Mpwnkas Pocapxmsa ot 02.03.2020 N 24

"06 yTBepKaeHUKN MNpaBU OpraHM3aLnKn XpPaHeHMA, KOMMNNEKTOBAHMS, y4eTa U UCMO/Ib30BaHMS
OOKyMeHTOB ApxmBHOro ¢oHaa Poccuiickoin Pegepaummn u gpyrmx apxmBHbIX JOKYMEHTOB B
rocy4apcTBEHHbIX U MYHULMNANbHbIX apXMBax, My3eax n BubanoTeKax, HayuyHblx opraHusaymax'
(3apeructpuposaHo B MuHiocte Poccum 20.05.2020 N 58396)

[okyMmeHT npepoctasneH KoHcynbTaHTI1I0C

3apeructpuposaHo B MuHtocte Poccum 20 maa 2020 r. N 58396

OENEPANNbHOE APXMBHOE ATEHTCTBO

NMPUKA3
ot 2 mapTta 2020r. N 24

OB YTBEPXXAEHUM NPABUN
OPrAHU3ALUUN XPAHEHUA, KOMNNEKTOBAHUA, YYETA U UCMOJIb3OBAHUA
AOKYMEHTOB APXUBHOIO ®OHAA POCCUCKOWN ®EAEPALUUN U APYTUX
APXUBHbIX JOKYMEHTOB B FrOCYAAPCTBEHHbIX U MYHULIUNAJIbHbIX
APXUBAX, MY3EAX U BUBJTUOTEKAX, HAYYHbIX OPTAHU3ALUUAX

B cooTtBeTCcTBMM € NyHKTOM 2 YacTu 1 cTaTbu 4 DepepanbHOro 3akoHa ot 22 oktabpa 2004 r. N 125-
®3 "O6 apxuBHOoM pgene B Poccuiickort depepaumn” (CobpaHue 3akoHoaaTenbcTBa Poccuitckolt
depepaunn, 2004, N 43, cT.4169; 2018, N 1, cT. 19), nognyHKkTom 1 nyHKTa 6 MonoxkeHua o PegepanbHOM
APXMBHOM areHTCTBe, YTBEPKAEHHOro YKasom lNpesmaeHta Poccuinckont ®egepaumnm ot 22 nioHs 2016 r.
N 293 "Bonpocbl PepepanbHoro apxmsHoro areHtcTBa" (CobpaHue 3akoHogaTenbcTBa Poccuiickoi
denepaunn, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239), NnpmKasbiBalo:

yTBEPAMTb npunaraemble [lpaBuna OpraHM3auMmM XpaHEeHWs, KOMMIEKTOBaHWA, Yy4yeTa U
MCMNONb30BaHNA OOKYMEHTOB ApxuMBHOro ¢oHaa Poccuiickot depepaumm U Apyrux  apxuBHbIX
AOKYMEHTOB B TOCYAAPCTBEHHbIX M MYHWUMMAAbHbIX apxuMBax, My3eax W 6MBAMOTEKaX, HayyHbIX
opraHu3aumsax.

Pykosoautenb
A.H.APTU30B

YTBEepKAaeHbl

npukasom PenepanbHOro
APXMBHOIO areHTCTBa

oT 2 mapTta 2020r. N 24

NPABUNA
OPrAHU3ALUUN XPAHEHUA, KOMNNEKTOBAHUA, YHETA U UCNOJIb3OBAHUA
OOKYMEHTOB APXUBHOIO ®OHZIA POCCUIACKOI ®ELEPALIUU U OPYTUX
APXUBHbIX AOKYMEHTOB B TOCYAAPCTBEHHbIX U MYHULIUMNAJIbHbIX
APXUBAX, MY3EAX U BUBJTMUOTEKAX, HAYYHbIX OPTAHU3ALUAX

I. OCHOBHbIE NONOXKeHUsA
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1.1. MNpaBuna opraHM3auMM XpPaHEHWUs, KOMMJEKTOBAHUSA, yYeTa U MUCMOJIb30BaHUS OOKYMEHTOB
ApxmBHoro ¢oHga Poccuitickolt depepaumm U ApYyrMx apxXmBHbIX AOKYMEHTOB B rOCyAapCTBEHHbIX U
MYHUUMNANbHBIX apxuBax, Mys3esx W OMbAMOTEKax, Hay4yHbiX opraHusaumax (ganee - MMpaBuna)
pa3paboTaHbl B cooTBeTCTBMU ¢ PeaepanbHbiM 3aKOHOM OT 22 okTAbpsa 2004 r. N 125-$3 "06 apxmBHom
aene B Poccuinckont depepaumn” (CobpaHume 3akoHoaaTenbcTBa Poccuiickont Pegepaunm, 2004, N 43, cT.
4169; 2018, N 1, cr. 19) (manee - ®depepanbHbii 3akoH N 125-®3) M pacnpocTpaHAlTCA Ha
rocygapcTBeHHbIE W  MYyHUUMNA/bHbIE aPXMBbI, TOCYAAPCTBEHHbIE M MYHUUMNANIbHbIE My3en W
6MBNMOTEKM, a TaKKe HayyHble OpPraHusauMW, BK/IOYEHHblE B MepeyeHb HayyHbIX OpraHusauui,
OCYLLECTBNAIOWMX MOCTOAHHOE XpaHeHue AoKymeHToB ApxmBHoro ¢oHpa Poccuitckoint depepaumu,
yTBEepXKAeHHbIM MpasutenbctBom Poccuiickoit depepaumm <1> (manee - Hay4yHble opraHusaummu),
KOTOpble B COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuiickolt denepaumm oCyLwecTBAAIOT NOCTOSHHOE
XpaHeHne AOKYMeHTOB ApxmBHoro ¢oHaa Poccuinckon degepaumu, a TaKKe BPeMeEHHOe XpaHeHue
OTAENbHbIX KAaTEropuii apXMBHbIX AOKYMEHTOB.

<1>Yactb 4.1 cTtatbk 6 PepepanvHoro 3akoHa N 125-93.

1.2. TocyaapcTBEHHbIE U MYHULIMNANbHbIE apPXMBbl, FOCYAAaPCTBEHHbIE U MYHULIMNA/bHbIE MY3en U
6MBNNOTEKM, HayYHble OpraHn3aLMm (Lanee - apxXmBbl) OCYLLLECTBAAIOT XPaHEHME, KOMMNIEKTOBAHME, yYeT
M WUCMOJIb30BaHWE [OOKYMeEHTOB ApxuBHOro ¢oHaa Poccuitckon ®Pepepauum m Apyrux apxmeHbIX
OOKYMEHTOB (Zanee - apXMBHble OOKYMEHTbl) B COOTBETCTBMU C TpeboBaHMAMM 3aKOHOZATE/bCTBA
Poccuiickoir Pepepaumn, 3akoHOOATENbCTBA COOTBETCTBYOWEro cybbekTa Poccuiickoint ®epepauum,
HOPMAaTUBHbIX MPaBOBbIX aKTOB YNOJHOMOYEHHOro geaepanbHOro opraHa UCNOAHUTENbHOW BNAacTU B
chepe apxmBHOro Aena M AeNonpouM3BOACTBA, YNOJIHOMOYEHHbIX OPraHOB MCMNONAHUTENIbHOM BNACTU
cybbekToB Poccuiickont dPegepaunn B chepe apxMBHOro Aesia, OpraHoB MECTHOro CamMoynpaB/iEHMA U
HacToswumu Mpasunamu.

1.3. B Hactoawmx [paBunax WCNONb3YIOTCA TEPMUHbI U ONpeaeneHus, NpPUMeHAemble B
depepanbHom 3akoHe N 125-03 n B degepanbHom 3akoHe oT 27 uona 2006 r. N 149-¢03 "06
MHbOPMaUUK, MHOOPMALMOHHbBIX TEXHOIOTUAX M 0 3awmTe MHbopmauumn" (CobpaHme 3aKoHO4aTENLCTBA
Poccuiickolt degepauuu, 2006, N 31, cT. 3448; 2019, N 12, c1. 1221) (nanee - degepanbHblii 3akoH N 149-
®3).

1.4. Mpu Hanuumu B apxmBe WMHPOPMALIMOHHOM CUCTEMBI, COOTBETCTBYIOLWLEN TEXHUYECKUM
TpeboBaHMAM, YCTaHAB/IMBAEMbIM YMNOJHOMOYEHHbIMU beaepasibHbIMW OPraHamM UCNOJIHUTEIbHOM
BnactM B cdepe MHPOPMALMOHHBLIX TEXHONIOTMA UM UHOOPMAUMOHHOM 6e3onacHOCTU <2>, apxuB
OCYLLECTBNISIET XPaHEHWEe, KOMMNEKTOBaHME, YYeT M  MUCMOJIb30BaHME apPXMBHbLIX [AOKYMEHTOB C
NCNo/Ib30BaHMEM TaKoN MHPOPMALIMOHHOM CUCTEMBI.

<2> MNyHKTb1 5.2.23 1 5.2.26 NonoxeHns o MuHuctepctee ULMPOBOro pasBmTUS, CBA3M U MACCOBbIX
KOMMYHUKauuin Poccuiickon ®eaepaumm, yTBepAeHHOro noctaHoBAeHnem Mpasutenbctsa Poccuiickoit
depepaunn ot 02.06.2008 N 418 (CobpaHue 3akoHoaaTenbcTBa Poccuiickon Peaepaunm, 2008, N 23, cT.
2708; 2019, N 21, cT. 2573).

1.5. ApxuB B COOTBETCTBMM C MNOPALKOM, YCTaHOBJIEHHbIM YMNO/JIHOMOYEHHbIM d)ep,epaanblm
OopraHom WCNOJIHUTENIbHOW B/IAaCTU B cd)epe dpXnBHOro gena n agenonpomsBoacrtBa, NpeAactaB/AET B
COOTBeTCTByIOLLI,VIVI yI'IOﬂHOMO‘-IEHHbIﬁ opraH WCNOJIHUTENbHOM BNaCTU B ccbepe dPXUBHOIO Aena:

Y4yeTHblE CBEeAEHUA 06 o0b6bemax APXUBHbIX AOKYMEHTOB, XpPaHALWNXCA HENOCPEACTBEHHO B apxuse,
M B UICTOYHMKAX €ro KOMMNAEKTOBAHMA <3>;
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<3> MoanyHKT 11 nyHKTa 6 MonoxeHua o PepepasbHOM aAPXMBHOM areHTCTBe, PernameHt
rocyapCTBEHHOTO y4yeTa AOKYMeHTOB ApxuBHOro ¢oHAaa Poccuiickon ®Pepepaumn, yTBepKAEHHDbIN
npukasom PocapxmBa ot 11.03.1997 N 11 (3apeructpuposaH MuHioctom Poccum 08.07.1997,
pernctpaunoHHbiin N 1344).

CTaTUCTUYECKYID MHPOPMaLUIO O pesynbTaTax AeATeNbHOCTU MO XPaHEHWIO, KOMMNEKTOBaHMIO,
y4YeTy 1 UCNONb30BaHMIO aPXUBHbIX JOKYMEHTOB.

Il. OpraH13auma XxpaHeHUs AOKYMEHTOB B apXuee

2.1. ApxvBHblE AOKYMEHTbl B apXMBE CUCTEMATMUIUPYIOTCA MO MCTOPUYECKU U (MAKM) NorMyecku
CNIOXKMBLUMMCS KOMMNIEKCAaM LOKYMEHTOB - apXMBHbIM GOHAAM, 06beaMHEHHBIM apXMBHLIM GOHAAM U
aPXMBHbIM KONEKLMAM.

2.2. ApxuBHbIi ¢doHA dopmMUMpyeTCa M3 apXMBHbIX AOKYMEHTOB, 0OpasoBaBLUMXCA B Mpouecce
[eATeNIbHOCTU (3KM3HEeAEeATe/IbHOCTU) COOTBETCTBYIOLLErO rOCYZAapCTBEHHONO OpraHa, opraHa MecTHOro
camoynpasfeHna, opraHu3aLnm, rpaxkaaHnHa, ceMbu, poaa.

2.3. B uenax pauMoHaNbHOCTU XPaHEHWUA, KOMMNNEKTOBAHMA, YY4eTa M UCMO/b30BaHUA apXMUBHbIX
[OKYMEHTOB JonycKkaeTcs GopmupoBaHme:

06beIMHEHHOTO apXMBHOro GOHAA - M3 APXMBHbLIX OOKYMEHTOB, 06pa3oBaBLIMXCA B Mpolecce
AeATeNbHOCTU ABYX M 6osiee opraHu3auuMii, AeiCTBOBaBLUMX Ha onpegeneHHon Tepputopun u (unm)
06beAMHEHHbIX OAHUM 06BEKTOM AEeATENbHOCTWU, OpraHa rocyAapcTBEHHOM BAAcTM (opraHa MecTHOro
camoynpasneHuss) W  MOABEAOMCTBEHHbIX €My OpraHv3auuii, NpPaBoOMNpPeAWeCcTBEHHUKOB WU
NPaBoONPeEeMHMKOB, a TaKXKe ABYX M 60siee 4yenoBeK, CBA3AHHbIX MeXay cobol poacTBEHHbIMMU,
npodeccoHaNbHbIMU NN TBOPYECKUMU CBA3AMMU;

APXMBHOM KONEKLMK - U3 PA3PO3HEHHbIX APXUBHbIX OKYMEHTOB, 06beANHEHHbIX N0 O4HOMY UK
HECKO/IbKMM NpU3HaKaMm (TemaTuyeckomy, 06 beKTHOMY, aBTOPCKOMY, XPOHOIOTMYECKOMY UU APYTUM).

2.4. Ncnonb3oBaHue He¢OHAOBOﬁ OpraHn3aumnn apXmMBHbIX OOKYMEHTOB AOMNYCKAaeTCA TOJZIbKO B
OTHOLWEHNN ayanoBun3yasibHbIX LOKYMEHTOB.

2.5. ®oHAOBaA MPUHAANENKHOCTb APXMBHbLIX OOKYMEHTOB apXMBHOro ¢oHaa, o6beguMHEHHOro
apxuBHoro GOHAA WAM  ApPXMBHOW  KOAMNEKUMM  MOXeT OblTb  M3MeHeHa (npousBeaeHo
nepedoHANPOBaHKUE) B C/lydyae 0bHapyKeHUs oWwWMBOK NpK X NepBoHa4YaNbHOM GOHAMPOBAHMMN.

UCcToprYeCcKn CNOXKMBLLAACA apXMBHAA KONJTeKLUA I'IepECbOHAMpOBaHMIO HE NOANEXMUT.

2.6. [lOKYMeHTbl, ABNAIOWMECA BXOOALMMM, OTHOCATCA K apxXMBHOMY ¢OHAYy TOro
$oHp006pasoBaTens, KOTOPbIA UX NOAYYM.

[OKYMEHTbI, ABAAIOWMECA UCXOAAWMMM KONUAMKU (OTNyCKaMu), OTHOCATCA K apxuBHomy doHAay
doHao06pasoBaTens, KOTOPbIA ABNAETCA MX CO3AATENEM.

[OKyMeHTbl BHYTpeHHero obpalleHus OTHOCATCA K apxuBHOMy ¢oHay doHaoobpasosaTtens, B
KOTOPOM OHM CO3AaHbl.

2.7.B C/lydae peopraHunsauunmn nam nmkengaumm opraHndaumm 3aKOH4YeHHbIE Aenonpon3soacrsom
Aena BKAKOYAKTCA B €€ apXMBHbIﬁ ¢OH,CI,, Heé3aKOHY€eHHblEe QAenia, nepeaaHHble AnA OKOHYaHWUA
AenonponssoncTtsomM B OpPraHM3aUnio-npaBonpeemMHuK, BK1Il04atOTCA B apXMBHbIVI (ﬁl)OHﬂ| nocnegHnmu.

2.8. B apxuBHbIi GOHA OpraHW3auMM, Kpome [OKYMEHTOB, 06pa3oBaBLUMXCA B npouecce
AeATeNbHOCTU (KU3He[eATeNbHOCTN) OpraHM3aumm, BKAKOYAKOTCA apXMBHbIE LOKYMEHTbI:
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npeacTaBuTenscTs, GUANANoB, MHbIX 060CcObNEeHHbIX NoApPa3AeNeHNI opraHM3aumu;
KONINernanbHbIX OpraHoB opraHM3aumu;

obpasoBaBlMecAs B JeATeNbHOCTM cobpaHMit  (KOMMUTETOB) KpeauTopoB, BPEMEHHOrO,
aAMWHUCTPATUBHOIO, BHELLIHEro, KOHKYPCHOro, ¢MHAHCOBOro YMNPaBAAIOLLIEro, NpPeaoCTaBUBLLUX
obecneyeHne UL, BO BPEMS MNPOXONKAEHUA Mpoueayp, NPUMeHAeMblX B Aefe o baHKpoTcTBe K
OpraHuU3aLMn-A0KHUKY;

CO3/aHHble NPU OpraHM3auMm NPOPCOIO3HbIX OPraHM3aUMIA, OCYLLECTBAAIOWNX AEATENBHOCTb A0
BCTyn/ieHMsn B cuny ®egepasibHoOro 3akoHa ot 19 masa 1995 r. N 82-®3 "O6 ob6uiecTBeHHbIX 06begnHEHUAX"
<4>;

<4> CobpaHune 3akoHogaTenbcTBa Poccuiickoit degepaumn, 1997, N 20, cT. 2231; 2017, N 52, cT.
7927.

Ha3HA4YeHHOW B opraHunsauunun }'IVIKBVILI,aLI,VIOHHOﬁ KOMUCCUUn (nMKBMAaTOpa).

2.9. Mpu HaNMYMM Ha XPaAHEHUWN B apXMBe apXMBHOro GpoHAa OpraHM3aLUmM HOBbIV apPXMBHbIA GOHA,
CO34aeTca B CAyYasx:

N3MeHeHna Npoduns ee AeATENbHOCTH;
n3meHeHua Gpopmbl COBCTBEHHOCTU ee UMYLLLeCTBa.

ZE] APXUBHbLIX OOKYMEHTOB FOCVp,apCTBEHHOﬁ nnn MyHMLLMHaﬂbHOVI opraHnsauuu, I'IO,CI,BEpI'LLIEVICH
npeo6pa303aHmo C UBMEeHeHNeM d)OprI CobCTBEHHOCTU ee nMmyuLecTBea, U apXmBHbIX AOKYMEHTOB BHOBb
CO3A6HHOV1 OopraHnsauunn-npaBonpeemHnKa AonyCcKaeTca (I)OpMMpOBaHMe O6'bep,MHeHHOFO dApPXUBHOIO
¢0Hp,a B C/ly4ae nepeaaym apxmBHbIX OOKYMEHTOB OpraHu3auuun-rnpasonpeemHmMKa B rocyaapCrBeHHy0
UM MyHUUmMnaibHyO COBCTBEHHOCTb.

lll. Tpe6boBaHMA K 34aHUIO U NOMELLEHUAM apXMBa

3.1. ApxuB pasmewaetca B 34aHUU(AX) U (Mn) OTAENbHbIX MOoMeleHUAX 3gaHuA. OCHOBHble
nomeLlLeHus, npeaHasHauyeHHble 418 XPaHeHUA, y4yeTa, KOMMAEKTOBAHUA U UCMONb30BaHUA apPXMBHbIX
OOKYMEHTOB, M BCMomoratesibHble (aAMMHUCTPATUBHO-XO3ANCTBEHHOIO, TEXHWYECKOro M 6bIToBOro
Ha3HayeHus), OOJ/IKHbI COOTBETCTBOBaTb TPEOOBAHMAM, YCTaHOB/IEHHbIM rnasoi V Mpasua, a Takke
obwumn TpeboBaHMAMMN 6€30NaCHOCTU K 0BLLEeCTBEHHbBIM 343aHUAM U COOPYKEHMAM <5>,

<5> [naBa 2 depepanbHoro 3akoHa oT 30.12.2009 N 384-d3 "TexHW4YecKMiA pernameHT o
6e3onacHOCTM 30aHNI U coopyxeHuin" (CobpaHune 3akoHoaaTenbcTBa Poccuinckoit depepaunn, 2010, N
1, cr. 5); lpapocTpouTenbHbii KoaeKkc Poccuiickolri Pepepaumm (CobpaHue 3aKoHOZATENLCTBA
Poccuitckoit depepaummn, 2005, N 1, cT. 16; 2019, N 31, cT. 4453).

Cocras, pacnonoxeHue, o6opyp,OBaHme I'IOMGLLI,GHVIVI OCHOBHOIo Ha3Ha4yeHuA 30aHUA apxXuBa
AO/KHbI obecneuunBaTb COXPaHHOCTb apPXUBHbIX AOKYMEHTOB Ha BCEX Y4YaCTKaX pa6OTbI C HMMMH,
CO6I1IOLI,€HMG TEXHO/IOTUM APXUBHbIX pa60T, a TaKXe onTumasibHoe Baammop,eﬁcmme nop,pa3p,eneHm7|
apxusa. K nomelL.eHMAM OCHOBHOIO Ha3HaYeHWA OTHOCATCA:

dPXNBOXPaHUIULLA,

paboune nomelLeHNa paboTHUKOB apxmBa;
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nomeweHna gna npunema n BpeMeHHOro XpaHeHuAa, onAa agantauun apxmBHbIX OOKYMEHTOB K
HOBbIM YC/10BUAM XpPaHEHUA NOCNE UX NepemMmeLleHnA (aKKﬂMMaTVBaLI,MVI),‘

nomeweHmna ana nsonauunun, ,ﬂ,e3MH¢eI-(LI,MM n Ae3snHCeKUnn nopaxKeHHbIX apPXUBHbIX JOKYMEHTOB,
nomeweHmAa ona O6€CﬂbIJ1VIBaHMF|, nepenneta n pecraspaunn apxXmBHbIX 4OKYMEHTOB,

nomeLLeHUA AN KONMPOBaHUA U GpoTopecTaBpaLnmM APXMBHBIX AOKYMEHTOB, 06pabOoTKN NAEHKU U
NpoBeLeHMA TEXHUYECKOTO KOHTPOAA ayAN0BM3YaNbHbIX JOKYMEHTOB;

nomeuweHnAa ana XpaHeHUA y4eTHbIX AOKYMEHTOB,

YWTANbHbIM 33N C y4acTKamMW BbldaduM Aen U CNpPaBOYHO-NMOWUCKOBLIX CPeACTB, BpPeMeHHbIM
XpaHWAMLWEM (MPOCMOTPOBLIN 33/, KOMHaTbl NPOCAYWMBaHUA GOHOAOKYMEHTOB) (4anee - YnTanbHbIA
3an);

MOMELLEHMA KaTaNoros MAWM MpU OTCYTCTBUWU CMeumanbHO BblAEAEHHOrO nomelleHus - pabouan
KOMHaTa apxuBa;

Hay4yHO-CrNpaBoYHas bMbanoTeka;
MEeTOAMUYECKNN KabUHET;
NoMeLLeHUs 411 SKCMOHNUPOBaHMA apPXMBHbIX JOKYMEHTOB (BbICTaBOYHbINM 3an).

3.2. PasmelleHne apxmnsBa B NPUCNOcobaeHHOM 34aHMK (NOMeLLEeHNAX) AONYCKaeTCA TO/IbKO nocse
ero obcnenoBaHusa (B TOM umMcae MOABAAbHbIX U YepAadyHbiXx MomelleHnn, pabotocnocobHocTU
9neKTpoceTe17|, OTOMUTENIbHbIX N BEHTUNAUUOHHBLIX CUCTEM, MPOYHOCTU MeXK3TaXXHbIX I'IeperbITVI[/'I Cc
YYETOM MOTEHLMANbHbBIX Harpysok) NpeacTaBUTENAMM apxvMBa, COOTBETCTBYIOWErO YNOJHOMOYEHHOTO
opraHa UCNoJIHMTENbHOM BNACTU B chepe apXMBHOTO 4eNa UM OpraHa MeCcTHOro CaMoynpaB/ieHua <6>.

<6>YacTtb 5 ctatbu 14, yactn 1 n 2 ctatbm 15 GepepancHoro 3akoHa N 125-93.

MNpeaHasHavyeHHble ANA XPaHEHUA apPXMBHbIX OKYMEHTOB NOMELLEHUS B NPUCNOCOBAEHHOM MOA,
apXMB 343aHUN JONXKHbI ObITb N30/IMPOBAHbI OT OCTA/IbHbIX €r0 MOMELLLEHUN.

He gonyckaeTca pasmelleHne apxusa:

B 34aHUAX, B KOTOPbIX PAacrnooXKeHbl NpeanpuaTna obLLecTBEHHOIO NUTAHMA, FOTOBALLME ropAYYIo
nuLy, NPOAYKTOBble MarasuHbl W (MAM) CKNagbl, OpraHM3auMM, XpaHawme u (UauM) npumeHsaoume
MOKapoomnacHble 1 arpeccuBHble XMMUYECKME BELLLECTBa;

B BETXMX CTPOEHWAX, OEePeBAHHbIX MOCTPOMKax, MOMELLEeHUAX C OTHOCUTENbHON BNAXKHOCTbIO
BO34yxa 6onee 55% 1 C NeYHbIM OTONNEHUEM;

B noABasiaX N nOMelLeHNAX, PAaCNO/IOKEHHbIX HUXKE YPOBHA MOBEPXHOCTUN 3€MJ/TU, 38 UCKZTHOHEHNEM
XpPaHUANLLY (I'IOMELLI,EHVII‘/JI), 06€CI'IE‘-IVIBa}OLLI,MX 3aWLnTy OT NPOHUKHOBEHUA B HUX TPYHTOBLIX, Ta/bIX U
NnaBoOA4KOBbIX BOA4,.

3.3. ApxnBOXpaHUAULLE A0NKHO:
ObITb OTAENEHO OT APYrMX NOMELLEHNI apXMBA OTHEYNOPHbIMM CTEHAMU U NEPEKPLITUAMU;

6bITb YAaneHo oT na6opaToprlx, npon3BoACTBEHHDLIX, 6bITOBbIX I'IOMeLLI,EHVIﬁ apxXxnBa U HE MMETb
O6LIJ,MX C HUMUN BEHTUNALUNOHHDBIX KaHaN0B,
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6bITb TMAPON30ANPOBAHO;

MMETb BbICOTY HE MEHEEe 2,2 M OT Nona Ao HUXKHEN Yyactu BbICTYyNnakowmnx KOHCTPYKLI,Mﬁ nepeKkpbITuAa
NOTOJIKa,

MMETb MOKPbITUE CTEH, NOAOB, MNOTO/NKOB, 060OPYAOBAHMA W CPEACTB XPAHEHUA APXMBHbIX
OOKYMEHTOB, He COBMPAIOLLMX Mbl/ib U He BbIAENAIOWMX arPeCCUBHbBIE XMMNYECKUE BELLECTBA;

NMMEeTb 6eCI'IpeI'IFITCTBeHHbIe BbIXOA4bl K I'IVId)TaM N NECTHUYHbIM KN1eTKaM,

HEé MMETb BHYTPU pacnpeaenntenbHbIX WNTOB, npe,u,oxpaHMTeneﬁ M OTKNIHOYaoWnX pY6MﬂbHMKOB,
TPY6 BO,CI,OCHa6)‘KeHVIFI M KaHannsauunn, TeEXHONOrm4eCKnx nan 6bITOBbIX BblBOAOB BOAbl.

3.4.He AONYCKaeTCA XpaHeHne d)OHO,CI,OKYMEHTOB, BNOEOOOKYMEHTOB U SNEKTPOHHbIX AOKYMEHTOB
Ha ¢M3VI‘-I€CKM 060C06/1EeHHbIX HOCUTENAX C MArHUTHbIM pa6quM C/I0eEM B apxuBOXpaHuauwe C
NOCTOAHHbIMU NN NepeMEHHbIMN MAarHUTHbIMU NONTAMUN HANPAXKEHHOCTbIO 6onee 400 a/M.

IV. O6opyaoBaHue ANA XpaHEHUA apPXUBHbBIX 4OKYMEHTOB

4.1. ApxMB OCHalWaeTcA MEeTa//IMYECKUMN CcTennarkamu, Wwkadpamm, cerdamu, wKabamm-
cTennaxkamu. B KauyecTBe cneumanbHOro o60pyAoBaHUA BO3MOXHO MCMO/b30BaHWE CTALLMOHAPHbIX
OTCEKOB-HOKCOB C METANINYECKMMMN NEPErOPOLKAMM U MOKAMMU.

CTanbHble  cTeNnnaxu MoryT 6bITb  MCNONb30BaHbI ana  XpaHeHuA (I)OHO,D,OKyMeHTOB,
BUOEOAO0OKYMEHTOB U INEKTPOHHbLIX AOKYMEHTOB Ha ¢M3M‘-IECKM 060c06/1eHHbIX HOCUTENAX C MarHUTHbIM
pa60‘-IMM C/I0EM TOJIbKO NpU ycnosnn nx paamarHM4mBaHuMA 1 3a3emieHnA.

JonyckaeTtca akcnayaTauma MMeLWmMXca epeBAHHbIX U CMeLLaHHbIX cTennaxen, He NOpPa*XeHHbIX
61oI0rnMYeckumm BpegntTenamum n O6pa6OTaHHbIX OrHe3auwnTHbIM COCTaBOM.

4.2. B apXxMBOXpaHWUAMLLE C €CTECTBEHHbIM OCBELLEHUMEM CTeANaXM U LKadbl OTKPLITOrO TUNa
YCTaHaB/INBAOTCA NEPNEeHANKYNAPHO CTEHAM C OKOHHbIMU NPOEMaMMU, B apXMBOXpaHMANLLEe 6e3 OKOH - C
Y4YETOM KOHCTPYKLUMOHHbIX 0CO6eHHOCTel MOMeLLLeHNA U NCNob3yeMoro 06opy0BaHmA.

CTaumoHapHble cTennaxu, wkadsbl, cerdbl, WKadbI-CTENNAKM YCTaHABAMBAKOTCA C cobaogeHnem
cneayowmx HopMaTUBOB:

HanumeHoBaHKWe no3numum PaccTosnHus,
He MeHee, CM
PaccTosHMe mexKay pagamu cTennaxken (rnasHbii npoxoa) 120
PaccTosiHMe mexay cocegHUMM cTeaxkamu (npoxoa) 75
PaccTosHMe mexay HapyKHOM CTEHOW 34aHUSA U CTeNIaXKaMM, NApannebHbIMU CTEHE 75
PaccToaHuMe mexay cTeHol 1 Topuom cTennaxa (wkada, celida) (obxon) 45
PaccTosiHMe meKay NOTONKOM U BepXHel NoAKoli cTennaxa (wkada, cerida) 50
PaccTosiHMe meKay NoNOM U HUXKHEN NoNKoW cTennaka (wKada, ceida) 15
PaccToaHMe mexKay NoSIOM U HUXKHEN NONKOoM cTennaxa (wkada, cerida) B LLOKONbHbIX 30
aTaxax
PacctosHuMe OT HarpeBaTeNbHbIX U (M1M) OTONUTENbHbIX YCTPONCTB 100




MobunbHble cTenNaXKKn YCTaHABNMBAOTCA B COOTBETCTBUM C pEKOMEHAALUAMM UX NPOU3BOAMUTENEN
n ¢ coboaeHMeM HOPMaATUBOB A/1A CTALMOHAPHbIX CTeNIaXKel B YacTu FNaBHOMO NPOXo4a, PacCTOAHUIM
OT BHELLHUX CTEH M MOTO/IKA NOMELLLEHUS, @ TaK}Ke OT HarpeBaTe ibHbIX U (M/IM) OTOMUTE/IbHbIX YCTPOMCTB.

4.3, PacctoaHua (npoxoapl) ans ob6opyAoBaHMA C BbIABMMKHbBIMU ALLMKAMW PACCUUTLIBAIOTCA C
y4eToM TMnopasmepa o6opya0BaHUA.

4.4. NomeleHNA apxmBa, B KOTOPbIX OCYLLECTBAAETCA XPaHEHUE apXUBHbIX JOKYMEHTOB, a TaKXe
CTennaxku, wraodbl, cerdbl U MOMKN B KaXKAOM OTAENbHO B3ATOM apXMBOXPaHMAULLE (NomeLLeHWUn)
OO0MKHbI 6bITb NPOHYMEpPOBaHbI:

CTeNnaxu, Wwkadol 1 ceiidbl - Nocaea0BaTeNIbHO C1€Ba HANPABO OT BXO/a B NOMELLLEHUE;
NOJIKN cTennaxkem, wrkapos 1 cedoBs - CBEPXY BHM3, C/IeBa HaNpago.
V. HopmaTuBHble peXXumbl XpaHEHUA aPXUBHbIX 4OKYMEHTOB

5.1. MpOTMBONOXKAPHbIN PEXMM B apXMBE PErnamMeHTUPYETCA 3aKOHOAATeNbCTBOM PoccuiicKoi
denepaumn, peryanpyoLLMm BONpochl NoXKapHoi 6esonacHocTn <7>.

<7> T[ocTtaHoBneHue [paButenbctsa Poccuitickon Pegepaumm ot 25.04.2012 N 390 "O
npotmusonoxapHom pexkmume" (CobpaHue 3akoHoaaTenbcTBa Poccuitickoit depepaumm, 2012, N 19, cr.
2415; 2019, N 39, ct. 5420); npukasz MuHKynbTypbl Poccumn ot 12.01.2009 N 3 "O6 yTBEp*KAEHUU
CneumanbHbIX NpPaBWA MNOXKapHOW 6e30MacHOCTU FOCYAAPCTBEHHbBIX WM MYHULMMANbHBIX apXMBOB
Poccuitickoit Pepepaumn” (3apernctpmposadH MuHioctom Poccum 04.05.2009, pernctpaumoHHbin N
13882).

5.2. ApXMBOXpPaHWIULLE AOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPMAJIBHO AONKHO BbITb OTAENEHO U
M30/IMPOBAHO OT APYIKX, @ TaKKe CHabXeHO AOMNOJHUTENbHOM BbITAMXKKON BO34YXa B €r0 HUXKHEN 30He.

5.3. OXpaHHbI PeXUM B apXMBe YCTaHABNMBAETCA B COOTBETCTBUM C MHCTPYKLMEN O MPOMYCKHOM U
BHYTPMOOBHEKTOBOM peXKMMaX, YTBEPKOAEMON JNOKAaNbHbIM aKTOM apxuMBa W COMMacoBaHHOM C
OpraHu3aumein, ocyLWwecTBAAIOLLEN OXpaHy apXMBa Ha OCHOBaHMM A0rOBOPa.

5.4. Mpoxoa Ha TeppuTopuio (B NOMELLEHMA) apxMBa, a TaKKe BbIHOC W3 HEro apXuMBHbIX
OOKYMEHTOB M (MAKM) WX KOMWIA, CNPaBOYHO-MOMCKOBLIX CPEACTB K HWM, MevyaTHbIX W34aHUN U
MaTepuanbHbIX LEHHOCTEN OCYLLEeCTBAAETCA:

No/Ib30BaTeNIIMM YMTA/ILHOTO 3aj7ia - B COOTBETCTBMM C OPAAKOM MCNONb30BaHUA apXMBHbIX
[OKYMEHTOB B rOCYZapCTBEHHbIX M MyHUUMMNANbHBIX apxusax Poccuiickon deaepaumm <8>;

<8> MpwukKas Pocapxusa o1 01.09.2017 N 143 "06 yTBepxaeHMn NopsaaKa UCNoNb30BaHMA apXMBHbIX
OOKYMEHTOB B rOCYZapCTBEHHbIX M MYHULMNAbHbIX apXmBax Poccuiickol degepaumm (3aperncTpmpoBaH
MuHtocTom Poccunm 01.11.2017, peructpaumoHHbiii N 48765) (aanee - npukas Pocapxmea N 143).

npeacTaBUTenaMmM cyaebHbiX, MPaBOOXPaHUTENbHbLIX WU WMHbIX YNOJHOMOYEHHbIX OPraHoB - B
COOTBETCTBUM C 3aKOHOAaTeNbCcTBOM Poccuiickoit Peaepaumumn <9>;
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<9> Yactb 1 cratbm 57 [paxpaHcKoro npoueccyanbHoro Kogekca Poccuitckoit depepauuu
(CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaummn, 2002, N 46, c1.4532; 2018, N 49, cT. 7523) (ganee
- IMK); nyHkT 19 ctatbM 5 YronoBHo-npoueccyanbHoro Kogekca Poccuiickon deaepauymm (CobpaHue
3aKoHogaTenbcTBa Poccuiickon Pegepaumm, 2001, N 52, cT. 4921; 2016, N 1, cT. 60) (aanee - YMK); nyHKT
2.1 ctatbu 4 PepepanbHoro 3akoHa ot 17.01.1992 N 2202-1 "O npokypatype Poccuiickon ®egepaumn”
(CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaummn, 1995, N 47, c1.4472; 2014, N 30, cT. 4234) (ganee
- GepepanbHbii 3akoH N 2202-1).

paﬁOTHMKaMM apxnBa U UHbIMU TMLUAMU - NO NPOMNYCKaM.
ﬂOpﬂAOK Od)OpMﬂeHVlﬂ M Bbla4n NPOMNYCKOB YCTAaHAB/IMBAETCA JIOKA/IbHbIM aKTOM apXuBa.

5.5. MpaBo Ha AOCTyN B apXvMBOXpaHUAuLLE (MomelleHne ANA XpaHeHUA apXUBHbIX JOKYMEHTOB)
UmeltoT:

PYKOBOAUTENb apXMBa U €ro 3amecTuTe/lb, B 06A3aHHOCTM KOTOPOro BXOAAT BOMPOCHI obecrneveHus
COXPaHHOCTY;

PabOTHMKN AAHHOTO aPXMBOXPAHUMULLA;

Apyrve paboTHUKKN apxvMBa B CONPOBOXAEHUN 3aBeAyIOLLEero apXMBoXpaHUAULLEM AN AULA, ero
3ameLlaloLLero;

WHblE /INLLA B COMPOBOXAEHWUM 3aBEAYIOLLEr0 apXMBOXPaHUAMULLEM UAU ANLA, EFO 3aMELLAIOLLErO, C
paspelleHns PyKoBoANUTENN apXMBa UAN YNOJTHOMOYEHHOTO MM A0/IXHOCTHOIO nLa.

5.6. ApxnB obopyayeTcs cpeacTBaMmu aHTUTEPPOPUCTUYECKOM 3aLMLLEHHOCTU B COOTBETCTBUM C
TpeboBaHMAMM K AHTUTEPPOPMUCTUYECKOM 3aLLUMLLEHHOCTM MECT MAcCcoBOro npebbiBaHMA nogen u
0O6bEKTOB (Tepputopuit), noanexalmx oba3aTeNbHON OXpaHe BOMCKAMM HaLMOHaAbHOM rBapauu
Poccuitckoit ®epepaummn, yctaHoBAeHHbIMM MpaBuTenbctBom Poccuinckoit ®egepaumm <10>.

<10> MocTtaHoBneHue [paBuTenbctBa Poccuiickoii Pepepauum oT 25.03.2015 N 272 "06
YTBEPKAEHUN TPeOOBAHUN K aHTUTEPPOPUCTUYECKON 3ALUMLLEHHOCTM MECT MAccoBOro npebbiBaHMA
nofe n obbekToB (TeppuTopuit), nognerkawmx o06A3aTeNlbHOM OXpaHe BOWCKaMM HALMOHaNbHOM
reapamm Poccuitckoit depepaumnm, M dopm nacnoptoB 6e30MaCHOCTM TaKMX MeCT M O0ObeKToB
(Tepputopuin)" (CobpaHune 3akoHoaaTenbcTBa Poccuiickont ®eaepaumm, 2015, N 14, cr. 2119; 2018, N 5,
cT. 747).

5.7. OcHaweHuo cpeacrsamm OXpaHHOVI CUrHann3aumnm nognexat nomeleHna apxmea, B KOTOPbIX:
NOCTOAHHO NN BPEMEHHO XPaHATCA apXUBHblE AOKYMEHTbI,

YCTaHOB/IEHO cepBepHoe obopyaoBaHue, obecneumBaioLlee bYHKUMOHMpPOBaHWe
MHPOPMALMOHHOM CUCTEMbI apXMBa.

Cpep,CTBa OXpaHHOl\;I CUrHaan3aummn yCtaHaB/IMBAOTCA Ha OCHOBHOW BXOA4 B 34aHUE (I'IOMeUJ,eHVIFl)
apXuBa Npu OTCYTCTBUU KPYTNOCYTOYHOIO NOCTa OXPaHbl, @ TaKXe Ha aBapm7|Hb|e M 3anacCHble BbIXOAbl.

5.8. ExxegHEBHOMY OMeyYaTbiBaHMIO NO OKOHYaHMIO paboyero AHA NOANENKaT:
nomeLLeHMA apxmnBa, yKasaHHble B NyHKTe 5.7 MNpaswun;

HaxogAawmneca B HeoneyaTtbiBaemMbiX NOMELLEHNAX apXHUBa LIJKad)bI n ce17|¢b|, B KOTOPbIX BPpEMEHHO
HaXo4ATCA apXMBHbIE AOKYMEHTbI, @ TaKXXe XPaHATCA y4YeTHble JOKYMEHTbI.
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5.9. MNomeLlyeHns apxmnea, B KOTOPbIX MOCTOAHHO WU BPEMEHHO XPaHATCA apXUBHble AOKYMEHTbI,
OO0MKHbI BbITb 060pYyA0BaHbl ABEPAMU MOBbLILEHHON TEXHUYECKOW YKPEMNEHHOCTU U (Man) 3amKamm
YCUIEHHOWM CEeKPeTHOCTU. KaxKablli 3aMOK A0NXKEH UMETb He MeHee ABYX KOMM/IEKTOB KAko4ei, oguH 13
KOTOPbIX XPaHUTCA Ha NOCTY OXpaHbl UM B KabuHeTe pyKoBOAUTENA apXMBa UAWN YNONAHOMOYEHHOTO UM
OOIKHOCTHOTO /ivua.

Bce aK3emnAApbl KAoUel oT NoMeLLeHUiA apXmnBa (3a UCKAUYEHMEM OTHOCALLIMXCA K NOMELLEHMUAM,
Ha KOTOpble PacNPOCTPAHAETCA PEXKUM CEKPETHOCTU) YUUTLIBAIOTCA B JKYPHANE PErncTpaumm KNoden.

5.10. B pabouee Bpems B OTCYTCTBME PAabOOTHMKOB NOMELLEHWNS apXMBA, B KOTOPbIX MOCTOAHHO UK
BPEMEHHO XPaHATCA apXMBHbIE AOKYMEHTbI, A0XKHbI ObITb 3aKPbITbl HA 3aMOK.

5.11. Apxus 06a3aH obecneymTb 3aWUTY MHGOPMaLUKN U NEPCOHANbHBIX AaHHbIX, COAEPKaLLMXCA B
apXMBHbIX AOKYMEHTaX U B MHOOPMALMOHHOM CUCTEME apXMBa, B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitckoit egepaumm <11>.

<11> depepanbHbiii 3akoH N 149-03; depepanbHbii 3aKoH oT 27.07.2006 N 152-®3 "O
nepcoHanbHbIX AaHHbIX" (CobpaHue 3akoHoaaTenbcTBa Poccuiickoit Pepepaunn, 2006, N 31, ct. 3451;
2018, N 1, ct. 82).

