH  AJIEKCAHJPOBCKOTO
MyHHULIMIIAJbHOTO oOKpyra Ilepmckoro kpasi, XpaHsAIIUXCS B MYHULHUIAILHOM
apxXuBHOM oTaene (naigee - MyHMIMIAIbHBIA apXWB) OPraHOB MECTHOTO
caMOyTpaBlIeHUs], TIOJACTCsl HA4adbHUKY MYHUIIMTIAIBHOTO apXvBa, PYKOBOJAUTEIIO
OpPraHOB MECTHOTO CaMOyNpaBlieHUs (TIaBe MYHUIMIAIBHOTO OKpyra — TJIaBe
aJIMIHUCTpAIMKA AJICKCAaHAPOBCKOTO MYHUIIUTIATBHOTO OKpyTa [lepmckoro kpas).
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5.1.3. CnocoObl uHpOpMUpOBaHUS 3asBUTEICH O TMOPSAKE TONAYU W
paccMOTpEeHHUs *Kajao0bl, B TOM YHCIIE ¢ UCIIOJIb30BaHMEM EauHoro noprana;

NudopmupoBanue 3asBUTENCH O TOPSAKE IMOAAYU U PACCMOTPEHHS KaIOObI
OCYLIECTBIISETCS:

Ha EnnHoM nioprane;

Ha O(UIIMATBHOM CaiiTe OpraHa, MPeAOCTaBISIONIEr0 MyHHUIUIIATBHYIO YCIYTY B
UH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHeT».

5.1.4. TlepedyeHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIIUX TOPSAIOK
nocyneOHoro (BHeCyaneOHOTO) 00KaloBaHUs PEIICHUM W JedcTBUi (Oe31eMCTBUS)
opraHa, MPEJOCTABISIONIETO MYHHUIIMIAIbHYIO YCIYry, €ro JIOJDKHOCTHBIX JIMII
(MYHULIMITAJIBHBIX CITY’KaIllMX), MHOTO(QYHKIIMOHAIBHOIO IIEHTPa, €ro pabOTHUKOB,
OpraHu3aluii, TPUBJICUYCHHBIX YITOJTHOMOYEHHBIM MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B
cooTBeTcTBMM ¢ 4acTthto 1.1 crarbm 16 @PepepanbHoro 3akoHa Ne 210-D3, wux

PaOOTHUKOB.
PaccmoTpenue xano0bl NpOru3BOAUTCSA B COOTBETCTBUU C TPEOOBAHUSIMU:

®enepanpHoro 3akoHa oT 27 wutonsa 2010 r. Ne 210-®3 «OO6 opraHuzanuu
MPEA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIGHBIX YCIYTY;

[Tocranosnenus IIpaBurensctBa Poccutickoit ®enepaunn ot 16 aBrycra 2012 r.
Ne 840 «O mopsimke mojaud M PacCMOTPEHHS >KaloO Ha pelIeHUs W JICUCTBUS
(6e3neiicTBue) (penepalibHBIX OPTaHOB UCIOJHUTEIBHOW BIACTU M WX JIOJDKHOCTHBIX
aull,  (eaepalbHBIX  TOCYJAPCTBEHHBIX  CIYXKalluX,  JOJDKHOCTHBIX  JIUII
rOCYyJapCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickoit denepanuu,
rOCYJIapCTBEHHBIX KOpIIOpaluid, HAJEJICHHBIX B COOTBETCTBUU C (elepaabHbIMU
3aKOHAMH TOJHOMOYMSIMA IO TIPEJOCTABJICHUI0O TOCYJapCTBEHHBIX YCIYr B
YCTAHOBJICHHOU cdepe NesITeNbHOCTH, W HMX JOJKHOCTHBIX JIMI, OpTraHU3allui,
peayCMOTPEeHHBIX YacThio 1.1 cratem 16 denepanbHoro 3akoHa «O0 opraHuzaruu
MPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHUIIMITAIIBHBIX YCIYT», U UX PAaOOTHUKOB, a
Tak)k€ MHOTO(YHKIIMOHAIBHBIX IIEHTPOB TIPEIOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT U UX PAOOTHUKOBY;