5.12. ApxuBHble [AOKYMEHTbl [O/IKHbl XPaHUTbCA B  BEHTUMPYEMOM  MNOMELLEHUMU,
obecneumBaloWUM PELMPKYNALMIO BO3AyXa C KPaTHOCTbIO BO34yXoobmeHa He mMeHee 2/3 B yac U
CTabMABbHOCTb TEMNEPATYPHO-BNAKHOCTHbIX XapaKTEPUCTUK BO3AYLLIHOM cpeabl.

5.13. MapameTpbl BO3AYLIHOM cpedbl B apXMBOXPaHWIULLE AOKYMEHTOB Ha BymMarKHOM HocuTese,
060pya0BaHHOM CUCTEMOM KOHAMLMOHMPOBAHMA BO34YXa, A0MKHbI COCTaBAATb: TemnepaTtypa 17 - 19 °C,
OTHOCUTE/IbHAA BAAXKHOCTb BO3ayxa 50 - 55%.

5.14. MNapameTpbl BO34YLWHOW Cpeabl B apXMBOXPAHWUAMULLE ayAMOBM3YaNbHbIX AOKYMEHTOB
[OKHbI COCTaBNATD:

Bua, Hocutens (ocHOBbI) Temnepatypa Bosayxa (t) °C BnaxHoctb Bo3gyxa (V) %
DNOKYMeHTa

qepHo—6enb|e LBETHble qepHo—6enble LBETHbIE

MWH. C | MAKC. C | MMH. C | MaKC. C | MMH. C | MaKC. C | MMH. C | MaKC. C
YYETOM | YYETOM | yYETOM | YH4ETOM | YYETOM | Y4ETOM |y4ETOM | y4ETOM
[ONYCK | AONYCK | AONYCK | LONYCK | AOMNYCK | AONYCK | A4ONYCK | AoNyCK

a a a a a a a a
KMHOZAOKYMEHTbI
HWTPOOCHOBA 0 +10 -5 +5 40 50 40 50

(M3 HUTpOUENNONO3bI)

b6esonacHas ocHoBa (M3
TpUaLEeTaTUeNN0103bl NN +2 +15 -5 +5 40 50 40 50
nonnatuneHTepedTanara)

$OTOA0KYMEHTDI

naeHkKa +8 +15 -5 +5 40 50 40 50

doTobymara +17 +19 +2 +5 40 50 40 50
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CTEKNOo
ambpoTtun +8 +15 -5 +5 40 50 40 50
JareppoTtun

deppoTtun

GOHOAOKYMEHTbI, BUAEOAOKYMEHTbI

Ha MarHUTHOW NeHTe, MWH. +8 MUH. 40

MArHUTHbIX HOCUTENAX makc +15 makc. 50

5.15. He gonyckatoTcA Ce30HHbIe U CYyTOYHble KoNiebaHMA TeMnepaTypbl B apxnMBoxpaHuuLLe bonee
Yyem Ha 5 °C 1 OTHOCMTENBHOM BNAXKHOCTU BO3AyXa 6onee yem Ha 10%.

5.16. B NOMELLEHUAX apxmMBa C HEPEeryiMpyembiM TemMnepaTypHO-BAAXKHOCTHLIM PEXUMOM
[AOMNyCcKaeTca BpemeHHoe (40 2 MecALEB) XpaHEHME apXMBHbIX AOKYMeHTOB npu TemnepaType 20 +/-5 °C
M OTHOCUTENIbHOM BAAaXHOCTM Bo3gyxa 50 +/- 20% npu nNpoBeaeHWU KX GUSUKO-XMMUYECKOU W
TEXHUYECKOM 06paboTKK, NpesycMoTpeHHoM rnasoi Xl Mpasua, n MCNoNb30BaHUM.

5.17. KOHTpOAb 33 TeMnepaTypHO-BAAXKHOCTHbIM PEXMMOM B apXMBOXpPaHUAULLE obecneynBaeTcs
pa3smMelleHMeM B O4HOM WM HECKOJbKUX KOHTPOJIbHBIX TOYKAX (B 3aBMCMMOCTM OT KOHCTPYKUMOHHBIX
ocobeHHOCTel U KybaTypbl) apxMBoxpaHuauiia (NomelleHUs) Ha BbiCOTe He meHee 1 m, BAanu ot
OTOMUTE/IbHbIX N BEHTUASLMOHHbBIX CUCTEM, KOMIIEKTAa KOHTPOJIbHO-U3MEPUTE/IbHbIX NpubopoB B
COCTaBe: TEPMOMETP U TMrPOMETP UAN TEPMOTUIPOMETpa.

M3mepeHuna TemnepaTypHO-B/IaXKHOCTHbIX MapamMeTpoB BO3,CI,YLLIHOI7I cpenbl Npon3BoaATCA B OAHO U
TO Xe BpeMA CYyTOK:

B KOHAMLMOHMPYEMOM apXMBOXpaHuauLLe - 1 pas B Hegento;
B HEKOHAMUMOHUPYEMOM apXMBOXPAHMANLLE - 2 pa3a B HEAENIO;
NPV HECOOTBETCTBUMN NapaMeTPOB HOPMATMBHbLIM TPeboBaHMAM - 1 pas B CyTKM.

ApxvB 06f3aH NPoOBOAWTL MOBEPKY U (MAKM) 3aMeHY KOHTPONbHO-M3MepPUTENbHbIX NPUbopoB B
COOTBETCTBUM C TEXHNYECKON AOKYMEHTALUMEN K HUM.

Mpy OTCYTCTBMM B 34aHWM apxMBa aBTOMATMUECKOW CUCTEMbI YNpaBAEHWUA BEHTUAALMENA U
KOHOMUMOHMPOBAHMEM BO34yXa MOKa3aHMA KOHTPONbHO-U3MEPUTENbHLIX NPUBOPOB B  KarKaom
apXMBOXPaHWUAMLLE GUKCUPYIOTCA B PErncTPaLMOHHOM XKypHase, B KOTOPOM TaKMKe OTpaykaloTca AaTbl
NoBEPKM NPMBOPOB M Mepbl, NPUHATbIE NO HOPMaaMU3aLUMM TemMnepaTypHO-BAAKHOCTHOIO peXuma B
C/lyYanx ero HapyLleHus.

5.18. ApxuBHble LOKYMEHTbl HEOBXOAMMO XPaHWUTb B TEMHOTE, AJ19 YEero OHW pasMeLLaloTcs B
nepBUYHbIE CPEACTBA XPaHEHWSA, NPeayCMOTPEHHbIe rnasoit VI Mpasui.

5.19. B apxuBoXxpaHuAuLLEe AONYCKAETCA:

eCTeCTBeHHOe ocBeleHNeE Npn ycnosnm npuMmeHeHNA Ha OKHax CBeTOpaCCGMBaTeﬂel\;I, perynatopos
CBETOBOIO NMNOTOKa (CI'IeLl,M3!1beIX CTEKO.H), 3aWNTHbIX d)MﬂprOB n I'IOKprTMVI, Kanwsu;

NUCKYCCTBEHHOE OCBELWlEHNE 3SNEKTPO/S1IaMNnaMn HaKa/IMBaHNA B 3aKpPbITbIX nnad>0Hax C FI'Ia,CI,KOﬁ
HaDY)KHOﬁ NOBEPXHOCTbIO, €C/In ypOoBEHb OCBEWEHHOCTM B AMaANa3OHE BUAOAMMOIO CrNekTpa Ha



BEPTUKA/IbHOM MOBEPXHOCTM CTennarka Ha BbicoTe 1 M OT nona He npesblwaer 20 - 50 5K, Ha
ropusoHTanbHom - 100 5K <12>.

KoHcynbTaHTlAOC: NpumeyaHue.

B odpuLmManbHOM TEKCTE OKYMEHTa, BUAMMO, AonylieHa onedatka: CaHlMunH 2.2.1/2.1.1.1278-03 yTs.
NOCTaHOB/IEHNEM [NaBHOroO rocy4apCcTBEHHOrO caHMTapHoro Bpava P® ot 08.04.2003 N 34, a He oT
15.03.2010 N 20.

<12> Tnasea Il CaHluH 2.2.1/2.1.1.1278-03. CaHuTapHble NpaBuaa U HOPMbl. TUrMeHUYeckune
TpeboBaHMA K eCTECTBEHHOMY, UCKYCCTBEHHOMY M COBMELLLEHHOMY OCBELLLEHMIO KU/bIX M 0OLLECTBEHHbIX
3[aHWUN, YTBEPKAEHHbIX NOCTaHOBAEHMEM [NaBHOMO rocysapCTBEHHOIO CaHUTAPHOro Bpaya Poccuiickoi
depepaunn ot 15.03.2010 N 20 (3apeructpuposaHo MuHoctom Poccum 08.04.2010, pernctpaunoHHbI
N 16824).

PaspeluaeTca npMMeHeHne NIOMUHECUEHTHbIX 1aMM C YPe3aHHbIM ybTPadMONETOBbIM Y4aCTKOM
CMEeKTpa, CBETOAMOAHbIX CBETUbHMKOB, pPa3spelleHHbIX YMNOoJHOMOYEHHbIM ¢denepanbHbIM OpraHoOM
WCMOJIHUTE/IbHOM BAacTU B cdepe noxkapHoi besonacHocTn <13>.

<13> Cratbm 3 n 16 degepanbHoro 3akoHa ot 21.12.1994 N 69-d3 "O noxkapHoi 6besonacHocTn"
(CobpaHue 3akoHoaaTenbcTBa Poccuiickon ®egepaummn, 1994, N 35, c1. 3649; 2016, N 1, cT. 68; 2017, N
27, c1. 3938); denepanbHblit 3aKoH oT 22.07.2008 N 123-d3 "TexHU4YecKkuir pernameHT o TpeboBaHUAX
noxapHow besonacHoctn" (CobpaHue 3akoHoaaTenbcTsa Poccuitickoit Peaepaumn, 2008, N 30, cT. 3579;
2018, N 53, cT. 8464); noctaHoB/NeHUe MpaBuTenbcTBa Poccuiickolt Pegepauun ot 25.04.2012 N 390 "O
npoTvMBonox)KapHom pexmume" (CobpaHune 3akoHoaaTenbcTBa Poccuiickolt ®epepauun, 2012, N 19, cT.
2415; 2019, N 39, cT. 5420).

5.20. ApxuBHble AOKYMEHTbl AO0/XHbl ObiTb 3allMUiIEHbl OT CBETOBOrO BO34ENCTBMA NpU
nposeaeHnn GU3NKO-XMMUYECKOW U TeEXHUYECKOM 06paboTKK, NnpeaycmoTpeHHon rnasoi Xl Mpasun, n
NCMNONb30BaHNN.

5.21. CaHWUTAPHO-TUTMEHNYECKNIA PEXMM B apXMBE [OJKEH COOTBETCTBOBATb TPebOBaHUAM,
YCTaHOBNEHHbIM YNONHOMOYEHHbIM benepanbHbIM opraHom WCMNOJIHUTENbHOM B/1acTy,
ocyLecTBAAOWUM beaepanbHblii FOCyapCTBEHHbIV CAHUTAaPHO-3NMAEMMNONOTMYECKMIA Haa30p <14>,

<14> CaHlunH 2.2.4.1294-03. 2.2.4. ®usnyeckne ¢aKTopbl NPOU3BOACTBEHHOM cpeapbl.
MrneHnyeckme TpeboBaHMA K a3POMOHHOMY COCTaBy BO3AyXa NPOWU3BOACTBEHHbIX M OOLLECTBEHHbIX
nomewieHnn.  CaHUTAPHO-INMAEMMONOTMYECKME  MpPaBWAa U HOPMATMBbI,  YTBEPXKAEHHbIE
noctaHosneHWem [1aBHOFO rOCYy[apCTBEHHOMO CaHWTapHOro Bpada Poccuiickon ®Pepepaumm ot
22.04.2003 N 64 (3apeructpupoBaHo MwuHioctom Poccum 07.05.2003, peructpaumoHHbii N 4511);
CaHlNuH 2.2.4.3359-16. "CaHuTapHO-3nMaemuonormieckne TpeboBaHusa K du3MYeckum dakTopam Ha
paboumx mectax", yTBep)KAeHHble NoCTaHOBAEHWEM [NaBHOrO rocyapCTBEHHONO CaHUTAPHOrO Bpada
Poccuiickolt depepauum ot 21.06.2016 N 81 (3apernctpuposaHo MuHiocTom Poccum 08.08.2016,
perucTpaumnoHHbiii N 43153).

5.22. Hagnexallee CaHUTapHO-TMIMEHMYECKOe COCTOSIHME B apXMBOXPaHWAMLLE NoAAEPKNBaETCA
npoBeAeHMEM B HEM He peXe OAHOro pasa B MecAl, BAaXHoW yb6opKM nosios, obecnbinnBaHMA
060pyA0BaHNA 1 NEPBUYHBIX CPEACTB XpaHeHMs, 06paboTKM LIOKObHbIX YacTel cTennarKen, NanHTYCos,
NOAOKOHHUKOB BOAHBIMU PacTBOPaMM aHTUCENTMKOB.
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5.23. ApxuBHble AOKYMeHTbI (BbIbOpoYyHO, HO He meHee 0,01% oT 0bLWero KoamMyectsa eanHUL,
XPaHEHUSA) M apPXMBOXPaAHUAMULLE He perke ABYX pa3 B rof (B Hayasie M KOHUE OTOMUTE/IbHOTO Ce30Ha)
noanexaT 3IHTOMOJIOTUYECKOMY YN MUKOJIOTMYECKOMY OCMOTPY.

5.24. ApxuBHble [OOKYMeHTbl, noaseprwmeca 6uMoNorMYeckoMy nopaxeHuo, nogaexar
HeMea/IEHHOW U30/1AUMM U CAaHUTAPHO-TUTMEeHUYecKo 0bpaboTke (aesnHbeKunn, OesrHcekuuu), a
apXMBOXpaHUAULLE, NopaXKkeHHoe BMONOTNYECKUMM BpeaUTENAMM, - AepaTusauun.

5.25. Mpu paboTe ¢ yHUKaNAbHbIMWU LOKYMEHTAaMM HEOBXOAMMO MCMONb30BATb TKAHEBbLIE NEPYATKM.
VI. NepBUYHbIE CPEACTBA XPaHEHUA

6.1. ApXMBHbIEe AOKYMEHTbI NOANENKAT PA3MELLEHMIO:
Ha ByMaxKHOM HocuTene - B KOPOobKax, nankax, KOHBepPTAx;
ayamnoBuM3yasbHble - B KOPOOKax 1 BloKcax, ALLLMKaX YNaKoBOYHbIX 418 duabmoB (aydax), KoHBepTax;

3NeKTPOHHble Ha ¢u3nYeckn 060COBAEHHBIX HOCUTENAX - B YMNAKOBKE, PEKOMEHAOBAHHOM
NpPoOn3BOAUTENIAMMU HOCUTENEN.

6.2. [onycKaetca XpaHeHWe apXMBHbIX AOKYMEHTOB Ha 6GymarKHOM HoOcuTesne B CBA3Kax Mpu
YC/NOBUM WX YNAaKOBKM B Bymary, KapTOTEK, BK/IKOYEHHbIX B cocTaB ApxuBHoro ¢oHaa Poccuitckol
desepaumm, - B KAPTOTEUHBIX ALLMKAX.

6.3. ApXMBHblE AOKYMEHTbI B NEPBUYHbIX CPEACTBAX XPAHEHUA PAa3MELLLAIOTCA B apPXMBOXPaHWU/IMLLE
Ha obopyaoBaHMK, NPeayCMOTPEeHHOM NyHKTOM 4.1 MpasuA.

6.4. Bo Bcex nomeLleHUAX apxmMBa He A0MNYyCKaeTcA pa3smelleHune, BKI4Yaa BpeMeHHOe, apXnBHbIX
AOKYMEHTOB Ha Noay U NOA40KOHHUKaAX, B TpaHCHOpTHOVI Tape.

6.5. JlnueBaAa CTOpPOHa Ka)kAOro MNepBMYHOrO CPeacTBa XPAHEHWUA apPXUBHbIX [OOKYMEHTOB
CHabykaeTcA AP/IbIKOM, Ha KOTOPOM YKas3blBAlOTCA HOMep apxuBHoro ¢oHaa, Homep onucu gen,
OOKYMEHTOB, KpaliHWe HoMepa eguHULL XPaHEHUS, HAXOAALLMXCA B HEM.

JonyckaeTca JonosiHeHWe Ap/bIKa:

NOMHbIM HAMMEHOBAHWEM apxMBa U (Mnu) ero abbpesnatypolis;
Ha3BaHMeM apxmMBHOro GpoHA3;

LUTPUX-KOLOM, PAANOYACTOTHBIM MAEHTUPUKATOPOM;

OTMETKOM 0 Hannuum ocobo LUEeHHbIX JOKYMEHTOB, noanexauwmnx asakyaunn npn BO3HNKHOBEHUN
LIp(EBBbI‘-Ial‘aHbIX cmyau,mﬁ, B nepunoa MO6VI}'IVI3aLl,VIM 1N B BOEHHOE BpeMA,

OTMEeTKOM 06 OTCYTCTBYHOLLEN UK NPONYLLEHHOW eAMHULE XPaHEHMS.

JNEeKTPOHHbIE AOKYMEHTbl Ha ¢M3NYeCcKM 060COBNEHHbIX HOCUTENAX CHAbXKatoTCA BKAAAbILLAMM
(3TMKeTKamm) ¢ UX apxXmMBHBLIM LWINPPOM.

VIl. Oco6eHHOCTU XpaHEeHUA SNEKTPOHHDbIX fOKYMEHTOB

7.1. XpaHeHWe 31eKTPOHHbIX AOKYMEHTOB B apXMBE OCYLLLECTBASETCA:

Ha ¢u3mnyeckn 060cobAEHHBIX HOCUTENAX - B ABYX IK3eMMAsSpax, OAMH U3 KOTOPbIX ABAAETCA
OCHOBHbIM, Apyron - paboymm. MpK 3TOM OCHOBHOM M Pabounii 3K3eMNAAPbl XPaHATCA B PasHbIX



APXNUBOXPaHUNLLLAX (I'IOMELLI,eHMFIX), npu TemnepatypHoO-BNAXKHOCTHOM peXunume, PpeEKOMEeHAOBAHHOM
npounssogauntTenamm HOCVITEI]EI\;U

B MHOOPMALMOHHOW cuUcTeme apxmMBa - Ha cobcTBEHHOM 060pyAoOBaHMM apxuBa WAM B
beaepansHoOM U (UNK) perMoHabHOM XPaHWIMULLE 3IEKTPOHHbIX JOKYMEHTOB.

7.2. 0O6A3aTeNbHbIMM  YCAOBUAMM XPAHEHMA 3SNEKTPOHHbLIX LOKYMEHTOB Ha (OU3NYECKU
060c061eHHbIX HOCUTENAX ABNAIOTCA:

NPUMeEHeHWe HocuTenen, npegHasHayYeHHbIX 418 AonroBpemeHHoro (cebiwe 10 fieT) xpaHeHus
nHbopmaumu;

Haanyme  TeXHU4YeCKnx u nporpamMmmMmHbIX  CpeacTs, no3BosALWNX  OCyWEeCTBNATb nx
BocnpounssegeHne, mmrpaumtio U KOHBEPTALUWMIO, @ TaKXKe KOHTPO/INPOBATb ¢M3VI‘-IECKOG N TEXHUNYECKOE
COCTOAHUE,;

nposeageHne mmrpaumm Ha HoBble HOCUTEZIM U KOHBEPTaUUnM B COBpPpEMEHHbIE d)OpMaTbI,'

OpraHM3auma KOHTPO/A 3@ MUX ayTEHTUYHOCTbIO, LEeIOCTHOCTbIO, AOCTOBEPHOCTLIO, MPUrOA4HOCTHHO
[AN1A UCMONb30BaHMA.

7.3. HopmaTuBHble YCNOBMA XPaHEHUA 3NEKTPOHHbIX AOKYMEHTOB B MHGOPMALMOHHOM cucTeme
apxuBa obecneunsatoTca:

ee CooTBEeTCTBMEM TpeboBaHMAM 3aKOHOAATeNbCTBA Poccuitickon Pepepaumn B 061actm cosganms,
pa3BuTUA, BBOLA B 3SKCMayaTaLMIO rOCYyAapCTBEHHbIX MHOOPMALMOHHBIX CUCTEM W XPAHEHUA B HUX
nHpopmauymm <15>;

KoHcynbTaHTlAOC: NpumeyaHue.
B odumumnanbHOM TEKCTE AOKYMEHTA, BUAMMO, AOMYLLEHA ONeYaTKa: MMeeTcA B BUAY NOCTAHOB/IEHME
Mpasutensctea PO N 676 ot 06.07.2015, a He oT 06.06.2015.

<15> degepanbHbiit 3akoH oT 28.12.2010 N 390-¢#3 "O 6esonacHoctn" (CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaumm, 2011, N 1, cr. 2; 2015, N 41, ct. 5639); noctaHoBAEHUE
MpaBuTenbctBa Poccuiickoit ®epepaumm ot 06.06.2015 N 676 "O TpeboBaHUAX K NOPAAKY CO34aHUSA,
pa3BUTMA, BBOAA B I3KCMAyaTaLMio, 3KCMAyaTauMuM WM BbiBOZA W3 3KCMAyaTauUM FOCYyAapCTBEHHbIX
MHPOPMALMOHHDIX CUCTEM U JaNbHENLLErO XpPaHEHMA coaeprKaLlenca B Ux 6asax gaHHbIX MHpopmaumm"
(CobpaHue 3akoHoaaTenbctBa Poccuiickon depepaumn, 2015, N 47, c1. 6599; 2019, N 16, cT. 1928);
noctaHosneHue [paButenbctea Poccuitickort degepauum ot 14.11.2015 N 1235 "O cdenepanbHoit
rocy4apcTBEHHOM  WMHPOPMALMOHHON  cucTeme  KoopauHauuu  uHbopmatmsaumm"  (CobpaHue
3aKoHoaaTenbcTBa Poccuiickon deaepaumm, 2015, N 47, c1. 6599; 2018, N 40, cT. 6142).

cobntogeHNeEM Mpu ee aKcnayaTaummn TpeboBaHU MHGOPMAUMOHHON 6e30MacHOCTU M 3aWmTbI
nHpopmaumm <16>;

<16> Cratba 16 ®egepanbHoro 3akoHa N 149-93; npukas PCTIK Poccum ot 11.02.2013 N 17 "06
yTBepxaeHun TpebosaHuii o0 3awmTte MHOOPMALMK, HE COCTaBAAOLWEN TFOCYAAPCTBEHHYHO TalHy,
coZepKallerics B rocygapcTBeHHbIX MHGOPMALMOHHbIX cucTemax" (3apernctpuposaH MuHioctom Poccum
31.05.2013, peructpaymoHHbii N 28608), ¢ M3MeHeHUs MM, BHeCEHHbIMKU npuKasom PCTIK Poccun ot
15.02.2017 N 27 (3apeructpupoBaH MuHioctom Poccnn 14.03.2017, pernctpaumoHHbiin N 45933).
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pe3epBHbIM KONMPOBAHWEM 3/IEKTPOHHbIX AOKYMEHTOB, B TOM YMC/Ie NPU MPUMEHEHMM 061a4YHbIX
TEXHOJ/IOTUI, U X KOHBEPTALMEN B COBPEMEHHble popmaTbl.

VIil. PasamelieHne apxmMBHbIX AOKYMEHTOB

8.1. PaccTtaHOBKA apXMBHbIX OKYMEHTOB ONpeaenaeTca N1aHoOM (CXemMoi) pasmeLLeHma apXmMBHbIX
$OHA0B, YyTBEPKAAEMbBIM PYKOBOAUTENEM APXMBA, C Y4ETOM HEOOXOAMMOCTUN SIOKANM3aLMM apXMBHbIX
OOKYMEHTOB, A/19 KOTOPbIX YCTAaHOB/IEH OCODbIN PEXMUM XpaHEeHMUSA.

8.2. OTaenbHOMY OT ApPYrMX apXMBHbIX [AOKYMeHTOB (060cobsieHHOMY) XpaHeHWio noanexkat
ApXUBHblE SOKYMEHTbI:

coeprKallpme CBeeHUs, COCTaBAAIOLINE rOCYAaPCTBEHHYIO TalHY;
KMHOZOKYMEHTbI Ha HUTPOOCHOBE;
nogsepriimeca 6MONOrMYECKOMY NMOPaXKEHUIO;

nepefaHHble Ha BpEMEHHOE XpPaHeHWEe B apX1B Mo AOr0BOPY U HE OTHECEHHbIE K COCTaBY APXMBHOTO
¢doHpa Poccuiickon depepaumim.

8.3. CeilpoBOMY XpaHEHWUIO C 3aMelleHMEeM B TMEPBMYHbIX CPeACcTBAX XPaHEHWA KapTamu-
3aMecTUTeNIAMM NoanexaT eAnHULLbI XPaHEHMS:

cogepaume yHnKaabHble OKYMEHTbI,
mmerumne B Od)OpM/'IeHMVI NN NPUNOKEHUN K HUM AparoueHHble MeTa/ibl U KaMHU.

8.4. MecToHaxoXAeHne apXMBHbIX AOKYMEHTOB 3aKpensseTca B NoGpOHAOBOM M MOCTENNAXKHOM
TonorpadunUeckmx ykasatensx, BeAyLmnxca B npegenax oTAe/IbHOro apxmBoxpaHuamuLa (nomeleHns) Ha
B6yMaXKHOM HocuTesNe U (MIM) B SNEKTPOHHOM BUAE.

Mpu BeaeHUU TonorpaduUecKnx ykasatenem:

Ha 6yMa)KHOM HOCcuTene - OAnH U3 ero aK3emMnaApoB XpPaHUTCA Y pa6OTHMKa, OTBETCTBEHHOIO 3a
y4yeT JOKYMEHTOB apXxumBa, BTOpOVI - B COOTBETCTBYHOLLEM apPXUBOXPaAHUNULLE,

B 9/1IEKTPOHHOM BUAE - B MHd)OpMaLLMOHHOVI cnucrTreme apxusa.

Bce M3MeHeHNA B MECTOHAXOMAEHUWU apXUBHbIX AOKYMEHTOB GUKCUPYIOTCA B Tomorpaduyeckmx
YKaszaTenAx, a TakXKe OTpaKatloTcs B NaaHe (cxeme) pasmeLeHnsa apxmeHbIX GOHAO0B.

IX. XpaHeHue neyaTHbIX U3gaHuii, My3eiiHbIX NpegmeToB

9.1. PasmelleHne, XpaHeHWe, NpoBeAeHNe NPOBEPKM HAMUUA U COCTOAHMA NeYaTHbIX U3LaHUIA U
My3€eliHbIX NPeaMeTOB OCYLLECTBASETCS B COOTBETCTBUM C TPebOBaHMAMM, YCTAHAB/IMBAEMbIMM
YNOJIHOMOYEHHbIM  defepasnbHbIM  OPraHOM WCMONHUTENIbHON BAacTM B chepe KyabTypbl A4
6mbnnoTteuHbix doHaoB M My3senHoro poHaa Poccuiickon depepaumnm <17>.

<17> CraTbs 5 ®enepanbHoro 3akoHa ot 26.05.1996 N 54-®3 "O MyseitHom doHae Poccuitckol
depepaunn n myseax B Poccuiickon Pegepaumn” (CobpaHue 3akoHogaTenbcTBa Poccuiickoit
depepaumn, 1996, N 22, c1. 2591; 2016, N 27, cT. 4290); ctatba 15 PenepanbHoro 3akoHa oT 29.12.1994
N 78-$3 "O 6ubanoteyHom agene" (CobpaHue 3akoHogaTenbcTsa Poccuninckoin ®epepaumm, 1995, N 1, cr.
2; 2014, N 49, cT1. 6928); nognyHKTbl 5.2.11(2), 5.23 Mono*KeHna o MuHUcTepcTBe KyAbTypbl Poccmninckoi
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depepaunn, ytepRaeHHoro noctaHosneHnem Mpasutenbcrsa Poccuiickon ®egepaumm ot 20.07.2011 N
590 (CobpaHune 3akoHogaTenbcTBa Poccuiickon ®epepauymm, 2011, N 31, ct. 4758; 2018, N 50, c1. 7764)
(manee - MonoxeHne o MUHKyNbTYpbI Poccun).

X. MpoBepKa HanMUUA N COCTOAHUA APXUBHbIX AOKYMEHTOB.
OpraHusauma po3biCKa HEO6HaPY)KEHHbIX AOKYMEHTOB

10.1. ApxmBHble LOKYMEHTbI NPOBEPAIOTCA HA NpeaMeT UX GaKTUYEeCKOro Haanuma u GrUsnyeckoro
COCTOAHMA (fanee - NPOBEPKa HaMUKA) B NIAHOBOM NOPALKE B CPOKU, NPesyCMOTPEHHble NyHKTom 10.2
Mpasun.

BHennaHoBaA MpoBepKa HaAM4YMA apXMBHbIX JOKYMEHTOB (CN/OWIHAsA UAM BbIBOPOYHAA) MOXKET
ObITb Ha3HayeHa:

npu CMeHe PyKOBOAMTENA apXuBa 1 (Maun) 3aBeayoLero apXMBoXpaHUANLLEM;

nocjae MacCoBOro MepemelleHus, YpesBbldaliHOM cuTyauuu u (Mamn) gpyrux obCToATeNbCTB, B
pesy/ibTaTe KOTOPbIX OHM MOT/IM Bbl BbITb YTPaAYeHbl AN NOBPEXKAEHDI;

npv peopraHnsaumm apxmea.

10.2. B rocygapcTBeHHOM apxuBe, Mysee, 61Mb6AMOTEKe, HAy4yHOM oOpraHuM3auMuM naaHoOBaA
(LMKNMYHaA) NpoBepPKa HANNMYMA APXMBHbBIX LOKYMEHTOB NPOBOAUTCA:

YHUKaNbHbIX AOKYMEHTOB - €XKeroAHo (C NOAUCTHbIM MPOCMOTPOM);

AOOKYMEHTOB, UMEKLWNX B Od)OpM}'IEHMM U NPUNOKEHNUN K HUM JparoueHHble MeTa/l/ibl U KAMHMW,
- €XXerogHo,

0C060 LeHHbIX OKYMEHTOB - 0AUH pa3 B 10 neT;

ayAuoBM3yasbHbIX AOKYMEHTOB - 04MH pa3 B 5 seT (Npu o6beme ayamMoBU3YyasibHbIX LOKYMEHTOB
6onee 50% OT 06LLLErO KOIMYECTBA AOKYMEHTOB - OAMH pa3 B 15 neT);

KMHOZLOKYMEHTOB Ha HUTPOOCHOBE - OAMH Pa3 B 2 ro4a;

31EKTPOHHbIX AOKYMEHTOB Ha ¢M3MLIECKM 060C06NEHHbIX HOCUTENAX - He pexke ogHOro pasa B 5
ner.

MpoBepKa HaAMuMA 3EKTPOHHbIX AOKYMEHTOB B MHOPOPMALMOHHOW cUCTeMe apXxuBa
OCYLLECTBNAETCA B aBTOMATUUYECKOM peXRMUMe.

LIMKAMYHOCTD NPOBEPKM HaZIMUYMA OCTa/IbHbIX APXMBHbLIX AOKYMEHTOB OMpeAenifeTca apXMBOM
CaMOCTOATE/IbHO B 3aBUCMMOCTM OT MHTEHCMBHOCTM UCMO/1b30BaHNA apPXMUBHbIX JOKYMEHTOB, HO HE MOKET
6bITb perke ogHOro pasa B 25 neT (B rocygapcTeBeHHOM bubanoTeke - oauH pas B 15 ner).

B MyHMuMnanbHOM apxuBe, mysee, 6ubanoTeke, nnaHoBasa (UMKAMYHAA) NPOBEPKA HaAMuMA
apXMBHbIX AOKYMEHTOB NPOBOANTCA OAMH pas B 10 ner.

10.3. B Hauane NPOBEPKUN HaAMNYMNA U COCTOAHUNA aPXUBHbLIX AOKYMEHTOB NMPOBOAUTCA BbIBEPKA
YYETHbIX AOKYMEHTOB.

10.4. Pe3ynbTaTbl NPOBEPKM HANNUYMA apPXUBHBIX AOKYMEHTOB GUKCUPYHOTCA B:

nmcte(ax) NPoBepKU HaMMuMA U COCTOAHUA apPXMBHbLIX [AOKYMEHTOB (NpW NpoBepKe apXMBHOMO
doHAa ob6bemom Ao 30 eAMHUL, XPaHEHUA AONYCKAeTCcA COCTaB/eHMe OAHOro IMCTa NPOBEPKU Ha BCe ero
onucK aen, AOKYMEHTOB);



adKTe NPoBepPKU Haan4vma n COCToOAHUA apPXUBHbLIX AOKYMEHTOB;
nnpu HEOGXOAMMOCTMZ

aKTax 0 TEXHNMYECKMUX OLLIMBKAX B YHETHbIX JOKYMEHTaX, 06 06HAPYKEHNMN APXMBHbIX 4OKYMEHTOB, O
HEMCNPaBUMbIX NOBPEKAEHUAX LOKYMEHTOB (NpunoxkeHue N 1 Kk Mpasunam).

10.5. B xoae nNpoBepKU HaNYUA apXUBHbIX JOKYMEHTOB He A0MNYyCKaeTcA: BHOCUTb B ONUCb Aen,
OOKYMEHTOB (KHUTY y4eTa U ONMMCcaHWA) HeyuYTeHHbIE eANHULbI XPaHEHUS;

AenaTtb Kakue-nmbo NOMETKHN, ncnpasneHna nam 3annucm B OCHOBHbIX (06ﬂ3aTeanbIX) YYETHbIX
AOKYMEHTAaXxX.

10.6. N0 OKOHYaHMKM NPOBEPKM HANNYUNA APXMBHbBIX AOKYMEHTOB:
BHOCATCA U3MEHEHWNS B HEOOXOAMMbIE YHETHbLIE AOKYMEHTbI;

B KOHLLe onuncK Aen, AOKYMEHTOB (KHUMM yyeTa 1 onucaHuaA) npocTtasaaioTca wramn "MposepeHo”,
AaTa, OO/MKHOCTb M nognuck paboTHWMKa, NPOM3BOAMBLUErO NPOBEPKY, UK, B Cly4ae OBHapy»KeHus
Hey4YTeHHbIX IMTEPHbIX M NPONYLLEHHbIX NOPAAKOBbIX HOMEPOB, a TaKXe BblObIBLINX NO 06OCHOBAHHbIM
NPUYNHAM eANHULL XpPaHEHUA, MepPecoCcTaBAsEeTCA UTOroBas 3amnmch;

KOpO6KM C apXMBHbIMU AOOKYMEHTaMM ONneyaTbiBalOTCA C NpPOCTaBaleEHMEM LWTamMNa, KOTOprl71
coaepKUT AaTy NpoBEPKNY, d)aMMJ'IVIlO n MHnMymanbl nposoanBLLEro ee paGOTHMKa apxuBa.

10.7. ApxvB BegeT LEHTPa/NM30BaHHbIA Yy4eT HeoBHapyKEeHHbIX aPXMBHbIX OOKYMEHTOB Ha
6ymarKHOM HocuTese U (MNK) B 3NEKTPOHHOM BUAE.

10.8. PO3bICK apXMBHbIX LOKYMEHTOB, HEOOHaPYXKEHHbIX B XO4€ NPOBEPKN HAIMYUA, NPOBOANTCA B
TeyeHue OHOro rofia C MOMEHTA BbliiBIeHUA daKTa OTCcyTCcTBUA. PyKoBOAMTENb apXmBa BNpaBe NPoOAIUTb
CPOKM pO3bICKa Ha OAMH rog,.

Mpy oTpuuaTeNbHOM pe3ynbTaTe PO3bICKa aPXMBHbIX [AOKYMEHTOB COCTaB/AAETCA aKT o
HeOoBHapYKEHUN [OOKYMEHTOB, BO3MOMKHOCTM PO3bICKa KOTOPbIX McyepnaHbl (npunoxeHve N 2 K
MpaBunam), n cnpasKa o NPOBEAEHUN PO3bICKa.

10.9. Apx1B CHMMAET C y4€eTa apXMBHbIE LOKYMEHTbI B COOTBETCTBMM C NyHKTammn 26.1, 26.3 Mpasun
Ha OCHOBAHMMU peLIeHUA YNOAHOMOYEHHOTro deaepanbHOro opraHa UCNOJIHUTENBHOM BnacTu B chepe
apPXMBHOrO Aena U AenonpousBoAcTBa, YNOJHOMOYEHHOTO OpraHa MCMNOJHUTENIbHOW BNACTU CybbeKTa
Poccuinckoit Pepepaumm B chepe apxmMBHOro Aesia, OpraHa MecTHOro camoyrnpassieHma <18>:

<18>Yactu 2, 3 ctaTbym 14 GepepanpHoro 3akoHa N 125-93,

NPUYUHbI OTCYTCTBUNA KOTOPbIX NOATBEPKAOEHDI 4OKYMEHTA/IbHO;

H606Hapy)KeHHble, BO3MOXHOCTU PO3bICKa KOTOPbIX UCHEPMNAHDbI.

XI. NMpoBepKa PUINKO-XMMUNYECKOTO, TEXHUUYECKOro
1 6M0N0OrMYECcKoro COCTOAHUA APXMBHbIX AOKYMEHTOB, BbifiBieHUe
APXMBHDbIX AOKYMEHTOB C NOBPEXAEHUAMU HOCUTENEeN U MHPopMmaL U

11.1. I'IpM npneme apxXmBHbIX OOKYMEHTOB M3 UCTOYHUKA KOMMIEKTOBAHMA HE A0ONYCKaeTCA UX
pasmeleHne B apxXmBoxpaHuanie 6es:

npep,BapMTeanoﬁ BblAEPXKKN B KAPAHTUHHOM NOMELLEHNN (FlpM HaﬂM‘-IMM),‘
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npoBepKu ¢M3VIKO-XVIMW-I€CKOI'O, TEXHUYECKOro n 6MoNorMyeckoro COCTOAHUA, a TaKXKe Ha Ha/in4ymne
CKO6, CKpPEenoK, 3akKN1aaokK, N/1aCTUKOBbIX ¢a17|n03 N Apyrmx NOCTOPOHHUX NPEeMETOB;

BblAB/1IEHNA BUOA OCHOBbDI HocuTenen KMHOOOKYMEHTOB, (I)OTO,LI,OI-(YMGHTOB, CbOHO,D,OKYMEHTOB n
npoBePKN KNHOAOKYMEHTOB Ha HUTPOOCHOBE Ha CTa6M}'IbHOCTb,'

NPOBEPKN ayaAMOBU3YaANbHbIX U INEKTPOHHbIX [AOKYMEHTOB Ha @u3Myeckn 0060c0obeHHbIX
HOCUTENSAX HAa BO3MOXKHOCTb BOCNPOM3BEAEHUA (CYNTbIBAHUA) 3anncaHHOM MHGOPMaLUKU, COOTBETCTBUE
MX XapPaKTEPUCTUK COMPOBOAUTE/IbHOM TEXHUYECKOM [AOKYMEHTALUMW, OTCYTCTBME BPEAOHOCHOro
nporpammHoro obecrneyeHus;

OUMUCTKM OT MbIIN U NEPEMOTKU KMHOAOKYMEHTOB Ha MN/eHKe M POHOAOKYMEHTOB Ha MarHUTHOM
NIeHTE;

obecnblMBaHMS nepBUYHbIX CPeacTtB XpaHeHMA WU KOPEeWKOoB, OYUCTKKN OT 3al'pﬂ3HEHMl7I
(I)OTOLI,OKVMEHTOB N 3/IEKTPOHHbLIX AOKYMEHTOB Ha ¢M3MLIECKM 060C06.1eHHbIX HOCUTENAX.

11.2. ApXVIB NpPoBOAUNT aKKIMMATU3ALUMNIO MOCTYNUBLLUNX HA XPaHEHNE apPXUBHbLIX AOKYMEHTOB.

11.3. Mpwn obHapyKeHUU OUBUKO-XMMUYECKMX W TexHU4Yeckux pedektos, 6monornyeckoro
NopaKeHMA apXMBHbIX JOKYMEHTOB apXMB M OPraHn3aums - UCTOYHUK KOMM/IEKTOBAHWUSA COCTABAAIOT aKT
NpPOn3B0OJIbHOM GOPMbI, OTPAXKAIOLLMIN BbISB/IEHHbIE HEAOCTATKN U MEPbI MO UX YCTPAHEHMUIO.

ApPXMBHblE [AOKYMEHTbl C BbIABAEHHbIMU (DUUKO-XUMUUYECKUMMK, TEXHUYECKUMU aedeKTamu
BO3BpaLLaloTCA nepeaarolleit CTOpoHe ANA YCTPaHeHUA TaKuxX AedeKTOB U CaHUTapHO-TMIMEeHUYECKoM
06paboTku (aesanHdeKUnn, Ae3NHCEKLNN) aPXUBHbIX LOKYMEHTOB.

11.4. MNposepka ¢M3MKO-XMMM‘-I€CKOFO, TEXHUYECKOr0 U BUONOrMYECKOro COCTOAHUSA APXUBHbIX
AOKYMEHTOB B npouecce XxpaHeHNA NpoBOANTCA:

B X0/ NPOBEPKM HAaIMUMNA U COCTOAHUA apXUBHbIX JOKYMEHTOB;
B C/ly4Yae NoBPEKAEHNA apXMBHbIX AOKYMEHTOB BCNEACTBME YPEe3BbIYaHOW CUTYaLLMK;
NPV NOAroTOBKE apXMBHbIX AOKYMEHTOB K Bblaye U3 apXMBOXPaHUIULLA;

npu Apyrmx paboTtax, CBA3AHHbIX C NOEAMHMYHBLIM (NOJUCTHBIM) MPOCMOTPOM aPXMBHbIX
AOKYMEHTOB.

11.5. Mpu nonnctHon npoBepKe GU3NYECKOrO COCTOAHMUA BbIABAAIOTCA AaPXMBHbIE AOKYMEHTbI Ha
6ymaxKHOM HocuTene C:

NOBbILEHHOM BNAXKHOCTbLHO;
H6MONOTMYECKMMU NOPAXKEHUAMMY;
Aedbektamm Bymaru 1 TekcTa.

11.6. Mpu npoBepKe O U3NKO-XMMUYECKOTO W TEXHWUYECKOrO COCTOSAHUA ayAvoBU3YasibHbIX
AOKYMEHTOB ONpeaenatoTca:

COCTOAHWNE YNAKOBKMH;
Haanyme CTaH4apPTHbIX PaKopaoB,;
TEXHUYECKOE COCTOAHNE NOBEPXHOCTU U I'Iepd)OpaLl,VIOHHbIX AOPOXKEK U CKNEEK;

Hanan4yue 3anH3HEHMVI N MmexaHn4eCKknx I'IOBpE)KLI,EHMI\;I,'



CTabUNbHOCTb NJIEHKM HA HUTPOOCHOBE;
war nepdopaunm KUHOMIEHOK U MarHUTHbIX N1EHT WMPUHON 35 1 16 mm;
KopobaeHMe, oTchnaMBaHMe 3MYIbCMOHHONO UK OCbiNaHWe paboyero cnos;

Hanuune OedeKToB  XMMUYECKOro UM OMOMIOrMYECKOro  MPOMCXOXKAEeHMA  (nopakeHue
MWKPOOPraHM3MamM, HACEKOMbIMU W TPbI3yHaMM, caedbl KPUCTaAAM3aLMM CONEN U Pas/IoKeHUA
OCTaTOYHbIX NPOAYKTOB XMMUKO-poTOrpaduyeckomn o6paboTku);

3N1EeKTPOAKYCTUYECKME XaPaKTEPUCTUKMI;
napameTpbl BUAEOLOKYMEHTOB B BUAEOKAHAE;
KauyecTBO M306pakeHus;

Haan4yme pasmMmarHn4eHHbIX Y4aCTKOB U MeXaHUYeCKUx nospemp,eHMﬁ OTAeNIbHbIX Y4YaCTKOB
HOCUTenAa 3anuncu;

Ha/MumMe KopPO3MM Ha NMOBEPXHOCTM METaN/IMYECKMX IPaMOPUTMHAJIOB;
Ha/IMume YKCYCHOro CUHAPOMA TPUaLETaTHOW NIEHKU;
BOCNPOWN3BOAMMOCTb;

HaNMuMe BHELWHUX NOBPEXAEHUI HoCUTenel;

NoTPebHOCTb B MUrPaLMmn Ha HOBbIE HOCUTENN.

11.7. Mpwu nposepke ¢M3MKO-XMMMH€CKOFO N TEXHUYECKOIO COCTOAHUNA INEKTPOHHbLIX JOKYMEHTOB
onpenenAarTca:

COCTOAHME YNAaKOBKM (TONbKO A1 dU3nyeckn 060cobieHHbIX HocuTene);

Ha/n4Yne BPeLOHOCHOro NPOrpamMmmMHoro obecneyeHus;

BOCMPOU3BOANMOCT;

Ha/IMYMe BHELWHUX NOBPEXKAEHUI (TONbKO A1A dr3nyeckn 060cobaeHHbIX HoCuTene);
noTpebHOCTb B MUTPaLMM Ha HOBblE HOCUTENIN (TONIbKO A1A GU3nYeckn 060cobaeHHbIX HocUTene);
noTpebHOCTb B KOHBEPTaLUMK B gpyrre Gopmarsbl.

11.8. No pesynbTaTam NPOBEPKU OUIMKO-XMMUYECKOTO U TEXHMYECKOTO COCTOSIHUA apXMBHbIX
OOKYMEHTOB COCTaB/AAETCA aKT B MNPOU3BOJIbHOW GopmMe, B KOTOPOM OTpakaeTca HeobXxoAMMOCTb
(oTcyTCcTBME HEObXoAMMOCTU) NpoBedeHUA UX PUINKO-XMMUYECKON U (Un) TexHudeckon obpaboTku
(cornacHo rnase XlIl MNpaBun) u, B 3aBUCMMOCTM OT COCTOSIHUA [OKYMEHTOB, YKa3blBaloTCA
peKkomeHAayemble CPOKM NPoBeAeHNA CneaytoLLeit NpoBepKHU.

11.9. ApxuB BeaeT y4YeT PpU3MKO-XMMMNYECKOTO N TEXHUYECKOrO COCTOAHMA apXMBHbIX AOKYMEHTOB
Ha BymasKHOM HocuTese u (MAKn) B SNEeKTPOHHOM BUJE.

Pe3synbTaTbl NnpoBepku ¢M3MKO-XMMM‘-IECKOI'O N TeXHNYeCKOro COCToAHNA apXUBHbIX AOKYMEHTOB
OTpa*KakTcAa:

1) Ana AOKYMEHTOB Ha BymaXKHOM HocuTene:



B IUCTe-3aBepuTene Aena;

B JINCTE N aKTe NPOBEPKN HANINMYMA N COCTOAHMUSA aPXUBHbIX OKYMEHTOB;

B KapTOUYKE YYETA aPXMUBHbIX OKYMEHTOB C NOBPEXKAEHUAMWN HOCUTENS;

B KapTOUYKE YYETA aPXMUBHbIX JOKYMEHTOB C NOBPEXAEHUAMM TEKCTA;

B KapToTeke (KHUre) yueta pU3NMYECKOro COCTOSHUS apXMUBHbIX JOKYMEHTOB;

2) ana  ayanoBusyasibHbIX OOKYMEHTOB - B KapPTO4YKe Yy4deTa TeXHUYECKOro COoCToAHUA
KMHOAOKYMEHTQ, (I)OTO,EI,OI-(YMEHTa, q)OHO,D,OKYMEHTa, BNOEOOO0OKYMEHTAa;

3) ANA 3NEeKTPOHHbIX OOKYMEHTOB - B KapTOYKe YyyeTa TEXHMYECKOTO COCTOAHWMA HoCUTens
3/1EKTPOHHOIO [OKYMEHTa (TONbKO AN 3N1EKTPOHHbIX AOKYMEHTOB Ha ¢uaMyeckn 060CcobaeHHbIX
HocuTensx).

XIl. ®u3nKko-xMmuueckas u TexHu4yeckas obpabortka
APXUBHbIX JOKYMEHTOB

12.1. ApxvB nNpu HaaMuumM UHAHCOBBLIX, TEXHUYECKUX WU KaLPOBbIX BO3MOMKHOCTEN MNPOBOAUT
PUINKO-XMMUYECKYIO U TEXHUYECKYIO 00paboTKy apXMBHbIX JOKYMEHTOB:

B N/JIAQHOBOM NopAgKe - NO pesyabTaTaM MNPOBEPKM (GU3NYECKO-XMMUYECKOTO M TEXHUYECKOro
cocTofHMA (cornacHo rnase Xl| MpaBun) No o4yepedHOCTM, YCTAaHOB/IEHHOM B apXMBE C Y4YeTOM
NPMHAANENKHOCTM MX K 0COB0 LLEHHbIM AOKYMEHTam, ¢GU3MYECKOro COCTOAHMA W MHTEHCUMBHOCTU
NCMNONb30BaHWA;

BHEN/IAHOBO - B C/ly4yae lJpESBbI‘-IaI‘;IHbIX cmyau,mﬁ, NOBNAEKWNUX NOPYY apXUBHbIX OOKYMEHTOB, a
TaKXXe npun nx 61oN0rMyeckom nopa*xeHunwu.

12.2. ®uUsUKO-XMMUYECKan WU TexHuyeckasa 06paboTKa apxXMBHbIX AOKYMEHTOB Ha OymaxkHOM
HOCUTeNe BKNOYaeT:

Ne3VHPEKLMIO, AE3UHCEKLMIO;

pecTtaBpaupmio (pectaBpaLMoOHHO-KOHCEPBALIMOHHYIO 06paboTKy);
doTopecTaBpaLmio AOKYMEHTOB C YracluMm U CNabOKOHTPACTHbIM TEKCTOM;
CTpaxoBoe KonupoBaHue;

nepenner;

obecnblnnBaHue;

06paboTKy B perkMme aBapuiMHO-crnacaTesibHbIX PaboT, B TOM uYMC/le C MPUMEHEHMEM CYLUKM,
3aMOparkMBaHWA, BOCNPOU3BEAEHNA, Ae3aKTUBALLMM W APYrMX BUAOB cneuunanbHo 06paboTku.

12.3. AyauvoBu3yasibHble [OOKYMEHTbl, 33 WCK/AOYEHWEM BUAEOAOKYMEHTOB, MOANEXaT
pecTaBpauUMOHHON M KOHCePBaLMOHHO-NpodUaaKTMYeckol obpaboTke.

12.4. B cnyyae nospexKaeHus GU3MYEcKM 060COBIEHHOTO HOCUTENA 3/IEKTPOHHBIX SOKYMEHTOB
CO3at0TCA KOMWUM 3TUX SNEKTPOHHbIX AOKYMEHTOB Ha Apyrom ¢pusmyeckn obocobneHHOM Hocutesne c
APYroro sK3emnasipa HocuTens.

Xlll. MpusHaHMe apXUBHbIX AOKYMEHTOB HaxoAALWwMmMnUca



B HEYA0BNETBOPUTE/IbHOM PU3NYECKOM COCTOAHUM
M HEMCNPaBUMO NOBPENKAEHHbIMU

13.1. ApxuBHble AOKYMEHTbI MPU3HAIOTCA HAXOAALMMMUCA B HEYA0BAETBOPUTENBHOM GU3UYECKOM
COCTOSIHWUM B COOTBETCTBUM C NMOPAAKOM, YCTaHAB/IMBAEMbIM YNOJHOMOYEHHbIM deaepasibHbIM OpPraHoOM
WCMOJIHUTE/IbHOM BNacTU B chepe apXMBHOIo Aena U AesonpomsBoacTsa <19>,

<19> MoanyHKT 13 nyHKTa 6 MNonorkeHna o PenepanbHOM APXMBHOM areHTCTBe.

ApXMBHblEe [OKYMEHTbl, MPU3HaHHble HAXO4AWMMUCA B HEYAOBNETBOPUTESbHOM (GU3NYECKOM
COCTOAHWM, CTAaBATCA HA y4YeT B COOTBETCTBMM C MyHKTOM 11.9 Mpasun ana nposegeHua ¢U3MKO-
XMMMUYECKON N TeEXHNYeCcKoin 06paboTku.

13.2. ApXVIBHbIVI AOKYMEHT, COCTOAHMNE KOTOPOro UCKNKYaeT BO3MOXHOCTb BOCCTAaHOB/IEHUA €ro
MaTepPnanbHOro HOCHUTENA U UCNOJ1Ib30BaHUA (BOCI'IpOM3Be,D,EHMF|) CO,CI,ep)KaLLI,el\/'ICH B HEM MH(I)OpMaLI,MM,
NMPU3HaeTcA HENCNpPaBMMO nNoBpexXAeHHbIM.

PelieHne o NpU3HaHNKN aPXMBHOTO AOKYMEHTA HEMCMPABMMO NOBPEKAEHHbBIM U CHATUM €50 C y4eTa
NPUHUMaET YNONHOMOYEHHbIN peaepanbHblii OpraH UCNONHUTENbHOM BAacTU B chepe apXMBHOro gena u
[enonpounsBoAcTBa, YMNOJIHOMOYEHHbIN OpraH WCMOJIHUTE/IbHOW BacTM  cybbekTa Poccuiickoi
depepaunn B chdepe apxMBHOrO Aena, OpraH MECTHOro camoynpasieHua <20> Ha OCHOBaHUU
NpeAcTaBAfeMbIX apPXMBOM 3KCMEPTHOrO 3aK/AloYeHWs M aKTa O HEMUCNPaBUMbIX MOBPEXAEHMUAX
AokymeHToB (npunoxeHue N 1 Kk Mpasunam).

<20>Yactun 2 - 4 ctatbm 14 GepepanbHoro 3akoHa N 125-03.

PyKkoBoauTeNb apXMBa U3AaeT NPMKa3 O CHATUM C y4YeTa HEMCNPABUMO NOBPEKAEHHOTO AOKYMEHTA
TOJIbKO MOC/1e NOJIyYeHUA MUCbMEHHOTO PeLLeHMA YNOJHOMOYEHHOTO OpraHa UCNOJIHUTEIbHOM BNacTU B
chepe apxmBHOro gena.

XIV. Bblgaya apXuBHbIX AOKYMEHTOB

14.1. Bblgaya NOAMHHMKOB apXUBHbIX AOKYMEHTOB NPOM3BOAUTCA:

a) No MUCbMEHHOMY YKa3aHUIO PYKOBOAWUTENA apXMBa WM YNOJHOMOYEHHOTO UM LOIKHOCTHOMO
nmua:

BO BpeémMeHHOE Nos1ib30BaHUe Opl'aHM3aLI,MI/I-¢OH,CI,OO6pa3OBaTEI]I-O U ero npaBonpeemHuUKy - npu
Han4nm rapaHTMﬁHOFO NMNCbMa O nocsieayroulem BO3BpaTe;

[AN1A BbINOSIHEHUA CNYXKeBHbIX 3a4aHNI B apxnBe (TO/IbKO B OTHOLLEHUN 0CO60 LIeHHbIX AOKYMEHTOB
M apXMBHbIX [AOKYMEHTOB, MPU3HAHHbIX HaXOAALWMMUCA B HEYAO0BAETBOPUTEAbHOM (GUINYECKOM
COCTOAHUM);

6) ANnAa SKCNOHNPOBAHUA BHE apXMnBa - Ha OCHOBaHUW A0Orosopa C opraHM3aume1‘/’| - OpraHM3aTopom
BbICTaBKU, NpeayCcMaTpnBaloLlLEro Takyto Bblaavy;

B) ANA nNpoBeaeHUA PpU3UKO-XUMUYECKOW, TeEXHUYECKON 1 Brnonoruyeckoint o6paboTkm, co3gaHms
cTpaxoBoro ¢oHAa M GoHOa NONb30BaHMA BHE apxuBa - Ha OCHOBaHMM A0roBOpa C OpraHusaumen -
ncnonHuTenem paboT, NpeaycMaTpMBaloLLEro TaKylo Bblaady;
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r) cynebHbim, NPaBOOXPaHUTENbHBIM M UHbIM YNOAHOMOYEHHbIM OpraHam - B COOTBETCTBUM C
3aKoHoaaTenbcTBom Poccuitickont Pepepaumnm <21>;

<21> Yactb 1 crateu 57 IMK; nyHKT 19 ctatbn 5 YIMK; yactb 4 cTtatbn 66 ApbuTparkHOro
npoueccyanbHoro Kogaekca Poccuitickort ®depepaummn (CobpaHume 3akoHopatenbctBa Poccuinickol
depepaunn, 2002, N 30, ct. 3012; 2010, N 31, ct. 4197) (panee - AMNK); cratba 63 Koaekca
agMUHUCTPaTUBHOrO cyaonpomssBoactBa Poccuitckoit depepaumm  (CobpaHue 3aKoHOAATENbCTBA
Poccuinckoin ®epepaumm, 2015, N 10, cT. 1391; odmumanbHbIi MHTEPHET-NOPTAN NPaBOBOI MHOPMALUK
http://www.pravo.gov.ru, 2020) (aanee - KAC); nyHKT 2 uyactm 2 ctatbk 25.8 KogeKkca Poccuiickoi
depepaunn 06 agMUHUCTPATUBHBLIX NpaBoHapyweHusax (CobpaHwe 3akoHoAaTenbcTBa Poccuickoit
depepaummn, 2002, N 1, ct. 1; oduumanbHbI WHTEPHET-NOPTAN MPaABOBON MHPOpPMaALUMK
http://www.pravo.gov.ru, 2020) (aanee - KoAll); nyHkT 2.1 ctatbn 4 PeaepanbHoro 3akoHa N 2202-1.

A) nonb3oBaTeNsiM - MO MUCbMEHHOMY YKa3aHUIO 3aMecTUTeNs AMPEKTopa, B 0653aHHOCTM
KOTOPOro BXOAAT BOMPOCbI obecneyeHUss COXPaHHOCTM, 3aBeAylollero apxvMBoXpaHuauLiem u (1num)
3aMeLlaloLero ero Ao/IKHOCTHOrO AnLa (3a UCKAKYEHMEM CyYaeB, NPeayCMOTPEHHbIX NyHKTOM 14.2
Mpasun).

14.2. Ha OCHOBaHWW 3aKNOYEHMA KOMMCCUM, YTBEPKOEHHOIO pPyKOBOAUTENIEM apxuBa WU
YNONTHOMOYEHHbIM UM NULOM, Npon3BOAUTCA Bblaa4a MNoJsib3oBaTenAmM NOA/IMHHUKOB apPXUBHbIX
AOKYMEHTOB!:

YHUKaNbHbIX;
MMeloLWMX B 0pOPMAEHUN UAN NPUNONKEHUN K HUM AparoueHHble MeTalibl U KaMHMU;
MMeIoLLMX Konuio GoHAa Nob30BaHMS;

NPU3HAHHbIX HAXO4AWMMMUCA B HEYAOBNETBOPUTENBHOM PU3NYECKOM COCTOAHUN B COOTBETCTBUMN C
nyHkTom 13.1 Mpaswun;

C yracatolmm TEKCTOM, MPU HAANYMN NUFMEHTHBIX MATEH, KOPPO3UW KeNe30-TanoBbIX YEPHU,
HapylWeHMsA CBA3M KPaCOYHOro C0A C OCHOBOWM (pacTpecKkMBaHWe, OCbiNW, MOPOLUEHWUE), HA JIOMKOWM
bymare, Ha KanbKe, MMeloLWUX CypryyHble N BOCKOBbIE NevaTu, MoBpexKaeHne nepenserta (packon 610ka,
HapyLlWeHWe WNTbA, BbiNaJeHNe NCTOB), KOPELLOK, KOTOPbIA HE MO3BOAAET PACKPbITb AEN0 HAa POBHOM
NMOBEPXHOCTM, HE MNPUYMHAA NpU 3TOM MOBPEXKAEHWUI nepennety v camomy geny (Tonbko ana
CaMOCTOATE/IbHOrO KOMUPOBaHUA).

Bblaaya 3aK/II0YEHUI O BO3MOMKHOCTU NGO HEBO3MOMKHOCTU Bbl4a4yn MO 3aKa3y noJsib30oBaTesiA
NOAO/IMHHUKA apPXMBHOIo AOKYMeEHTa OCYLWeCTBAETCA CO3,£I,aBBEMOI7I B apxuee KOMVICCVIEI?I, COCTO’FILI.I,Gﬁ n3
HE MmeHee Tpex cneynanncrtos B obnactu obecneyeHus COXPaHHOCTH apXUBHbIX OOKYMEHTOB.

MNonb3oBaTesib, 3aKa3asLUMni NOA/IMHHUK YKA3aHHOIo B HaCTOALWEM MYHKTE apXUBHOINO AOKYMEHTa,
yBeaomnaetca o HeO6XO,CI,MMOCTM paccmoTpeHnAa 3ITOro BOMPOCa Komuccmen. YeBegomneHune
nonb3oBartena npomn3soauTca YCTHO WAM NO ero Tpe6OBaHMPO - MNMUWCbME&HHO, B TOM 4ucne C
MCNOJ1Ib30BaHNEM VIHd)OpMaLI,MOHHO-Te}'IEKOMMyHMKaLI,VIOHHbIX ceTen.

CpoK NOArOTOBKM 3aK/OYEHMA KOMMUCCMM W Mepedayun ero pPyKoBOAMTENO apxuea WAu
YNOAHOMOYEHHOMY WM JfiMLY He Ao/XeH npesblwate 20 pabounx AHen co AHA odopmaeHun
nonb3oBaTesieM 3aKasa (TpeboBaHMA) Ha Bblgayy NOANMHHMKA apPXMBHOTO AOKYMEHTa.

B Lenax noaroToBKM 3aKItOHEHMUA Komuccuen OLL€HMBAETCA Ha/In4ne B apxXmBHOM JOKYMEHTE!

yracaklowero TeKCTa,
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NMUTMEHTHbIX NATEH,

KOPpPO3nn XKeneso-rainoBbix HePHUAN;

HapyweHnAa CBA3UN KPaCO4YHOro caoA c OCHOBO/A (paCTDECKMBaHMe, ocbinuy, I'IOpOLLIEHVIe),'
NOMKOCTH HOCUTENA.

3aKkno4eHue 40NXKHO coaepKaTb:

Ha3BaHWEe apXnBa,

AaTy COCTaB/1EHNA N HOMEP 3aK/IIOYEHUA;

BBO/HYIO YaCTb, B KOTOPOI U3/iaraeTcsa OCHOBaHMe NpPoBeaeHMA 3aceaHna KOMUCCHMM CO CCbITKOM
Ha 3aro/I0BOK M apXMBHbIN WKUOP apXMBHOIO AOKYMEHTA, BOSMOMHOCTb IM60 HEBO3MOMKHOCTb Bblaaun
KOTOPOro MNos1b30BaTeNto ABAAETCA NPeaMeTOM 3acefaHnsa KOMUCCHY;

OCHOBHYIO 4acCTb, COAEPXKallyl0 [A0BOAbl KOMWCCUKM, MOC/AYKMBLUIME OCHOBaHMEM AR [Aauu
3aK/l04YEeHNA;

3aKNIIOYUTENIbHYO 4acCTb, coepXKallyto BbiBOA O BO3MOXXHOCTU nmMbo HEeBO3MOXKHOCTHU Bblda4yun
NOANTMHHUKA apPXUBHOIO JOKYMEHTA.

3aK/loueHne MOAMMCHIBAETCA BCEMW Y€HaMM KOMMUCCMM C YKasaHMem WX AO/IKHOCTEN M
pacwndpoBKoi noanuceit 1 nepesaeTca PyKoBOAUTENIO apXMBa UAN YNOJHOMOYEHHOMY UM NLLY.

PykoBoauTenb apxmea MW YNOAHOMOYEHHOE MM /IMLO B TeyeHue ABYX paboumx AHel nocne
NONyYEHUA 3aKN0HEHMA KOMUCCUM YTBEPKAAET ero.

YBegomneHne nosib3oBaTens NpousBoAUTCA B TeYeHME NATUM paboymx AHEN YCTHO WUAM No ero
TpeboBaHUIO - MMCbMEHHO, B TOM YMC/E C UCNO/Ib30BaHMEM MHDOPMALMOHHO-TENEKOMMYHUKALMOHHbIX
ceTten.

YTBepKAeHHOe 3aK/NIYeHUe KOMUCCUM nepefaeTcA 3aBeayrolemy apXuMBOXPaHUIULWEM WU
3amMmellaoulemy ero Ao0/IXHOCTHOMY INLY U CNYXKUT OCHOBaHWEM AONA BblAa4un (HEBbIAa‘-IM) nonb3oBaTento
NOANTNHHUKA apPXUBHOIO JOKYMEHTA.

3aKNtoUYEHUNE PErUCTPUPYETCA B KHUME y4YeTa 3aK/IUeHUI 1 BKKOYAETCA B 4e10 apXMBHOTo ¢oHAa,
K COCTaBYy KOTOPOro OTHECeH NOA/MHHUK apXMBHOIO SOKYMEHTA.

14.3. Bbigaya $oHAA NOb30BaHNA HA MUKPOHOCUTENAX U GU3NYECKM 060CODBIEHHBIX 3/1IEKTPOHHDBIX
HOCUTENAX, XPaHAWMXCA BHE YMTANbHOTO 3a/1a apxuBa, MPOU3BOAUTCA MO MUCbMEHHOMY YKasaHWto
3aMecTuTeNa AMpPeKTopa, B 06SA3aHHOCTM KOTOPOro BXOAAT BOMPOCbI ObBecneyeHus COXPaAHHOCTH,
3aBeAyloLLEero apxmBoxpaHmanwem (otgenom obecneyeHms COXPaHHOCTU SOKYMEHTOB).

14.4. ObsaszaTenbHOW NOAUCTHOM NPOBEpPKE Nepes, Bblgayein U Npy Bo3BpaTe Ha MeCcTa XpaHeHua ¢
NpoCTaB/ieHNneM OTMETKM B INCTE-3aBepUTE/Ie NOA/EKAT apXMBHbIE OKYMEHTbI:

0c060 UeHHblE;
uMmetromne B opopmaeHUN UAU MPUNOKEHUM K HUM AparoLeHHble MeTalbl U KaMHU;

HecbpoLWIOPOBaHHbIE;



cogepxauime aBTOI'pad)bI, PUCYHKHN, NOYTOBbIE U rep6osb|e 3HaKU, Nne4vyaTn, OTKPbITKN, KOHBEPTLI C
MapKamu, nycrble CTPpaHULbI C BOOAHBbIMU 3HAKaMU U ApYyTr1e PapUTeETbl, NOTEHUMAIbHO NpeacrtaBadowmne
KOIIIIeKLI,VIOHHbIﬁ NHTEpeEC;

paHee He BblgaBasLluMeca (TONbKO NpY NepBoit Bblgaye).

CocTtaB Apyrvx apxXmBHbIX AOKYMEHTOB, NOA/EXKaluMX NOJIMCTHON MPOBEPKE, apXxmMB onpeaenset
CaMOCTOATENbHO.

14.5. BoigaBaemas egMHULA XPaHEHUA A0/IKHA UMETb:

HaHeCceHHbI HeNoCpPeACTBEHHO Ha Hee U (M) NepBUYHOE CPEACTBO XPaHEeHMUs, B KOTOPOM OHA
HaxoamuTcA, apxmBHbIN Wndp (NyHKT 22.6 Mpasun);

nucT-3aBeputens gena (nyHKT 23.2 Mpasun);
JIUCT UCMONb30BaHMA.
14.6. Apx1BHble AOKYMEHTbI BbIAAKOTCA HA CPOK:

[0 20 pabounx gHel - Nonb3oBaTeNAM B YMTa/bHbIN 33 (Kpome 0CO60 LLEHHbIX LOKYMEHTOB,
BblAaBaeMbIX Ha CPOK He Bonee 10 paboumnx gHel);

A0 120 paboumnx aHen - AN BbINOAHEHUA PabOTHUKaMM apXmnBa NOPyYeHUid PyKOBOOUTENA apXMBa
MW YNOSIHOMOYEHHOTO MM [JO/IKHOCTHOTO /MUA B Npefenax COOTBETCTBYOLWMX MNOJHOMOYUNA
(cny»kebHbIx 3agaHNi).

Bblgaya apxmBHbIX [AOKYMEHTOB A/ 3KCMOHMPOBAaHUSA, npoBeaeHUs (GU3NKO-XMMUYECKON,
TEXHUYECKOMW W Buonornyeckoir 06paboOTKM BHE apxMBaA OCYLLECTBISETCA HA CPOK, onpeneneHHbl
COOTBETCTBYIOLMM SOTOBOPOM.

CpOKM BblAAYM apXUBHbIX SOKYMEHTOB BO BpeMEHHOE NoJib30BaHue:

¢OHAOO6pa3OBaTeIHO WU ero npasBonpeemMHMKyY onpeaenAatoTca apxXmMBom Mo COrnacoBaHUIO C HUM,
HO HE MOTYT NpeBbillaTb LWECTU MeCALLEB;

CyAebHbIM, MNPaBOOXPaHUTENbHbIM WM MHbIM YNOJHOMOYEHHbIM OpraHam OnpeaensalTca B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickolt deaepaumm <22>.

<22>Yactb 1 ctatbm 57 MK; nyHKT 19 cTtatbm 5 YIK; yacTtb 4 ctaTtom 66 AlK; ctatba 63 KAC; NnyHKT 2
yactu 2 ctatbm 25.8 KOAIM; nyHKT 2.1 ctatbn 4 ®epepanbHoro 3akoHa N 2202-1.

14.7. Bblgaya apXMBHbIX JOKYMEHTOB NPOU3BOAMTCA Ha OCHOBaHWK 3aKa3a (TpeboBaHMA) UK aKTa
0 Bblgaye apXMBHbIX JOKYMEHTOB BO BPEMEHHOE MN0/Ib30BaHMe B COOTBETCTBUM C NyHKTOM 14.1 Mpasua.
3aKa3 apXMBHbIX [AOKYMEHTOB MO/1b30BaTE/NIAMMU MOMKET OCYLLECTBAATbLCA 4Yepe3 UHPOPMALUOHHYIO
cUCTemy apxuBsa.

14.8. BblgaBaemble apXMBHble OOKYMEHTbl PErmcTpUpyloTCA B KHUIax  BblAadn U3
apXMBOXPaHWUMLLA, KOTOPbIEe BEAYTCA B KaXKA0M apXMBOXPaHW/MULLE Pasae/ibHO MO Lensam Bblaauu, uam
B MHOOPMALIMOHHOW CUCTEME apXMBa.

14.9. NonyyeHne 1 BO3BPAT PabOTHMKOM apxmBa (B TOM umcie PaboOTHMKOM YMTANbHOrO 3ana)
KaXKaOW eaMHWMUbI XpaHeHMA NOATBEPrKAAIOTCS B KHWUMe Bbl4ayM ero /IMYHOW NoANUCbI0 MAW B
MHPOPMALMOHHOM CMCTEME apXMBa.
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14.10. Ha mecta XpPaHEHNA BblAaBae€MbIX apPXMUBHbIX AOOKYMEHTOB NOAK/MAAbIBAETCA KapTa-
3amMmecTuTeNb, B KOTOpOf;I YKa3blBaOTCA apXMBHbIﬁ Lumd)p 1 AaTa BblAa4n eauHULbl XpPaHEHNA, @ TaKXXe
d)ammnvm N nHnumanbl pa6OTHVIKa apxuBa Uan noab3oBaTenA.

14.11. KoHTponb 3a cO6104EHMEM CPOKOB BblAauu Aen OCYyLecTBAAeTCs:
nyTeEM BbIBEPKM KHUT BblAauyn, MPOBOAMMOM He pexKe 04HOro pasa B KBapTan,
B aBTOMATMYECKOM peXxnume B MHPOPMALMOHHON CUCTEME apXMBa.

Mpu BbifABNEHUM GAKTOB HAPYLLEHNA CPOKOB BO3BPATa apPXMBHbIX OKYMEHTOB NPUHUMALOTCA Mepbl
Mo WX BO3BPALLEHMNIO HA MECTa XPaHEeHMS.

14.12. B cnyyasx NnoBpeXaeHMA UK XMLLEHUS apXMBHOTO AOKYMEHTA apXxmB 06s3aH <23>:

<23> Yactn 2 - 4 ctatbu 14 depepanbHoro 3akoHa N 125-P3; ctatbs 298 paxAaHCKOro KoaeKkca
Poccuitckoit depepaumum (4acTb nepsas) (CobpaHune 3akoHoaaTenbcTsa Poccuiickoit depepauum, 1994, N
32, ct. 3301; 2010, N 19, cT. 2291); yacTb 2 cTaTbu 25 PeaepanbHOro 3akoHa ot 12.01.1996 N 7-d3 "O
HeKoMmMepyecknx opraHmsaumsax" (CobpaHue 3akoHoaaTenbcTsa Poccuninickoit Pepepaumm, 1996, N 3, cT.
145; 2010, N 19, cT. 2291).

HesameZNnTeIbHO 0BPATUTLCA € 3aABIEHUEM B NMPABOOXPAHUTE/IbHbIE OPraHbl;
NPoMHGOPMMPOBATbL YNOJHOMOYEHHbIN OpraH UCNONHUTENbHON BNAacTU B chepe apXMBHOTO Aena;

NPUHATb Mepbl K BO3MELLEHUIO yulepba B COOTBETCTBMM C 3aKOHOAATENLCTBOM PoccuiicKkoi
depepaunn.

XV. MNepemelLeHne apxmBHbIX LOKYMEHTOB

15.1. NMepemelLeHMe apXMBHbIX LOKYMEHTOB OCYLLECTBAAETCS:

mMexagy TepputopuanbHO yAaneHHbIMU  30aHUMAMM - C pa3pewleHna  ynoJIHOMOYEeHHOro
dbesepanbHOro opraHa MWCMOJIHUTENbHOM BAacTM B cdepe apxXMBHOIO Aena U AeNoNpou3BOACTBA,
YNO/IHOMOYEHHOIO OpraHa WCNONIHUTENbHOW BAacTM cybbekta Poccuiickon dPepepauum B cohepe
apXUBHOrO Aefa, opraHa MecTHOro camoynpasneHuna <24>:

<24>Yactn 2 - 4 ctatbu 14 GepepanbHoro 3akoHa N 125-93.

mexagy 34aHNAMU, HaXogAWUMMUCA Ha OAHOﬁ OXpaHﬂeMOf/‘l TepputTopun, UanM BHYTPU 340aHUA
dpXuBa, - C pa3peweHna pykosoantena apxmsa nim ynoJIHOMOY€HHOIo UM A0J/IXKHOCTHOIO inua.

15.2. [na npoBeAeHMA MacCOBOrO NepemelleHMsA apXMBHbIX AOKYMEHTOB (He meHee TpeTu OT
obuero obbema XpaHALMXCA B apXMBe eduHUL, XpaHeHWA) AOMYCKaeTca MNpuBAEYEHME CTOPOHHEN
opraHusauuii Nno g4orosopy.

15.3. Mpu TPaHCNOPTUPOBKE apXMBHbIX AOKYMEHTOB BHE apXMBa A0/KHbI 6bITb:

cobtoaeHbl yCNoBUsA, NpefoTBpaLLatoLLe BO3AENCTBME HA HUX BPeAHbIX GaKTOPOB OKpYrKatoLLein
cpeabl U MeXaHUYECKMX NMOBPEXKAEHNIN NOCPeACTBOM NMPUMEHEHMSA CrielnanbHbIX Tapbl M YNaKOBKMY;

obecneyeHo MUX COMPOBOXAEHME PabOTHMKOM apxuBa MpU MepeBO3Ke aBTOMOBWUIbHbIM
TPaHCMNOPTOM.


consultantplus://offline/ref=EA7F8C5968C0A34A6D1CE15E2FD85D7BE0C72409E97AA56009C96A93629C287E6255D9279092E16616C9D773275E13DA5172DDA5E7A0EB9BN8Q3D
consultantplus://offline/ref=EA7F8C5968C0A34A6D1CE15E2FD85D7BE0C72409E97AA56009C96A93629C287E6255D9279092E26216C9D773275E13DA5172DDA5E7A0EB9BN8Q3D
consultantplus://offline/ref=EA7F8C5968C0A34A6D1CE15E2FD85D7BE0C72A05E37BA56009C96A93629C287E6255D9279792E8374686D62F610A00D95272DEA7FBNAQ3D
consultantplus://offline/ref=EA7F8C5968C0A34A6D1CE15E2FD85D7BE0C72304E77FA56009C96A93629C287E6255D9279092E2641FC9D773275E13DA5172DDA5E7A0EB9BN8Q3D
consultantplus://offline/ref=EA7F8C5968C0A34A6D1CE15E2FD85D7BE0C72409E97AA56009C96A93629C287E6255D9279092E16616C9D773275E13DA5172DDA5E7A0EB9BN8Q3D
consultantplus://offline/ref=EA7F8C5968C0A34A6D1CE15E2FD85D7BE0C72409E97AA56009C96A93629C287E6255D9279092E26216C9D773275E13DA5172DDA5E7A0EB9BN8Q3D

XVI. BpemeHHbI BbIBO3 apXMUBHbIX A0KYMEHTOB 3a npegenbl
Tepputopum Poccuiickon degepauum

16.1. OdopmneHne BPEMEHHOro BbiBO3a aPXMBHbIX LOKYMEHTOB 3a npeadesbl Tepputopumn
Poccuiickolt ®eaepaunm ocyLwecTBAAETCSA B COOTBETCTBUM C 3aKOHOA4aTebcTBOM Poccuiickoli Peaepaumn
<25> 1 TaMoKeHHbIM KoZeKcom EBPasmiicKOro sSKOHOMWYECKOTO COt3a <26>.

<25> 3akoH Poccuitckoit ®egepaummn ot 15.04.1993 N 4804-1 "O BbiBO3€ U BBO3€ KY/bTYPHbIX

ueHHocrel" (CobpaHue 3akoHogaTenbcTBa Poccuinckoit depepaumm, 2004, N 45, cT. 4377; 2018, N 1, cT.
19).

<26> TaMoKeHHbI KogeKc EBpasmniickoro akoHommnuyeckoro cotosa (npunoxkernne N 1 K Jorosopy o
TamoKeHHOM KogzeKkce EBPasMIMCKOro 3KOHOMMYECKOro Cot03a) (oduuManbHbI WHTEPHET-NOPTAN
npasosoi nHdopmaumm http://www.pravo.gov.ru, 09.01.2018).

XVII. BbifiBNeHME YHUKAbHbIX U 0CO60 LLeHHbIX O0KYMEHTOB
17.1. BbiABAEHME YHUKANbHbLIX AOKYMEHTOB apXvB NPOBOAUT B COOTBETCTBUM C MOJIOXKEHUEM O

BegeHUN [ocyfapCTBEHHOrO peecTpa  YHWKaNbHbIX AO0KYMeHTOB ApxuBHoro ¢oHaa Poccuiickoit
®epepaunn <27>.

<27> MNoanyHKT 12 nyHKTa 6 MNonoxkeHna o PegepanbHOM apXMBHOM areHTCTBE.

17.2. OTHeceHMe apXMBHbIX LOKYMEHTOB K 0CO60 LieHHbIM OCYLLECTBAAET SKCNEPTHO-NPOBEPOYHan
Komucena  (ganee - 3MK) cootsBetcTBytowero ¢denepanbHOro  rocyAapCTBEHHOIO  apxwmBa,
YNOJIHOMOYEHHOIO OpraHa WCMNONHUTENbHOM BnacTM cybbekta Poccuiickont depepaumm B chepe
apXMBHOFO  Aena, HayyHOM  opraHuMsaumn,  3SKcnepTHad  POHAOBO-3aKYMOYHAA  KOMMUCCUA
rocy4apcTBEHHOrO, MYHULUUNANbHOIO My3es, SKCNepTHAaA KOMMUCCUA rOCyAapCTBEHHOM, MYHULMNABHOM
6MbanoTekn <28>.

<28> lMpuKasbl Pocapxmea ot 13.06.2018 N 61 "O6 ytBepxaeHUM [pumepHOro nosoxKeHua ob
3KCMEepTHO-NPOBEPOYHON KOMUCCUMM HAYYHOW OpraHM3aLmm, BKAKOYEHHOW B MepeyeHb, YTBEpPKAaeMbli
MpaButensctBom Poccuitickon depepaummn" (3apernctpuposaH MuHioctom Poccun  06.08.2018,
pervctpaumoHHbii N 51793); ot 13.06.2018 N 62 "O6 yTtBepxaeHun MpUMepHOro nonoXeHua o6
3KCMEePTHO-NPOBEPOYHON KOMUCCUM  deaepasnbHOro rocyaapcTBEHHOro apxvBa' (3apervcrTpuposaH
MuHtoctom Poccnm 06.08.2018, permctpaumoHHbiit N 51795); ot 13.06.2018 N 63 "O6 yTBEpKAEHUU
MpumepHOro NONOXeHUs 06 3KCNepTHO-NPOBEPOYHOM KOMMCCUM  YNOJHOMOYEHHOIO OpraHa
WCNONHUTENbHOM BNacTM  cybbekta Poccuiickon Pepepauymn B obnactm  apxusHoro pgena
(3apeructpuposaH MuHioctom Poccum 06.08.2018, perucTpaumoHHbin N 51794) (ganee - npuKasbl
Pocapxuea N 61, 62, 63).

XVIII. CtpaxoBoii ¢poHA,
18.1. Ha cny4aih yTpaTbl WAM NOBPENKAEHWA MNOA/IMHHUKOB YHMKaAbHbIX M 0COBO UEHHbIX

AOKYMEHTOB apxMB CO34aeT CaMoOCTOATENIbHO U (MM) C NpuBieYEHWEM HaA [OTrOBOPHON OCHOBeE
CTOPOHHEW OpraHuU3aLmnmn CTPaxoBoi GoHA.
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18.2. O4yepeaHOCTb CTPAaxOBOro KOMWPOBAHWUA OMNPeaenseTca apXMBOM C y4eTOM ¢GU3NYECKOro
COCTOSIHMA U UHTEHCUBHOCTM MCNO/Ib30BaHWA aPXMBHbIX AOKYMEHTOB.

18.3. CTpaxoBOMYy KOMMPOBaHWIO NOANENAT BCe BXOAALWME B eAMHWULY XPaHEeHWUsA apXuBHble
OOKYMEHTbI (eANHULbI yyeTa).

18.4. Mpu npreme M3roTOBAEHHbIX CTPAXOBbIX KONWIA NPOBEPAETCA NOJHOTA BbINO/HEHUA 3aKa3a Ha
KOMMPOBaHWE, KOJIMYECTBO KOMUM, KOMMAEKTHOCTb, MPABUAbHOCTbL WM MOJIHOTA 3aMNO/IHEHMA QAKTOB
TEXHWUYECKOro COCTOAHMUA.

18.5. MNpoBepKa HAAMUUA, TEXHUYECKUI KOHTPONb, GU3UKO-XMMUYECKAA N TEXHUYECKaa 06paboTKa
CTpaxoBoro poHAa NPOBOAATCA B TOM Ke NOpAAKE, YTO U ay[MOBU3YaAJIbHbIX AOKYMEHTOB COracHO
rnasam X u Xll Mpasunn.

18.6. CrpaxoBoli ¢OHA AOMKEH XPAHUTLCA TEepPPUTOPUANbHO 060COBNIEHHO OT apPXMBHbIX
AOKYMEHTOB:

benepanbHbIMM apxMBamm - B defepasibHOM Ka3eHHOM yupexaeHun "LLeHTp XpaHeHs CTPaxoBoro
doHaa" (nanee - UXCO);

OCTa/ibHbIMUK apxmBamu - B UXCD unm B cneunanbHOM apXUBOXPAHU/IULLE, PACMOJIOKEHHOM Ha
TeppuTopun cybbekta Poccuiickoin Peagepaunn.

PaspeleHune Ha nepeaaydy ctpaxosoro ¢poHAa B LLXCP paeT ynosnHomoueHHbI denepasnbHblii opraH
NCNONIHUTENbHOM BNACTM B chepe apxXMBHOIO Aena U AeNonpomn3BoACcTBa No obpaweHuto deaepanbHOro
rocyapCTBEHHOTO apXMBa WM YMNOJHOMOYEHHOTO OpraHa WCMNOJIHUTENbHOM BNacTM cybbeKTa
Poccuitickoii Pepepaummn B cdhepe apxmBHOro Jena <29>; B creuuanbHOE apXMBOXPAHWUAULLE,
pacrnosioXeHHoe Ha Tepputopumn cybbektTa Poccuiickoit depepaumn - YNOAHOMOYEHHBIN OpraH
NCNONHUTENbHOM BNacTn cybbeKkTa Poccuiickoit Pegepaunn B chepe apxmBHoro gena <30>.

<29> Yactb 2 cTtatbu 14 depepanbHOro 3akoHa N 125-03,

<30> MyHKT He pacnpoCTPaHAETCA Ha roCcyAapCTBEHHbIE U MyHUUMMANbHbIE My3en U BUBANOTEKM,
Hay4Hble opraHM3aumu.

18.7. Mpuem cTpaxoBoro ¢OHOA apxMBa OCYLLECTBAAKOTCA HA OCHOBaHMM MpUKasa
yNnosHOMOYeHHOro ¢eaepasbHOr0 OpraHa WCNOMIHUTENIbHOW BAacTM B cdepe apxMBHOro gena w
odopmnsetcs aktom (npunokeHme N 3 K MNMpasunam) <31>.

<31>Yactb 4 ctatbu 17 PepepanvHoro 3akoHa N 125-P3,
XIX. PoHp nonb3oBaHUA

19.1. OnAa BbiBegeHMA U3 o6op0Ta NOONTMHHUKOB apXUBHbIX OOKYMEHTOB apXvB NpPU Haanydmum
d)MHaHCOBbIX, TEXHUYECKUNX N KagpPOBbIX BO3MOXKHOCTEM co3paer CI)OHLI| NnoNb30BaHUA!

O4HOBPEMEHHO C CO3a4aHMNeEM CTpPaxoBoro d)OH,CI,a,'

B 3/IEKTPOHHOM BUAE (3/1eKTPOHHbIN GoHA NoNb30BaHMA).
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B d)OH,CI| NOZIb30BAHNA BK/IKOYAKOTCA MOJIHOCTbIO CKOMUMPOBAHHbIE €eaUNHULUbI XpPaHEHWUA (e,D,MHMLI,bI
yqua). Konuun oTtaenbHbIxX APXUBHbIX AOKYMEHTOB MOTYT BK/IIO4ATbCA B d)OH,EI| nonb30BaHNA B COCTaBe
TeEMATUYECKUX ﬂOA60pOK APXUBHbIX AOKYMEHTOB.