[TocranoBnenus [IpaBurenscTBa [lepmckoro kpas ot 15 anpens 2013 r. Ne 255-nn
«O0 yrBepxaeHuu [lonoxenus 06 0COOEHHOCTAX MOJAYM U PACCMOTPEHUS Kajao0 Ha
pelieHus U aercTBus (0e3AeiCTBUE) HCHOJHUTEIBHBIX OPraHOB TOCYJIApPCTBEHHOM
Bractu Ilepmckoro kpasi, X AOJKHOCTHBIX JIMI, TOCYJAPCTBEHHBIX TIPa)KJaHCKUX
ciayxammx I[lepMckoro kpas, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa MPEJOCTaBICHUS
rOCYapCTBEHHBIX M MYHUIIMITAJIHBIX YCIIYT, €T0 PAOOTHUKOBY.
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[Tpunoxenue 1

dopma penieHUs 0 NPeIOCTABICHUN MYHUITUNIAJIbHOM YCJIYTH

Komy:

(hamunus, ums, omuecmeo Pusuueckozo 1uya,
UHOUBUOYATLHO20 NPEONPUHUMAMEISL
UU HAUMEHOBAHUE IOPUOUYECKO20 TUYA)

KoHTakTHEIE NaHHEBIE:

PEIIIEHUE Ne oT
O MPEIOCTABICHUU MYHULIUIIAIIBHOW YCIIYyTH

Ha ocHOoBaHMM 3asBiIEHHS O TPEIOCTABICHUM MYHULMUIIAIBHOW YCIIYT'H
«MapopmanonHoe obecriedyeHne (U3MUECKUX MU IOPUIWYECKHUX JIMI[ Ha OCHOBE
ApxuBHoro ¢onaa P® wu Jpyrux apxuBHBIX JOKYMEHTOB, HPEIOCTaBICHHUE
apXMBHBIX CIPABOK, APXMWBHBIX BBIMMCOK M KOMUH apXHUBHBIX JOKYMEHTOB» OT

No IIPUHATO pelieHue
O MPEIOCTABICHUU MyHULIUTIAIIBHON YCIIYTH.

[Ipunoxenue:

(VKazvleaemcs 8U0 apxXueHo2o
ookymenma)

Csenenus o cepTudukare
BJICKTPOHHOM MOANUCH

Jonoicnocms @HUO
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[Tpunoxenue 2
@®opma pemieHusi 00 0TKa3e B PEeJOCTABJIEHUM YCJIYTH

Komy

(céedenus o 3aasumene — DUO ona epasxcoan,
NOJHOE HAUMEHOBAHUE OP2AHU3AYUU —OJi5l FOPUOUHECKUX JIUY,)

(konmaxkmHbvie OaHHblE)

PEHIEHUE
Ne OT
AnmuHucTpanus AJEKCaHIPOBCKOTO MYHUILIMIIAIBHOTO OKpyra

1o pe3ynbraramM pacCMOTPEHHOTO 3as1BJICHUS OT No
B TIPEIOCTABICHHMH MYHUIUNAIbHON yciyru «WHpopmannonHoe oOecrieueHne (U3NYECKUX U
IOPUAMYECKUX JUI[ Ha ocHOBe ApxuBHOro (oHma Poccuiickoii @enepanyiyi U APYrux apXUBHBIX
JIOKYMEHTOB, IPEIOCTABJIEHUE AapXMUBHBIX CIPABOK, APXMBHBIX BBIMMCOK M KONHUI apXUBHBIX
JIOKYMEHTOB» B COOTBETCTBUU c

(yKa3b16aemC}z 6‘1/[0, oama HOMEDp, HAUMEHOBAHUE HOPMAMUBHO npaA606020 Clea)
IMPUHATO PCIICHUE 00 1o CJICAYHOIIUM
OCHOBAHMAM:

Bl mpaBe moBTOpHO 0OpaTHThCS C 3ampocoM(3asBIEHHUEM) O MPEIOCTABICHUH YCIyTU
MOCJIe YCTPAHCHUS YKa3aHHBIX HAPYIICHUN.