19.2. (DOH,CI, NnoNb30BaHUA, CO3,£I,aBHEMbIﬁ OA4HOBPEMEHHO CO CTPaxoBbiM d)OH,CI,OM, MU3roTaBInNBaETCA
B KOMMNNIEKTE, BK/IIOYAKOLWEM!

ONA apPXUBHbBIX OKYMEHTOB Ha BymaXKHOM HocuTesie - 0aHY MUKPOdOpMY BTOPOro NOKOJIEHMA Ha
ranoreHmMaocepebpsaHoOn nneHKe (HeraTMBHaA WAM MNO3UTMBHASA), W3rOTOB/AEHHYIO C HeraTMBHOM
MUKPOdOPMblI NEepPBOro MOKOJIEHUA, U OAHY MUKPODOPMY TPETbEro MOKONEHUA, U3FOTOBAEHHYIO C
MUKPOGdOPMbI BTOPOTO NMOKOJIEHUS;

ANnAa KWHOOOKYMEHTOB - O4HY NO3UTUBHYIO COBMELLEHHYIO KONMKUIO, OANH l'lpOMe}KYTOLIHbIﬁ no3nTme
M306pa)‘KEHMﬂ N OOUNH KOHTpaTUN d)OHOI'paMMbI (,D,I'IH 3BYKOBbIX KVIHO,EI,OI-(YMGHTOB),' AONnyCKaeTcA
AONO/IHUTE/IbHOE N3roToBaeEHNE q)OH,CI,a NnoNb30BaHNA KUHOAOKYMEHTOB B BUAE BM,D,eOd)OHOI'paMM,'

ana GOTOAO0KYMEHTOB - OAMH NO3UTUBHbIN GOTOOTNEYATOK M OANH AyOAb-HeraTmBe.
19.3. DNEeKTPOHHbIN GOHA NONb30BAHMA CO34AETCA B ABYX IK3EMNAAPaAX:

Ha apXuBHble AOKYMEHTbl Ha ByMaskKHOM HocuTese - NyTeM OuUdPOBKU AOKYMEHTOB WAU UX
MWKPOKOMWA, B TOM 4YMC/ie Hapaay WaM BMecTo obs3aTesibHOro KomnjekTa ¢oHAa Mo/ib30BaHWA Ha
MWKPOHOCUTENE;

Ha GOTOAOKYMEHTbI - NyTeM OLMPPOBKM AOKYMEHTOB MAN MX MUKPOKOMMIA, B TOM YMC/ie Hapaay
nnn BMecTo 06s3aTesIbHOro Komnaekta poHaa Noib30BaHMA Ha MUKPOHOCUTENE;

Ha KWHOAOKYMEHTHI, d)OTO,D,OKyMEHTbI N BUAEOAOKYMEHTDI - NyTEM OLI,M(I)FJOBKM NOANTNMHHUKA.
19.4. CDOHA NOZ1b30BaHUA pa3mellaeTcAa B 3aBUCMMOCTU OT BUAa HOCUTENA KONwuii:

doToKONMMM - B TOM KE aAPXMBOXPaHWMLLE (MOMEeLLeHWUU), Tae W MNOLJMHHUKU  apXUBHbIX
[OKYMEHTOB, C KOTOPbIX OHW OblIM M3rOTOBJ/IEHBI, Ha OTAE/bHbIX CTE/IaXaX MK B WKadax no nopagxy
apXMBHbIX WNPPOB;

KOMMW Ha MUKPOHOCMTENE - B apXMBOXPAHWMILE, OTBEYAlOWEM YCIOBUAM XpPaHEHUA
ayAMoBM3yaNbHbIX AOKYMEHTOB (cornacHo nyHKTy 5.14 Mpasua) No NopaaKy apXmMBHbIX WKMGPOB.

JNEKTPOHHbIN GpOHZ NONb30BAHMUA XPAHUTCA:

Ha ¢u3nMdYeckn 060C0BNEHHbIX HOCUTENAX B MOMeLeHUAX, obecneymBaloWwmx XpaHeHue
3/1EKTPOHHbIX AOKYMEHTOB - NO NOPAAKY aPXMBHbIX LWUNPPOB;

B MHPOPMALMOHHOW cucTeme apxuBa, B MHOOPMALMOHHONM rocyAapcTBeHHOW (pernoHanbHoM)
cucTeme, B TOM YMC/Ie C UCMO/Ib30BaHMEM 06nauHbIX naaTdopm.

19.5. Bblgaya ¢poHAa N0/Ib30BAHUA OCYLLLECTBASAETCA:

Ha MUKpPOHOCUTENE - B3aMeH NOAJIMHHUKOB apXUBHbIX IOKYMEHTOB MPU MUX 3aKa3e B COOTBETCTBUU
c rnasoi XIV MNpasun;

B 3/1IEKTPOHHOM BUAE:

Ha ¢uM3Myeckn 060cobieHHbIX HOCUTENAX - B3AMEH MOAJAMHHUKOB apXMBHbIX AOKYMEHTOB MpU MX
3aKase B cOOTBeTCTBUM ¢ rnasoi XIV Mpasun;



nocpeancrsom VIH(I)OpMaLI,VIOHHOf/‘I CUCTEMDI apXnBa B peXXMMe peasibHOro BpeMeHM Ha TEPMUHANAX,
npenocrasAemMblX NON1b30BATENAM B MOMELLEHNUN apPXUBa,

nocpeacTsom MHGOPMALMOHHON cUCTEMbI apxmBa (apxmBoB), MHGOPMALMOHHLIX desepasnbHbIX
(pervoHanbHbIX) CUCTEM B PEKMME YAANEHHOTO UCMNO/b30BAHWA.

19.6. MNpoBepKa HAAMUUA, TEXHUYECKUI KOHTPOIb, PU3MKO-XMMMYECKAA N TEXHUYECKana 06paboTKa
$OHAAa NoNb30BaHMA Ha MUKPOHOCUTENE NPOBOAMUTCA B TOM e NopsagKe, YTo U ANA ay4M0BU3YaNbHbIX
OOKYMeHTOB (cornacHo riasam X - Xl Npaswun).

XX. CrpaxoBaH1e apXMUBHbIX AOKYMEHTOB

20.1. CTpaxoBaHUIO Ha BPeMsA NpeaocTaBAeHUA A5 SKCMOHMPOBAHMA B COOTBETCTBMM C MYHKTOM
49.1 NMpasun nognexKar:

[OKyMeHTbl ApxmBHoro ¢poHaa Poccuinickon desepaumu, a TakKe noanekallme BO3BPaLLEHNIO UX
KONWuu, BbIBO3MMbIe 3a Npeaensl Tepputopun Poccuitckon Peaepauuu;

YHWUKa/IbHblE JOKYMEHTbI.

20.2. CrpaxoBaHue AoKymeHToB ApxmBHoro ¢oHaa Poccuiickoin Pepepaumm ocywlecTBAAETCS B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin Pepepaumm <32>.

<32> Cratba 35.7 3akoHa Poccuiickont degepaunn ot 15.04.1993 N 4804-1 "O BbIBO3E U BBO3E
KY/IbTYpPHbIX UeHHocTel" (CobpaHue 3akoHopaTenbcTBa Poccuiickon depepauymm, 2018, N 1, ct. 19);
ctatbad 929 [paxpgaHcKkoro Kopgekca Poccuitickon depepaumm  (yacte  BTOpas) (CobpaHue

3aKoHogaTenbcTBa Poccuiickon depepaunu, 1996, N 5, c1. 410; 2003, N 50, cT. 4850).
20.3. CTpaxoBas OLUeHKa apXUBHbIX JOKYMEHTOB NPOBOAUTCA aPXMBOM CaMOCTOATE/IbHO.
XXI. O6bwue TpeboBaHMA K BeAE€HUIO YYETa apXMBHbIX 4OKYMEHTOB

21.1. ApxvB BefeT y4yeT apXMBHbIX LOKYMEHTOB, B TOM 4WUC/e aABTOMATM3MPOBAHHbIN
MCNO/Ib30BaHMEM FOCYAAPCTBEHHOM WHGOPMAUMOHHOM cuctembl "ApxmBHbit  ¢doHA"' <33>,
COOTBETCTBUM C MNOPAAKOM TFOCYAaPCTBEHHOINO YyyeTa AOKymeHTOoB ApxmBHoro ¢oHaa Poccuiickoi
depepaunn, yCTaHOBAEHHbIM YNONHOMOYEHHbIM denepasibHbIM OPraHOM MCMNONHUTENIBHOW BAAacTU B
chepe apxMBHOro Aena 1 AenonponsBoacTea <34>.

«C®™ O

<33> MoanyHKT 2 nyHKTa 9 MNonoxkeHnsa o PegepanbHOM apxXMBHOM areHTCTBE.

<34> Yactb 1 ctatbu 19 PepepanvHoro 3akoHa N 125-@3; noanyHKT 11 nyHKTa 6 [onoXKeHua o
dPepnepaibHOM AQPXMBHOM areHTCTBeE.

21.2. ApXMB yCTaHaBAMBAET COCTaB Y4YeTHbIX AOKYMEHTOB M MOC/Ae[0BaTe/IbHOCTb BbINOJIHEHUA
pa60T Mo y4eTy B UE/NIOM NO apXMBY U MO KaXXAO0MYy apXUBOXPaHUIULLY B OTAE/IbHOCTU, @ TaKXKeE CXemy
y4yeTa apXnUBHbIX AOKYMEHTOB.

21.3. YyeTy noanexar:

XpaHAWMecCa B apxmee apxmBHble OOKYMEHTbI, B TOM 4YUC/1€ HEONUCAHHbIE U HeI'IpO(I)MJ'IbeIe, a
TaKXe CTpaxoBble KoMK apXUBHbIX AOKYMEHTOB U KOMUU (I)OH,D,a noNnb30BaHUA, ONUCK aen, LOKYMEHTOB;
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XpaHAwmneca B UICTOYHUKAX KOMMNNEKTOBAHNA apXmnBa OOKYMEHTbI ApXVIBHOI’O d)OHAa Poccuitckol
d>e,u,epau,MM N AOKYMEHTbI N0 TMYHOMY COCTaBy.

21.4. Apx1BHble AOKYMEHTbI, He BKAOYEHHble B cocTaB ApxmusHoro ¢poHaa Poccuiickoit degepauuu,
B TOM 4uc/ie AOKYMEHTbl MO JIMYHOMY COCTaBy, NPUHATblE MO [OrOBOPY HAa XpaHEHWEe B apxuB,
YUYUTBIBAIOTCA OTAENBbHO OT AOKYMeHTOB ApxmBHOro ¢oHaa Poccuiickort ®egepaumn. Oaa mx ydyeta
BeAyTCA OTAe/IbHble CMUCOK GOHAO0B, KHWUMA y4YeTa NOCTyNAeHMIA AOKYMEHTOB, a TaKXe AUcTbl GOHAOB U
Apyrve yyeTHble AOKYMEHTHI.

21.5. YyeT apxmMBHbIX AOKYMEHTOB 3a nepuoa o 1917 roga segerca B apxuse OTAENbHO OT yyeTa
APXUBHbIX AOKYMEHTOB MOC/eAYOLLEro Nepruoaa ¢ CaMoCToATe/IbHOM NOPAAKOBON Hymepauunen ¢oHa0B.
McKnoUyeHne COCTaBAAOT CNeuuann3MpoBaHHbie apXMBbl, XpaHALLME apXUBHblE AOKYMEHTbl JIMYHOTO
NPOUCXOXKAEHUA U ayANOBU3YabHbIE OKYMEHTbI.

21.6. YyeT apXMBHbIX JOKYMEHTOB BeAeTCA:

XPaHAWMNUXCA B apxumee - cChneunasibHbiIM CTPYKTYPHbIM noApasaeneHnem wuam cneymanbHo
BblAEeNEHHbIMU pa60THMKaMVI;

XPaHALMXCA B WMCTOYHMKAxX KOMIMJIEKTOBaHMA, [0 nepefayn Ha MOCTOAHHOE XpaHeHue -
crneumanbHbIM CTPYKTYPHbIM MoapasgeneHnem uan paboTHMKamK, OTBEYalOWMMM 3a OpraHM3aumio
KOMM/NEKTOBaHUA apx1Ba.

21.7. 3anucu B y4yeTHble AOKYMEHTbl apXuBa BHOCATCA BO BCE MX 3K3eMNAAPbl PabOTHUKaMM,
YyKasaHHbIMW B NyHKTe 21.6 MpaBua, Ha OCHOBAHWW COOTBETCTBYIOLLMX aKTOB (cornacHo rnase XXVI
MpaBwu), C YyKazaHUEM LO/IKHOCTU U AaTbl BHECEHUS.

XXIl. YueTHble eguUHULbI B apXuBe

22.1. ApxuBHble OOKYMEHTbl YUWUTbIBalOTCA B apxuBe Mo ¢oHAam (06beaAMHEHHbIM apPXMBHbLIM
$oHAAM, apXMBHbIM KOMNEKUMAM) M eAMHMLAM XpPaHeHWa, a TaKXKe eguHuuam ydeta (ans
ayAMOoBM3YyaNbHbIX AOKYMEHTOB).

MocTynuBluMe B HeynopAagoYeHHOM BUAE (POCCbiMb) apXMBHbIE [AOKYMEHTbl Y4YMTbIBAlOTCA B
YC/IOBHbIX eAMHMLLAX XpaHeHMA U3 pacyeTa 150 AncToB B 04HOM YCAOBHOM eAnHULLE XpaHeHMA 1 50 anctos
dopmaTa A4 B 04HOM YCIOBHOW eAMHULE XPaHEHUA (HayYHO-TEXHMYECKAn AOKYMEHTaUms).

22.2. KaxkaoM y4eTHOM eANHULE NPUCBANBAETCA YYETHbIA HOMEP, ABNAIOLLMACA COCTaBHOM YacTbto
apxuBHOro Wndpa (cornacHo nyHKTy 22.6 Mpasun):

apxusHomy ¢doHAy - no cnucky ¢oHaoB (cornacHo nyHkTy 23.2 Mpasun);

onucKu aen, AOKYMEHTOB - No AncTy $oHAa UAM MO AUCTY ydyeTa ayAnMoBU3YabHbIX AOKYMEHTOB
onpeaeneHHoro Bmaa (Npu HepoHOOBOM OpraHn3aL MM apXUBHBIX LOKYMEHTOB);

efuHuLe XpaHeHus (eaAMHULE y4YeTa) - MO ONUCK AeN, AOKYMEHTOB B nNpeaeniax 04HOM onucu.

YyeTHble HOMmepa MoryT 6biTb MNPOCTbIMK (coAepKaTb TOMbKO UudpoBoe 0603HaYeHue),
COCTaBHbIMM (coaep:kaTb uMdposoe 1 bykeeHHoe 0603HaYeHMEe U MHAEKC B BUAE YCIOBHbIX 3HAKOB, BYKB
n (unn) undp, yKasbiBaemblit Yepes aedpuc) M pacliMpeHHbIMKU (COAepKaTb YKasaHWe Ha NOopPAAKOBbIN
HOMEp 4acTu eaMHULbI yyeTa).

22.3. He gonyckaeTca NpUcBoeHne 0ANHaKoBbIX HOMEPOB:

apxuBHbim GOHAAM - B Npeaenax oAHOro apxmea;



ONUCAM AN, JOKYMEHTOB - B Npeenax 04HOro apxmsHoro ¢poHAa;
eAMHMLAM XpaHeHUA (eanHULAM ydeTa) - B Nnpeaenax ogHON ONuUcK Aen, AOKYMEHTOB.

22.4. Homepa yTpayeHHbIX 1 BbliObIBLUMX apXMBHbIX POHAOB, a TaKXKe HOMepPa apXMBHbIX GOHAOB,
BOLLEALWMX B COCTaB 06begMHEHHOr0 apXMBHOIo ¢oHAA, HE MOTYT ObITb MPUCBOEHbBI BHOBb MOCTYMNUBLUMM
apPXUBHbIM PpoHAAM.

Homepa apxuBHbix ¢oHAoB 3a 1917 - 1991 roabl moryT umeTb uHAeKc "P", otaensemblit ot
umdposoro ob6o3HaueHNs Homepa apxusHoro ¢oHaa aeducom (Hanpumep, P-1).

Homepa apxmBHbix ¢oHAoB, noctynusBwux u3 apxmsoB KMNCC, moryT mmeTb uHaekc "M",
oTaensemMblit oT umdpoBoro 0603HaveHNA Homepa apxmsHoro ¢oHAa aedrcom (Hanpumep, M-1).

B cnyyae ob6beaMHEHWA apXWMBOB K HOMEPaAM apxMBHbIX ¢GOHA0B A06aBAAOTCA MHAEKCDI.
MepeHymepauma apxuBHbIX GOHAOB AOMYCKAETCA C pa3pelleHnA YynoJHOMOYeHHOoro denepanbHOro
opraHa MCNonHUTeNbHOW Bnactu B chepe apxMBHOro gena U AenonpousBoACcTBa, YNOSHOMOYEHHOTO
opraHa UCMONHUTENbHON BNacTM cybbekTa Poccuitckoit Pepepaumm B chepe apxmMBHOro Aena, opraHa
MECTHOro camoynpassieHnAa <35>,

<35> Yactn 2 - 4 ctatbu 14 GepepanvHoro 3akoHa N 125-93.

B apxvBe AOKYMEHTOB MO JIMYHOMY COCTaBYy K HOMEpPY apxmBHoro ¢poHaa yepes apobb gobasnsaertcs
HOMep apxuBHOro ¢GoHAA, 33 KOTOPLIM y4YTeHa [AOKYMEHTauuA Mo OCHOBHOW AEeATe/IbHOCTU TOro e
doHpoobpasoBaTens.

ObbegnHeHHOMY apxuBHOMY ¢oHAY, 06pa3soBaHHOMY M3 APXMBHbIX GOHAOB, PaHEe YYTEHHbIX
CaMOCTOATE/IbHO, NPUCBANBAETCA HOMEP OAHOIO M3 apPXMBHbIX GOHAOB, BK/IIOYEHHbIX B €ro COCTaB.

22.5. Ecnn HasBaHMe doHA006pa3oBaTeNna MeHAN0Ck, TO B cnucke ¢doHA0B (COrnacHo NyHKTy 23.2
MpaBWa) yKasblBaeTCA ero nociefHee Ha3BaHWE B pamKax Mepuosaa, 3a KOTOPbIM NPUHATLI apXMBHbIE
OOKYMEHTbI, @ BCE NEepeMMeHOBaHMA YKa3blBAOTCA HA TUTY/JIbHOM AUCTe onucu U B ancte doHAa B
XPOHOJIOrMYECKOM Nocnef0BaTeIbHOCTMU.

22.6. Kaxkgan eguMHuua xpaHeHua (eaMHuua ydeTa) nonydyaet o6o3HavyeHne, BKoYaloWwee B cebs
oduuManbHOE COKpalLleHHOe HAaMMEHOBAHWE apxvMBa M HOMEPOB: apXMBHOro ¢oHAa, onucu aen,
OOKYMEHTOB, e4MHULbI XpaHeHUs (eaAMHULbI yyeTa) (aanee - apxusHbIn wWndp).

B cocTaB apxuBHOro wudpa eguHnLbl XpaHeHUA ayanoBusyasbHbIX JOKYMEHTOB AOMNOAHUTENbHO
BK/IOYAIOTCA BUA, KOANEKUuMM (KMHO-, ¢oTo-, PpOHO-, BMAELO-) M HOCUTENA, a TaKke o0603HayeHuA
(byKBeHHble W LMbpPOBbIE) BUAOB AOKYMEHTOB, BK/IOYEHHbIX B KOMMNAEKT, ¢dopmaTta 3anucu
KWHOAOKYMEHTOB.

22.7. EAMHNLAMM XPaHEHUA apPXUBHbIX JOKYMEHTOB ABAAIOTCA:

Ha 6YMa)'KHOM HOCcuTene - oeno, npeacrasadakrolee cobol COBOKYMNHOCTb OOKYMEHTOB U1 O4UH
AOKYMEHT;

KUHOAOKYMEHTOB WM BUAEOLOKYMEHTOB - QU3MYECKM 060COBNEHHbIV PYNOH KUHOMJIEHKM,
MarHUTHOM NeHTbl WAM KacceTa C 3anucbio U306pasuTenbHon U (MnuM) 3ByKoBOW MHOpMaLMK,
pa3MmeLLEeHHbIN B KOPOOKe, yTasape nnm 6LoKce;
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$OTOAOKYMEHTOB - PU3NYeckM 060cobneHHbIn Kagp (Heratus, Ayb6ab-HeraTMs, NMO3UTMB, Clang,
(Anano3nTUB), HECKONBKO KagpoB NaHOPaMHOM CbeMKM, OTAENbHbIM POTOOTNEYATOK, PyNoH Anaduabma,
$oToanbboM, pasmelLeHHbI B KOHBEPTE, KOPOOKE;

$GOHOAOKYMEHTOB - PpU3MYecKn 060cobNEHHbIE PYIOH KMHOMAEHKM, MarHUTHOW MAM BYyMaXKHOM
NeHTbl, KacceTa, GOHOBa/NMK, rPamMoOpUIMHaji, rPaMMIacTMHKA C 3anuCblo 3BYKOBOW WMHMOPMaLMK,
pasmeLLEHHbI B KOHBEpTE, KOpobKe, dpyTaape nnm broKce;

3N1EKTPOHHbIX [JOKYMEHTOB - 3/IeKTPOHHOE Jefio, npeactasaaiollee coboil COBOKYMHOCTb
3NEKTPOHHbIX JOKYMEHTOB WU OAMH 3NIEKTPOHHbIA AOKYMEHT.

22.8. EQMHULEN yyeTa ayaAMOBU3YaNbHbIX 4OKYMEHTOB ABAAETCA YacTb eANHULbI XpPaHeHUA, o4Ha
MM HECKONbKO eAMHWUL, XPaHeHWs, MMelolWas CaMoCTOATe/bHbIA 3aro/loBOK W OTHOCAWAAcA K
onpeaeneHHomy cobbITUIO, NPOU3BEAEHUIO.

XXIIl. Cucrtema yyeTHbIX AOKYMEHTOB apXuBa

23.1. Cnctema yyeTHbIX 4OKYMEHTOB apXmnBa BK/IOYAET:

obs3aTenbHble, BeaylmMecs Ha BymaxkHOM HocuTene (Kpome MacrnopTa apXMBOXpaHMAWULWLA), B
COOTBETCTBMM C MNOPSAAKOM TOCYAaPCTBEHHOrO YyyeTa AOKYMeEHTOB ApxmBHOro ¢oHaa Poccuiickol
®epepaunn <36>;

<36> MoanyHKT 11 nyHKTa 6 MNonoxeHns o PegepaibHOM apXMBHOM areHTCTBE.

BCMOMOraTe/ibHble, BeayLmeca Ha BymaxkHOM Hocutene u (Mamn) B 31eKTPOHHOM BUAE, COCTaB U
bOopMbI KOTOPbIX aPXMB ONpesenseT CamoCTOATEbHO.

YyeTHble [OOKYMEHTbI MOrMyT C€O034aBaTbCA MpU NomMolwM deaepanbHOW rocyaapCTBeHHOM
NHPOPMaUMOHHOM cucTeMbl "APXMBHbIN GOHA" Ha OCHOBAHUM BHOCUMbIX B HEE AAaHHbIX.

23.2. B cocTaB 06A3aTebHbIX YYETHbIX JOKYMEHTOB apX1MBa BXOAAT:

KHUra yyeTa MoCTyn/ieHuin gokymeHtoB (npunoxernuve N 4 Kk MMpaBuaam) - gns ydyeta Kaxgoro
NOCTYN/IEHUSA apXMBHbIX AOKYMEHTOB B apPXMB, @ TAKKe KOJIMYECTBA M COCTABa apXMBHbIX AOKYMEHTOB,
MOCTYMMBLUMX Ha XpaHEHWe 3a onpeaefieHHbI XPOHONOrMYECKUI Nepuos, BPeMEeHMU; COCTOAHMA WX
onucaHus;

cnucok ¢oHaos (npunoxkenne N 5 K MpasBunam) - Ana perucTpaumm NPUHATbIX Ha XpaHeHue
apXMBHbIX GOHAOB, MPUCBOEHMA MM HOMEPOB, y4yeTa KO/MYECTBA HAXOAALMXCA Ha XPaHEHUU W
BbIObIBLUMX apXMBHbIX POHAOB (He BegeTcA Npu HedbOHAOBON OPraHN3aLUM XPaHEHUs);

nMcT GoHaa - ANA yyeTa B pamMKax apxMBHoro ¢oHAa KOAMYecTBa M cocTaBa onucen aen,
OOKYMEHTOB M UX HYMepaLMK, KOMYECTBa U COCTaBa apXUBHbIX JOKYMEHTOB, COCTOAHUA UX OMUCaHuA,
OANHAMUKM M3MEHEHWNI MO KaKAon onucK Aen, AOKYMEHTOB U apxuBHoMy $oHAY B Lenom, dbukcaumm
M3MEHeHU B Ha3BaHUKU apxmnsHoro GoHAa;

onucb gen, AOKYmeHToB (npunoxkenusa N 6, 7 K MpaBunam) - s NoeanHUYHOTO U CYMMapPHOTo
yyeTa apXMBHbIX JOKYMEHTOB, 3aKpenaeHna nopsaaka ux cuctemaTmsaumm, ydeta MsMeHeHu B CocTaBe U
obbeme apXMBHbIX OKYMEHTOB, BKAKOYEHHbIX B AaHHYIO OMNUCH;

peectp onuceit Aen, AOKYMEHTOB - ANA perucTpauumn onucein aen, AOKYMEHTOB, ydyeTa WX
KO/IMYecTBa U COCTaBa;
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nacrnopT apxuBa - A/ obecreyeHus rocyAapcTBEHHOIO LEeHTPasM30BAHHOIO y4YyeTa apXMBHBbIX
$OHA0B M aPXMBHBLIX AOKYMEHTOB;

NacrnopT apxMBOXpPaHUIMLLA (NPOM3BOALHOW GOPMBI) - A1 CYMMAPHOTO yyeTa apXmBHbIX GOHA0B
M apXMBHbIX [OKYMEHTOB KOHKPETHOro apXWBOXPaHWAMLLA (NpW HaiWuMKM B apXmBe HECKOJIbKUX
apPXMBOXPAHWUINLL);

aeno d)OHLI,a - Komnaekc AOKYMEHTOB no ncrtopun MCTOYHUKA KOMNNEeKTOBaAHUA
(doHao0b6pasoBaTensn) n apxmeHoro poHaa, 06 beAUHEHHOTO apXMBHOTO GpOHAA U aPXMBHOW KONEKLUN;

JIMCT-3aBepuTeNb Aena - 41a ydeta Koamdectsa anctoB B gene (npunoxexue N 8 Kk Mpasunam).
23.3. O6A3aTeNbHbIMM YYETHBIMM SOKYMEHTAMM TaKKe ABAAIOTCA:

ONA  HAYYHO-TEXHUYECKON [AOKYMEHTaUuMM - ONUCb eAMHUL, XpPaHeHUA Hay4yHO-TeXHWYEeCKow
OOKyMeHTauuu;

O1A HecHbpOLIOPOBAHHON HayYHO-TEXHUYECKOM AOKYMEHTAUMM - BHYTPEHHAS ONUCb AOKYMEHTOB
e4MHULbI XpaHEHWNA HAYYHO-TEXHUYECKOM LOKYMEHTALLNMY;

ONA ayaMoBM3yanbHbIX AOKYyMeHTOB (cornacHo rnase XXIX MpaBun) - onMcb KMHOAOKYMEHTOB,
onncb PoToA0KYMEHTOB, onncb ¢oToaIbboOMOB, ONNCb POHOAOKYMEHTOB MArHUTHOWM 3amnucu, OMnucb
$HOHOAOKYMEHTOB MeXaHMYEeCKOoW 3annucu (rpamopurnmHanos, rpaMniacTMHOK, GOHOBaIMKOB U APYruUX),
OnuUCb BUAEOAOKYMEHTOB; JIUCT Yy4YeTa ayaMOBM3yasbHbIX OOKYMEHTOB; AeN0 cAaTiuMKa AOKYMEHTOB
(smecTo aena doHaa npu HePpoOHAOBOM OpraHM3aL MM ayAMO0BU3YaAbHbIX JOKYMEHTOB);

ONA 3NEKTPOHHbIX AOKYMeHTOB (cornacHo rnase XXX [paBua) - ONUCb 3NEKTPOHHbIX AN,
AOKYMEHTOB;

AN eAVHUL, XPaHEeHUA, MMEeKLWMX B OPOPMIEHUN UAN B MPUNONKEHUN K HUM AparoueHHble
METasi/bl U KAMHW, - UHBEHTapHasA KHWUra yyeTa Aen, UMeoLWwmnx 8 0GOPMAEHMN NN B MPUNONKEHNN K HUM
[AparoueHHble MeTaslibl U KaMHMU;

419 0060 LLEeHHbIX M YHUKaNbHbIX JOKYMEHTOB - IMCT y4YeTa U ONUCaHNA YHUKANIbHOFO LOKYMEHTa;
BHYTPEHHAA ONMWUCb AOKYMEHTOB [€/1a, B COCTAaB KOTOPOrO BXOAAT YHWKAJIbHblE LOKYMEHTbI; CMUCOK
$oHO0B, comeprKawmx 0cobo LEeHHble JOKYMEHTbI; ONUCb 0COB0 LEHHbIX Aes, [OKYMEHTOB; peectp
onucei ocobo LLeHHbIX AeN, LOKYMEHTOB;

ANA cTpaxosBoro ¢poHAa - onucb CTpaxoBoro GpoHAa Ha MUKpodULLIAX; OMUCHL CTPAXxoBoro ¢oHAa Ha
PY/IOHHOW N/IEHKE;

Ans crpaxosoro ¢poHZa v GOHAA NMOMb30BaAHWA Ha MUKPOPOPMaxX - KHUrA yyeta MOCTynieHui
cTpaxoBoro ¢poHAa U GOHAA NONb30BAHNA Ha MUKPODULLAX; KHUTa yuyeTa NOCTyrnIeHni CTPaxoBoro poHaa
1 GOHAA NONb30BaHUA Ha PYJIOHHON NJIEHKE;

ANnA 3NEeKTPOHHOro d)OHAa nonb3o0BaHNA Ha CbM3I/I'~IECKVI 060c06/1eHHbIX HOCUTENAX - KHUTa yyeTa
HocuTeneMn 3NIEKTPOHHOTO d)OHAa noNb30BaHUA.

XXIV. XpaHeHUe y4yeTHbIX OKYMEHTOB
24.1. O6s3aTenbHble y4YeTHble LOKYMEHTbI ApPXMBa, B TOM YMC/ie NepBble IK3eMNIAPLI ONUCEN aen,

OOKYMEHTOB, NpeaycMoTpeHHble nyHKTamu 23.2, 23.3 [lpaBun, pasmewatotca B WM30/IMPOBAHHOM
nomeLLeHnn nam paboyeit KomHaTte paboTHMKa(0B), OTBETCTBEHHOIO(bIX) 33 YYET OKYMEHTOB apXunBa.



24.2. BTopble 3K3emMnaspbl OnNucei aesn, AOKYMEHTOB Pa3sMELLAlOTCs B apXMBOXpPaHUAMULLE
060Cc06/1€HHO OT aPXMBHbIX AOKYMEHTOB, TPETbU IK3EMNAPbI ONUCEN AeN, LOKYMEHTOB - B MOMELLEHWM,
obecneuymBaloLwem UX onepaTMBHOE NPeaoCTaB/eHNE NONb30BaATENAM.

24.3. AKTbl, NpeaycMoTpeHHble NyHKTOM 26.1 Mpasuna, nomelatotca B geno poHAa.
XXV. Bbigaya y4yeTHbIX JO0KYMEHTOB

25.1. Y4yeTHble [AOKYMEHTbl B UYMTA/IbHbIA 331 apxMBa He BbIAAIOTCA, 33 MWCKAIOYEHUEM
OTCYTCTBYHOLLMX B HEM IK3EMMNAAPOB ONucel Aen, AOKYMEHTOB, KOTOpble BblAaloTCA Ha CPOK A0 5 pabounx
AHel Mo NMCbMEHHOMY YKa3aHUI0 3aMecTUTeNA AMPEKTOPaA, B 06A3aHHOCTU KOTOPOro BXOAAT BOMPOCHI
obecnevyeHns COXPaHHOCTK, 3aBeAyIOLLEro apxmMBoxpaHuauilem (otaenom obecneyeHUss COXPaHHOCTU
OOKYMEHTOB).

25.2. Bblgaya 13 apXMBOXPaHWUMULLA BTOPbIX 3K3EeMNIAPOB ONMCEN e, LOKYMEHTOB NPOU3BOANUTCA
B MOPAAKE, aHaIOTMYHOM NOPALKY BblAauM apXMBHbIX AOKYMeHTOB (cornacHo rnase XIV Mpasun).

Bblgaya TPETbMX SK3EMMNIAPOB ONuMcel Aen, AOKYMEHTOB MO 3anpocy No/ib3oBaTesia NPou3BoAMTCA
paboTHMKOM YMTaNbHOTO 3a1a apXuBa.

XXVI. MocTraHOBKA Ha y4eT U CHATUE C yyeTa
APXUBHbIX AOKYMEHTOB

26.1. lNocTaHOBKA Ha y4eT U CHATUE C y4YeTa apXMBHbIX AOKYMEHTOB B apXMBE OCYLLECTBAAETCA NpuU
UX npueme, BblbbITUN, a TaKKe MO Pe3yNbTaTaM BbIBEPKU YUYETHbIX AOKYMEHTOB, NPOBEPKM HaA/INUMA U
COCTOSIHMS aPXMBHbIX LOKYMEHTOB, pecTaBpaLum apXMBHbIX JOKYMEHTOB, NOC/ie KOTOPOK OAHa eANHMLA
XpaHeHUs pasaesneHa Ha ase n bonee nan HaobopoT, ONUCAHUA AOKYMEHTOB, NepepaboTkn onucein aen,
OOKYMEHTOB Ha OCHOBaHUM:

aKTa npuema-nepesayv apxmBHbIX JOKYMEHTOB Ha XxpaHeHue (npunoxkeHue N 3 K Mpasunam);
aKTa NpMema Ha XpaHeHue AOKYMEHTOB JIMYHOTO NPOUCXOoXKaeHUa (NpunokeHue N 9 K Mpasunam);

aKTa O BbIAENEHUM K YHUUTONKEHWIO apXMBHbIX AOKYMEHTOB, He MOANEXAlIMX XPaHEHWHo
(npunoskeHune N 10 K MpasBunam);

aKTa O HEUCMNPaABUMbIX NMOBPEKAEHUAX apXMBHbIX AOKYMeHTOB (npunoxeHue N 1 kK Mpasunam);

aKTa O HEeOBHapY)KEeHWW apXMBHbIX AOKYMEHTOB, BO3MOMKHOCTM PO3bICKA KOTOPbIX McyepnaHbl
(npunokenue N 2 K Mpasunam);

dKTa BO3BpaTa apXUBHbIX AOKYMEHTOB C06CTBeHHMKy,'
aKTa 06 n3bATUM NOANINMHHbIX e ANHUNL, XPaHEHUA, aPXUBHbIX JOKYMEHTOB;
aKTa 0 TEXHUYECKNX owmnbKax B YYETHbIX AOKYMEHTAX;

aKkta 06 o6Hapy)KeHWUM apXMBHbIX LOKYMEHTOB, He OTHOCALLMXCA K AaHHOMY apxusy, doHay,
HeyYTeHHbIX;

aKTa 0 pasgeneHuu, obbeanHeHUn aen (eanmHuL, XpaHeHUs (eauHULL yyeTa), BKAOYEHUU B AeNno
HOBbIX aPXMBHbIX JOKYMEHTOB;

dKTa ONMMUCaHNA apXUBHbIX AOKYMEHTOB, nepepa60TKM onucen.



26.2. Mpu nNpueme B apxvMB apXMBHbIX AOKYMEHTOB CBEAEHMS O HUX BHOCATCA B KHWUIY y4yeTa
NOCTYNJIEHNIN LOKYMEHTOB.

Kaxkabii BnepBble MOCTYMMBLUMIA B apXMB apXMBHbIN ¢oHA (06beauHEHHbIN apxuBHbIN GOHA,
apXMBHaA KO/EKUMA) 3anucbiBaeTca B CNUCOK ¢oHAoB (npunoxkeHne N 5 K lpaBunam), Ha Hero
3anoNHATCA IMCT GOHAA, KAPTOUKM yKasaTens K aucty ¢poHaa (Npy HeobxoaMMocTu), 3aBoAUTCA A0
¢doHaa. Ha ayamoBusyanbHble 4OKYMEHTbI NPy UX HedpOHA0BOM OpraHM3aLMmM 3aMo/HAKTCA IMCTbI yYeTa
ayAMOBM3Ya/IbHbIX JOKYMEHTOB.

Kaxgas Bnepsble MOCTYNMBLUAA OMUCb Ae/, AOKYMEHTOB YYMTbIBAEeTCA B peecTtpe onucein aen,
JOKYMEHTOB.

26.3. MNpu BbIOBITUM APXMBHBIX LOKYMEHTOB, B C/ly4ae:

BblObITUA BCEX APXMBHbIX LOKYMEHTOB, YNCAALLMXCA MO ONUCK e, LOKYMEHTOB, HOMEp 3TOW onucu
APYrMM onucam gen, AOKYMEHTOB He NPUCBaMBAETCA M OCTaeTca CBOBOAHbLIM; B peecTpe onucei aen,
OOKYyMeHToB B rpade "MpumeyaHmns" ctaButTca oTMeTKa "Bbibbiia", HOMep M gaTta akTa, Ha OCHOBaHMU
KOTOPOro OHa BblbbINa;

BbIObITUA BCEX APXMBHbIX [AOKYMEHTOB, COCTaB/AIOLWMX apXMBHbIA ¢oHA, B cnucke ¢OHOOB
(npunoskeHne N 5 K Mpasunam) B rpade "OTmeTKa 0 BbIOLITUN" yKasbiBaeTCA, Ky4a BbiObl/l apXMBHbIiA
$oHA, HoMep M AaTa aKTa, Ha OCHOBAHMM KOTOPOTO OH BblbbIA.

Mpu nepepauye Bcero apxMsHoro GpoHAA M3 OAHOrO apxvMBa B APYroi apxusB nepeaaloTca Tpu
3K3emMniApa Oonucu Aen, AOKYMeHToB, aeno ¢oHaa u nuct ¢oHaa. Konua onucu aen, AOKYMEHTOB
OCTaeTcA B apxuBe-CAaTYMKe W, B KauyecTBe MPU/IOMKEHUA K aKTy npuema-nepesayn [JOKYMEHTOB,
BKJ/IIOYAETCA B apXMBHbIN GpOHA apXmnBa-caaTumKa.

Mpw BblAENEHUN K YHUUTOKEHWNIO BCEX aPXMBHbIX LOKYMEHTOB apXMBHOro GOHAa OAMH 3K3eMNAsp
KarK[0M ero onucu aen, [OKYMEHTOB M NCT GoHAA NomeLlatoTca B Aeno poHaa. eno poHaa BKAOYaeTcs
B APXMBHbI GOHA apXunBa.

26.4. U3MeHeHUA KONMYECTBA e4MHUL, XPaHeHUA B pe3yabTaTe NOCTYN/EHMA U BbIObITUS apPXUBHbIX
OOKYMEHTOB, NPOBeAEHMA OTAENbHbIX BUAOB PaboT GMKCUPYHOTCA BO BCEX 3K3EeMMAApPax Onucu gen,
OOKYMEHTOB C COCTaB/IEHMEM HOBOW WTOrOBOM 3anucuM K HeW, KoTopasa nognucbiBaeTca PaboTHMKOM
apxuBa, OTBETCTBEHHbIM 3a BeZeHUe yyeTa, C YKa3saHUeM A0MKHOCTU U AaTbl COCTaBAEHUA.

XXVII. YueT eguHUL, XpaHEHUA, UMeloLuX B opopmaeHnmn
AparoueHHble MmeTannbl U KaMmHu <37>

<37> naea XXVII He pacnpocTpaHAEeTCA Ha roCyAapCTBEHHbIE U MyHMUMMNANbHblE My3eun WU
6MBNNOTEKM, HayYHble OpraHU3aLuK.

27.1. ApxuB, XpaHALLMIA apXUBHbIe AOKYMEHTbI, UMeoWwMe B 0POPMIEHUN UAN B NPUIOKEHUN K
HUM AparoLeHHble MeTasibl U KaMHW, B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuitickoi denepauum
LOJIXKEH MPONTU PErncTpaLLmIo B MHCNEKLMM NPobupHOro Haasopa MuHdmHa Poccum <38>.

<38> Cratba 26.1 PepepanbHOro 3akoHa oT 26.03.1998 N 41-®3 "O agparoueHHbIX meTaniax u
AparoueHHbix KamHsax" (CobpaHue 3akoHogaTenbcTBa Poccuiickoint ®Pepepaunn, 1998, N 13, cr. 1463;
2015, N 18, cT. 2614).
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27.2. Y4yeT apxvMBHbIX [AOKYMEHTOB, MMEILWMX B OPOPMIEHUN WUAU B TPUNONKEHUN K HUM
AparoueHHble MeTa/ibl U KaMHM, BeAeT MaTepuasibHO OTBETCTBEHHOE JIMLO M3 YMcia pPaboTHUKOB
apXu1Ba, C KOTOPbIM PYKOBOAMTE b apXMBa 3aK/IlOYaeT 40roBOP O MaTepUaabHOW OTBETCTBEHHOCTM 3a UX
COXPAHHOCTb U yYeT.

27.3. EAUHNLDbI XpaHeHUa, umelowme B 0PpOPMAEHUM AN B NPUIOKEHUN K HUM AparoueHHble
MeTanNbl MU KaMHW, NepeaaloTca MaTepuanbHO OTBETCTBEHHOMY MUY Ha celidoBoe XpaHeHue, O Yem
AenaeTcs COOTBETCTBYHOLWAA OTMETKA ("cendoBoe xpaHeHMe") B onucKu gen, AOKYMEHTOB.

K eanHuue xpaHeHusa, umetoweir B 0popMaeHUN UAK B NMPUAOKEHUM ApParoueHHble MeTaasbl U
KaMHU, NpuKpenasetTca bupKa, Ha KOTopoi Yyepe3 Apobb C apXMBHLIM LWNGPOM YKasbiBaeTCA HOMepP Nno
WHBEHTApPHOM KHWUre y4yeTa Aes, MMelowmx B 0GOPMIEHUM WU B NPUIOKEHUU K HUM AparoueHHble
MeTaNbl U KAMHW.

27.4. YyeT egnHuny, XpaHeHuA, UMeLWNX B Od)OpMI'IEHMM UAn B NPUNOKEHUN K HUM JparoueHHbie
mMeTaalibl U KaMHWU, BeAeTCA B MHBEHTapHOﬁ KHUre y4yerta pgen, Mmmewuwmx B Od)OpMnEHMM ninm B
NPUNOKEHUN K HUM AparoueHHble MmeTa/ibl U KaMHU, MO NOPAAKY HOMEPOB apPXMUBHbIX (I)OHLI,OB n onucen
Aen, JOKYMEeHTOB, a BHYTpU Ka)Kﬂ,Oﬁ onucun gen, AOKYMEHTOB - MO NOPAAKY HOMePOB eANHUL, XPaHEHUA.

JINCTbl MHBEHTAPHOM KHUIU yyeTa Aes, UMelWmX B 0POPMIEHUN UAU B MPUNOKEHUU K HUM
OparoueHHble MeTasibl U KaMHM, OOJIKHbl 6biTb MPOHYMEPOBaHbl, MPOLIHYPOBaHbl M CKPEn/eHbl
neyatbto apxuea. Ha obopoTe nocneaHero AMCTa KHAMM AeNaeTcs 3anmcb O KOIMYECTBE JINCTOB B KHUTE,
KOoTopas 3aBepsieTcs NOAMUCAMM PYKOBOAWUTENA apxuBa W MaTepuasbHO OTBETCTBEHHOTO /MU,
CKpennseTcsa nevyaTbio apxmea.

K WHBEHTaApHOW KHUre yyeTa [Aen, UMerWmx B O0GOPMIEHUM WAN B MPUNOKEHUU K HUM
AparoueHHble MeTa/lbl U KaMHW, COCTaBAAETCA MTOroBas 3amnucb, B KOTOPOKN UMdppamu U Nponucbio
YKa3blBalOTCA KONYECTBO eAMHML, XPaHEHUA, BHECEHHbIX B KHUTY, AaTa COCTaBAEHUA UTOrOBOW 3anuch,
OO/KHOCTb U paMmnama maTepuasibHO OTBETCTBEHHOrO /MLia.

MHBeHTapHaA KHUra yyeTa e, UMeroLnX B OCbOpMJ'IEHMM U B NPUNOKEHUN K HUM AparoueHHble
MeTanlbl U KaMHW, BeAeTCA B TPEX 3K3emnaAapax, I'IEpBbIVI aK3emMmnnaap KOTOpOVI XPaHUNTCA B
nogpasaeneHnn, ocyuwecresnaroem YydeT apXMBHbIX AOKYMEHTOB, BTOpOVI - Y MaTepuanbHO
OTBETCTBEHHOIO NNUa, TPETMﬁ -B 6yxranTepMM apxusa.

27.5. HBEHTapM3aLmA eauHULL XPaHEHUS, UMEIOLLMX B 0POPMAEHUN AN B NMPUNOKEHNN K HUM
OparoueHHble MeTaslbl U KaMHKM, NPOBOANTCA KOMWUCCUEN, CO34aBAEMOM MPUKA3oM PyKoOBOAMTENA
apxuBa:

eXerogHo, B NJ1aHOBOM NoOpPAAKeE;
B C/lydae CMEHbI maTephazibHO OTBETCTBEHHOTIO 1MLa, pyKOBOAUTENA apXUBa.

Pe3ynbTaTbl MHBEHTapU3aLMK Od)OpM}'IFHOTCFI dKTOM, COCTaB/1IAeMbIM B TPEX aK3emMnaApax, oauH un3
KOTOPbIX HanpaBaAETCA B yI'IOI'IHOMO‘-IeHHbIﬁ opraH NCNOJIHUTENbHOM BNACTU B ccbepe dpPXMUBHOTO Aena.

XXVIIL. YueT 0c060 LLeHHbIX U YHUKAJIbHbIX LOKYMEHTOB

28.1. YHMKanbHble AOKYMEHTbl MOANEXKAT y4yeTy B [OCYyAapCTBEHHOM peecTpe YHWMKasbHbIX
AoKymeHTOB ApxusHoro ¢oHpa Poccuiickoit depepaumm M rocysapCTBEHHbIX PeecTpax YHUKa/bHbIX
JOKYMEHTOB apxvBHbIX ¢OHA0B cybbekToB Poccuitickon dPepepauuym, NopsLoOK BefeHUA KOTOPbIX
onpeaenseTca COOTBETCTBYIOLMMM YNOJHOMOYEHHBIMU OPraHaMu UCMNOJIHUTENbHOM BAacTu B coepe
apXuBHOro gena <39>.




<39> Yactb 1 ctatbu 19 PepepanbHoro 3akoHa N 125-@3; noanyHKT 12 nyHKTa 6 MonoxeHua o
®epnepasibHOM apXMBHOM areHTCTBe.

28.2. YuyeT 0c060 LEHHbIX JOKYMEHTOB BEAETCA MO:
cnmcky ¢GoHA0B, coaepKalLnx 0cob0o LEeHHble AOKYMEHTbI;
onucAm 0cob0 LEHHbIX AeN, AOKYMEHTOB.

Mpy OTHECEHWUWN APXMBHbLIX LOKYMEHTOB K 0COBO LEHHbIM B ONUCAX AeN, AOKYMEHTOB B rpade
"MpumeyaHma" HanNpoOTUB 3aroNOBKOB COOTBETCTBYIOWMX €AUHUL, XPpaHeHuA (eaAunHuy, yyeTa)
npocTtaBnsetcs oTmeTKa "OL". B apyrmnx y4yeTHbIx AoKymeHTax otmeTKa "OL" pobaBnsetcs K Homepy
apxMBHOro ¢oHAa, HOMepy ONUCK AeN, LOKYMEHTOB. [laHHaA OTMeTKa ABAAEeTCA CNyKebHOM 1 He BXoauT
B apXUBHbIN WNP eguHUL, XpaHeHUa (eAnHUL, yyeTa).

Onuncy 0cobo LEeHHbIX Aen, LOKYMEHTOB COCTaB/AOTCA Ha 0CO60 LEHHbIE AOKYMEHTbl apXMBHOIO
¢$oHAa ¢ coxpaHeHMEeM 33 HUMM NPEXHUX YYETHbIX HOMEPOB.

ApXMB BnpaBe BMECTO ONnUCKH ocobo UEeHHbIX Aen, 4JOKYMEHTOB MCMNO/1b30BaTb KOMUKO ONUCK Aen,
AOKYMEHTOB, B KOTOpOVI ocobo LUEeHHble JOKYMEHTbI COCTaBAOT 6onee NonoBuHbLI. B KOHLUE Konnn onncun
Aen, JOKYMEHTOB YKa3blBaeTCA KO/IMYECTBO ocobo LUEeHHbIX eANnHNL XpaHeHUA (e;I,MHMLI| yqua).

Onucn 0cobo UeHHbIX Aen, AOKYMEHTOB M KOMUM OnuUcen Aen, AOKYMEHTOB, B KOTOPbIX 0c0bo
LEeHHble coCTaBAAoT 60/1ee NONOBUHbI, YHUTbIBAIOTCA B peecTpe onmcen 0cobo LeHHbIX Aen, 4OKYMEHTOB.

XXIX. OcobeHHOCTU yyeTa ayAnMOBU3YasibHbIX AOKYMEHTOB

29.1. Homepa epguHUL, XpaHeHMA C TEKCTOBOWM COMPOBOAMTENIbHOM AOKYMeHTaunen K
ayaMoBM3yasibHbIM JOKYMEHTAM [OJ/IKHbl COOTBETCTBOBATb YYETHbIM HOMEPAM ayAMOBU3YyasbHbIX
OOKYMEHTOB.

29.2. KonunuecTtBo ¢poTooTneyaTkos B $poToanbbome U eauUHNUL, XpaHEHMSA B COCTAaBE eaUHNLbI yYeTa
ayAMOBM3YaNbHbIX AOKYMEHTOB YYMUTHIBAETCA Ha OCHOBE UX HyMepaLum 1 GUKCUpyeTcs:

¢doTooTneyaTkoB B $oTOasIbbOMeE - BO BHYTPEHHEN onucu $oToasbboma U B COOTBETCTBYIOLLEN
rpade onucu potoanbboma;

e4MHUL XpaHeHMA APpYTrUX ayanoBM3yasibHbIX JIOKYMEHTOB - B COOTBETCTBYHOLMX rpadax Ux onuce.
Mpwu yyeTe eANHUL, XPaHEHUSA B COCTaBe eAMHMLbI yYeTa ayaM0oBU3YyasibHbIX 4OKYMEHTOB:

eAMHUUbBI XPaHEHMA KWUHOAOKYMEHTOB M BWAEOAOKYMEHTOB pPacno/iaraloTca Mo 3/7eMeHTam
KOMMN/IEKTa, BHYTPU KOTOPOro HyMepytoTcA No NopaaKy HOMepoB YacTel;

€ANHUNLLblI XpaHEHNA /.'l,VIad)MﬂbMOB pacnonaratdTCcA No NoOpPAAKY HOMEPOB PY/IOHOB;

eAMHNLbI XpaHeHUA GOTOLOKYMEHTOB pPacnonaratoTcA B NOpALKe NPOM3BOACTBEHHbBIX HOMEPOB.
XXX. Ocob6eHHOCTU yueTa 3IeKTPOHHbDIX AO0KYMEHTOB
30.1. B onucKu aNeKTPOHHbIX AeN, LOKYMEHTOB YYMUTLIBAKOTCA 3NEKTPOHHbIE Aena, AOKYMEHTbI KaK

Ha duM3nYecknm 060cobNeHHbIX HOCUTENAX, TaK U BKIOUYEHHbIE B MHPOPMALMOHHYIO cucTemy apxumBsa. MNpu
3TOM OCHOBHOM M paboumnit IK3eMNAAPbI YYMUTbIBAKOTCA B ONMCK NOA OAHUM NOPSAAKOBbIM HOMEPOM.
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K onucK aneKTpoHHbIX Ae/l, LOKYMEHTOB NPUIAratoTcA peecTpbl LOKYMEHTOB 3/1EKTPOHHOIO Aena,
B KOTOPbIX YKa3bIBalOTCA Ppaitibl, COCTABAAIOLLME 3/IEKTPOHHbIE AOKYMEHTbI, AaTbl M BPEMSA UX NOCNEAHEr0
n3meHeHun, obbem B H6aliTax, bopmaTbl hainnos.

30.2. ONMCK 3NEKTPOHHBIX AeN, SOKYMEHTOB YYMUTbLIBAIOTCA B PEecTpe Onucei Aen, LOKYMEHTOB
cornacHo nyHkKty 23.2 MpasuA.

XXXI. YueT Konuii apxmMBHbIX AOKYMEHTOB Ha NpaBaX NOA/IMHHUKOB
31.1. Konuamu apxmMBHbIX AOKYMEHTOB Ha npasBax MOAJIMHHUKOB ABAAIOTCA BKAOYEHHbIE B

COOTBETCTBUM C 3aKOHOZaTenbCcTBOM Poccuiickon Pepepauum <40> B coctaB ApxuBHOro ¢oHAa
Poccuiickoin Pepepaunu:

<40> Cratba 5 ®epgepanbHoro 3akoHa N 125-93.

MWUKPOOUABbMbI  (MUKPOOULLKM) aPXMBHBLIX [OOKYMEHTOB, MW3rOTOB/IEHHblE U OQOPMIEHHbIE
doHgoobpasoBatenem;

KOMUUN apPXUBHbIX OKYMEHTOB, NOAJ/IMHHUKN KOTOPbIX YTPAY€Hbl N1 HaxXo4ATCA B CObCTBEHHOCTHU
HOpUANYECKUX NN ¢M3MHECKMX nnu,;

KOMNM apXUBHbIX AOKYMEHTOB, nepemelleHHbix B CCCP B pesynbtate BTopoih mMpoBon BOWHbLI U
HaxXoAMBLUUXCA Ha TeppuTopun Poccuiickon Peaepaummn, NOAANHHUKA KOTOPbIX BO3BPALLEHbI B CTPaHbI
NX MPOUCXOXKAEHUA.

31.2. Konuu apxuBHbIX [AOKYMEHTOB Ha npasax MNOAJMHHUKOB, MepefaHHble B apXxuB
doHpoo0bpasoBaTenem, yunTbiBatOTCA B cOCTaBe ero ¢poHAa MO OTAE/IbHOW ONWUCKU AeN, OKYMEHTOB, B
KOTOPOI HaNpPOTWB 3aro/I0OBKOB eAMHUL, XpaHeHuA (eauHuL, yyeta) B rpade "Konnyectso anctos” yepes
Opo6b YKa3bIBAaETCA TaKMKE KOJIMYECTBO KagpoB, OTCHATbIX C €AMHULLbI XpaHEHUA.

Konum apxvMBHbIX [OKYMEHTOB Ha npaBax MOA/JMHHUKOB, W3rOTOB/IEHHbIE C MNOAJMHHbIX
OOKYMEHTOB, KOTOpble yTpayeHbl UM HAXOAATCA B COOCTBEHHOCTU IOPUANYECKUX UAN GUIMYECKUX UL, A
TaKXe KOMWW MepemMeLleHHbIX [OKYMEHTOB, MNOAJIMHHUKM KOTOPbIX BO3BpPalLEeHbl B CTPaHbl WX
npoucxoxaeHuna, GOpMUPYIOTCA B apXMBHbIE KOJINIEKLUKM, KOTOPbIE Y4YMTbIBAlOTCA B CnUcKe (POHA0B
(npunokeHue N 5 K NMpaBrnam) B COOTBETCTBMM C NyHKTamu 23.2, 26.2 Mpasun.

Konuu apxmBHbIX LOKYMEHTOB Ha NpaBax NOA/IMHHUKOB GOPMUPYIOTCA B eAUHULbI XpaHeHus
(eguHMuUbl yyeTa), KOTOpbIE YUYMTBLIBAKOTCA B OMUCAX A€/, AOKYMEHTOB MO aHanormm € NogjNHHbIMU
aPXMBHbBIMW AOKYMEHTAMM Ha COOTBETCTBYHOLLUX HOCUTENAX.

31.3. 3a eauHMLY XpaHeHWA KOMWIN apXMBHbIX [AOKYMEHTOB Ha Mpasax NoOAJMHHUKOB,
M3roTOBNEHHbIX B BUAE MWKPOKOMMUI, NpMHMMaeTc GM3ndeckm 060cobaeHHbIt pysioH MUKpodUabMa
AWM KOMMNAEKC MUKpoduw. Kaxkaan eauHULA XPaHEHUA YUUTbIBAETCA B ONWUCK Aef, AOKYMEHTOB MoA
CaMOCTOATE/IbHbIM HOMEPOM. B MTOroBoM 3anmMcu K onucu Aen, AOKYMEHTOB, Hapa4y C KOJAMYECTBOM
eANHUL, XPaHEHUA MUKPOKOMMWIA, YKa3blBAeTCA CYMMAPHOE KO/IMYECTBO COCTaBAAIOLWMX MX KagpoB.

XXXII. Yuet cTpaxosoro ¢poHaa u poHaa nonb3oBaHUA

32.1. Yyet cTpaxoBoro ¢poHaa 1 $oHAa N0Nb30BaHMA Ha MUKpPOodULLIAX U PYJIOHHOM NAeHKe BegeTca
Mo KHMram yyeTa NocTynaeHui ctpaxoBoro ¢poHaa u ¢poHAa NONb30BaHMA, a TaKXKe ONUCAM CTPaxoBOro
doHAa B eAUHULAX XpaHeHUs (eAMHMLAX yUYeTa), a TakKe Kaapax (418 KoNuiA apXMBHbIX AOKYMEHTOB Ha
6YMaXKHbIX HOCUTENsIX U GOTOAOKYMEHTOB), MeTpax (417 KONUiA KUHOAOKYMEHTOB), BPEMEHW 3BYYaHUSA
(ana konuit GoOHOAOKYMEHTOB), BpEMEHM 3anucK (a5 Konuii BUAEO40KYMEHTOB) Ha OCHOBAHMK 3aKa30B
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Ha U3rotoB/sIEHUNE CTPAXOBbIX KOMUIA U Konui d)OH,D,a NnoNnb30BaHNA, aKTOB Npuema-nepenayvym CTtpaxoBbliX
KOMui Ha cneunanbHoOeE XpaHeHMe.

M3rotosneHHble C APXUBHbIX OOKYMEHTOB CTPaxoBble KOMMMU YHUKAJIbHbIX AOKYMEHTOB U ocobo
LUEeHHbIX AOKYMEHTOB U KOMU~H (I)OH,EI,a NON1b30BaHUA YYUTbIBAOTCA pPa3geibHO.

Onucu ctpaxosoro GoHAa COCTAaBAAOTCA B Tpex aK3emnaapax. MNepsble sK3eMnaapbl NepenaoTcs
BMECTE CO CTPAXOBbIMWU KOMMAMM YHUKANbHbIX AOKYMEHTOB M 0COB0 LEHHbIX AOKYMeHTOB B LXCD nau
cneumasibHOE apXMBOXPAHUAMLLE, PACNO/IOKEHHOE Ha Tepputopumn cybbekTa Poccuinckon ®egepauum,
BTOPbIE U TPETbU OCTAIOTCA B apXumBe.

Mo mepe KOMMPOoBaHMA M Nepesayn CTPAXOBbIX KOMUI YHUKANbHbIX AOKYMEHTOB M 0CO60 LeHHbIX
AOKymMeHTOB B LUXCD nnam cneumanbHoe apxXMBOXPaHMAMLLE, PACMONOXKEHHOE Ha TEPPUTOPUM CybbeKTa
Poccuiickolt depepaumm K onNucAm CTPaxoBoro GpoHAa COCTaBAAIOTCA HOBbIE UTOTOBbIE 3aNUCH.

B onucax gen, 4OKYMeHTOB B rpade "lMprmeyaHna" HanpoTUB 3aro/I0BKa CKONUMPOBAHHOM eAMHUL,bI
XpaHeHus (eguHMUbl ydeTa) npocTaBasetca oTmeTka "CP". Ecam ckonmpoBaHbl BCe Aena, AOKYMEHTbI,
BK/IHOYEHHbIE B ONNCb, COOTBETCTBYHOLLAA OTMETKA NPOCTABAAETCA TO/IbKO Ha TUTY/IbHOM /IUCTE U 06N0KKe
onucuy gen, LOKYMEHTOB.

3a eguHULY yyeTa CTPaxoBoro GpoHAa AOKYMEHTOB Ha OyMa)KHOM HocuTesle Ha MUKpoduLax
NPUHUMaETCA OA4Ha MM HECKONbKO MUKPOOMULI, OTCHATbIX C OAHOTO AE€Na U MOMELLEHHbIX B OAMH
KOHBEPT, 33 eAUHULY XpaHeHUs - MUKpoduLa.

Mo KHWre yyeTa NOCTynieHni cTpaxoBoro ¢poHaa U poHAa NONb30BaHUA Ha MUKPODULLAX KaXKA0MY
NOCTYN/JIEHNIO NPUCBAUBAETCA MOPAAKOBbIN Homep. KonnuyecTBEHHbIE NMOKa3aTe/M BHOCATCA C YYETOM
$OHA0BON NPUHAANENKHOCTU M3TOTOB/IEHHbIX KOMWIA MO KaxkAOMYy apxuBHomy ¢GOHAY M onucu gen,
AOKYMEHTOB OTAE/bHO.

32.2. Onucu cTpaxoBoro ¢poHAa Ha MUKpodULIAX COCTABNAKOTCA Pa3fe/ibHO Ha CTPAXoBble KOMUK
KaXk4oro apxmeHoro ¢poHaa, o4HY UM HECKOIbKO €ro Onumcen.

YYeTHbIM HOMEPOM eAMHUUbI yyeTa cTpaxoBoro ¢poHAa M GoHAA MOJSIb30BAHUA LOKYMEHTOB Ha
6yMaXKHOM HOCUTeNe, U3rOTOBIEHHOTO Ha MUKpodULLIAX, ABAETCA NOPAAKOBbLI HOMEpP OTCHATOrO Aena
(no onucu ctpaxoBoro ¢oHAa Ha MUKpodMwax). ApXMBHbIM LWIMGPOM SBAAETCA COOTBETCTBEHHO
apPXMBHbIN WNGP CKOMMPOBAHHOM eAMHULbI XpaHeHMA (eANHULBI yYeTa) ¢ fobaBieHnem oTMeTKK "CO" -
ana ctpaxosoro ¢ponHga u "N" ("Mosutms"), "4" (Anasokonus) - ans ¢oHAA NONb30BAHMA U NOPAAKOBOIO
HOMepa No ONucK CTpaxoBoro ¢oHaa Ha MUKpoduLiax (Yepes geduc).

32.3. 3a eAMHULY XpaHeHWA CTPaxoBoro ¢oHAa Ha PY/OHHOM NJEHKEe NPUHUMAETCA GU3NYECKN
060C061eHHbIN PYNOH MUKPOPUABbMA.

B KHMry ydyeTa nocTynneHuii cTpaxoBoro ¢oHaa M ¢GoHAa MOAb30BaHWUA Ha PY/OHHOM N/EHKe B
Ba/NOBOM nopagxKe (BHe 3aBUCMMOCTM OT GOHA0BOMN NPUHAANEIKHOCTU AOKYMEHTOB) Ha OCHOBaHMM 3aKasa
Ha U3roTOB/IEHME CTPAXOBbIX KOMNWUI 3aHOCUTCA KarKaan eauHMLLA XpaHeHUA CTpaxoBoro poHaa. Mo KHure
yyeTa noctynsaeHuii (rpada 1 npunoskeHuns N 4 k MpaBunam) eguHUMLAM XpaHeHUA cTpaxoBoro ¢oHaa
NPMCBaMBAOTCA yYETHbIE HOMEPA, KOTOPbIE ABAKTCA COCTaBHOM YACTbHO MX aPXMBHbIX LWUNMPOB.

Ha Bce cTpaxoBble KOMUW YHUKA/bHbBIX U 0COBO0 LLEHHbIX AOKYMEHTOB BHE 3aBMCMMOCTM OT WX
$OHA0BON MPUHAANEKHOCTU COCTABAAETCA OMUCb CTPAxXoBOro GpoHAa, HYMepaums efuHUL, XPaHeHus
CTpaxoBoro ¢poHAa B KOTOPOMN COOTBETCTBYET YYETHbIM HOMEPaM, MPUCBOEHHbIM MM MO KHWUre yyeTa
NoCTYNAEHWUA.

ApxuBHbIM WKUPPOM eaMHULUbI XPaHEHMSA CTPaxoBoro ¢oHOA ABAAETCA aAPXMBHbIM  WKdpP
CKOMUPOBAHHON eAMHULbI XpaHeHus (eauMHUUbl ydyeTa) ¢ aobasneHnem oTmeTku "CO". ApXMBHbIM



WKbpoM eanHULbI XpaHeHNA GpoHAA NONb30BAHUA ABNAETCA apXUBHbIN WNPP CKONMPOBAHHOM eANHULbI
XpaHeHus (eanHULbI yyeTa) c gobaBneHnem otmeTkm "OM".

32.4. EAMHUUBI XpaHeHMA (eAuHMUbl yyeTa) cTpaxoBoro ¢oHga v ¢oHAa nonb3oBaHUA
ayamnoBuM3yasibHbIX AOKYMEHTOB UAEHTUUYHbI eAUHULAM XpaHeHUA (eaMHMuam yyeTa) ayanoBusyasnbHbixX
OOKYMEHTOB.

CtpaxoBble KOMWUM KMHOAOKYMEHTOB M GOTOAOKYMEHTOB Y4YMTbIBAOTCA HE3aBMCMMO OT BMAA
KMHOO0KYMEHTOB 1 GOTOLOKYMEHTOB B KHUIAxX y4eTa NOCTYNJAEHUN M ONUCAX CTpaxoBoro ¢oHaa 1 doHAa
Nnosib30BaHMA.

CTanOBbIe Konuun d)OHOAOKyMEHTOB Ha MarHWUTHOW NeHTe U rPamopurMHanoB y4nUTbiBalOTCA B
Pa3HbIX KHUrax y4yeTa I'IOCTyI'I}'IeHVIVI n onucax.

B MTOroBbIX 3aNMUCAX KHUT yYeTa NOCTYyNAeHU U Onurceli cTpaxoBoro poHaa 1 GoHAa NONb30BaHUA
KWHOAOKYMEHTOB, (OTOAOKYMEHTOB, (OHOAOKYMEHTOB  AOMOJHWUTENbHO MOMET  YKasblBaTbCA
KO/IMYECTBO eAMHUL, XpaHEHUA COOTBETCTBEHHO MPOMENKYTOUYHbIX NO3UTUBOB M KOHTPATUMOB; NO3UTMBOB
n aybnb-HeratnBoB; HeyeTHbIX (1) n yeTHbIx (1) rpamopurMHanos.

B UTOroBbIX 3anMcAX K OMUCAM CTPaxoBbIX KOMWI KUHOAOKYMEHTOB, ($OTOA0KYMEHTOB,
$GOHOZIOKYMEHTOB U BUAEOA0KYMEHTOB YKa3biBaeTCA TaKKe UX 0bbem B MeTpax, Kagpax, BPeMeHM
3BYyYaHUs, BPEMEHU 3aNuUCH.

Homep eguHuubl yyeTa cTpaxoBoro ¢poHAa KNHOAOKYMEHTOB, POTOA0KYMEHTOB, POHOAOKYMEHTOB
N BUOEOL0KYMEHTOB NEPEHOCUTCA B OMMCb M3 KHUMN y4eTa NOCTyNAeHN. APXMBHbIM WNGPOM eANHULLbI
yyeTa cTpaxoBoro ¢oHAa KMHOAOKYMeHTa, $oToAaoKymeHTa, (GOHOAOKYMEHTa W BUAEOAOKYMEHTa
ABNAETCA Ha3BaHWe apxnBa, HOMep eaMHULbI yYeTa cTpaxosoro ¢poHaa ¢ gobasneHnem otmeTkn "Co",

32.5. CBepeHua o CTpaxoBOM KOMMpPOBaHWUU ocobo LUEHHbIX JOKYMEHTOB BHOCATCA B ONUCKU ocobo
UEeHHbIX Aen, AOKYMEHTOB MO Mepe nposeaeHnA UX CTPaxoBOro KONNMpoBaHUA.

K KHMram yyeTa noctynneHuit ctpaxosoro poHaa exxerogHo COCTaBAAETCA UTOrOBasA 3anmchb.
XXXIII. Yuyet anekTpoHHOro ¢oHAa NoaAb30BaHUA

33.1. EaMHUUEen xpaHeHUA 3N1eKTPOHHOro ¢poHAA MNO/b30BAHUA ABMAAETCA 3/IEKTPOHHAA Konwus
eQUHULbI XpaHeHUsA (egMHMLbI yYeTa) apXMBHbIX AOKYMEHTOB.

B onucax gen, 4OKyMeHToB B rpade "MprmeyaHna" HanpoTMB 3arosI0BKa CKOMMPOBAHHOM eAUHMLbI
XpaHeHus (eAnHULbI yyeTa) npocTasaseTca otmeTKa "IPMN". Ecan ckonupoBaHbl BCce eAUHNULbI XpaHEeHUSA
(eanHMUbI yyeTa), BKAIOYEHHbIE B ONUCb A€/, AOKYMEHTOB, COOTBETCTBYIOLLAA OTMETKA NPOCTaBAAeTCs
TO/IbKO Ha ee TUTYIbHOM /IMCTe M 060MKKeE.

B KHUIY yyeTa HocuUTeneln aIeKTpoHHoro ¢oHAa Nob30BaHMA (MPU HAMYMM NEKTPOHHOTO PpoHAA
No/1b30BaHUsA Ha GU3NYECKM 060COB6EHHBIX HOCUTENAX) BHOCATCA CBEAEHMS O dU3MYeckn 060cobneHHbIX
HOCUTENAX 3/IEKTPOHHOTO GOHAA NOIb30BAHMUA U 3aMUCAHHbIX HA HUX KOMUAX e4UHUL, XpaHeHUs (eANHWULY
yyeTa). KHura Befercs Ha bymakHOM HocuTese U (MaK) B 3NEKTPOHHOM BUAE.

XXXIV. YueT neyaTHbIX U3JaHUNA, My3eilHbIX NPeaMeTOoB B apXuBe

34.1. MyseliHble nNpeameTbl, ABAAIOWMECA BOKEHWEM B €AMHULY XPaHEeHWA, YYMTbIBAlOTCA B
NIMCTe-3aBepuTesie, MHBEHTAPHOM KHUIe yYeTa M CBOAHOW KapToTeKe My3eiHbIX NpeaMeToB apXuBa.

My3EVIHbIe npeameTbl, He ABnAOWMeCA B1OXKeHNEM B eANHULLY XPaHEeHUA, Y4NTbIBAOTCA B COCTaBe
dPXNUBHOIO d)OHLI,a KaK eaAnHUNLbI XpaHeHUA.



34.2. Y4eT My3eiHbIX NPeaMETOB, COAEPNKALLMX AparoueHHble MeTaabl U KaMHMW, BeOeTcA B
cooTBeTCTBUM C rnasoi XXVII MNpasun.

34.3. XpaHswmeca B apxuBe NevyaTHble U34aHWA U My3elHble npegMeTbl, BXO4ALMEe B COCTaB
6ubamnoTeyHoro poHaa n MyseiiHoro ¢oHaa Poccuitickolt degepaunm, yunTbIBAOTCA B COOTBETCTBUM C
NOpPsAAKOM, YCTaHOB/IEHHbIM YMOJTHOMOYEHHbIM deaepasbHbiM OPraHOM UCMOJHUTENLHON BNACTU ANA
6ubnnoteuHoro poHaa n MyseiHoro doHaa Poccuitckont Gepepaumm <41>.

<41> ABMUHUCTPATMBHbBIN pernameHT PesepasbHOro areHTCTBa NO KyAbType U KMHemaTorpadpum
Mo WMCMOJIHEHUIO FOCYAAPCTBEHHOM GYHKUMM MO ONpeseneHuto B YCTaHOBAEHHOM MOpsAKe CocCTaBa
MyseiHoro ¢oHaa Poccuiickolt depepaumu, BKAOYEHUIO B YCTAaHOB/JEHHOM MOPAAKE My3eMrHbIX
NpeAMETOB M My3eMHbIX KOAEeKUMA B cocTaB MyseitHoro ¢oHaa Poccuiickoit Pepepaumnm M UCKNOUEHUIO
MX U3 cocTaBa 3Toro ¢oHAa, YTBEPKAEHHbIA NpuUKaszom MuHKyAbTypbl Poccun ot 22.11.2007 N 1319
(3apeructpuposaH MuHioctom Poccum 19.03.2008, peructpaumoHHbit N 11376); MopagoKk y4deTa
OOKYMEHTOB, BXOAAWMX B COCTaB H6UBAMOTEYHOrO GOHAA, YTBEPKAEHHDLIA MPUKA3OoM MUHKYNbTYPSI
Poccun ot 08.10.2012 N 1077 (3apeructpmupoBaH MuHioctom Poccum 14.05.2013, pernctpaumoHHbin N
28390), ¢ W3MEHEHMAMMW, BHECEHHbIMM NpuKazom MuHKyAbTypbl Poccum ot 02.02.2017 N 115
(3apeructpuposaH Munioctom Poccnm 02.03.2017, pernctpaumnoHHbiii N 45827).

34.4. NpW HANNMYMK B APXMBE KHUMKHbIX MAMATHUKOB U MYy3€MHbIX NPeaMETOB, BKIHOYEHHbIX B COCTaB
MyserHoro poHaa Poccmitckon depepaumm, B cyvyae BeAeHUA yYeTa NeYaTHbIX U34aHUM U My3elrHbIX
npeameToB B MHPOPMALMOHHOW CUCTEME APXMBA, OHA AOJXKHA ObiTb conpsxeHa ¢ O6LepoOCCUNCKUM
CBOAOM KHMXHbIX NAaMATHUKOB <42> 1 ¢deaepasbHOM rocygapcTBEHHON MHPOPMALLMOHHON CUCTEMOM
"FocypapcTBeHHbIN KaTanor MyseliHoro ¢doHaa Poccuinickoit egepaumn’ <43>,

<42> Mpwuka3s MuHKyAbTypbl Poccmnm o1 03.05.2011 N 429 "O6 yTBEpXKAEHUN NOPAAKOB OTHECEHUA
[OKYMEHTOB K KHUMKHbIM MAMATHUKAM, PEFUCTPALMUN KHUMKHbBIX MAMATHUKOB, BEAEHWUA PEeCcTpPa KHUMKHbIX
namaTHWKoB" (3apernctpmnposaH MuHtoctom Poccnn 12.08.2011, peructpauMoHHbiii N 21606).

<43> MpuKaz MuHKyNbTYypbl Poccumn ot 01.12.2017 N 2012 "O6 yTtBepKaeHUW [MoNOKeHUs o
locyaapcTseHHOM KaTanore MyseiHoro ¢oHaa Poccuiickolt ®epepaumn” (3apernctpmpoBaH MuHOCTOM
Poccun 08.11.2018, pernctpaumnoHHbiii N 52642).

XXXV. UCTOYHMKM KOMNNEKTOBAaHMUA apXuBa

35.1. Apx1B COCTaBAAET CMUCKU MCTOYHUKOB KOMMIEKTOBAHUA Ha OCHOBAHMM 3aKOHOAATe/bCTBa
Poccuiickoli depepaumnn, 3aKoHoAaTeNbCTBA COOTBETCTBYlOLWLEro cybbekta Poccuiickoin depepaummy,
HOPMaTUBHbIX MPABOBbIX aKTOB OPraHa MecTHOro camoyrnpaBaeHus.

B CMWCKM MCTOYHMKOB KOMMNIEKTOBAHUA dpXuBa BK/IKOYAOTCA roCyaapCrBeHHbIE OpPraHbl, OpraHbl
MeCTHOIro CamoynpasaeHuna.

MCTOYHMKaMM KOMMNNEKTOBaHWA apX1Ba BbICTYNAlOT TaKKe OpraHunsaumMm 1 rpaxaaHe, B npouecce
AeATeNbHOCTU KOTOpbIX 06pasytoTca AOKYmMeHTbl ApxuBHoro ¢poHaa Poccuiickoit Peaepauun u apyrue
apXMBHbIe AOKYMEHTbI.

HerocygapcTBeHHble  OpraHM3auum M rpa)kgaHe BKAKYAOTCA B CMUCKM  UCTOYHUKOB
KOMMN/JIEKTOBAHMA apXnMBa Ha OCHOBaHWM J0roBopa <44>,

<44> Yactb 2 cTtatbk 20 GegepanbHoro 3akoHa N 125-03,
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HerocypgapctBeHHble oOpraHuM3auuu, XpaHawme AO0KYMeHTbl ApxuBHoro ¢oHaa Poccuiickoi
depepaunmn, KoTopble OTHOCATCA K T[OCYAApPCTBEHHOM WAM  MYHMUMUNANbHOM COBCTBEHHOCTU U
obpa3oBanncb B npouecce AeATe/NbHOCTU [OCYAAPCTBEHHbIX W MYHUUMMANbHbIX OpPraHu3auuin,
NnpaBoONPeeMHMKaMM KOTOPbIX OHM ABASIOTCA, BK/IOYAIOTCA B CMUCKU UCTOYHUKOB KOMM/IEKTOBAHUA TeX
apXMBOB, UCTOYHMKAMM KOMIMNIEKTOBAHMA KOTOPbIX ABNANNCH UX NpeaLlecTBEeHHUKN <45>,

<45> Yactb 6 cTatbk 23 deagepanbHoro 3akoHa N 125-03,

35.2. TeppuTopmHanbHble opraHbl pesepasibHbIX OPraHOB rocyAapcTBEHHOM BNacTn U depepanbHble
OpraHu3aumn, UuHble TOCYHApPCTBEHHblE oOpraHbl Poccuiickoit Pepepaumn, pacnono¥KeHHble Ha
TeppuTopun cybbekTa Poccuiickolt ®enepaumm, BKAOYAIOTCA B CMMCOK UCTOYHMKOB KOMMJIEKTOBAHMA
rocyapCTBEHHOTO apXxuBa COOTBETCTBYtOWEro cybbekTa Poccuiickoit Pepepaunm Ha OCHOBaAHWUM
OOroBOopa MeXAy YKasaHHbIM OPraHOM WAM  OpraHuMsaumern U YNoJHOMOYEHHbIM OpPraHoOM
NCNONIHUTENbHOW BNacTn cybbeKkTa Poccuiickoit Pegepaunn B chepe apxmMBHOro aena <46>.

<46> Yactb 2 ctatbk 21 PegepanpHoro 3akoHa N 125-P3,

35.3. OTHeceHMe opraHu3auMin M rparkaaH K WMCTOYHMKAM KOMIMJIEKTOBAHMA OCYLLECTBAAETCA
apXMBOM Ha OCHOBE MPUHLMMNOB UCTOPM3MA, CUCTEMHOCTU, LLENOCTHOCTHU, deaepaTUBHONO YCTPOMCTBA
Poccuitickoit depepaumm M Cc yyeTom chaeayolmx Kputepues: ¢opmbl cobcTBeHHOCTM (4acTHas,
rocyaapcTBeHHas, MyHUUMNAaAbHaA U UHble GOPMbl COBCTBEHHOCTM); MecTa HaxoXaeHuA (npebbiBaHUsA)
topuanYeckoro, ¢usnYeckoro uua; BMAOBOW MNPUHALNENKHOCTM OOKYMEHTOB WAW  HOCUTeneMn
MHOOPMAUMM; 3HAYEHUA LOeATeNbHOCTU OpraHM3aumii, oblecTBeHHbIX 0ObegUMHEHUM M FpaxaaH B
MOJIMTUYECKON  KWU3HWU,  COLMANIbHO-IKOHOMMYECKOM  Pa3BUTMM  rocydapctea M obuwecTsa;
NPUHASNENKHOCTU OKYMEHTOB K COCTaBY apxmMBHoro ¢poHaa poHaoobpasosartens.

35.4. ApxuB BeAeT CMNUCKM MCTOYHMKOB KOMMNNEKTOBAaHMA Ha 6ymaxkHOM HocuTene u (Mau) B
3/1EKTPOHHOM BUAE PasAeNbHO ANA OpraHM3aumnini U rpaxaaH. ApxvMs BnpaBe BECTU OTAEe/IbHblE CMUCKK
opraHusaumi - MCTOYHMKOB KOMMN/JIEKTOBaHMA Hay4HO-TEXHUYECKOW AOKYMeHTaumen,
ayAMOoBM3YyaNbHbIMWN LOKYMEHTAMM.

35.5. OpraHusaumm n rpaxkgaHe BKAOYAIOTCA B CMIUCKU UCTOYHMKOB KOMMJAEKTOBAHMA apXxmMBa Ha
oCHoBaHMM peweHns IMK denepanbHOro rocyfapcTBEHHOIO apxmMBa, YMNOJHOMOYEHHOro OpraHa
NCNOSIHUTENbHON BAacTM cybbekTa Poccuiickon Pepepaummn B chepe apxMBHOFO gena, HayyHoW
opraHu3aumm.

35.6. HDOEKTbI CMUCKOB UCTOYHNMKOB KOMNIEKTOBAHMA NoAds1iexKaT CornacoBaHUo:

deaepanbHbIX rOCYAapCTBEHHbIX apXMBOB - C LleHTpanbHOM 3KCNepTHO-NPOBEPOYHON KOMUCCUEN
(nanee - UIMK) ynonHomoueHHoro ¢peaepanbHOro opraHa UCNOAHUTENbHOM BAAcTU B chepe apXMBHOTO
Aena v 4enonponsBoACTBa (nocne paccmoTpeHus ux Ha IMMK dpesepanbHOro rocyaapcTBEHHOro apxuBea);

rocyZapCTBEHHbIX apXMBOB CybbeKTa Poccuiickon Pesepaummn U MyHULMNAAbHLIX apxmBoB - ¢ MK
YNO/HOMOYEHHOTO OpraHa WCMOJHUTENbHOM BnacTM cybbekta Poccuiickon ®depepauyn B cdepe
apXMBHOTO Aena;

Hay4HbIX opraHm3aunii - ¢ MK Hay4YHoOM opraHM3auum.

CornacoBaHue odpopmnsieTca peweHnem LMK, 3MK.
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35.7. CornacoBaHHble CMWUCKM  UCTOYHMKOB  KOMIMJIEKTOBAHWA  apxuMBa  YTBEPXKAAIOTCA
pyKoBoAMTENEeM  COOTBETCTBYHOWEr0O  apxvMBa, OPraHOM  MECTHOro  camoynpaBfieHua  (ans
MYHULMNANbHOTO  apxuBa, ABAAIOWEroCcA CTPYKTYPHbIM  MoApasfesieHMeM oOpraHa  MecTHOTo
camoynpasneHus).

35.8. BHeCceHUEe U3MEHEHWUIA B CMUCKU UCTOYHMKOB KOMMNEKTOBAHMSA apxmBa OCYyLLeCTBNIAETCA B
cnydaax:

Co34aHuA, peopraHusaumu, JUKBUAAUMM [OCYAapCTBEHHOrO oOpraHa, oOpraHa MEeCTHOro
camoynpasneHns, opraHusaunu;

OTKa3a HerocyAapCTBEHHbIX OPraHn3aLuii v rpaskaaH oT COTPYAHUYECTBA C apXMBOM (pacTopsKeHun
aorosopa);

npekpaweHus obpasoBaHUsA B OpraHM3auuM AOKYMEHTOB, OTHOCALMXCA K ApxuBHOmy doHAy
Poccuiickoin Pepepaunu;

BK/1lOYEeHNA OpraHn3aunmn B CMNUCOK UCTOYHUKOB KOMMJIEKTOBAHUA APYroro apxmea Ha OCHOBaHWUU
peweHus LMK ynosHomo4vyeHHOro deaepasibHOro opraHa UCNOHUTEIbHOM BAAacTU B chepe apXmMBHOIo
aena u penonpoussoactsa, MK ynosHOMOYEHHOrO oOpraHa WCMOMHUTENbHOM BflacTM CybbekTa
Poccuiickoit Pepepaunn B chepe apxuBHoro aena, MK HayyHOM opraHU3auunm;

M3MEHEHMA  OPraHW3aUMOHHO-NPaBoBOM  GOPMbl,  HAMMEHOBAHWA,  MECTOHAXOMAEHUS
opraHmMsauuu.

35.9. ApXMB BeaeT yy4eT UCTOYHUMKOB KOMMNNIEKTOBAHUA U Ha6I1IOLI,aTEI'IbHOE Aeno Ha Kaxayro
OpraHn3auunto - UCTOYHUK KOMMNJIEKTOBAHNA Ha 6YMa)KHOM HOcuTene n (M}'IM) B 3/1IEKTPOHHOM BUAE.

Ha6mop,aTeanoe Aeno 3aBoOAUTCA TaKXe Ha TrpaxaaHuWHa, ABaAlowerocA WUCTOYHUMKOM
KOMMNNEKTOBAHUA apXnBa.

MpY UCKNOYEHMM OPraHn3aLMN UK TPaXKAaHMHA U3 YMCIa UCTOYHUKOB KOMMIEKTOBAHUA apX1Ba
Ux HabntogaTeNbHble gena nognexart ynopaaoueHuio U nepesade B apxmeHblit GoHA apxumBsa.

XXXVI. 3KcnepTH3a LLEHHOCTU AO0KYMEHTOB

36.1. Apx1BHble LOKYMEHTbI BK/OYAOTCA B cOCTaB ApxnBHoro ¢oHaa Poccuiickoit ®egepaunn Ha
OCHOBaHWM 3KCMEepPTU3bl LLEHHOCTM AOKYMEHTOB <47>,

<47> Cratba 3 nyactb 1 ctatbn 6 PegepanbHoro 3akoHa N 125-03.