JlaHHBIN 0TKa3 MOXKET ObITh 00Ka70BaH B JOCYI€OHOM MOPSIKE MyTeM HaIllpaBJICHUS
JKaJI0OBI B , @ TAKXKE B
CyIeOHOM TIOpsIKE.

JlononHuTenbHO HHPOPMUpPyeM:

(vkazvieaemcs uHgopmayus, Heobxooumas OJist YCmMpaHeHus NPUUUH
0OmKa3a 6 NpedoCmasieHuu ycyeu)

(Hondxxcnocms ynoinomoueHHo20 1uya) (DHO ynonnomouennoco auya)

Cenenus o
ceptudukare
AIIEKTPOHHOM TIOITUCH
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[Tpunoxenue 3
dopMa apXMBHOMH CIIPABKH
CripaBouHbI€ JaHHBIE 00 OpraHU3ALIU

(mouTOBBIN aapec, TenedoH)

APXUNBHAS CITPABKA Anpecar
Ne
Ha Ne oT

TekcT

OcHoBaHue:

JIOKHOCTh YIIOJITHOMOYEHHOTO JIUIA OUO

Ceenenus o cepTudukare
3JICKTPOHHOMW MOATUCHU
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[Ipunoxenue 4

KpuTtepun npuHATHA pelieHUs 0 NPeI0CTABIECHUN YCIYTH

Ne Kpurepuii Ortkas / JlokymeHT/cBeieHUs Croco6
n/n HOJIOKHUTETILHOE HPUHATHS
perieHue pereHus
1 2 3 4 5
1. IIpencrasien 1OKyMEHT, Ortka3s/ JlokymeHT, DkcnepTHas
HOJTBEPKAAIOLINN MIOJIOKUTETIBHOE HOJTBEPKIAOIINUN OLIEHKa
MIOJTHOMOYUS TIPE/ICTABUTENS | PEIlICHHE B MIOJTHOMOYHS
3asBUTEN IIPEJOCTaBIECHUN IpeACcTaBUTENs
yCIIYyT'Y 3asBUTENSA
2. B nokymenre, Ortka3s/ JIOKyMEHT, OkcnepTHas
MOJITBEPKIAIOIIIEM MOJIOKUTEITHLHOE TIOITBEPIKTIAIOIIAN OLIEHKa
MIOJTHOMOYUS MPEICTABUTENS | pellieHHE B IPUEME | TIOJTHOMOYHMS
3asBUTEINS, OTCYTCTBYIOT JOKYMEHTOB IpeICTaBUTEIsS
MOTYUCTKU M UCIPABJICHUS 3asBUTEINA ACHCTBOBATH
TEKCTa, KOTOPHIE HE OT UMEHHU 3asBUTEIIS B
3aBEpEHbI B MOPSIKE, cilyyae oOpalleHus 3a
YCTaHOBJIEHHOM IpeOoCTaBICHUEM
3aKOHOJATEIbCTBOM YCIYTH MPEJICTaBUTEIS
Poccuiickoit ®eneparuun 3asBUTENS
3. JIOKyMEHT, Ortka3s/ JIOKyMEHT, OkcnepTHas
MOJITBEPKTAIOIITHIA MOJIOKUTEITHHOE HOTBEPIKTAIOIIAN OLIEHKa
MIOJTHOMOYHS MPEACTaBUTENS | PELICHHE B IpUEME | TIOJTHOMOYHS
3asBHUTEISI, COOTBETCTBYET JOKYMEHTOB MIPEICTABUTEIIS
TpeOOBaHUsM, 3asBUTENA
YUUTBIBAIOIIAM
0COOEHHOCTH
MIPEOCTABIICHUS YCIIYTH B
3JIEKTPOHHOH (opme
4. Csenenus o nepemene PO | Otkaz/ Ceenenus o rnepemMeHe DKcnepTHas
COOTBETCTBYIOT CBE/ICHUSIM B | MOJIOKHUTEIHHOE J5(0) OLIEHKa
3anpoce(3asBICHUH) O pereHue B
MIPEJOCTaBIEHUH YCIYyTH MIPEOCTaBIECHUU
YCIIYTH
S. Ceenenus o HaumeHoBaHuu | OTkas/ Csenenus o OkcnepTHas
OpTaHU3aIH, TIEPUOIE MOJIOKUTEITHHOE HaMCHOBaHHH OIIeHKa
paloThI, peKBU3UTHI IIPUKa3a | pEIICHUE B OpraHu3alyy, IepuoJie