36.2. Mpn NpoBeAeHMN 3KCNepPTU3bl LEHHOCTU AOKYMEHTOB W ONpesesieHnn CPOKOB XpaHeHus
OOKYMEHTOB apxmMB pyKoBoAcCTByeTcA deaepanbHbIMU 3aKOHaMM, MHBIMM HOPMATUBHbIMWU MPaBOBbIMM
aktamu Poccuiickoit Peaepaumn, a TakkKe nepevyHAMM TUMNOBbIX apXMBHbIX AOKYMEHTOB C yKasaHMeM
CPOKOB XpaHEHWA; NepevyHAMN AOKYMEHTOB, 06pasyloWmMXca B Npouecce AeATeNbHOCTU deaepanbHbIX
OpraHoB rocyAapcTBEHHOM BAACTU, UHbIX FOCYAaPCTBEHHbIX OpraHoB Poccuiickon ®eaepalnn, a TakKe B
npouecce AeATeNbHOCTU NOABEA0OMCTBEHHbIX UM OpraHM3aLMit, C YKa3aHUeM CPOKOB XpaHeHna <48>,

<48> Cratbs 21.1 ®epepanbHOro 3akoHa N 125-d3.

36.3. DKcnepTM3a LEHHOCTN AOKYMEHTOB B apXMBe NPOBOAUTCA:
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no ncre4yeHnn CPpoKOoB BPEMEHHOTO XPaHEHNA aPXUBHbBIX JOKYMEHTOB, B TOM YMC/1€ AOKYMEHTOB NO
MYHOMY COCTaBy, MOCTYNUBLUUNX B apPXmUB OT JINMKBUONPOBAHHbLIX FOCYy4apCTBEHHbBIX OpPraHOB, OpPraHoB
MeCTHOIro camoynpasaieHuna n opraHmsau,Mﬁ;

npun NOCTYyNNEHNN B apXmnB JOKYMEHTOB B HEYNOPAAOYEHHOM COCTOAHUN;
B C/1y4dae 6e3BO3BpaTHOI'O BblBO3a apPXMUBHbIX AOKYMEHTOB 3a Npeaenbl Poccuitckoi dJe,u,epau,MM.

36.4. ApxuBHble 4OKYMEHTbI BbIAENAIOTCA K YHUUTOXKEHUIO TONIbKO NOC/e NPOoBeAEeHNA SKCNepTU3bl
MX LEHHOCTM W OTOOpa Ha MOCTOAHHOE XpaHeHwe AOoKymeHToB ApxmBHoro ¢oHaa Poccuiickoi
depgepaunn.

36.5. Mo pesynbTaTam 3KCNepTM3bl UEHHOCTM [OKYMEHTOB, MNOCTYMMBWWX B apXuB OT
JIMKBUAMPOBAHHbIX rOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYMpPaBAeHUA U OpPraHu3auui,
CPOKM BPEMEHHOI0 XPaHEHMS KOTOPbIX UCTEK/IN, B TOM YMC/Ie LLOKYMEHTOB MO JIMMHOMY COCTaBY, B apXxuse
COCTaBAAETCA ONWUCb Aef, AOKYMEHTOB MOCTOAHHOTO XPaHEHUS W aKT O BblAENEHUU K YHUUTONKEHWIO
apPXMBHbIX AOKYMEHTOB, He NoA/eralmx XxpaHeHuto (npunoxexve N 10 K Mpasunam), B COOTBETCTBUM C
NYyHKTOM 26.3 lMpaBu, BHOCATCA U3MEHEHUA B yYeTHble JOKYMEHTbI apXMBa.

36.6. [lo pe3ynbTatam 3KCNepTU3bl LEHHOCTM AOKYMEHTOB, MOCTYNMUBLUMX B apXMB B
HeynopAA04YEeHHOM COCTOAIHMW, apPXMB COCTAB/AAET OMNUCU AeN, OOKYMEHTOB MOCTOAHHOIO XpPaHeHUs,
onucu aen BpemeHHbIX (cBbiwe 10 /1eT) CPOKOB XPaHEHUA, ONUCK Aen MO UYHOMY COCTaBY M aKT o
BblaeNeHNN K YHUYTOXKEHUIO apPXUBHbIX AOKYMEHTOB, HE noanexalunx XxpaHeHuto.

36.7. ApxuB paccmatpuBaeTr WM rotoBUT K ytBepaeHuto 3K ynonHOMOYEHHOro opraHa
NCNONHUTENbHOM BnacTn cybbekTa Poccuitickoit depepaumm B chepe apxMBHOIO Aena OnNUCKU aen,
OOKYMEHTOB MOCTOAHHOIO XpaHeHMA, 06Ppa30BaBLUMXCA B AEATE/IbHOCTU MCTOYHUKOB KOMMJIEKTOBAHUA.

dDe/J,epaanble rocygapCtBeHHble apXuBbl, Hay4yHbleé OpraHMsaunn, rocyaapCrtBeHHble U
MyHUUUNAIbHblE MY3eEU U 6MbnnoTeku yTBEPXKAAT YKa3aHHblIE ONMMCU CaMOCTOATE/IbHO.

ApPXMB roTOBUT K cornacoaHuio MK ynosIHOMOYEHHOro opraHa UCNOIHUTENIbHOW BN1ACTU CybbeKTa
Poccuiickoli depepaunn B chepe apxMBHOIO Aesa UAKN COr1acoBbIiBaeT B COOTBETCTBUM C NepedaHHbIMM
€My MOJIHOMOUYMSAMM ONUCKU Aen No NMYHOMY COCTaBy, 06pa30BaBLUMXCA B AEATE/IbHOCTU MCTOUYHWUKOB
KOMM/IEKTOBAHUSA, aKTbl O HEMCMNPABMMbIX MOBPEXKAEHNAX APXMBHbIX AOKYMEHTOB <49> (npunoskeHue N 1
K MpaBunam), o6 yTpaTe LOKYMEHTOB B UCTOYHMKAX KOMMNEKTOBaHUA. PeaepasibHble rocyAapCcTBEHHbIe
apX1Bbl, Hay4yHble OpraHM3auuu, rocygapcTBeHHbIE U MyHULMNANbHbIE My3en U BUBANOTEKU NPoBOAAT
COrnacoBaHMe YKa3aHHbIX JOKYMEHTOB CaMOCTOATE/IbHO.

<49> NMpwukKasbl Pocapxmsa N 61, N 62, N 63.

36.8. PeweHne o BKAOYEHUM B cocTaB ApxmBHoro poHga Poccuitickoir Depepaumm KOHKPETHbIX
OOKyMeHToB npuHumatotca IMNK depepanbHbiX rocysapcTBeHHbIX apxuBoB, MK ynosHOMOYEHHbIX
OPraHoOB UCMONHUTE/IbHOM BNacTn cybbekToB Poccuiickon deaepaumm B chepe apxmBHoro aena, MK
HAay4YHOM OpraHW3aunKn, 3KCNEPTHbIMU POHAOBO-3aKYMOYHBIMU KOMWUCCUAMM TOCYAAPCTBEHHbBIX U
MYHUUMNANbHbIX My3€€eB, SKCMEePTHbIMU KOMUCCUSAMMN FOCYAaPCTBEHHbBIX M MYHUUMNANbHbIX 6UBANOTEK.

36.9. lMoanexalwme YHUUYTOXKEHUIO apXMBHbIEe AOKYMEHTbl NepenaloTcs Ha  YHUUTOMKEeHue
(ytunusaumio).

36.10. Ob6s3aTenbHble 3K3eMNAAPbl ayAMOBU3YaNbHbIX AOKYMEHTOB, MOCTYNMBLUME B apXvB B
cooTBeTCcTBUM c PegepanbHbIM 3aKOHOM OT 29 aeKabpsa 1994 r. N 77-d3 "O6 obAsaTenbHOM 3K3eMnaspe
AokymeHToB" (CobpaHune 3akoHogaTenbcTBa Poccuiickont Pegepaumn, 1995, N 1, ct. 1, 2014, N 19, cT.
2305; 2016, N 27, cT. 4211) (nanee - PepepanbHbii 3akoH N 77-D3), skcnepTm3e LEHHOCTU HE Nogaeart.
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XXXVII. Npuem apXMBHbIX AOKYMEHTOB

37.1. Npuem goKkymeHToB ApxmBHoro ¢poHaa Poccuiickoint Pepepaumnm Ha NOCTOAHHOE XpaHeHMe B
apXuMB OT [rOCYAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOI0 CaMOyMpPaB/JEHUA, TOCYAAPCTBEHHbIX U
MYHULMNA/IbHbIX OPraHM3aLniA, BbICTYNAOWMX MCTOYHMKAMM €ro KOMMIEKTOBAHMA, OCYLLLECTBAAETCA Mo
NCTEYEHMN YCTAaHOB/IEHHbIX CPOKOB UX BPEMEHHOIO XpaHeHua <50>.

<50> Cratba 22 ®epepanvHoro 3akoHa N 125-93.

37.2. Mpuem pokymeHToB ApxuBHoro ¢oHaa Poccuiickoir Pepepaumm OT oOpraHM3auUin -
WMCTOYHMKOB KOMMIEKTOBAHMA OCYLLECTBAAETCA apXMBOM B COOTBETCTBUM C MJIAaHOM-TPadMKOM, KOTOPbIN
VYTBEPXKAAETCA pPYKOBOAUTENEM apxXMBa WAM  YNOJHOMOYEHHbIM WM AO/IKHOCTHbIM JINLOM MO
COr/IaCOBaHUIO C UCTOYHMKAMM KOMIM/IEKTOBAHMUSA.

Mpun Hannumm CBO6OAHbIX nnou.l,a,u,eﬁ adpXunB BMNpaBe OCYLWeCTB/IATb:

OOCPOYHbIM npuem AokymeHToB ApxmBHoro ¢oHaa Poccuiickoir degepauym Ha OCHOBaHWUK
o0b6pallLeHMA NCTOYHMKA KOMMIEKTOBaHUS;

BpemMeHHOoe XpaHeHWe apXmMBHbIX AOKYMEHTOB Ha OCHOBaHMM AOroBOpa.

37.3. Npuem AoKymeHTOB ApxnBHOro poHaa Poccuiickoit degepaumm Ha NOCTOAHHOE XpaHeHWeE B
apXuB OT HErocyAapCTBEHHbIX OPraHM3auuin - WCTOYHWKOB KOMMIEKTOBAHWA OCYLLECTBAAETCA Mo
NCTEYEHUN CPOKOB WX BPEMEHHOrO XPaHeHWA B OpraHM3auuu, YCTaHOBNEHHbIX LOrOBOPOM MENKIy
apXMBOM N COBCTBEHHUKOM WY BNAAAENbLLEM YKA3aHHbIX LOKYMEHTOB.

37.4. Npunem goKkymeHToB ApxmBHOro ¢poHaa Poccuiickoit Pegepaumm Ha NOCTOAHHOE XpPaHEHWE B
apxvB OT deaepanbHbIX OPraHOB MCMNONAHUTENBHOM BACTM M OPraHU3aLMi, OCYLLECTBAAKOWMX MX
Aeno3vTapHoe XpaHeHue, MpouU3BOAUTCA MO UCTEYEHUW CPOKOB [Aen03UTAapPHOro XpaHeHus,
YCTAaHOBNEHHbIX [AOroBOpPamMM, 3aKAIOYEHHbIMW YKa3aHHbIMKM OpraHamum U  OpraHusaumMamm ¢
YNONIHOMOYEHHbIM denepasbHbIM OpPraHOM WCMOJIHUTENIbHON BNacTM B chepe apxMBHOTO Aena U
[enonpounsBoacTBa.

37.5. MNpoaneHne CPoKOB BPEMEHHOIO XpaHeHUsA AOKyMeHTOB ApxuBHoro ¢oHaa Poccuinckolt
depepaunn B opraHM3aLmm - UICTOYHMKE KOMMNJIEKTOBAHWUSA JoNycKaeTcs no peweHuto MK pegepanvHoro
rocyaapcTBeHHoro apxmea, 3MK yno/HOMOYEHHOrO oOpraHa MWCNOAHWUTENBbHOW BnacTM cybbekTa
Poccuitckoin Pepepaumm B chepe apxuBHoro aena, MK HayyHoOM opraHM3aumm.

37.6. ApXMB NPUHUMAET apXuBHble OOKYMEHTbl B ynopAAOYEeHHOM COCTOAHMWU MO ONUCAM Aen,
AOKYyMeHTOB noegNHNYHO (OCO6O UEeHHbIX JOKYMEHTOB - I'IOﬂMCTHO) BMECTE C:

Tpema (UK ABYMA - NO PELUEHUIO PYKOBOAMTENA apXMBa) 3K3emNaapamm onucKu Aen, LOKYMEHTOB
Ha BymayKHOM HocuTene;

3}'IeKTp0HHOl71 Konunen onucu B d)oplv\aTe, COrnacoBaHHOM C apxmBom;
CTpaxoBbiMK KOMUAMMU ocobo LEHHbIX JOKYMEHTOB (I'IpM HaﬂM‘-IMVI),'

NCTOPUYECKOW CnpaBKoii 06 NCTOUYHMKe KoMMAeKToBaHUA (poHaoobpasoBaTene) u ero ¢oHae (npu
nepBoOM NOCTYN/JIEHUMN OT UCTOUYHMKA KOMMNEKTOBaHUA).

Mpy NpMeme apxmBs OCyLLECTBAAET NPOBEPKY:
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OU3NYECKO-XMMMUYECKOTO, TEXHUYECKOTO U BMOIOrMYECKOTO COCTOAHUSA apXMBHbIX AOKYMEHTOB B
cooTBeTCcTBUM C rnasoii Xl Mpasun;

KOMMNNEKTHOCTN onucei Aen, JOKYMEHTOB;
TEXHUYECKOIO COCTOAHUA CTPAaX0OBbIX Konui ocobo LEHHbIX JOKYMEHTOB (I'Ipl/l HaIWI‘-IMVI).

Ha Bcex 3aK3emnasapax onucu fAen, AOKYMEHTOB [AENAOTCA OTMETKM O MPUEME apXMBHbIX
OOKYMEHTOB B apxuB. [pu OTCYTCTBMM €AMHWUL, XPAaHEHWA, YKA3aHHbIX B OMUCUM AN, OOKYMEHTOB,
OpraHu3aLma - UCTOYHMK KOMMIEKTOBAHMA MPUHUMAET Mepbl NO UX PO3bICKy. Ecan B Xxoze po3bicKa
OTCYTCTBYHOLLME OOKYMEHTbI He OblnM HallAeHbl, B ONUCK Aen, AOKYMEHTOB AEeNaeTcs HOBasa MTOrosas
3anucb. Homepa OTCYTCTBYIOWMX €4MHUL, XPaHEHUA M MPUUUHbI OTCYTCTBMA OFOBApPMBAOTCA B aKTe
npuema-nepegaym AOKYMEHTOB Ha XpaHEHMEe M B MNpuIaraeMon K aKTy CrnpaBKe, COCTaBASEMOM
opraHusaumen. Mpu oTcyTcTBUM (YTPaTe) NOAJMHHMKOB NPUHMMAIOTCA UX 3aBEPEHHbIE KOMUM.

37.7. Npuem apxMBHbIX AOKYMEHTOB OT JIMKBUAMPOBAHHbIX OPraHM3auMii apXMB OCYLLECTBAAET B
COOTBETCTBUM C 3aKOHOZaTeNbcTBOM Poccuiickoit Peaepaummn <51>,

<51>Yactn 8, 10 ctaTtbn 23 depepanbHoro 3akoHa N 125-P3.

37.8. MNprem apxMBHbIX AOKYMEHTOB OPOPMIAETCA aKTOM Npuema-nepesavym OOKYMEHTOB Ha
XpaHeHue (npunoxkeHne N 3 K lMpaBunam), cocTaBaAsieMbiM B ABYX 3K3eMNAApax, OAWH M3 KOTOPbIX
OCTaeTCs B apXMBe, APYron - B OpraHM3aLmm - UICTOYHUKE KOMIMJIEKTOBAHMA.

37.9. loKyMeHTbI OT rpa*kaaH NPUHUMAIOTCA B apXMB:

Ha OCHOBaAHWUW A0rosBopa Kynanm-npodakn Nnn aapeHuna mexagy rpa*XaaHnMHom n apXmMBomM U aKTa
npunema-nepenayu, AsnAaroLieroca HEeoTbeM/IEMOM YacTbto 00rosopa,;

B nNopAaaKe HacnhegoBaHUA,
no peweHunto cyaa.

37.10. PeweHre o0 npueme [OKYMEHTOB OT rpaxgaH npuHumaetr 3IMK deaepanbHoro
rocyfapcTBeHHoro apxuea, 3MK yno/IHOMOYEHHOro OpraHa WCMOJHUTENIbHON Bnactu cybbekTa
Poccuitckoit ®epepaumm B chepe apxMBHOrO Aenia, HAayyHOW opraHuM3auuMu, sKcneptHaa ¢OHZO0BO-
3aKyMNoYyHass KOMMCCMS  TFOCYAapCTBEHHOro, MYHWUMMANbHOrO My3efi, JKCNepTHas KOMMCCUSA
rocy4apcTBEHHOW, MYHUUMNANBbHON OWMBAMOTEKM MO pe3ynbTaTamM PaCcCMOTPEHUA CAATOYHOM WAK
OL,eHOYHOM OMUCU N SKCNEPTHOTO 3aK/HOYEHUSA.

[OKYMeHTbI, He BK/OUYEHHble B cocTaB ApxuBHoro ¢oHaa Poccuiickoit degepaumm no pesynbratam
3KCMEepPTM3bl LLEHHOCTW, BO3BPALLAOTCA COBCTBEHHUKY UM BNadebLy No aKTy.

37.11. MNpuem  [OOKYMEHTOB, CO34aHHbLIX apPXMBOM B  pe3yabTaTe  MHUUMATUBHOIO
OOKYMEHTUPOBAHMA COOLITUIN, OCYLLLECTBNAETCA B COOTBETCTBUM C NyHKTamm 37.6, 37.8 Mpasua.

37.12. Mpuem ayanmoBusyanbHbIX 4OKYMEHTOB apXMB OCYLLECTBAAET B KOMMIEKTAX:

ANnA KMHOOOKYMEHTOB - HEratmus M306pa)'KEHMFI, HeraTtune d)OHOI'paMMbI, MarHUTHbIN OpuUrnHan
d)OHOI'paMMbI, NO3UTUBHAA KOMUA, MarHnMTHaA d)OHOI'paMMa LYMOB N MY3bIKWH, FlpOME)'KYTO‘-IHbe/JI nosnTune
M306pa)+(eHMﬂ, YCTAaHOBOYHbIE POZIMKKN U NMacCnopTa ANA UBETHbIX KWHOAOKYMEHTOB (BO3MO)-KEH npunem
ocobo U€HHbIX KWMHOAOKYMEHTOB B HENOJIHOM KOMI'II'IEKTG), MOHTa*>XHbleé J/INCTbl, QaHHOTALUMUA,
pa3pewinTenbHoe yaocroeepeHMe K 3aKOHYeHHOMY npounsBeaeHuto, akTbl TeXHUYEeCKOro COCTOAHUA,
3anncu UBETOBbIX N CBETOBbLIX MAaCNOPTOB,
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ana d)OTO,CI,OKYMeHTOB - HEeraTmse, KOHTpaTun (Ay6l’|b-HeraTMB) Ha npaBax opurnHana, NO3NUTUB Ha
npaBax OpuUrnHana, KOHTpOﬂbeIﬁ q)OTOOTI'Ie‘-IaTOK M aHHOTaUKnA;

AN GOHOAOKYMEHTOB - ABa 3K3EeMNIAPA AOKYMEHTA Ha COMacOBaHHOM C apXMBOM HoOcCUTeNE B
npodeccroHanbHOM popmaTe U CONPOBOAUTENbHAA AOKYMEHTAUMNS;

AR BUAEOAOKYMEHTOB - [IBa 3K3eMMNiApa JOKYMEHTa Ha COriacoBaHHOM C apXMBOM HOCUTese B
npodeccroHanbHoM ¢opmarte, MPOCMOTPOBAA KOMUA AOKYMEHTa M MOHTaMKHbI JINCT, aHHOTauwms,
My3blKa/ibHasA crnpaBKa, CNpaBKa O A/IMTEeIbHOCTU AEMOHCTPaLMM, MacnopT TEXHUYECKUX XapaKTEPUCTUK.

37.13. Tlpuvem 31eKTPOHHbIX AOKYMEHTOB apxXuB NPOM3BOAUT B MNOpALKe, YCTaHOBJIEHHOM
denepanbHbIM OpraHOM UCNOJIHUTENbHOM BNAcTU B chepe apXMBHOTO Aena n AenonpousBoactsa <52>,
NO ONUCAM 3/IEKTPOHHbIX AeN, AOKYMEHTOB.

<52> MyHKT 7 NMonoxeHua o PeaepanbHOM apXMBHOM areHTCTBe.

3I'IEKTpOHHbIe AOKYMEHTbI Ha ¢M3MLIECKM 060C06.1EeHHbIX HOCUTENAX NMPUHUMAKOTCA B apXnB B ABYX
K3emnaapax.

37.14. MNeyaTHble U34aHNA U My3elHble NTpeaMEeTbl NPUHMMALOTCA B apXMB TONbKO B cOcTaBe GOHA0B
JIMYHOTO NPOUCXOXKAEHMA.

37.15. Mpuem B apxmMB apXMBHbIX AOKYMEHTOB POCCUNCKOrO MPOUCXOXKAEHUS, HAXOAMBLUNXCA 33
npegenamu Tepputopun Poccuitickonnt depepaumm, U (MAK) aPXMBHbLIX AOKYMEHTOB WMHOCTPAHHOIO
NPOUCXOXKAEHUA OCYLLLECTBAAETCA HA OCHOBAaHUU MeXAYHapPOAHbIX 4OrOBOPOB, HOPMATUBHbIX NPaBOBbIX
akToB Poccuitckoli degepaumnm, 4OFOBOPOB KYNAM-NPOAANKN UAN AAPEHUA AOKYMEHTOB MM UX KOMWUIA
MeXKay COBCTBEHHUKOM WM BAAAE/bLEM YKa3aHHbIX JOKYMEHTOB M apXMBOM, B TOM YMC/ie B PaMKax
B3aMMHOTo 0bMeHa AOKYMeHTaMM (KOMUAMU SOKYMEHTOB).

ApX1BHble JOKYMEHTbI, NOCTyNMBLWNE MU3-3a pyberka B BUAE NOAJMHHUKOB UM KOMUIA Ha NpaBax
NOA/IMHHUKOB, MPUHATbIE Ha MNOCTOAHHOE XPaHEeHWe B apXMB, HE3AaBUCMMO OT MX MPOMUCXOMKAEHUA
BK/IOYAlOTCA B cocTaB ApxmBHoro ¢poHaa Poccuiickoi ®eaepaumn n nognexkart rocygapcTBeHHOMY yUeTy.

37.16. Nepenaya apxvMBHbIX AOKYMEHTOB M3 OLHOrO apxmBa B APYroM OCyLLeCTBASETCA B
COOTBETCTBMM C 3aKoHoZaTenbcTBOM Poccuiickot Pepepaumn, 3aKoHOAATENbCTBOM cybbeKTa
Poccuitckoit Pepepaummn, MyHULMNAIbHBIMM NPABOBbIMW aKTaMM Ha OCHOBaHMM aKTa NpMema-nepesayn
[OKYMEHTOB Ha xpaHeHue (npunoxkenve N 3 K MpaBuaam), COCTaBAAEMOro B ABYX 3K3eMMsApax, C
nepefayen yYeTHbIX AOKYMEHTOB, YKa3aHHbIX B MyHKTe 26.3 Mpasu.

37.17. MNpuem B apxnB 06A3aTe/IbHOIO 3K3EMMNAAPA AYAMO0BU3YaNbHOM NPOAYKLMM OCYLLeCTBAAETCA
B COOTBETCTBMM C 3aKoHoAaTenbcTBOM Poccuitckon Pepepaumm o6 obasaTenbHOM 3K3emnaspe
DOKYMeHTOB <53>.

<53> Cratba 12 depepanbHoro 3akoHa N 77-93.

37.18. Apxu1B BnpaBe KOMMIEKTOBATLCA KONUAMU apXMBHbIX OKYMEHTOB Ha NpaBax NOA/IMHHUKOB,
BKJ/IIOYEHHbIX B COOTBETCTBMU C r1aBoit XXXI MpaBun B coctaB ApxmHoro ¢oHaa Poccuickon degepaunm:

MUKpOdUIbMaMn (MUKPODULLIAMM) apPXMBHbBIX SOKYMEHTOB, M3rOTOB/IEHHBIMU N 0GOPMIEHHBIMM
doHaoo0bpasoBaTenem;
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KOMMAMUN  apPXUBHbIX OOKYMEHTOB, MNOA/IMHHUKKN KOTOPbIX YyTpayYe€Hbl WAN HaXo4ATCA B
COBCTBEHHOCTH IOPUANYECKUX NIn d)VI3l/I‘-IeCKVIX g,

KOMWUAMM apXMBHbIX LOKYMEHTOB, nepemelleHHbix B CCCP B pe3ynbTate BTopoii MMPOBOM BOMHbI U
HaxoAMBLUMXCA Ha TeppuTopumn Poccuiickoi degepaumm, NOSAMHHUKM KOTOPbIX BO3BPALLEHbI B CTPaHbI
NX NPOUCXOXKAEHUA.

XXXVIII. B3aumogeiicTBme ¢ UCTOUHUKAMMN KOMMN/IEKTOBaHUA

38.1. ApxuB COBMECTHO C OpraHu3auMaMM - UCTOYHMKAMM KOMMIEKTOBaHMA apxmBa
paccmaTtpuBaeT, TOTOBUT K COMNAcOBAHUIO MHCTPYKUMM NO Aenonpou3BOACTBY, MPUMEpPHble W
MHAMBMAYAbHbIE HOMEHKAATYPbI A€/, NONOXKEHUA 06 apXMBaX U SIKCNEPTHbLIX KOMUCCUAX OPraHM3aLNiA -
MCTOYHMKOB KOMNMJIEKTOBAHMA apxmnBa <54>.

<54> Mpwukas Pocapxmea o1 11.04.2018 N 42 "0O6 yTBEPKAEHUU NPUMEPHOTO NONOXKEHUS 06 apxuBe
opraHusaumn" (3apeructpuposaH MuHioctom Poccum 15.08.2018, pernctpaumoHHbiii N 51895); npukas
PocapxmBa ot 11.04.2018 N 44 "O6 yTtBepxaeHUM MNpUMepPHON MHCTPYKUMK MO AEeNonpou3BOACTBY B
rocyaapcTBeHHbIX opraHmnsaumax” (3apernctpuposaH MuHioctom Poccumn 17.08.2018, pernctpalMoHHbIi
N 51922); npukasbl Pocapxusa N 61, 62, 63; npukas Pocapxmsa ot 25.02.2019 N 30 "O6 yTBepskaeHUU
MpUMepHOro MOJIOXKEHMA O LEeHTpaibHOM apxvBe defepanbHOro opraHa rocyaapCTBEHHOM BAACTH,
nHoro desepanbHOro rocyaapcTBeHHoro opraHa" (3apernctpuposaH MuHioctom Poccumn 22.07.2019,
pernctpauunoHHbiii N 55333).

ApxuB y4yacTByeT B paboTe 3KCNEPTHbIX KOMUCCUIA OpraHU3aLuii - UCTOYHUKOB KOMMJIEKTOBaHMSA
apxusa <55>.

<55> MMpwukas Pocapxmea ot 11.04.2018 N 43 "O6 yTBEpPKAEHUM MPUMEPHOro MOJIOXKEeHMA 06
SKCMepTHOM  Komuccun  opraHusaumu"  (3apeructpupoBaH  MuHioctom  Poccum  15.06.2018,
pernctpaunoHHbiit N 51357); npukas Pocapxusa ot 25.02.2019 N 31 "06 ytBepxaeHun MNMpumepHoro
NOJIOXKEHUA O LEHTPA/IbHOM 3KCNEPTHOM Komuccumn peaepanbHOro OpraHa rocyAapCTBEHHON BAACTH,
nHoro degepanbHOro rocyaapcTBeHHoro opraHa" (3apeructpuposaH MuHioctom Poccumn 24.06.2019,
pernctpaunoHHbiii N 55005).

ApX1B MO NOPYYEHUIO COOTBETCTBYIOLLEIO YNOJHOMOYEHHOTO OpPraHa MUCMOJIHUTENIbHOM BNACTU B
chepe apxuBHOrO fJena y4yacTByYeT B TMPOBEPKax COOMOAEHMA NpPaBUA OpraHM3auuKn XpaHeHwus,
KOMIM/IEKTOBAHWSA, YYETA U UCMO/b30BAaHUA apXMBHbBIX LOKYMEHTOB <56> B OpraHM3aumsax - UCTOYHMKaAX
KOMMNIEKTOBaHWA apx1Ba.

<56> Mpuka3 MuHKyabTypbl Poccnm ot 31.03.2015 N 526 "O6 yTBEpKAEHUN NPaBUA OpraHM3aLmMK
XPaHEHUs, KOMMJIEKTOBAHUA, y4yeTa M WUCMNO/Ib30BaHUA AOKyMeHTOB ApxmBHoro ¢oHaa Poccuinckoit
depepauun U Apyrux apxmMeHbIX AOKYMEHTOB B OpraHax rocyAapCTBEHHOM BNACTWU, OpraHax MecTHOro
camoynpasneHna M opraHusaumax"  (3apernctpupoBaH  MuHioctom  Poccum  07.09.2015,
perucTpaumnoHHbiii N 38830).

ApXMB OKa3blBaeT OpraHMs3aumMAm U rpakgaHam MeTOAMYECKY0 MNOMOLWb, B TOM 4ucCae Ha
,EI,OFOBOpHOﬁ OCHOBE:

B opraHm3aummn paboTbl C AOKYMEHTaMM B Ae0MNpon3BoacTee n GopMUpPOBaHUK Aen;
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Nno 3KcnepTvse M oTbopy AOKYMEHTOB B cocTaB ApxmBHoro ¢oHaa Poccuiickolt degepaunn m
NOArOTOBKE MX K Nepeaaye Ha NOCTOSHHOE XPaHEHUE;

no ynopAaao4YeHMo AOKYMEHTOB, B TOM Yncae no 1IM4HOMy COCTaBy,

no BeAeHUIo yyeTa AOKYMeHTOB ApxuBHoro ¢oHaa Poccuitckon Pepepaummn, HaxoAsaWMXCA HA
BPEMEHHOM XPaHEeHUY;

Nno MoAroToBKE HOPMATMBHbLIX M METOAMYECKUX [AOKYMeHTOB (mocobuit) no Bonpocam
AeNonpounsBo/CTBa U aPXMBHOIO AENa;

Nno COBepLIEHCTBOBaHUIO PaboTbl AeN0NPOU3BOACTBEHHbIX, aPXMBHbIX W 3KCNEPTHbIX CAYK6
opraHusauni;

B NOBbIWEHUN NpodeccMoHaNbHOM KBaMdUKaLMKM PaBOTHUKOB YKa3aHHbIX CNYK6.
XXXIX. Cucrema cnpaBoOYHO-NOUCKOBbIX CPeACcTB

39.1. Cuctema CNpaBOYHO-NMOUCKOBBLIX CPEACTB apXMBa BKAKOYAET apXMBHbIE CMPABOYHMKU Ha
6yMaXKHOM HocuTene n (MAKn) B 3NEeKTPOHHOM BUAE:

06s3aTeIbHbIE - ONUCK AEN, AOKYMEHTOB, MYyTEBOAMUTENb N KPATKUIA CNPaBOYHUK No doHaam (ans
rocyAapCTBEHHOrO apxvBa), KPaTKMIM CNPaBOYHMK No GOHAAM (418 MYHMUMNANbHOMO apxvBa, Myses,
6161MOTEKN, Hay4YHOW opraHusaumm), KaTanorn (npu HedOHAOBOK OpraHM3aLUUKM ayaMOBU3YasbHbIX
OOKYMEHTOB);

BCNomoraTte/ibHble (HeO6ﬂ3aTe}1beIE) - KaTazorn, ykasatenam um 0630pbl, CI'Iy)Ke6HbIe KapTOTEKM,
peecTpbl, 6a3bl AaHHbIX U Apyrne CcnpaBo4YHUKKU, B TOM 4YUCe Nnoctynuewine B apxme U3 UCTOYHUKOB
KOMMN/IEKTOBAHUA. Cocras BCNOMOraTe/ibHbIX  apXuUBHbIX  CMNPaBOYHUKOB apxXuB onpeaenaer
CaMOCTOATENNbHO.

39.2. ApxvB pasmellaeT WHPOPMaLMIO O COCTaBe CrpPaBOYHO-NMOUCKOBbLIX CPeacTB (HayyHo-
CnNpaBoOYyHOro annapaTa) K apXUBHbIM OOKYMEHTaM, A0CTYyN K KOTOPbIM He OrpaHn4yeH B COOTBETCTBUU C
3aKoHoaaTenbctBom Poccuitickon Pepepauum, B 4YMTaibHOM 3ane, a TaKXKe B MHOOPMALMOHHO-
TeNEeKOMMYHUKAUMOHHbIX CeTAX.

XL. O6wme Tpe60BaHMA K ONUCAHUIO APXMBHbIX AOKYMEHTOB

40.1. OnuncaHe apXMBHbIX AOKYMEHTOB NPOBOAWUTCA Ha YPOBHAX - apXMBHbIA GOHA, eanHMLa
XpaHeHus (eAnHULA y4eTa), - KOTopble ABNAIOTCA 06A3aTeNbHbIMU (OCHOBHbIMM).

BO3MOYHO OMMCaHWe apXMBHbIX AOKYMEHTOB Ha [AOMOJIHUTENbHbIX YPOBHAX: rpynna apXMBHbIX
$oHA0B, ONUCb, CTPYKTYpHaA YacTb onucu (pasgen, noapasgen), rpynna eavHul, XpaHeHusa (eamHul,
yyeTa), KOMMNEKT, rpynna apXmMBHbIX 4OKYMEHTOB, apXMBHbIA AOKYMEHT, YacTb apXMBHOIO AOKYMEHTa.

40.2. OnucaHMe apxMBHbIX AOKYMEHTOB MPOBOAMTCA Ha rocyfapCTBEHHOM A3blke Poccuitckoi
depepaunn.

XLI. Onucb aen, AOKYMEHTOB

41.1. Onucb Aen, OOKYMEHTOB AO/KHA PacKpbiBaTb COCTaB M COAEPXKaHME BK/IOUYEHHbIX B Hee
eANHUL, XpaHeHUA (eAMHWL, YYeTa), 3aKpennaTb UX BHYTPMOOHAO0BYIO cMCTeMaTU3aumio U obecneuneatb
NX y4er.

Onucb Aen, OOKYMEHTOB BK/OYAeT OnucaTe/lbHble CTaTbW Ha YPOBHE eAWMHULbI XpaHeHusA
(eamHuMLUbl yyeTa), UTOrOBYIO 3aMMCh (K KaX4oMy TOMY M CBOAHYHO MO OMMCU B NocsiegHem TOMe), JIUCT-



3aBepuTeNb (415 KaXK40ro ToMa) v CrpaBoYHbIM annapar, BKAYAOLWMN TUTYIbHBIN UCT, Npeanucnosue,
CNUCOK COKpaLLEeHU, nepeBoaHble TabauLbl apXmBHbIX WKNdPOB (B ciydae nepepaboTkm onucu). Onuce
MOXKET TaKKe BK/IloUaTb cogeprkaHue (ornasaeHune) 1 ykasatenu.

41.2. OnuncatenbHadA CTaTbA B ONUCK AN, LOKYMEHTOB A0/1XKHA BKAKOYATD:

HOMEp eauHWUbl y4yeTa (418 KUHOOOKYMEHTOB, (OHOAOKYMEHTOB, BWAEOAOKYMEHTOB U
anadunbmos);

HOMEp eAMHULbI XpaHeHWA (B ONMCK 4en No IMYHOMY COCTaBY - HOMep Aena);

MHAEKC (NpOoM3BOACTBEHHbIV HOMEP) Aena (ANA HayYHO-TEXHUYECKOM AOKYMeHTauum (ganee - HTA)
- MPOU3BOACTBEHHbIN MHAEKC (Wndp pa3paboTKu) - Npu Hanuuuu;

3ar0/IOBOK eAMHUUBI XpaHeHuA (Toma, 4Yacti) (414 KMHOAOKYMEHTOB, (OHOLOKYMEHTOB,
BMAE0A0KYMEHTOB Y ANAadUIbMOB - 3aro/I0BOK eA4MHULbI yYeTa (AOKYMeHTa) - Ha3BaHME UAU OCHOBHOE
coAep!KaHne eanHULbl XpaHeHUn (eAMHMLbI yYeTa), BKAOYAA yKa3aHWe A3blKa 4OKYMEHTA (Npu Hannuum
AOKYMEHTOB Ha OAHOM MM HECKONbKMX MHOCTPaHHbIX A3blKax UM Ha A3blKax HapoZoB Poccuiickoi
depepaunn);

KpaitHMe AaTbl AOKYMeHTOB, ¢poTooTnevyaTkos (Ans ¢otoansbomos) (ana HTA - roa oKOHYaHUN
pa3paboTkn);

KO/INYECTBO /ICTOB - A/1f1 TEKCTOBbIX AIOKYMEHTOB, $OTOaIb60MOB;

npumeYaHua.

B onucu aen no AMYHOMY COCTaBy HE0HX0AMMO YKa3blBaTb CPOK XPaHEHUA BHECEHHbIX B Hee aen.
OnucaTtenbHanA cTaTbsA ONUCK A0/IXKHA BKAKOYATb TaKKe:

ana HT[ - HaMmeHoBaHWA opraHM3aunn-paspaboTumKa (4019 HayvyHo-UccNeA0BaTeNbCKOM PaboThl -
$bamMUIMK N MHUUMANbI HAYYHOTO PYKOBOAUTENS, OTBETCTBEHHOIO UCMO/THUTENA), COUCMONHUTENE;

ANA KUHOZOKYMEHTOB - Gamuanio(1) M MHULMaNbI aBTOPaA(0B), MECTO W KpatHUE AaTbl CbEMKM, ATy
CO34aHuA, 3BYK, LLBETHOCTb, TUM M GOPMAT NAEHKM, KOANYECTBO YacTel, KOIMYECTBO eANHULL XPaHEHUA
(meTpax) - obliee 1 No anemeHTamM KOMMJIEKTa (OPUrMHAN0B MU KoMui);

B onucu GOTOAOKYMEHTOB - damuanio(M) M MHUUMANbLl aBTopa(oB), MecTo M AaTy CbeMKH,
OPUrMHANbHOCTb, KOJIMYECTBO KaapoB NaHOPaMHOM CbeMKU;

ana ¢otoanbbomos - damunuio(M) M MHMUMaNbl aBTOpa(OB), MECTO CbEMKM, KOJANYECTBO
$OTOOTNEYaTKOB, BHELLHME 0COBEHHOCTY;

Ansa GOHOAOKYMEHTOB - damunnio(n) u nHMUManbl aBTopa(os) U ucnonHuTens(en); mecto u aaty
3anucK (nepesanucy, BbIMyCKa); TUM HOCUTeNA, pasmep HocuTensa (4na AOKYMEHTOB MeXaHWYeCKOoM
3anucK), CKOpPOCTb 3anucK (ANA AOKYMEHTOB MeXaHWMYeCKOM M MarHWMTHOM 3anucu), Bpems 3BydaHwus,
KO/IMYECTBO eANHUNL, XpaHeHMA (OpUTrMHANO0B 1 Konui);

AN BUAEOAOKYMEHTOB - damuamio(M) U MHUUMaNbl aBTopa(oB), MECTO U KpalHMe AaTbl CbeMKMU,
ATy CO34aHuA, UBETHOCTb, TUN HocKTensa, dopmart 3anmncu, XPOHOMETPAXK, KOIMYECTBO eAMHUL, XPaHEHUA
(opurnHanos u Konui);

ANA SNEKTPOHHbIX JOKYMEHTOB - ob6bem B merabaiiTax.

CBegeHuA 06 ycnoBMAX AOCTyNa K AOKYMEHTaM eAMHULbI XpaHeHWs (eAMHULbI yYeTa) 1 YCA0BUAX
MX MWCMONb30BaHWA, a TaKXKe OTMETKM O Hannumm ¢OoHAA MOJSb30BaHMA, CTpaxoBoro ¢oHAad, O



pacceKkpeymBaHUM SOKYMEHTOB, 06 MX OTHECEHMM K KaTeropmm 0cob0 LEHHbIX MW YHUKANbHbIX BHOCATCA
B rpady "Mpumeyanuns".

B onucu anekTpoHHoW HT, a TakkKe B OMUCAX KUMHOOOKYMEHTOB, ¢(OTOAOKYMEHTOB,
$GOHOAOKYMEHTOB M BUMAEOAOKYMEHTOB HEOBXOAMMO YKa3blBaTb COCTaB TEKCTOBOM CONPOBOANUTENLHOM
AOKYMEHTauuu.

K onucu 31eKTPOHHbIX Aen, AOKYMEHTOB [OJIKHbl MpwuaaratbCA peecTpbl [AOKYMEHTOB
3/IEKTPOHHOrO Aena.

41.3. ApxuB B LLeNsIX NOBbILWEHUA MHPOPMATUBHOCTU CMPABOYHO-MOUCKOBBIX CPEACTB NPOBOAUT:

YyCOBepLUEeHCTBOBaHUE OMUCU AeN, AOKYMEHTOB C YTOUHEHMEM 3aro/I0BKOB W KpaliHUX AaT eAnHUL,
XpaHeHus (eguHuL yyeTta) (6e3 nsmeHeHUs nx cuctemaTmsaumm), co3gaHMeM aHHOTaUUM Ha OTAe/bHble
apXMBHble OKYMEHTbl MW TPYNMbl apXUBHbIX JOKYMEHTOB, COCTaBAEHWEM HeAOoCTaloLWMX 3N1eMeHTOB
CNPaBOYHOro annapara K onucuy;

nepepaboTKy onNucu pgen, OOKYMEHTOB C MPOBeAEeHMEM 3SKCMepTusbl LEHHOCTU apXUBHbIX
JOKYMEHTOB, YTOYHEHMEM UX ¢GOHAO0BOM NPUHAANEIKHOCTU, YTOYHEHUEM WAM MNepPecocTaB/ieHUEM
3aro/IOBKOB efINHUL, XpaHeHUa (eAuMHUL, ydyeTa), onpeaeneHnem WAN YTOYHEHUEM WX KpaWHWUX AaT,
nepecuctemaTMsaumert No HOBOW CXeMe CUCTeMaTM3alLMK, COCTaB/IEHUMEM HeZOCTaloWMX 3/1eMEHTOB
CMNPaBOYHOrO annapara K onucu.

MepepaboTaHHasa onucb Aen, AOKYMEHTOB MOAJIEXUT YTBEPKAEHUIO B COOTBETCTBUM C MYHKTOM
36.7 MNpasun.

Ecnm onucb gen, LOKYMEHTOB MepecoCcTaB/IAeTCA, TO OAUH IK3eMNAAp paHee MMmeBLLEenca onucu
Aen, AOKYMEHTOB BK/lOYaeTCA BO BHOBb COCTaB/ZIEHHYHO ONMUCb Aen, AOKYMEHTOB noa nocnegHum
YYE€THbIM HOMEPOM, OCTaJIbHblE €€ 3K3eMNIAPbI BbIAENAKOTCA K YHUYTOXKEHUIO.

MepeBoaHan Tabanua K nepepaboTaHHOM ONUCKU NOMELLLAeTCA B COOTBETCTBYHOLLEe Aeno GoHAa.
XLIl. NyreBoguTenb no poHpam

42.1. NyteBoguTenb No GoHAAM LOMKEH COAEPKATb ONMCATE/IbHblE CTaTbM Ha YPOBHE KaXKAoro
apxmBHoro ¢oHAa, CMCTEMATM3INPOBAHHbIE MO Pa3pPaboTaHHOM apPXMBOM CXEME, M CMPABOYHbLIN annapar,
BK/IIOYAIOLLMIA TUTYNbHBIN JINCT, coaepskaHue (ornaBneHue), NpeamcioBUe, CMUCOK COKPALLEHUI,
NPUNOXKEHUs, yKasaTenun n obuyto bubanorpadmio.

B nyteBoguTene no (bOHLI,aM apXuBa A0NyCKaeTcAa npeacrtaBieHne apxXmBHbIX (bOHLI,OB OAHOTUNHbIX
opraHM3au,m‘/'1 B BUAE CNMNUCKa HEAHHOTUPYEMbIX d)OH,CI,OB.

42.2. OnncatenbHas CTaTbs apxmBHOTo GOHAA, apXMBHOW KOANEKLMKN B NyTeBoANUTENE NO POHAAM
apX1Ba JOJIXKHA BK/OYATb:

Ha3BaHWe, CMnpaBoYHble [JaHHble (COKpaleHHOe HauMmMeHOoBaHMe apxuBa, Homep ¢oHAaa,
KOM/IEKLUMU, KONMYECTBO eAMHUL, XpaHeHusa (eauHuu, ydyeTa), ob6bem AOKYMEHTOB KarKAOro BMAa C
KpallHMMK JaTamMu, KpailHWe AaTbl JOKYMEHTOB C YKa3aHMeM 3af0KYMEHTUPOBaHHbIX Nepuoaos (npu
HanU4Mmn), CBeAEHUN 0 KONNYECTBe onumcen);

cBefieHns 06 nctopuun doHao0o0bpasoBaTeNa - opraHMsaunm (aatel o6pa3oBaHMA, NEPEMMEHOBAHUS,
peopraHM3auum, TMKBUAALNKN, BEAOMCTBEHHYIO NPUHAANENKHOCTb, CTPYKTYPY, GYHKLUN U UX U3MEHEHMUS,
Ha3BaHWA opraHnsauMn-NnpeaLlecTBeHHMKa M NpaBonpeemMHMKa) UK KpaTkne buorpadumyeckne aaHHble
o doHaoobpasoBaTtene - ¢pusmMyeckom auvue (bamuanio, Mmsa, oTyecTso (NpU HanMuMK), NCEBAOHUM,
NpeKHW Gamunmnio, 4aTbl }KM3HKU, Npodeccuio, AaHHbIe O CyKebHoM 1 0bLecTBEHHOW AeATeNbHOCTH);



cBeaeHus 06 muctopum doHaa, Konnekumm (4aTty, UCTOYHUK U OCHOBaHWE MOCTYNNEHUA B apXuB,
cTeneHb COXPAaHHOCTUM AOKYMEHTOB, 0cOBeHHOCTM GOPMUPOBAHUA, OMNUCAHUA M CUCTEMATU3ALMM
OOKYMEHTOB, U3MEHEHMA B COCTaBe M 0bbeme M UX NPUYKUHBLI, Hannumne B GpoHAe AOKYMEHTOB APYrux
opraHusaumini uam auy, (PoHAOBbLIX BKAOYEHUI), O BPEMEHM, YCAOBUAX CO3AaHUA, NPUHLMNAX
GOpPMUPOBAHMA U MECTOHAXOXAEHUU apXMBHOM KONNEKLUMM A0 MOCTYNNEHUA B apXuB, a TaKXe O ee
cocTaBuTene);

dHHOTALU MO O COCTaBe U coaepKaHn JOKYMEHTOB d)OH,LI,a, KONNeKUnn,

CBeAeHuA O A3blKe AOKYMEHTOB, YCI0BUAX A0CTYMNa MU UCNO/Ib30BaHUA, CBEAEHMA O COCTaBE Hay4yHO-
CNpaBoOYHOrO annapara K poHAy, KONNEeKUNK.

XLIIl. KpaTKuit cnpaBoyYHUK no poHAam

43.1. KpaTKunit cnpaBoYHUK MO pOHAAM LO/KEH COAEPMKATb NEPeYeHb XapPaKTEPUCTUK apXMBHbIX
$OHA0B MM FPYNN apXMBHbLIX GOHAOB, CUCTEMATU3MPOBAHHbIX MO Pa3paboTaHHOM apXMBOM CXEME.

OnucartenbHaA cTaTbA B KPaTKOM CnpaBO4YHUKE NO d)OH[l,aM apxuBa JO/1XKHaA BKNKOYATb:

B aHHOTMPOBAHHOM - Ha3BaHWe apxMBHOro ¢GoHAa, CNPaBoYHbIe AaHHbIE U CBeAEHMA O CoCTase
Hay4YHO-CMPaBOYHOro annapara K GoHAY, KPaTKyto aHHOTaLMIO AOKYMEHTOB apXMBHOTo GoHA];

B HEAHHOTUPOBAHHOM - Ha3BaHWe apXMBHOrO GpOHAA, CNPaBOYHbIE AaHHbIE U CBEAEHMA O COCTaBe
Hay4YHO-CNPaBoOYHOro annapara K GoHay.

XLIV. Katanor ayamMosusyanbHbIX OKYMEHTOB

44.1. dopmupoBaHME M BedeHMEe KaTajiora aygumoBM3yasbHbIX [AOKYMEHTOB OCYLLECTBAAETCA
apXMBOM Npu HePOHA0BOWM OPraHM3aLLMM UX XPAHEHUA.

XLV. Opranusauyma goctyna nonb3oBartesnei
K apXUBHbIM AOKYMEHTaM

45.1. Apx1MB OpraHM3yeT AOCTYN NOMb30BaTesiel K apXMBHbIM AefaM, AOKYMEHTaM C y4eTom
TpeboBaHMI, YCTaHOB/EHHbIX 3aKOHOAAaTeNbCTBOM Poccuinckoit Pepepaunmn, B8 Tom uncne lMNopsagrom
NCNO/Ib30BaHMA apXMBHbIX AOKYMEHTOB B FOCYAAPCTBEHHbIX M MyHUUMMNANbHbLIX apxmBax Poccuiickoit
depepaunn <57>.

<57> lMNpwunkas Pocapxmusa N 143.

45.2. ApxvB He BNpaBe OrpaHUYMBaATbL YC/IOBMSA MCMNO/b30BaHUA NoJib3oBaTeseM MHOOPMALUK,
NOJyYeHHOM UM B pe3ynbTaTe CaMOCTOATE/IbHOIO WM3YYEHUS aAPXMBHbLIX LOKYMEHTOB WU
NpegoCcTaBNEHHON eMy apXMBOM B MOPALKE BO3ME3AHOrO OKa3aHWA YCAYr, 33 UCK/IOUYEHWEM C/lyYaes,
npeaycMOTPEeHHbIX 3aKOHOAaTeNbCTBOM Poccuiickon Peaepaumm namM oroBopeHHbIX B AOroBOpe apxnea
C CO6CTBEHHMKOM WM BAageNbLeM apXMBHbIX LOKYMEHTOB.

45.3. Apxus 0653aH yBegOMNATb NONb30BaTENA O COBAOAEHMM PEKMMA KOHOUAEHLMANBHOCTU B
OTHOLUEHMM CTaBLIEN emy M3BeCTHOW MHbOPMALMM, MCNOAb30BaHME WM PACNPOCTPaHEHWE KOTOpOW
OrpaHnYeHo 3aKoHogaTenbcTBOM Poccuiickoin Peaepaumu:

B aHKeTe Mno/ib30BaTenAa, pa6OTaIOLIJ,EI'O B YNTa/IbHOM 3ane - B Cay4yae pa60TbI nosib3oBaTena B
YNTaIbHOM 3ane;

B 40roBopax 06 oKasaHun YCAyr apxmBoMm - B Ciy4ae 3aK/1Il04EeHUA TaKUX 40roBOPOB,;
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B OTBETAX Ha 3anpocCbl COUMaIbHO-NMPAaBOBOIo XapaKkrepa - Npu nogrotoBke U HanpasaeHUN TaKUX
OTBETOB.

XLVI. UcnonHeHume 3anpocoB Nosb3oBaTeNen

46.1. MocTynatowue B apxms 3anpocbl NOApPaA3AENATCA Ha:

3aMpocCbl COLMAaNbHO-NPABOBOrO XapaKTepa - 3anpocbl, CBA3aHHbIE C COUMANbHON 3aLMTOM
rpa)kgaH, npeaycmaTpuBatowein MX MNeHCMOHHOoe obecnevyeHWe, a TaKKe MoJly4eHue /NbroT U
KOMMEHCaUnit B COOTBETCTBMW C 3aKOHOAaTeNbCTBOM Poccuiickoit Pepepaumm M mexayHapoaHbIMU
obasatenbctBamm Poccuinckoit Pepepaunu;

TemaTuyeckmne 3anpochl - 3aNpPocbl 0 NPeaoCcTaBeHUM apXMBHOWM MHPOPMaLMK MO onpeaeneHHoN
npobneme, Teme, cobbiTuio, GakKTy;

3anpocbl O PACCEKPEUMBAHWUWM APXMBHBLIX [AOKYMEHTOB, ABAAIOWMXCA HOCUTENAMMU CBEAEHUM,
COCTaBAAOLWMX rOCYAAPCTBEHHYIO TallHY.

46.2. ApxvB oOpraHusyeTr npuvem 3anpocoB HENnocpeacTBEHHO B apxuBe, MO noyTte, C
ncnosibzoBaHnem opuLMaNbHOrO caiTa apxuBa MAM odULMANBHOIO caliTa YNoOJIHOMOYEHHOro opraHa
WCMOJIHUTE/IbHOM BNlacTM cybbeKkTa Poccuiickoit ®egepaumm B chepe apxmBHOro aena, oduumManbHOro
caliTa opraHa MecTHOro CamoynpaB/eHUs, eAUHOIo NopTaaa rocyAapCcTBEHHbIX U MyHULIMMAbHbIX YCAyT
nMbo pernoHanbHOro nopTana rocygapCTBEHHbIX U MYHUUMNANAbHBLIX YCAYr, No WMHPOPMALMOHHO-
TeNeKOMMYHUKALMOHHbIM CETAM.

46.3. Apx1B Npu HaAMUMM GUHAHCOBBIX, TEXHUYECKUX U KaAPOBbIX BOSMOXKHOCTEN OCYLLECTBASET
npvem 3anpocoB WM HanpaB/iieHWe OTBETOB MO pe3yabTaTaM WX WUCNOJIHEHUA B GOPME 3/1EKTPOHHbIX
OOKYMEHTOB:

yepes ¢enepanbHyl0 rOCyAapCTBEHHYID MHOOPMALMOHHYIO cucTemy "EAMHbIA  nopTan
rocyAapCTBEHHbIX M MyHUUMNAAbHBIX YCAYT (GYHKUMIA);

Mo 3alMLLEHHbIM KaHanaMm € MCMo/b3oBaHUeEM LNdpPOBasbHbIX (KpunTorpaduueckmx) cpeacrs,
MHPOPMALNOHHO-TENEKOMMYHUKALIMOHHBIM CUCTEMAM U CETAM CBA3M HEMNOCPeACTBEHHO B OTAENeHUA
MeHcnoHHoro  ¢oHma Poccuiickoh  Depepaumm M yepe3  MHOTOPYHKUMOHANbHblE  LEHTPbI
npefocTaBAeHUA FOCYAAaPCTBEHHbBIX MU MYHULMMNAABHBIX YCAYT MPU YCI0BUW 3aKIOYEHUA COTNALLeHui O
B3aMMOZENCTBUN MEKAY HUMM W COOTBETCTBYIOLLMM OPraHOM WCMOJHWUTENbHOW BfacTM B cdepe
apXMBHOTO AeNa UM OPraHOM MECTHOFO CamMOyrnpaB/ieHNs;

No UHPOPMALMOHHO-TENEKOMMYHUKALLMOHHLIM CETAM (MO COFNacoBaHUIO C NO/Ib30BATENEM).
46.4. 3anpoc nosb3oBaTenn paccMaTpPUBaETCA U UCMONHAETCA apXMBOM NPU HaMUYUK B 3aMpoce:
HaMMEHOBaHMA IOPUANYECKOTO LA - ANA IOPUANYECKUX NL,

baMuanm, UMeHM 1 0TYeCTBa (NPY HaNYUK) - ANA PUSUYECKUX NNLL;

NMOYTOBOIO U (M) 3NEKTPOHHOIO agpeca No/b30BaTeNs;

yKasaHusa Tembl (Bonpoca).

46.5. 3anpoc nosib3oBaTenn He NOA/EKNUT PACCMOTPEHUIO B CEAYIOLLMX CAyHanX <58>:

<58> Yactb 5 ctatbu 14 depepanbHoro 3akoHa N 125-03,
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€C/11 3anpocC He NoAAaeTCA NPOYTEHUIO,

€CNN OTBET MO CyWecTBy YKasaHHOM B 3anpoce Tembl (Bonpoca) He moXKeT bbiTb fdaH 6es
pasrnaweHns CBeAEHWI, COCTABAAIOWMX FOCYZAAPCTBEHHYIO WM MHYIO OXpaHaemylo ¢deaepasnbHbiM
3aKOHOM TaliHy (YyKasaHHaa MHOOPMALMA MOXKET ObiTb NpefoCcTaB/ieHa TOIbKO MPU HaAWuUKU Y
NoNb30BaTeNAd [OKYMEHTANbHO MNOATBEPNKAEHHbIX MNpPaB Ha MNOJiyYeHUEe CBEeAEHWI, COAeprKallumx
rocyapcTBEHHYIO TalHy U (MK) KoHPUAEHLMANbHYIO MHPOPMALMIO);

€C/IM 3anpoC KacaeTcs Tembl (BONpoca), B OTHOLIEHUMW KOTOPOM NOJIb30BATE/I0 PaHEE MHOTOKPATHO
0aBa/INCb NMUCbMEHHble OTBETbl MO CYLLEeCTBY, M MNpM 3TOM He NPMBOAATCA HOBble A0BOAbI WK
06CcTOATENLCTBA (PYKOBOAMTENDL apPXMBA UM YIOTHOMOYEHHOE HA TO /INLLO BNPaBe NPUHATbL peleHne o
6e30CHOBATENIbLHOCTU O4YEepPeaHOro 3anpoca W MPEeKpalleHUM MepPenuckn No AaHHOMY BOMPOCY Npwu
YC/IOBUMW, YTO YKasaHHbIA 3anpoc M paHee HamnpaB/isemble 3amnpocbl HaMnpaBAs/AUCL B OAUH U TOT e
apxuB);

€C/1n B 3anpoce coaepkatcA HeUeH3ypHble nmbo OCKOp6MTEI'IbeIe Bblpa*XeHuA, yrpo3bl XXN3HU,
340pPOBbIO N MMYLLECTBY AO/IXKHOCTHbIX JINL, apX1UBa, @ TaKXKe 41eHOB UX cemen;

€C/IN y N0J/Ib30BaTesIA OTCYTCTBYIOT AOKYMEHTbI, NOATBEPKAAOLLME ero MOJHOMOYUNA BbICTyNaTb OT
UMEHM TPETbUX JIMLL, B OTHOLIEHMM KOTOPbIX CAEMaH 3anpoc (B CNyvae, eC/iv He UCTEK CPOK OrPaHUYeHus,
YCTaHOB/IEHHbIN YacTblo 3 cTaTbk 25 PegepanbHoro 3akoHa N 125-93).

O npuunHax octaBneHus 3anpoca 6e3 paccmoTpeHna coobLaeTca NoAb30BaATE/IO B CYYAAX, eCan
ero ¢bamuana 1 NoYTOBbIN (31EKTPOHHbIN agpec) No4AatoTCA NPOYTEHMUIO.

46.6. Ha 6e3B03Me34HOM OCHOBE apXMBOM UCMOJIHAOTCA:

3aMpocbl COLMANbHO-NPABOBOro XapakTepa - B TeyeHume 30 KasieHJapHbIX AHEN CO AHA perncrpaunm
3anpoca <59>.

<59> Yactb 3 cTtatbu 26 depepanbHOro 3akoHa N 125-03,

TemaTUyeckme 3anpocbl OPraHOB rOCYAapCTBEHHOW BAacTU WM MECTHOro CcamMoynpasieHus,
Hanpas/ifAemble B LeNax UCMONHEHUA UMW CBOMX NOJIHOMOYMUIA, - B MOPAAKE U B CPOKK, YCTaHOB/EHHbIE
3aKoHogaTenbcTBom Poccuiickoin ®eaepaumumn <60>, 160 B COrnacoBaHHbIe C HUMU CPOKMU.

<60> Mpwukas Pocapxuea o1 09.01.2017 N 1 "O6 yTBEPKAEHUN AOMUHUCTPATUBHOIO PErNameHTa no
npepoctasneHnto degepanbHbIM  apXMBHBIM areHTCTBOM FOCY[ApPCTBEHHOM ycayrn "OpraHusauma
MHPOPMaALMOHHOTO obecneyeHms rpaxgaH, OpraHM3aunin n obLEeCTBEHHbIX 0ObEANHEHWI Ha OCHOBE
OOKyMmeHTOB ApxmBHOro ¢oHaa Poccuiickoli ®egepaumm U APYrUX  apXMBHbIX AOKYMeHTOB"
(3apeructpuposaH MuHiocTom Poccnm 28.04.2017, peructpauuoHHbii N 46535), ¢ M3meHeHusamu,
BHECEHHbIMM npuKaszom Pocapxmea ot 09.10.2017 N 157 (3apeructpupoBaH MuHioctom Poccuu
16.11.2017, peructpaumoHHbin N 48924).

3anpocbl O PACCEKPEYMBAHWUWM APXMBHBIX [AOKYMEHTOB, SABASAIOLMXCA HOCUTENAMMU CBEAEHUM,
COCTaB/AIOWMX FOCYAAPCTBEHHYIO TaliHY, - B CPOKW, YCTAaHOB/IEHHbIE 3aKOHOAATEIbCTBOM PocCCUIiCKOWA
denepaumn o rocysapcTBEHHOM TaliHe <61>.
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<61> Cratba 15 3akoHa Poccuitckoit ®egepaumm ot 21.07.1993 N 5485-1 "O rocygapctBeHHOM
TanHe" (CobpaHune 3akoHogaTenbcTBa Poccuiickon ®eaepauymm, 1997, N 41, ct. 8220 - 8235; 2018, N 31,
cT. 4845) (ganee - 3akoH "O rocyaapcTBeHHOM TanHe").

46.7. Ha BO3Me3aHOM OCHOBE WCMOJIHAIOTCA TeMaTUYecKMe 3anpocbl, MOCTyNuBLIME OT
IOPUANYECKUX U PU3MYECKUX AL, <62>. TemaTnyecKkue 3anpocbl MCNONHAKOTCA HA OCHOBaHMM AOTOBOPOB
BO3Me3/HOro OKasaHuA ycayr.

<62> Yactb 5 ctatbu 26 depepanbHoro 3akoHa N 125-d3; nyHktel 4.1.2, 4.1.10, 4.1.14, 4.1.15
MopAgKa MCNONb30BaHWA apXMBHbIX AOKYMEHTOB B FOCYAAPCTBEHHbIX U MYHUUMNANbHbIX apXMBax
Poccuitckoit egepaummn, yTBepKRaeHHOro npukasom Pocapxmsa N 143.

B cnyyae, ecnm apxmB ABNAETCA CTPYKTYPHbIM nogpasgeneHnem opraHa MecTHOro
camoynpassieHna, Jorosop BO3mMe3aHOro oKkasaHunAa ycayr 3aki1to4aeTca yKa3aHHbIM OpraHOM MeCTHOro
camoynpasaieHnA.

Mpn oOTCYTCTBUM (MHAHCOBbLIX, TEXHWUYECKMX M KaApPOBbIX BO3MOMKHOCTEN MO WCMNONHEHUIO
TEMaTMYECKOro 3anpoca AOroBOpP BO3ME3AHOrO OKasaHMA YC/AYr He 3aKN4YaeTca, apxvMB pekomeHayer
No/1b30BaTe/t0 MPOBOANTb CAMOCTOATE/IbHbINM NOUCK MHTEpecytoLLe ero MHGopMaLmMn B YNTaIbHOM 3ane
apxusa.

MopsAfdoK onpeaeneHus naaTbl M (MAKM) pasmep MAaTthl 33 UCNOSHEHWE TEMATMYECKUX 3anpocoB
yCTaHaB/IMBAETCA B COOTBETCTBUM C 3aKOHOAaTeIbcTBOM Poccuiickon deaepaumn.

46.8. ApxnB odopmnAeT OTBETbl Ha 3anpocbl B BUAE APXMBHOW CMpaBKM, apXMBHOW BbIMUCKK,
apXMBHOM Konuu, MHGOPMALMOHHOFO NMUCbMA, @ TaKXKe B MHbIX popmax, yKasaHHbIX B MyHKTe 46.14
Mpaswun.

46.9. ApxmBHaa cnpaBKa opopmaseTcs Ha 6/aHKe apxuMBa M COAEP’KUT HasBaHue ("ApxmBHas
cnpasKa") U HGOPMALMIO MO TEME 3aNpPOocCa C YKa3aHNEM aPXMBHbIX WNGPOB M HOMEPOB INCTOB eAUHUL,
XPaHEHUA TEX apXMBHbIX AOKYMEHTOB, Ha OCHOBaHMM KOTOPbIX OHA COCTaBiAeHa. ApXMBHasA CrpaBKa
3aBepAeTCcA PyKOBOAUTENEM apXMBA UM OpraHa MEeCTHOIO cCaMoynpasaeHuaA MBO YNoJHOMOYEHHbBIM UM
nvuom (npunoxkenune N 11 k Mpasunam).

B TeKcTe apXMBHOM CNpaBKU AaHHble BOCMPOM3BOAATCA TaK, KaK OHWU M3/I0XKEHbl B apXMBHbIX
OOKYMEHTaX, a PacXoXAeHus, HecoBnageHUsa M HETOYHOCTM Ha3BaHWUSA, OTCYTCTBME MMEHW, OTYECTBa,
WMHULMANO0B WU HaMune OAHOTO M3 HUX OrOBapUBatOTCA B TEKCTE CNPAaBKKM B CKOBKax ("Tak B AOKyMeHTe",
"Tak B TeKcTe opurmHana"). B npumeyaHunsax no TEKCTY apXMBHOW CNpaBKM OroBapuBatoTca HepasbopumBeo
HanucaHHble, UCNpPaB/ieHHble aBTOPOM (co3gaTesieM AOKYMEHTA), He NoAdaloWMecs NPoOYTEHNIO MecTa
TeKcTa AgoKymeHTa ("Tak B TekcTe opurvHana", "B TekcTe Hepas3bopumBo'), a TaKXKe HanMumMe Uau
OTCYTCTBME OTMETKM O 3aBEPEHUN AOKYMEHTOB, MOCAYXMUBLLUMX OCHOBAaHMEM ANA COCTABNEHMA OTBETA.

B Tekcte apXMBHOVI cnpaBKKM He A0oNnyCKakTCcA WU3MeHeHUA, WCnpaBaieHnAa, KOMMEHTapUW,
CObCTBEHHbIE BblBOAbl apxuBa MO coAepXXaHUKD apXUBHbIX AOKYMEHTOB, Ha OCHOBAHUU KOTOPbIX
COCTaB/ieHa apXmnBHaA CnpaBKa.

B apXVIBHOI‘/JI CcnpaskKe, obbem KOTOpOﬁ npesbiwaeT o anH NNCT, BCE TNCTbI A0/1XKHbI 6bITb npownTbl,
NMPOHYMepPOBaHbl, CKpenaneHbl noaAnNUCbO WM NedYaTbio. ApXMBHaFl CnpaBKa (I'IOCJ'IEAHMﬁ J'IMCT)
noanucbliBae€TCA pyKkoBoguTenem apxmea wWAU YNOJIHOMOYEHHbIM MM AOO/IXKHOCTHbIM  INLLOM (B
MyHUNUMNAZIbHOM apxuee, HE ABNAKOWMMCA OPUANYECKMM NNLLOM, - pyKOBOAUTENEM OpPraHa MecCTHOro
camoynpassieHna nam yno1HOMOYe€HHbIM UM AO0/1XKHOCTHbIM IWILI,OM) 1 3aBepAETCA:
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neyaTblo apxmBea (419 MyHULMNANBbHOTO apXMBa, He ABNSIOLLErOC OPUAMYECKUM JIULLOM - NeYaThblo,
onpeaeneHHol nNpPaBOBbIM AKTOM COOTBETCTBYIOLWLErO OpraHa MeCTHOro CcamMoynpaBieHus) gns
MCMNONb30BaHMA Ha TeppuTopuKn Poccuiickoi ®eaepaunm;

repboBoii NeyaTbio, a NpU ee OTCYTCTBUW - MeyaTbio, Onpede/ieHHON ycTaBomM apxusa (ansa
MYHUUMNANbHOTO apXmBa, He ABAAIOLWLEroca HPUAMYECKMM INLOM - NeYaTbio, onpeaeneHHo NpaBoBbIM
aKTOM COOTBETCTBYIOLLEr0 OpraHa MeCTHOrO CcamoynpasBiaeHua) ANs HanpasieHUs 3a npeaensl
Poccuitckoit depgepaumn.

ApXx1BHaA cnpaBKa, Hanpasademas B rocy4apcrso, noanucaswee KOHBEHLMIO, 3aKNHOYEHHYIO B T.
laare 5 oKTAGpAa 1961 r., oTmeHAlWY TpeboBaHWe Jeranvsaumm MHOCTPAHHbLIX OpULUMANbHbIX
[OKYMEHTOB, 32 UCK/IIOYEHNEM FOCYAAPCTBA, C KOTOPbIM Poccuiickaa ®eaepauma 3akaoumIa 4oroBop o
NpaBoBO NOMOLLM 1 MPABOBbIX OTHOLLEHMAX MO rPaXKAaHCKUM, CEMENHBIM U YTONIOBHbIM Ale/1aM, a TaKKe
rocyaapcTtsa - yyacTtHuKa CHI, noanucaslwero CorsaleHne o npuMHUmMnax n popmax B3aMmoaeincTsmsa B
06.21acTU NCNO/Ib30BAHUA aPXUBHOMN MHPOPMALLUN, AN C KOTOPbIM MMEETCA ABYCTOPOHHEE COr/lalleHmne O
coTpygHuyectBe B 3TOoM o0651acTv, 3aBepseTca COOTBETCTBYHOLWMM  YNOJHOMOYEHHbIM OpPraHom
WCNOIHUTENIbHOM BNACTU B chepe apXMBHOIo Aena NPOCTaBleHNEM U 3aN0JHEHNEM anocTUAA <63>.

<63> TMyHKT 71 AOMMHUCTPATUBHOrO perfameHta dPegepanbHOro apXMBHOrNO areHTCTBa Mo
NpPeaoCTaBNEeHUID TOCY[ApPCTBEHHOM ycayrn "OpraHus3aums WCNOAHEHMA 3aMpPoOCOB POCCUMUACKUX U
WHOCTPaHHbIX rPa*kaaH, a TakKe nmL, 6e3 rpakgaHcTBa, CBA3AHHbIX C peannsaumeit UX 3aKOHHbIX NPaB U
csobog, opopmaeHna B YCTaHOBAEHHOM NOPALKE aPXMBHbIX CMPABOK, HanpaBaseMbIX B MHOCTPAHHbIE
rocyaapctea', yTBepaeHHoro npukasom MuHKyabTypbl Poccnmn ot 31.05.2012 N 566 (3apermctpuposaH
MwuHioctom Poccum 10.09.2012, peructpaumoHHbiii N 25419) (ganee - AGMUHUCTPATUBHbLIA perfiameHT
PocapxuBa, yTBep»AeHHbIA nprukasom N 566).

46.10. Apx1BHas BbINMMCKa opopmaseTcs Ha 61aHKe apxmBa ¢ 0603HauYeHMem Ha3BaHuMA ("Apx1BHasn
BbIMMCKA") M [OCNOBHO BOCMNPOM3BOAMT YacTb TEKCTa apPXMBHOMO [OKYMEHTa, OTHOCAWMMCA K
onpeaeneHHoMy ¢akTy, cobbITUIO, LY, C YKa3aHMEM aPXMBHOTO WNdPa U HOMEPOB JICTOB EANHWULLbI
XpaHeHusA. ApPXMBHas BbIMUCKA 3aBEPAETCS PYKOBOAMUTE/NIEM apxXvBa WAM  OpraHa MEeCTHOro
camoynpasaeHus TMB0 YNOJHOMOYEHHBIM UM JINLLOM.

Hauano v KoHew, KaxK4oro ussaevyeHmna M3 apxXMBHOro JOKYMEHTA, a TaKXKe MPOMNYyCKM B ero TeKkcTe
OTAENbHbLIX CNOB obo3HauatoTcA B apXMBHOVI BbINUCKE MHoroToumem. OcobeHHOCTM TeKCTa dpPXMUBHOTIO
AOKYMeHTa, BOCNponssBoanmoro B apXMBHOﬁ BbIMNUCKE, OroBapmBatOTCA TaK e KaK K TEKCTY apXMBHOﬁ
cnpaBKu.

OdopmneHne apxmuBHOM BbIMUCKU OCYLLECTBAAETCA MO aHaAOMMM C APXMBHOM CNpPaBKOW,
odopmaeHne KOTOpoK NpeayCcMOTPEHO NyHKTOM 46.9 Mpasua.

46.11. ApxuBHasa KonuAa [OCAOBHO BOCNPOWU3BOAUT TEKCT apXMBHOIO AOKYMEHTa WAM ero
N306parkeHne, C yKasaHMEM apxXMBHOro Wwndpa. ApXMBHaA KONMA 3aBepPAETCA PyKoBOAMUTENeM apXmBa
WMAW OpraHa MecTHOro camoynpasBaeHUsa IM60 YNOJTHOMOYEHHbIM UM JINLLOM.

MNognucanue un 3aBepeHune apXVIBHOﬁ KOMUU OCyLLeCTB/IAETCA:

Ha 6yma)HOM HocuTene - NO aHafoTMM C apXMBHOW cnpaBkoW, odopmaeHue KOTOopPOW
npeaycmoTpeHo NyHKTom 46.9 Mpasua. Mpy 3TOM apXMBHbIN WNdP KaXKA0ro MCTa apXMBHOTO AOKYMEHTa
A0NKeH 6bITb NpocTaBneH Ha 060pPOTE COOTBETCTBYIOLLLENO INCTa aPXMBHOMN KONUu;

B d)olee 3I'IeKTp0HHOI7I KOMUN OOKYMEHTa, I'IOLI,I'II/ICBHHOVI 3I'IEKTp0HHOI7I noanncbo pykosoaunTena
apxuBa NanM ynoiHOMOYEHHOro MM JONXKHOCTHOIo n1nua (B MYHULUNANIbHOM apXuBe, HE ABNAOWMMCA
OPUANYECKUM NTNLOM, - PyKOBOAUTENA OPraHa MeCTHOro camoynpassieHnAa nam ynoIHOMO4YeHHOIo nMm
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O0MKHOCTHOrO nua). ms daiina saneKTPoOHHOM KoMK AOKYMEHTA 40JIKHO COAep*KaTb apXUBHbIN NP
OOKYMEHTa.

46.12. ApXVIBHaFI CnpaBKa, apxXuMBHaA BbIMWCKAa W apXuBHaA KonuAa, npegHa3Ha4dyeHHble AnA
Hanpas/ieHMA B rocyaapcCrBa - YYaCTHUKU CHI, Bknto4vaa oTBeThl 06 OTCYTCTBUK 3anpallnBaembiX
CBEAEHMI\/‘L BbICbIJ1AOTCA apXMBOM HENOCPeACTBEHHO B agpec 3aABUTENA.

ApXmMBHaA CnpaBKa, apXMBHaA BbINMUCKA U apXMBHAA KONWA, NnpeHa3HauYeHHble A8 HAanpaB/eHnA B
rocyAapctBa, He sBaswowmecs ydactTHMkamm CHI, BKAwoYaa oTBeTbl 06 OTCYTCTBUM 3anpalluBaembix
csefeHnn, opopmMnAIdTCA M BMeCTe C 3anpocamu HanpaBAAKTCA APXMBOM B COOTBETCTBYHOLLMIA
desepanbHbIit opraH UCNOAHUTENBHOW BAACTU WU €70 TEPPUTOPUA/bHBIN OpraH.

ApxMBHaA cnpaBKa, apxMBHaA BbIMMCKA W apxXMBHaA KOMNUA B C/Ayyae JIMYHOro obpauweHua
rpa)gaHvHa UAM ero AOBEPEHHOro NMUa B apXMB BblAAlOTCA eMy Nog, PacnucKy Npu npeabasieHUn
nacnopta WAM MHOTO YAOCTOBEPAIOWIEro AOKYMEHTa; [AOBEPEHHOMY Auuy - Npu npeabAsBaeHUK
[OBEPEHHOCTM, B MOpsAAKe, YCTaHOBAEHHOM 3aKoHoAaTenbcTBOM Poccuitickon ®depepaumm <64>.
MonyyaTenb apXMBHOW CNPaBKM, apPXMBHOW BbIMUCKM U apPXUBHOMN KONUKU PACNNCbIBAETCA Ha MX KOMUAX UK
Ha 060opoTe CONPOBOANTENBHOTO NMUCbMa K HUM, YKa3biBas AaTy UX NOAyYeHUA.

<64> nasa 10 [lparkaaHcKoro Kogekca Poccuiickoit depepaumm (4actb nepsan) (CobpaHue
3aKkoHogaTenbcTBa Poccuiickon Pepepaummn, 1994, N 32, ct. 3301; 2017, N 14, ct. 1998); OcHOBbI
3aKoHoaaTenbcTBa Poccuiickon deaepaumm o HoTapuate ot 11.02.1993 N 4462-1 (Begomoctn Cvhesaa
HapoAHbIX AenyTaToB Poccuitickon degepaunm n BepxosHoro CoBeTa Poccuiickoit ®egepauum, 1993, N
10, ct. 357; CobpaHue 3akoHoaaTenbcTBa Poccuiickonn Pepepaumm, 2019, N 30, cT. 4128).

3aBepeHHan anocTUAeM apxXMBHAA CMpPaBKa, apXMBHas BbIMMCKA M apXMBHAs KOMWA B Cay4ae
JIMYHOTO 0bOpalLEeHUs TPaXKAaHWHA MW ero SOBEPEHHOro /IMLa B apXMB BbIJAETCA €My Ha PYKU Mpu
npeabsaBAEHUM KBUTAHLMM 06 yniaTe rocyAapCTBEHHOW NOLW/IMHbI 338 NPOCTaB/IEHUE anocTuas <65>.

<65> AGMUHUCTPATMBHbIN pernameHT PocapxmBa, yTBepKAeHHbIN npukasom N 566.

46.13. IHdopmaumoHHoe Nnucbmo odpopmasieTca Ha B1aHKe apxmMBa U COAEPHKUT OTBET O HA/IMUYUK
(oTCyTCTBMM) B apxMBe apXMBHbIX AOKYMEHTOB MO TEME 3aMpoca UK CBEAEHUA 06 X MECTOHAXOXKAEHUH,
WM O NepecblsiKe 3anpoca No NPUHAAJIENKHOCTU B COOTBETCTBYIOLLYIO OPraHM3aLMio, U No BONpocam
OKa3aHWA BO3ME3AHbIX YC/YT, NN O PacCeKpeUunBaHnmM apXUBHbBIX OKYMEHTOB, ABNAIOLWMUXCA HOCUTENAMMU
CBEAEHU, COCTABAIOLLMX FOCYAAPCTBEHHYIO TalHYy.

MHd)OpMaLI,MOHHOG NMNCbMO NOANUCbIBAETCA pyKoBoAUTeNeM apXmBa UNN YIMTOTHOMOYEHHbBIM UM
AO/KHOCTHbIM  /IMLLOM (B MyHUUUNANIbHOM apxuBe, He ABAAWMMCA HpUANYECKMM NTNLUOM,
pyrkoBoauTeNEM OpraHa MeCTHOro camoynpassieHma nam ynol1HOMOYeHHbIM UM AO0/TKHOCTHbIM !'IMLI,OM).

46.14. Mo cornacoBaHWO C NOAb30BaTe/NieM OTBET HA TeMaTUUYeCKUI 3anpoc apXMB MOMKET
NpPeaoCTaBUTb TaKXKe B BUAE:

CUCTEMATU3NPOBAHHOIO KPaTKOTO WAM  aHHOTMPOBAHHOrO MepeyHs 3aro/IoBKOB  apXMBHbIX
OOKYMEHTOB UM eAWHUL, XpaHeHUs (eguHUL, y4eTa) No onpeaesieHHON TemMe C yKasaHuem WUx aat u
apXMBHbIX WNPPOB;

TemaTtnyeckoro 0630pa APXUBHbIX AOKYMEHTOB,

POAOC/NIOBHOTO ApPEeBa, reHeaaorM4eckomn pocnncu Uamn Tabanupi.
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XLVII. KonupoBaHue apX1UBHbIX JOKYMEHTOB

47.1. ApxuB opraHM3yeT Npuem 3aKasoB Ha KOMUPOBaHME apXMBHbIX AOKYMEHTOB (M3roToBaeHue
M306parKeHM, BOCNPOU3BOAALLNX BHELWHUX BUA U COAEpPXKAHWE apXMBHOIO AOKYMEHTa, nepesanucb
KWMHO-, POHO-, BUAEOAOKYMEHTOB) HernocpenCcTBEHHO B apxvMBe, MO MOYTe, C WCMO/b30BaHWEM
odunuManbHOro caTa apxusa Man odULMANbHOIO calMTa YNOJIHOMOYEHHOIO OpraHa WCMNOJIHUTE/IbHOM
BflacTM cybbekta Poccuiickolt Pepepaunm B chepe apxmBHOro aena, oduuUManbHOro camta opraHa
MECTHOIo camoynpaBaeHnsa, No MHPOPMaLMOHHO-TENEKOMMYHUKALLMOHHBIM CETAM.

47.2. KonnpoBaHme apXmBHbIX AOKYMEHTOB OCYLLLEeCTBAAETCA:
Mo 3aKasy Noab30BaTelel TEXHUYECKMMM CPEACTBAMM apXUBa;

CaMOCTOATENbHO MONb30BATENIAMU APEHOYEMbIMU TEXHUYECKMMM CpeacTBAaMM apxuBa WU
CcOBCTBEHHbIM TEXHUYECKUM cpeaoctBom B COOTBeTCTBUU C ﬂOpﬂp,KOM MUCNON1b30BaHNA aAPXUBHbIX
OOKYMEHTOB B rOCYAApPCTBEHHbIX M MYHUUMNANbHbIX apxuBax Poccuitickon dPepepaunm <66> wu
NIOKaNbHbIMKM aKTaMW apXUBOB.

<66> lNMpwukas Pocapxmea N 143.

47.3. KonupoBaHMe apXMBHbIX OKYMEHTOB OCYLLECTBAETCA Ha BO3ME3HOM OCHOBE Ha OCHOBaHUK
[0roBopa <67>.

<67>Yactn 4, 5 ctatbn 26 ®egepanbHoro 3akoHa N 125-93; npukas Pocapxmsa N 143.

B cnyyae ecnmn apxuB ABAAETCA CTPYKTYPHbIM NoAapasgeneHmem opraHa MecTHOro CamoynpasneHusn,
AO0roBop BO3ME3AHOro OKa3aHuA YCAyr apxmBHbIX AOKYMEHTOB 3aK/IHO4YAETCA YKa3aHHbIM OpPraHom
MeCTHOIro camoynpasaneHuA.

B noroBope Ha OpraHM3aLMIO CaMOCTOATENbHOFO KOMWPOBAHWUA NOJb30BaTENEM apeHAYEMbIMU
TEXHUYECKMMM CPeACcTBaMM apXMBa YKa3blBAOTCA 06beM KONMMPOBAHUA, CTOMMOCTb YCAyT, AaTa U Bpems
NpefocTaBNeHUA TEeXHUYECKMX CPEeACTB, TUM NpefoCTaB/AAeMOro TEXHUYECKOro CpeacTsa, BuAb
M3roTaB/IMBaeMbIX KOMWI, MPUBOAMTCA MepeyeHb KOMMpyemblX Aesl, AOKYMEHTOB C YKasaHWeM WX
apXMBHbIX WNPPOB.

B CQlydae CaMoCTOATENIbHOIoO KONMPOBAaHMA NONIb30BaTesIeM COBCTBEHHbIM TEXHUYECKMM cpeacrtsom
3aK/1Il04aeTcA A0roBop Ha OpPraHm3aLnilo KONMpPoBaHUA, B KOTOPOM YKa3biBaeTCA ob6bem KonnposaHwuA,
CTOMMOCTb ycnyr, Aata U BpemA npoBeneHnAa CbeMKKn, nNpuBoauTCA NepevyeHb KOMUpyembixX AOen,
AOKYMEHTOB C YKa3aHNemM UX apXmBHbIX LIJMd)pOB, THN NCNosib3yemoro TeXxHM4eCKoro cpeacraa.

PaboTHMK apxmBa obecrneymBaeT KOHTPO/b 33 COXPAHHOCTbIO KOMNUPYEMbIX Aef, AOKYMEHTOB,
neyaTHbIX U34aHuiA M cobaogeHnem ycioBMIA AOroBOpa B MPOLECCE CaMOCTOATE/IbHOrO KOMMPOBaHMSA
nonb3oBaTesieM COBCTBEHHbIM TEXHUYECKMM CPeaCcTBOM WM apeHayeMblMM TEXHUYECKUMU cpeacTBaMu
apxusa.

Mocne 3aBepleHMs KOMMPOBAHMSA aAPXMBHBLIX OOKYMEHTOB OQOPM/AETCA aKT CAAuYU-NPUEMKU
OKa3aHHbIX YCAyr B NPOU3BOJIbHOM dopme.

ApXI/IB HE NpoBOAUT NPOBEPKRY UAEHTUYHOCTU MU3TOTOBJIEHHbIX MOZIB30OBATE/NIEM CaMOCTOATE/NIbHO
Konui APXUBHbIX AOKYMEHTOB NOA/IMHHUKY U HE YOOCTOBEPAET Ha/In4ne TaKol NOEHTUYHOCTU.
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47.4. Ha 663803M€3,D,H0ﬁ OCHOBE apXxunB N3roTaB/IMBAET KOMUUN apPXNBHbLIX OKYMEHTOB MO 3aKa3am
opraHos I'OCYABPCTBEHHOVI BN1aCTU N MECTHOIo camoynpas/eHWUA, Hanpas/IEHHbIM B UENAX NCNO/THEHUA
WMWK CBOUX NOJTHOMOUMIA B COOTBETCTBUM C 3aKOHO4ATENbCTBOM Poccuitckoit CDe,u,epau,MM.