0 TIpreMe Ha paboTy MPEIOCTaBICHUT paboThI, pEKBU3UTHI
COOTBETCTBYIOT CBEJICHUSIM B | YCIYTH IpHKasa o mpueMe Ha
3anpoce(3asBICHUH) O pabory
NPEIOCTaBIECHUH YCIYTH
6. Caenenus o 3anpamuBaemMoM | Otkas/ Csenenus o OkcnepTHas
nepuojie paboThl MIOJIOKUTETLHOE 3arpamBaeMoM OLIEHKa
COOTBETCTBYIOT CBEJICHUSIM B | PEUICHHE B nepuojie padoThI
3arpoce (3asiBJICHUN) O MIPEOCTaBICHUU
MIPEJJOCTABICHUH YCIYTH YCIyTH
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No Kpurepuii Ortka3s / JloxymeHT/cBeIeHUs Crnioco6
/o MOJIOKHUTETHLHOE TPUHATHS
peleHue peLeHus
1 2 3 4 5
7. Ceenenus o pakre paboter u | OTKaz/ Ceenenus o akre DKcnepTHas
PEKBU3UTHI OPTaHU3AINH MOJIOKUTEITLHOE paboThI U PEKBU3UTHI OLICHKA
COOTBETCTBYIOT CBE/ICHUSIM B | PELICHUE B OpraHu3aIuu
3anpoce (3asBJICHUH) O MpeA0CTaBICHUN
IIPEJOCTaBICHUH YCIYTH YCIYTH
8. B noxymenre, Ortka3s/ JIOKyMeHT, DkcnepTHas
HOJTBEPKIAOLIEM MIOJIOKUTETIBHOE HOJTBEPKIA0IIHUN OLIEHKa
MIOJTHOMOYHS TIPE/ICTABUTENS | PELICHHUE B TIPUEME | TIOJTHOMOYHS
3asBUTENS, OTCYTCTBYIOT JOKYMEHTOB IpeACTaBUTENs
MOBPEXICHHS, YTO 3asBUTEINA ACHCTBOBATH
MIO3BOJISIET B IIOJTHOM 00beMe OT UMEHHU 3asBUTEIIS B
MCIIOJI30BATh HH(POPMAITUIO cirydae oOpaiieHus 3a
U CBEJICHMsI, IPOYUTATh IpeoCTaBIEHUEM
TEKCT M Pacro3HaThb YCIIYTH MIPEICTAaBUTEIIS
PEKBU3UTHI JOBEPEHHOCTH 3asBUTEINA
9. 3asiBUTEIIb SBISETCS Ortka3s/ JIOKyMeHT, DKkcnepTHas
POJCTBEHHUKOM I10 MIOJIOKUTETIBHOE HOJTBEPKIA0IIUN OLIEHKa
OTHOIICHHIO K peleHue B POJCTBEHHBIE
3alpalIMBaeMOMY Y€JIOBEKY | IPEIOCTaBICHUN OTHOILICHHUS
YCIYTH
10. | 3asButens sBisAETCS Ortka3s/ JIOKyMeHT, OkcnepTHas
HACJICTHUKOM MIOJIOKUTEITHHOE NOJTBEPKIAIOMINN (PAKT | OIIEHKA
peleHue B HacJeI0BaHMs
MPEOCTaBICHUT
YCIYTH
11. | JJoxkymeHT oT HOTapuyca, 06 | Otkas/ JIOKyMEHT HE COJEPXKHUT | DKCIepTHas
OTKPBITUH HACJIE/ICTBA, HE MIOJIOKUTETBLHOE IPOTUBOPEUYHMBBIX OLIEHKa
COZEPKUT MPOTHBOPEUYHBHIX | PEUICHHE B CBEJICHUH C JaHHBIMH,
CBEJIEHUI! ¢ JaHHBIMU, MIPEOCTaBICHUU yKa3aHHBIMH B
YKa3aHHBIMH B 3asIBIICHUH YCITyTH 3asBICHUU
12. | JokymeHT ot ycbiHOBUTENs | OTkas/ JIOKyMEHT yCBIHOBUTENS | DKCHepTHast
COOTBETCTBYET 110 opme MIOJIOKUTEITHHOE COOTBETCTBYET I10 OLIEHKa
WIN COJEPKAHUIO peleHue B (bopme UM collepKaAHUIO
TpeOoBaHUSAM MIPEAOCTaBICHUH TpeOOBaHUSAM
3aKOHOJATEIbCTBA yCIYTH 3aKOHOJIaTEeNbCTBA

Poccuiickoit deneparumn

Poccniickoit ®enepanumn

48426
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[Ipunoxenue 5

JIMIEBAS CTOPOHA 3ASBJIEHWA

ApXMBHBIH 0T/1€JI AIMAHUCTPAIIUA
AJIEKCAHAPOBCKOT0 MYHHIMIIAJIBLHOTO
OKpyra

3ASABJIEHUE
0 MPeJ0CTABJICHUM APXUBHOM CIIPABKH

oT

MPOKUBAOIIETO(€eil)

Ten.nom./pad./cor.

[Tpormry BeIIATh CIIPaBKY O 3apabOTHOM MIIaTe, O CTa)Ke PabOTHI / O IbTOTHOM CTa)Ke
paboThl / 00 yuébe / 0 HarpaxxaeHUH, ap. (Hy:KHOe MOAYEPKHYThH)

®.1.0. B nepuos paboThl, IO POKIACHUS

Ha3Banue opranusanuu u CTpyKTYPHBIX ITOAPA3AEIECHUN

3a roabl

B nomxHoctn

CnpaBka HeoOX0auMa JJIS

« » 20 1.

JInyHas moanuch

JIoKyMeHT (0TpMIATEeJbHBIA OTBET) MOy Yl

(JTMYHAS! TTOIIHCH )

« » 20

48426
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[Tpunoxenue 6

JIMLIEBAS CTOPOHA 3ASBJIEHUA

ApXUBHBIN 0TE]
aJIMMHHMCTPALUH
AJIeKCaHIPOBCKOIO
MYHHUIHMIIAJIBHOIO OKpyra

3ASABJIEHUE
0 BbIJJa4Y€ ApPXUBHBIX KOIUM, apXUBHBIX BBIMTUCOK IO 3aMpocaM IOPUIUIECKUX U
bu3UEeCKUX JUI

oT

MIPOKUBAIOIIETO(€eil)

Ten. nom. /pab./coT.

[Ipoury BeI1aTh (Hy’KHOE MOA4€PKHYTh) KOIUIO MOCTAHOBIICHHUS /pelieHus/
JIOTOBOpa KYIIIHU - MPOJAXKH / JapeHus / 3aBelaHMs, aKTa BBOJA B dKCILTyaTallHIo,
BBIIIACKY U3 MMOXO3AMCTBEHHOW KHUTH U JIp. B JK3.

Ha3BaHUE aJMUHHUCTpanuu/cenbckoro Corera

JlaTa npuHsSTHS T0KyMeHTa, Ne IOKyMEeHTa/To/Ibl MPUHATHS IOKYMEHTa

®.1.0. cobcTBEeHHUKA, MTOIH30BATENS, ApEHIaTOpa

JIoKyMeHT HEOOXO UM ISt

« » 20 T.

JInyHas moanucey

JIoKyMeHT (0TpMUATEeJbHBIA OTBET) MOy Yl

« » 20

48426
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[Ipunoxenue 7

OBOPOTHA CTOPOHA 3ASBJIEHUA

COI'VIACHE
Ha 00padoOTKYy MepCOHATbHBIX JAHHBIX

I. AJIeKCaHIpPOBCK

« » 20 T
A,
2
(hamunus, ums. omuecmao)
nacropT cepus No ,

(610 OOKyMeHnma, y0oCcmosepsoue2o . Y4uHHOCMy)

BBLIAH

(koeoa u kem)

MIPOKUBAIOIIUH (as1) 1O aapecy:

:
MIPEIOCTABIISAI0 APXUBHOMY OTAENY aJAMHUHUCTPAIMU AJIEKCAaHIPOBCKOTO MYHUIIUIIAIILHOTO OKpYyTa
(manee - ApxuB), pacnoyioxkeHHOMY 110 aapecy: [lepmckuii kpai, T. AllekcaHAPOBCK, yi. JIeHuHa,
20A; cBoM MepcOHAIbHBIC JAaHHBIC U Jal0 COTjacue Ha uX 00pabOTKy CBOOOJHO, CBOECH BOJICH U B
CBOEM HHTEpECE.

Cornamraroch, 4To 00pabOTKa MOUX MEPCOHAIBHBIX JAaHHBIX OyJIET OCYIIECTBISITHCS C IIENIbIO
OKa3aHWsl MYHUIUMAJIBHBIX yCIYr IO WCIOJB30BAHUIO JIOKYMEHTOB apXWBHOTO (oHaa
AJEKCaHJPOBCKOTO MYHHIIMIIAIBHOTO OKpyra B COOTBETCTBHHM C enepanbHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHa bHBIX JaHHBIX .

Cornamaroch, 4TO ¢ MOMMH NEPCOHATBHBIMHU JaHHBIMU OYAYT OCYIIECTBISITHCS CIIEAYIOIINE
NEUCTBUS (HeHydcHoe 8bluépKUusaemcs): cOOp, 3alMch, CHCTEMATH3alMs, HAKOIUIEHHE, XpaHEeHNue,
yTouHeHHe (0OHOBIIEHUE, U3MEHEHNE), U3BJICUEHNE, UCTIOIb30BaHue, Mepeada (pacipocTpaHeHuE,
IpeoCTaBlIeHUe, TO0CTYIl), 00e3InYBaHNe, OJOKUPOBaHUE, YAAJICHUE, YHUUTO)KEHUE; B TOM YHUCIIe
C MCIIOJIb30BaHUEM CPEICTB aBTOMATH3AIMH WK 0€3 NCTIOIb30BAHUS TAKHX CPEJICTB.

JlanHoe coriacue JAEHUCTBYeT B TEUEHHE CpPOKa OKa3aHUS MHE MYHULUNAIBHOW YCIYTH
ApxuBoMm. Coriacue MOXeT ObITh 0TO3BaHO JJOCPOUHO I10 MMCbMEHHOMY 3asIBJICHUIO.

Cornamaroch, 4To B CiIy4ae OT3bIBa MHOIO COTJacHs Ha 0OpabOTKY NMEpCOHAJIbHBIX JAaHHBIX
ApXuB BrpaBe MPOAOKUTH 00pabOTKY MOUX MEPCOHATIBHBIX JAHHBIX MPU HAJMYUU OCHOBAHMH,
yKa3aHHbIX B NyHKTax 2-11 vactu 1 crateu 6 @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
NEPCOHATBHBIX JAHHBIX).

(noonucw)

48426
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[Tpunoxxenue 8

BJIAHK OPTTAHU3AIINNA, HauanbHuky apxuBHOro otzena
MNPEAITIPUSATHUA aIMUHUCTPALINKU AJIEKCAHIPOBCKOTO
MYHUILIUMTAIBHOTO OKpYTa

3asiBlIcHUE

[Ipomry BbIAaTh 3aBEPEHHYIO KOIUIO aKTa BBOJIa B AKCIUTyaTaluio OOBEKTa
(Ha3BaHHMe O0OBEKTa) B k3. OOBEKT ObUT BBEAEH B OKCIUIyaTalldio B
rojiax (TouHas aaTta Heu3BecTHa). JIOKyMEHT HeOOXO0IUM ISt

(060CHOBATH MPUUYUHY 3aIIPOCa)

PykoBoaurens
OpraHu3aluu
(mpennpusTUs)

(7M9HAs TOATIMCE) (pacmudposka moamucH)
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