47.5. KonupoBaHue apXMBHbIX AOKYMEHTOB, HaxoAAWMNXCA B HEYA0BNETBOPUTENbHOM GU3NYECKOM
COCTOSIHMM, MPOU3BOAUTCA B COOTBETCTBUW C MOPAAKOM MPU3HAHUA OOKYMEHTOB ApXMBHOro ¢oHaa
Poccuiickolt ®eaepaumm HaxoAAWMMUCA B HEYA0BNETBOPUTENbHOM GU3MYECKOM COCTOAHMMU <68>.

<68> Yactb 2 ctatbu 25 PepepanpHoro 3akoHa N 125-P3; noanyHKT 13 nyHKTa 6 MMonoXKeHua o
denepanbHOM apXMBHOM areHTCTBe.

47.6. Mpn 0obOpMNEHUN KONMUM PACCEKPEYEHHOFO AaPXMBHOIO AOKYMEHTA B MeCTe PacnonoXKeHus
COOTBETCTBYIOLLErO rpuda CEKPETHOCTU Ha KOMWUKM npocTasadeTca wTamn "PaccekpeyeHo". Takol e
WTaMn MNPOCTABAAETCA HA 3/IEKTPOHHOW KOMUM PACCEKPEYEHHOTO apXMBHOINO [AOKyMeHTa. [lpu
CaMOCTOATENbHOM KOMWPOBAHWM MO/b30BATE/IEM PACCEKPEYEHHOTO APXMBHOIO AOKYMEHTA PaboTHUK
apxmBa, obecneymBaloWwmMii KOHTPO/b, PAa3MELLLAeT B MECTe PacnosioXKeHWsa COOTBeTCTByloLLero rpuda
CEeKPETHOCTW 3aCTaBKy €O WTamnom "PaccekpeyeHo".

47.7. Konun dPXUBHbIX OOKYMEHTOB BblAalOTCA NO/Ib30BATE/IAM, UX AO0BEPEHHbLIM TNMLAM UNTN MOTYT
6bITb BbIC/1aHbl Ha YKaBGHHbIﬁ MMM NOYTOBbIN ajgpec.

47.8. ApxvB BedeT y4eT 3aKa3oB Ha KoNMpoBaHMe Ha ByMaXXHOM HOCUTeNe UAN B 3NEKTPOHHOM
Bue.

XLVIIl. OpraHusauma pabotbl Noab3oBartesiel B YUNTaZIbHOM 3a/e

48.1. OpraHusauma paboTbl Nosb30BaTeNIe B UNTAZIbHOM 3asie apxmBa onpeaenserca Mopagkom
NCNO/Ib30BaHMA apXMBHbIX AOKYMEHTOB B FOCYAAPCTBEHHbIX M MyHULUMNANbHbLIX apxmnBax Poccuiickoit
depepaunn <69> u paspaboTaHHbIMM B COOTBETCTBMM C HMM NOKaJIbHbIMW aKTaMK apXuMBa,
pernameHTUpyloWMMK paboTy nosb3oBaTesnield C apXMBHbIMW AefaMu, AOKYMEHTaMM, CnpaBOYHO-
NOUCKOBbIMU CPeacCTBamMu K HUM, NeYaTHbIMU U30aHNAMU B €ro YNTa/ZIbHOM 3ae.

<69> lNMpwukas Pocapxmea N 143.

48.2. MopsafOK MCMOAb30BaHUA apXMBHbLIX AOKYMEHTOB B FOCYAAaPCTBEHHbLIX M MYHULMNAAbHbIX
My3enx, bubAnoTeKax, Hay4yHbIX OpraHU3aUmMAX onpeaenneTca MMM B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuiickolt ®eaepaunn, B TOM YMCAE B COOTBETCTBUM C NOPALKOM, YCTaHOB/IEHHbIM YNOJHOMOYEHHbIM
denepanbHbIM OpraHoOM UCNOJTHUTEIbHOM BAAacTU B chepe apxXMBHOro Aena v genonponssoacrsa <70>.

<70> Yactb 5 cTatbm 26 PepepanbHoro 3akoHa N 125-®3; nyHKT 7 MNonoxkeHnsa o PepepasbHOM
apXMBHOM areHTCTBe.

48.3. PaboTa nosb3oBatenelt no NU3y4yeHUto aen, AOKYMeHTOB, CNpPaBOYHO-NMONCKOBbLIX CPeACTB K
HUM, NeYvYaTHbIX I/I3,Cl,aHMI7I B YMUTAaZIbHOM 3a/zie apxXumBa OCYWEeCTBAAETCA NOoA4 KOHTpO/aEM pa6OTHVIKa
YNTaIbHOIO 3a/1a apxmBa, B TOM 4ncsie nocpencrsom CUCTembl BVIp,eOHa6I'I}O,CI,EHI/IF|.

48.4. B yntanbHoOMm 3ane apXuBa BeAyTCA IMYHbIE Oena nosb3oBaTenen Ha 6YMa)KHOM HocuTene
U1 B 3N1EKTPOHHOM BUAE.

B AMyHOe geno nonb3oBaTeNa BKAKYAKOTCA:
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3aABJsIEHNE NO/Ib30BATENA HA paﬁoTy B YNTAJIbHOM 3a/1€ U1 NMCbMO HaMNpaBuBLIEro ero opraHa naun
OopraHusauuum,

dHKeTa No/1b30BaTe/IA, 3an0/IHEHHAA B YCTAHOB/IEHHOM NMopAAKe <71>;

<71> NyHKT 2.2 npukasa Pocapxmsa N 143.

TDEGOBaHMH Ha BblAa4vy apXMBHbIX AeN, OOKYMEHTOB;
3aKa3bl Ha KONMPOBaAHUE,

3aBepeHHbIe aPXMBOM KOMUU NOASMHHbIX 4OKYMEHTOB, NOATBEPKAAIOLLMX NPABO NONb30BaTeNA HA
JOCTYN K apXMBHbIM AOKYMEHTaM, coZepXawum MHPOpMauMilo O JIMYHOM W CEMENHOW TaiHe
rpaxgaHuHa, ero YacTHOM XKU3HM, a TaKXKe CBeAeHMA, co3aatoLme yrposy ansa ero 6esonacHocTty;

apyrue 3aasneHnAa noab3osaTtesid, MMeouwmne OTHOLWEHNE K pa60Te nonb3oBaTena B YNTa/IbHOM
3a/1e apxuBa.

48.5. B untanbHOM 3ane BegeTca KYpPHan y4yeTa I'IOCELLI,EHMVI YNTA/IbHOIO 3a/1a NOJ1Ib30BaTE/IAMMN.

48.6. B cnyyae BbifABieHNA daKTa HapyLLeHMs nosib3oBaTesiem MNopasKka MCNoIb30BaHUA apXMUBHbIX
OOKYMEHTOB B TOCYAApPCTBEHHbIX M MyHUUMMANAbHbIX apxuBax Poccuiickoir Pepepaumm paboOTHUK
YMTA/IbHOIO 3a/1a apXMBa COCTABAAET AOKAALHYIO 3aNUCKY HAa UMA PYKOBOAUTENA aPXMBA C U3NIOKEHNEM
06CTOATENbCTB HAPYLLIEHUS U C MPUIOKEHMEM A0Ka3aTeNbCTB, MOKa3aHMUN 04eBUALEB, 0OBbACHUTE/IbHOM
3aMMCcKM nosb3oBaTens (npu Hanumumm). Ha OCHOBaHWM OOKNAAHOW 3aMMCKM PYKOBOAMUTENb apXuBa
NPUHMMAET pellieHMe O nojaye 3asBAeHNA 06 aAMUHNCTPATMBHOM NpPaBoHapyLLUeHMM AMB0 3aABAEHUSA O
NPecTynAeHnn B NPaBOOXPaHUTE/IbHbIE OpraHbl U NPEKPaLLEHUM BblAauyM NOAJIMHHBIX apPXUBHbIX Ae,
OOKYMEHTOB, CNpPaBOYHO-NMOMCKOBLIX CPEACTB, MeyaTHbIX M34aHMI MNOoMb30BaTeN0 C AaTbl NoAauu
3anB/IeHMA B NPaBOOXPaHUTEbHbIE OpraHbl <72>.

<72> lMyHKT 3.7 npnKasa Pocapxmnsa N 143.

B peHb nofaun 3aABNEHUA B NPABOOXPaHUTE/IbHblEe OpraHbl MNO/b30BaTe/Il0 HamnpasaAeTca
yBeagomneHmne o npekpaweHun Bblgavyn MNOAJ/IMHHBIX apXWMBHbIX AOKYMEHTOB, CMPaBOYHO-MOUCKOBbIX
cpeAacTts, NevYaTHbIX M3,D,aHVIVI.

XLIX. My6auKaumna n saKcnoHMpoBaHUE APXMBHbIX A,OKYMEHTOB

49.1. ApxuB OCYLLECTBASET NOATOTOBKY NYHAMKALMIA M SKCMOHUPOBAHME aPXUBHbIX AOKYMEHTOB, UX
KOMWI M 3/1eKTPOHHbIX 06Pa3oBs, B TOM YMC/le Ha OCHOBAHWUM LOrOBOPOB BO3ME3LHOIO OKa3aHWsA yCayr B
COOTBETCTBUM C NPENCKYPAHTOM apxuBa.

49.2. SKCnoHMpyeMble NOAJANHHUKM apPXMBHbIX SOKYMEHTOB, X KOMUW U 3/1EKTPOHHbIE 06pasbl BHe
3aBUCMMOCTM OT GOpMbl UX MNYBAMYHOrO MpPeaCcTaBAEHUA [O/KHbI OblTb CHabXeHbl aHHOTaUMen C
Ha3BaHMEM [AOKYMEHTa, [AaToM CO034aHMA, KPaTKOM MHPOpmauMen, BKAOYalOWeENn B Caydae
HeobX0AMMOCTM pPacWMPPOBKY TEKCTA AOKYMEHTA MAM €ro 4acT, CBEAEHWM O paccekpedynmBaHun U
apXMBHbIM WKdpom.

L. OpraHusaumua MHGOPMALMOHHbIX MepPOoNpPUATUIA

50.1. ApxuB npoBoguT, B TOM 4YUCAe C  WCNO/b30BaHMEM  MHPOPMALMOHHO-
TENIEKOMMYHMKALUMOHHbIX ceTeil, MHOOPMaLMOHHblIE MeponpuUATUA: KOHGbEPEHLMMU, Kpyrable CTO/bI,
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npe3eHTaunn, asKCKypcunn, nekymnm, BCTpeydn C O6LLI,ECTBEHHOCTbPO, AHWN OTKPbITbIX p,Bepeﬁ, YPOKKU, B TOM
4Yyncne Ha OCHOBaHUM A0roBopoOB BO3ME3AHOIO OKasaHuA ycnyr.

50.2. B nomeLeHmAX apxmBa MHGOPMALMOHHbIE MEPONPUATUSA MPOBOAATCA C Y4ETOM OrPaHUYEHU,
yCTaHOBAEHHbIX NyHKTamn 5.1, 5.3, 5.16, 5.20, 5.21 Mpasunn.

50.3. ApxuB ocylecTBaser MHPOpMUPOBaHME OOLLECTBEHHOCTM O CBOEN AeATeNbHOCTU W
XPaHALWMXCA apXMBHbIX [AOKYMEHTaX u4epe3 cpeactBa MacCoBOM MHPOpMaLMKU, a TaKKe nyTtem
pasmMelleHma U aKkTyanuMsauuu CBeAEeHWM, OTHOCALLMUXCA K ero AeATenbHOCTU, B MHPOPMALMOHHO-
TeNEeKOMMYHUKALMOHHbIX CETAX.

Ll. YyeT ncnonb3oBaHUA apXUBHbIX AOKYMEHTOB

51.1. ApxuB BegeT pasgebHblid y4eT GOpM MCMOb30BaHUA aPXMBHbIX AOKYMEHTOB, B TOM Yucie
NOCTYNaloLLMX 3aMPoCoB, Ha BymaxkKHOM HocUTeNe U (MNK) B INEKTPOHHOM BUAE.

LIl. PaboTa ¢ apXMBHbIMU AOKYMEHTAaMM, ABNAAIOLWMMUCA HOCUTENAMMU
cBepeHuii, COCTaBNAIOLWMX FOCYAAPCTBEHHYIO TalHY

52.1. PyKoBOAMTE/Nb apxvBa WAM YNOJHOMOYEHHOE WM [O/KHOCTHOE /MU0 OpraHusyeT
nposegeHue paboT C apPXMBHbLIMW AOKYMEHTaMM, ABNAIOWMMUCA HOCUTENAMMN CBEAEHUIA, COCTABAAIOLLMNX
rocyAapCTBeHHYI0 TalHy (Janee - CeKpeTHbIe apXMBHbIE AOKYMEHTbI), B TOM YNCAE:

OCYLLECTB/IEHWE KOHTPO/AA 3@ CPOKaMM OrpaHMYeHUA [OCTyna K CEKPETHbIM apXMBHbIM
AOKYMeHTaMm;

nHdopmmpoBaHue pyKoBoauTtenem rocy4apCcTBEHHbIX opraHos n opraHusauni-
doHao0bpasoBaTeneit MAN UX NPaBONPEEMHUKOB O HaMUYMK B apXMBE, COCTaBe N 06beme CEKPETHbIX
aPXMBHbIX AOKYMEHTOB C UCTEKLUMM CPOKOM OFpaHMYEHUs A0CTyNa, YCTAHOB/NEHHbIM B COOTBETCTBUU C
3aKoHoAaTenbcTBOM Poccuiickoit Pepepaumu o rocyaapCcTBEHHOM TaliHe;

paccekpeynBaHMeE CEKPETHbIX apXUBHbLIX OOKYMEHTOB B C/y4dae od)mu,maanoro aAenermposaHumA
PYKOBOAUTENO apxXnBa NOJIHOMOYMI Ha nposegeHune aTon pa60Tb| pykoBoauTesiem COOTBETCTBYHOLLEIO
rocygapCTBeHHOro opraHa nauv opraHmsauunmn.

52.2. PaboTa No paccekpeuymBaHUIO CEKPETHbLIX aPXMBHbIX AOKYMEHTOB B apXMBE OCYLLECTBAAETCA
KOMWCCUOHHO <73>.

<73> Yactb 4 ctaTbk 15 3akoHa "O rocyaapcTBeHHoM TaliHe"; ab3al, BOCbMOM NoAnyHKTa 1 NyHKTa
9 MonoxeHna o PepepasbHOM apPXMBHOM areHTCTBE; MocTaHoBneHWe [lpaBuTenbcTBa Poccuiickomn
depepaunn ot 20.02.1995 N 170 "O6 ycTaHOBNEHUWN MOpPAAKA pacCeEKPeUMBaHMA U NPOAJIEHUA CPOKOB
3aCeKpeUYnBaHMNA  apxXmMBHbIX [OKymeHTOB [paBuTtenbctBa CCCP" (CobpaHue 3aKoHOZaTE/bCTBA
Poccuitickoit depepauum, 1995, N 9, ct. 762; 2016, N 13, cr. 1833) (manee - nocTaHOBAEeHUE
Mpasutensctea N 170).

PelweHne o pacceKkpeumMBaHUU CEKPETHbIX apXMBHbIX AOKYMEHTOB BCTyMnaeT B CW/y nocae ero
COrnacoBaHMA C TrOCYAAPCTBEHHbIM  OpPraHOM  WAM  OpraHusaumein, HALENMBLIMMW  APXUB
COOTBETCTBYOLUMU MNOSHOMOYMAMM, YTBEPKAEHUA €r0 PYKOBOAMTENIEM apXMBA, BHECEHUA N3SMEHEHUI
B YYETHYIO AOKYMEHTALUMIO apXMBa B COOTBETCTBMM C r1aBoit LIV Mpasun.

52.3. ApxuB 06f3aH NpPefOCTaBNATb Y/JeHaM 3KCMEPTHbIX KOMWCCUIA M Tpynn, CO34aHHbIX B
rocyfapCTBEHHbIX OpraHax W OpraHM3auuax, PYKOBOAWUTEAM KOTOPbLIX HaAesNeHbl MOJHOMOYUSMU MO
OTHECEHUIO CBeAEeHWI K roCyZapCTBEHHOW TaliHe, a TaKMKe Y/eHaM WMHbIX KOMMUCCUIA, MOJHOMOYHBIX
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paccekpeumBaTb CEKPETHbIE apXMBHble AOKYMEHTbl JIMKBUAMPOBAHHbIX OPraHW3auMi, He MMEoLMX
NpPaBONPEEMHUKOB, CEKPETHbIE apPXMBHbIE LOKYMEHTbI UK UX KOMKW, @ TaK}Ke Heobxoaumyto aaa paboTsl
nHpopmauymtio.

LIIl. XpaHeH1e ceKpeTHbIX apXUBHbIX JOKYMEHTOB
53.1. PasmelleHune, xpaHeHue, NpoBeaeHNe NPOBEPKU HANUUUA U COCTOAHMA CEKPETHbLIX AaPXUBHbIX

OOKYMEHTOB OCYLLECTBASAETCA apXMBOM C yyeTom TpeboBaHWI 3aKoHogaTenbcTBa Poccuitckoi
depepaunn o rocyaapcTBEHHOM TalHe <74>.

<74> 3akoH "O rocypapctBeHHOM TaiiHe".

YactnyHo pacceKkpe4vyeHHble eaAnHNLUbl XpaHeEHUNA CEKPETHbIX apPXUBHbIX AOKYMEHTOB XPaHATCA B
COOTBETCTBMM C TpeboBaHMAMMU, yCTaHOBAEHHbIe rnason LIl Mpasun.

53.2. lpocTaBieHNe Ha NEPBUYHBIX CPEACTBAX XPAHEHWA M Ha CaMWUX eAMHMLAX XpaHeHus
(eaMHMUAX yyeTa) CEeKpeTHbIX apXMBHbIX [AOKYMEHTOB lWTamnoB "PaccekpeyeHo" unanm otmetok 'c"
(cekpetHo), "cc" (coBepweHHO cekpeTHo), "oB" (ocoboi Ba*KHOCTM) OCYLLECTBASIETCA B NOpAAKe
BbIMNOJIHEHUA CYKeBHOro 3a4aHMA U TONbKO NOCAE BHECEHUA COOTBETCTBYIOWMX USMEHEHWUI B yYETHbIE

OOKYMeHTbI (cornacHo nyHKTy 54.5 Mpasun):

no pesyabTaTam NPOBeAeHUA PacCEKPEYNBAHUA CEKPETHbIX apPXMBHbIX OKYMEHTOB B COOTBETCTBUMU
¢ nyHKTamn 54.3 - 54.5 Mpasun - B Te4EHNE TPEX MECALEB C MOMEHTA NOAYYEHNA APXMBOM pPeLLEHNA O
pacceKkpeumBaHUM CEKPETHbIX apXUBHbIX JOKYMEHTOB;

NpW 3acekpeynBaHUK - B CPOKM, YCTAHOB/IEHHbIE 3aKOHOZATENLCTBOM Poccuiickolt depepaumm o
rocyfapcTBeHHOM TaliHe.

LIV. YueT ceKpeTHbIX apXUBHbIX AOKYMeHTOB. OpopmneHue
pacceKpeyeHHbIX aen

54.1. Y4yeT ceKpeTHbIX apXMBHbIX AOKYMEHTOB BeAeTcA C y4eTom TpeboBaHWM, yCTaHOBAEHHbIX
3aKoHogaTenbcTBoM Poccuiickoit Peaepaumm o rocyaapcTBEHHOM TallHe <75>.

<75> 3akoH "O rocygapctBeHHOM TaliHe"; nocTtaHoBneHue MpasuTtenbctea N 170.

54.2. ApxuBHble GOHAbI, ONUCK Aef, OOKYMEHTOB M eAMHMLbl XpaHeHus (eAMHMUbl y4yeTa)
CEKPETHbIX apXMBHbIX AOKYMEHTOB, a TaKMKe WX y4yeTHble AOKYMeHTbl obo3HavatoTca oTmeTkamu "c"
(cekpeTtHO), "cc" (coBeplueHHO cekpeTHO), "oB" (0C060I Ba*KHOCTU), KOTOPbIE ABAAIOTCA CNYKEOHLIMU U

He BXOAAT B apXMBHbIN WNP eANHULBI XpaHEHMA (eaUHMLI yyeTa).

Mpy HannuumM B 0 AHOM apxmMBHOM GOHAE, ONUCK AeN, AOKYMEHTOB, eAMHULE XpaHeHuA (eauHuLe
yyeTa), HapALY C CeKPETHbIMU aPXMBHbLIMU AOKYMEHTAMM, HECEKPETHbIX (paccekpeyeHHbIX) LOKYMEHTOB,
3TOT apXMBHbIM GOHA, OMUCH AeA, AOKYMEHTOB U eOUHULA XPaHeHUa (eanHuLa yyYeTa) nomeyatoTcs B
YUYETHbIX OOKYMEHTax OTMETKOM '"cu", KoTopas saBasetca cnyKebHoi M He BXOAUT B apXMBHbIA WP
eANHWLbI XpaHeHUA (eguHULBI yyeTa).

54.3. Mpw paccekpeuymsaHum:

BCEX eAMHUL, XpaHeHMA (eaMHML, ydyeTa) MO CEeKPEeTHOM Onucu Aen, AOKYMEHTOB Onuch
pacceKkpeumBaeTca, nepeaaeTca Ha OTKPbITOE XPaHeHWe W yuuTbiBaeTca B Aucte ¢doHAa 3a Tem Ke

Homepom, Ho 6e3 otmeTkn "c", "cc" nam "oB". MNpn 3TOM Ha 0O6NOXKKE U TUTY/IBHOM AUCTE ONUCK Aen,
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OOKYyMeHToB oTMeTKa "c", "cc" naum "oB" 3auepKkunBaeTcs, a B NpaBOM BEPXHEM YI/ly NPOCTABASETCA WTamn
"PacceKkpeyeHo";

YacTM eauHUL, XpaHeHus (eguMHUL, y4yeTa) MO CEKPeTHOM onucu Aen, OOKYMEHTOB Ha
pacceKkpeyeHHble CeKPeTHble apXMUBHbIe AOKYMEHTbl COCTaBAAETCA OTAe/IbHasA ONUCb AeN, AOKYMEHTOB,
HOMepa eAMHWUL, XpaHeHMA (eAMHWL, ydyeTa) B KOTOPOM oOcCTaloTcA npeskHumu. Hosaa onucbk gen,
OOKYMEHTOB BMECTE C PaCCeKpPeYeHHbIMU CEKPETHbIMU apPXMBHbIMU [AOKYMeHTaMK nepenaercs Ha
OTKPbITOE XpaHEeHWeE, y4MTbIBaeTCA B INCTE GPOHA0B 32 TEM XKe HOMEPOM, YTO U CEKPETHas, HO Be3 OTMETKM
"c", "cc" man "oB";

O[HOTO WM HECKO/IbKMX CEKPETHbIX apXMBHbIX AOKYMEHTOB B COCTaBe eAMHULIbI XpaHeHuA
(eamHMLUbI yyeTa) OHa OCTAeTCA Ha CEKPETHOM XPaHEeHWUN.

54.4. ®aKT paccekpeumMBaHUSA CEKPETHbIX apPXMBHbIX [AOKYMEHTOB ¢WKcupyeTca B rpade
"MpumeyaHma" wramnom "PaccekpeyeHo":

HanpoTMB 3aro/IOBKOB pacCCeKpeYeHHbIX N YHaCTUYHO paCCeKpPeEYEHHbIX eANnHUL, XPaHeHUA (eLI,MHl/ILI|
yqua) B onuncax aen, LOKYMeHTOB, OCTalOWMNXCA HA CEKPETHOM XpPaHEHWUN;

BO BHYTPEHHEN onucy eguHuLbl XpaHeHusa (eauHULbI yYeTa) aena, a Npu ee oTCYTCTBUM - B INCTE-
3aBepuTene C yKazaHMeM HOMEPOB PaCcCeKPeYEHHbIX JINCTOB.

54.5. N3meHeHUA B y4eTHble AOKYMEHTbI MO pe3y/ibTaTaM PAacCeKpeYmBaHMA CEKPETHbLIX apPXUBHbIX
LOKYMEHTOB, NPOBEAEHHOrO B COOTBETCTBMM C NyHKTOM 54.3 [paBua, BHOCATCA HA OCHOBAHMWU aKTa O
paccekpevynBaHMM apXUBHbBIX 4OKYMEHTOB B TEYEHME TPEX MECALLEB NOCAE NMOJAYYEHUA APXMBOM pPeLLEHNA
O paccekpevynmBaHum.

Mocne paccekpeumBaHUA K OMNUCAM A€/, AOKYMEHTOB OTKPbITOTO M CEKPETHOro XpaHeHus
COCTaB/AOTCA HOBble MTOroBble 3anuch 06 ob6bemax GpaKTUUYECKU YYTEHHbIX B HWUX eAMHML, XpaHeHUA
(eanHuy, yueTa). PaboTa NO BHECEHWIO U3MEHEHWN B y4YeTHble AOKYMEHTbl MPOBOAMTCA B Nopagke
BbINOJIHEHUA CAy*KebHOro 3a4aHus.

54.6. Mpn 3aceKkpeumBaHUM APXMBHbIX LOKYMEHTOB HA OCHOBAHWW pelleHns 06 OTHeCeHWuM
CBELEHUN K rOCyAapCTBEHHOM TallHe, MPUHATOrO A0/KHOCTHBIM NMLLOM, HaAEe/IeHHbIM MOJIHOMOYNAMMU
Mo OTHECEHWIO CBEAEHWUI K TOCYAapCTBEHHOM TaliHe, COOTBETCTBYIOLWME U3MEHEHUA BHOCATCA B yYETHble
OOKYMEHTbI B CPOKM, YCTAHOBJ/IEHHbIE 3aKOHOAaTeNbcTBOM Poccuitickoin ®epepaumm o rocyaapcTBeHHOM
TalHe.

LV. Bo3BpaTt apXUBHbIX AOKYMEHTOB

55.1. Bo3BpaT AOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickont dPepepaumm ocylecTBAAeTcA Mo
pelieHuio cyaa.

55.2. bes pelleHunA cyaa apxms 0653aH BO3BPaATUTb:

AOOKYMEHTbI JIMYHOTO MPOUCXOXKAOEHUA, O6pa3OBaBLIJVIECFi B npouecce AeATeENbHOCTU OTAE/IbHbIX
NN n agnaowmneca npn cosgaHnm nx JINYHO (qaCTHOVI) CO6CTB€HHOCTbI’O, M3 NpeKpaleHHbIX YITO/Z10BHbIX,
AOMUHUCTPATUBHDIX, d)MI'IpraLI,MOHHO-FIpOBepO‘-IHbIX agen - no AN4YHOMy nUCbMeHHOMY 3aABJIEHUIO
pea6Ml’IMTMpOBaHHOFO nua nam ero HacheaHuKoBs,

TPYAOBYHO KHUXKKY rpaXgaHWHa - no ero 1ImM4YHOMy nnCbMeHHOMY 3aAB/1EHULO;

OOKYMeHTbI, nepemeleHHble B CCCP B pe3synbtate BTOpoli MMPOBOI BOWMHbLI M HaxoAALLMECA HA
Tepputopun Poccuinckon ®epepaumm, - B CooTBeTCTBMM ¢ PeaepanbHbim 3akoHOM OT 15 anpena 1998 r.
N 64-®3 "O KyAbTYpPHbIX LeHHOCTAX, NepemelleHHbix B Coto3 CCP B pe3ynbTaTte BTropot MMpPOBOI BOVHbI
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N HaxoZawwmxca Ha Tepputopun Poccuiickonn Pepepaunn” (CobpaHmne 3akoHogatenbcTBa Poccuiickoit
depepaunn, 1998, N 16, ct. 1799; 2008, N 30, cT. 3616).

55.3. Bo3BpaT apXWBHbIX AOKYMEHTOB OPOPMAETCA aKTOM 06 M3bATUM MOANUHHBLIX eaMHUL,
XpPaHeHWs, apXMBHbIX LOKYMEHTOB W OTPAXKAETCA B YUETHbIX AOKYMEHTaX.

AKT 1 apyrve AOKYMEHTbl, HQ OCHOBAHWM KOTOPbIX MPOU3BEAEH BO3BPAT apPXUBHbIX AOKYMEHTOB,
BMeCTe C PaclMCKOM LA, NOJYYMBLUErO UX Ha PYKK, BKAKOYAtOTCA B Aeno poHaa.

55.4. C un3bATbIX APXMBHbIX OOKYMEHTOB M3roTaBAMBAlOTCA KOMWMK, KOTOpble MOMELLaloTCA B
€AMHULY XPaHEHUA HA MecCTa M3bATbIX APXMBHbLIX AOKYMEHTOB, O Yem geslaeTcaA OTMeTKa B AucTe-
3aBepuTenie N onucK aen, LOKYMEHTOB.

(HaMMeHOBaHME apxuBa)

AKT
N

(naTa)
O HEeNMCIIPAaBVMEIX TIOBPEXIEHMAX

MpunoxkeHne N 1
K Mpasnnam

pekomeHayemblli obpaseLl,

YTBEPXIAIO

HamMeHOBaHME IOOJIXKHOCTU
PYKOBOOMTEJIA apxuBa

(Ha3BaHMEe apxuBa)

APXUBHBEIX IOOKYMEHTOB (momnmce) (pacumbporka MIOONIMUCH)
(mara)
doHnm N
B @OHHe o6Hapyerm SIOVHUIIEI XPaHEeHMA (eHMHMuH yqua), IIPM3HAHHEIE HEMCIIPaBMMO
IIOBPEXIOESHHBIMN
N Homep | Homep 3aronoBok KpaitHne | Konnuectso nuctos | CywHocTb | Mpu
n/n | onucu |eauMHMLUbI | NOBpPEXAEHHOM haTbl (Bpems 3By4vaHus, M NPUYUHbBI | Meya
XpaHeHu efnHULbI meTpax, M6) gna nospexage | HuAa
f XpaHeHuna ayaMoBu3yasibHbIX HWA
(eanHuy, | (eguHUUBI yyeTa) OOKYMEHTOB - eAnHunL,
bl yyeTa) XpaHeHuA (eanHUL,
yyeTa)
1 2 3 4 5 6 7 8

UToro O6HapyX€HO HEeNCIIPpaBMMO IIOBPEXIOEHHBIX

SIOVMHNL, XPaHEeHUA

3aBenyommii OTIEeJIOM

(eomumny yuera)

(umbpaMm M NOPONUCHIO)

(momnmmchk, pacumdpoBKa IIOIINCH)

3aBenyommii apXMBOXPaHUIIMIIEM

(momnmmchk, pacumdpoBKa IMIOIINNCH)



HepeqmcneHHble APXMBHEBEIE IHOOKYMEHTEI IIOoJieXaT CIIMCAHMIO BBUILY

OKCIIEPTH :

(HamMMeHOBAaHME IOOJIXHOCTEM SKCIlepTOB, IIOHOINMCH, pacmm@pOBKa nonnmceﬁ, narTa)

(N m maTa npmkKasza PyKOBOIMTEJIS apxXMBa O CHATUM HEUCIPaBUMO
IOBPEXIEHHEX APXUBHHX IOKYMEHTOB C yudeTa)

VIzMeHeHra B yUeTHHE IOKYMEHTH BHECEHEH

HauMeHOBaHME HOOJDKHOCTU paGOTHMKa

(momnmmuchk, pacumdpoBKa MIOIMINCH)

(nara)

MpunoxkeHue N 2
K MNpasnnam

pekomeHayemblli obpaseLl,

YTBEPXIAI

(Ha3BaHME apxuBa)

HamMveHOBaHME OOJDKHOCTU

AKT PYKOBOOMUTEJIA apxXmBa
N (Ha3BaHME apxuBa)
(marTa)
O HeOOHApPyYXeHUM apPXMUBHEIX IOOnmcChb pacumdpoBRKa MNOIINCHU

JOKYMEHTOB, IIYyTM PO3EICKA
KOTOPEIX MCUEPIIaHEI

(mara)
®onno N
B pesyJibTaTre YCTAaHOBJIEHO OTCYTCTBUE B dboHme
IIepedurCIJIEHHBIX HUIXe APXMBHBIX IJOKYMEHTOB . HpeHHpMHHTHe APXMBOM MEPEI I10

PO3EICKY IIOJIOXMTEJIBbHEIX PE3IYJIETATOBR HE najiM, B CBA3M C 4UEeEM CcuUumMTaeM BO3MOXHEIM
CHATB C ydeTa:

N | Hom Homep 3aronoBok | Kpait | Kosmuyectso anctos (Bpems Mpegnonarae | Mpwu
n/n| ep | eauvHUUbl | eguHWUbLI | HMe | 3BydaHusa, MeTpaxk, M6) ana | Mble MPUYKUHBI | MeY
ONUC| XpaHeHua | XpaHeHua | gaTbl ayANOBU3YaNbHbIX OTCYTCTBMA | aHU
7 (eguHuubl | (eguHMLbI OOKYMEHTOB - eANHULY, A
y4eta) yyeTa) XpaHeHus (eanHUL yyeTa)
1 2 3 4 5 6 7 8
NToro eIOMHUI XPaHeHUs (eIMHMKL, ydeTa)

(umbpaMm M NOPONUCHIO)
ComepxaHye YTPAUYeHHBEIX AapPXUBHEIX ITOKYMEHTOB MOXeT OHTb YaCTUUHO BOCIIOJIHEHO
cIeny MMMy eOMHUIIaMMY XPaHeHUs (eOuHMLaMu ydeTa) :




(HoMepa eImMHUL, ydeTa
(eomHML yuyeTa) M UX
TPYNIIIOBEE 3aT'OJIOBKM)

3aBenyommii OTIEeJIOM

(momnmucek, pacumdpoBkKa MIOIINCH)
BaBenymnumuil apXUBOXPaHUIINMIIEM

(momnmuce, pacumdpoBKa MIOIINCH)
T'JIaBHBEIM XPaHUTEJb

(momnmuchk, pacumdpoBkKa MIOIINCH)

(N m maTa npmkKasza PYyKOBOIMTEJIS apxXMBa O CHATUM HEUCIPaBUMO NOBPEXIEHHHX
APXUBHHX IOKYMEHTOB C yudeTa)

VIzMeHeHMa B yUeTHHE IOKYMEHTH BHECEHE

HamMeHOBaHME HOOJDKHOCTHM paboTHMKA

(nara)

YTBEPXIAI

(momnuch, pacumd@poBKa IIOIANUCHK)

MpunoxkeHune N 3
K MNpasnnam

pekomeHayemblli obpaseLl,

YTBEPXIAI

(HaI/IMeHOBaHI/Ie OOJIXHOCTNM PYKOBOOUTEIIA

(HaV[MeHOBaHV[e OOJIXHOCTHM PYKOBOIUTEIIA

opraHmM3auuy, nepenamlel ITOKYMEHTEH) opraHM3aluuy, OPUHMMAKIEN TOKYMEHTH)
(moonmch, pacumdpoBKa MIOIINUCHU) (moonmmch, pacumdpoBKa MIOIINUCHU)
(mara) neyvarThb (mara) neyvarThb
AKT
N
(mara)
npreMa-Iepenadl apxXUBHBX IOKYMEHTOB
Ha XpaHeHUue
(ocHOBaHMeE MHNepemauu)
(HauMeHOBaHMKE IepelaBaeMoro QoHIa)
cmaju, a
(HaMMeHOBaHME oOpTaHM3alUuM, Ilepelailllel ITOKYMEeHTEH)
(HauMeHOBaHME OpTaHM3alUuM, IPpMHMMAaIEN IOKYMEeHTEH)
IPMHMMaeT Ha I'OCyIOapCTBEHHOE XpaHeHMe INOKYMEHTH 3a (Tromwr)
Y CIPaBOUHBIM annapaT K HUM:
N n/n | Ha3saHue, Homep Konunuectso Konunuectso egmnHu, MpumeyvaHma

onucun 9K3emMnaAapoB onncu

XpaHeHus (eanHuL, yyeTa)




MTOTO MNPMHATO

eIOMHNI XPaHeHUs (eIMHMKL ydeTa) (umbpaMm M NPONMUCHIO)
[lepenauy npom3Besn [lpyeM npoms3Benu
(moJrxHOCTE) (IOIOMNMCH, (mosmxHOCTH) (mIOIMNMCH,

pacumbpoBKa IIOONMUCH) pacumbpoBKa ITOONMUCH)
(mara) (mara)

dounmy npmucBoeH N

VI3MeHeHUsa B y4UeTHHE IJOKYMEHTH BHECEHEL

HamMeHOBaHME HOOJDKHOCTHM paboTHMKA

(momnmuchk, pacumdporRka MIOIINCH)

(naTa)

Mpwun

pekomeHayem

KHUT'A YUETA IOCTYIUIEHMA IOKYMEHTOB

oxeHue N 4
K Mpasnnam

bili 06pasel,



N | Qata | HaumeHoBaHn | HaumeHoBaH HassaHue loapl Konnuyectso | Kpatkas | Homep ¢oHga, | Mpu
n/n| nocr e ne, Homep n | ¢oHaa (Npu | AOKYM eanHuUL, XapaKTe | MPUCBOEHHbIN | Meya
ynae | opraHusaumu, AaTa HepOHAOBOM | EHTOB XpaHeHus PUCTUKA | MOCTYNMBLUMM | HUA
HUA (damnnus, OOKYMEHTa, | opraHusauum (eanHUL yyeTa) | COCTOAH | AOKYMEHTaM
MHULMaNbI Mo KOTOPOMY |  XpaHeHwuA nnu na Mo CrUCKy
nmua), ot NPUHATLI rpada He HeOMnMUCaHHbIX ¢doHaoB
KOTOPOA OOKYMEHTbI | 3anosHaeTca) JOKYMEHTOB
noctynuau (nncrtos, M6)
OOKYMEHTbI
1 2 3 4 5 6 7 8 9 10
VToro IIOCTYIINMJIO 3a Trono SOVMHVIL, XPaHEeHUA (JIOKyMeH'I‘OB, J'H/IC'I‘OB)

(umdpaMmt M HOPONMCHEI)

B TomMm
OMarasoH IIPUMCBOEHHEIX HOMEPOB

quciie

(npum

HebOHIIOBOM
(c N

opTraHmM3aLum

no N

XPaHEeHUI

_ )

B TI'pabe yka3bBaeTCHa

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(mopmnmce,

pacumdpoBKa MIONNUCH)

(mara)




CIMCOK SOHIOB

MpunoxkeHne N 5
K Mpasunnam

pekomeHAayembl obpasel,

Homep doHaa [aTta nepsoro HaseaHue ¢poHaa | OTmeTKa o BbIbbITKM | MpuMedaHua
NocTynaeHun
1 2 3 4 5
Uroro uHa 01.01.... 1. doHIOB
(umdpaMm M OPONMUCHI)
B TOM UMCJIE MNOCTYIIMUIIO 33 «eeeno.. T. boHImOB
(umdpaMm M HOPONMUCHI)
BEIOBITIO Ba « e v e e e.. T. boHOOB

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(umdpaMm ¥ OPONMUCHI)

(momnmce,

pacumppoBKa MNOONMCHU)

(naTa)

OKCIEPTHO-NIPOBEPOYHAS KOMUCCUSA

MpunorkeHne N 6
K MNpaBnnam

pekomeHayemMbll obpasel,

YTBEPXIEHO

(HauMeHOBaHUE
YIIOJITHOMOYEHHOT'O OpraHa

VCIIOJIHUTEJIbHOY BJIAaCTU CcyObekTa Poccumckom demepauum B oOJIaCTU

APXMBHOI'O IeJla,

HAY4YHOM OpITaHM3aluUMn)

bemepaslIbHOTO TOCYINAPCTBEHHOTO apXMBa,

(IlpoTokos oT N )
N | JdenonpousBoacTBeHHble MHAEKCbl | 3aronoBok | KpaiHue | Konuyectso | MpumeyaHus
n/n WM HOMepPaA NO CTapon onucu aena Aatbl nnctos
1 2 3 4 5 6




B omnmcb BHECEHO

(umbpaMy M NPONMUCHIO)
Iei.

C N mo N

, B TOM uucJe

JIMTEPHBIE HOMEpa:

IIPOIIyUIEeHHBIE HOMEPa:

HauMeHOBaHME IOOJDKHOCTU
cocTaBuUTEeJId OIIMCHU

B3aBenynumi OTIOeJIOM
(apXUBOXPaHUIINIIEM )

(momnmmchk, pacumdpoBKa IMIOINNCH)

(nara)

(momnmuce, pacumdpoBkKa MIOIINCH)

Mpunoxkenne N 7
K MNpasnnam

pekomeHAayembln obpasel,

YTBEPXIEHO

OKCIIEPTHO-IIPOBEPOUYHAS KOMUCCUA

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

MICIIOJIHUTEJILHOM BJIaCTU cyDObekTa Poccurckon demepalum B 00OJIaCTHU

APXMBHOI'O IeJla,

(IIpoToOKOJI OT

benmepalIbHOTO TOCYyIapCTBEHHOTO apxMuBa,
HAay4YHOM OpIraHM3aluMn)

N )

N JenonponssBoacTBeHHble MHAEKCbI
n/n WM HOMEpA MO CTapoi onucu

3aronosok | KpaitHue | O6bem, M6 | MpumeyaHus
aena fatbl

1 2

3 4 5 6

B onmch BHECEHO

(umbpaMm M NOPONMUCHIO)
oe.

C N no N

obbeMoM M6

HamMmeHOBaHME IOOJIXKHOCTU
COCTaBUTEJIA ONUCHU

BaBenymnumi OTIOeJIOM
(apXMBOXPaHUIINILEM )

(momnmmuch, pacumdpoBKa IMIOIMINCH)

(momnmucek, pacumdpoBKa MIOIINCHU)



(naTa)

MpunoxkeHne N 8
K Mpasunam

pekomeHAayemMbl obpasel,

JMCT-3ABEPUTEJIE JIEJIA N

B @mejsie momumMTO M MNPOHYMEPOBAHO JIMICTOB

(umdpaMm M OPONMUCHI)

C N mo N , B TOM UMCJIe
JIMTEPHBle HOMEepa JIMCTOB:

NPOMNyUEeHHEEe HOMepa JIMCTOB:
+ JIMCTOB BHYTPEeHHEeM ONuCU

OcobeHHOCTM GU3NYECKOTO COCTOAHMA U GOPMUPOBAHUA Aena Homepa nncros

1 2

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(momnmmuchk, pacumdpoBKa MIOINIUCH)

(naTa)

MpunoxkeHune N 9
K Mpasunam

pekomeHayemblli obpaseLl,

YTBEPXIAO

(HasBaHMe apxuBa)

HammMeHOBaHME IOOJIXKHOCTU

AKT PYKOBOIMUTEJIA apxXuBa
N (Ha3BaHME apxuBa)
(nara)
npmMeMa Ha XpaHeHue IOIONNCH pacumppoBKa IMNOONNCU
QPXMBHEIX HOOKYMEHTOB mara

JIMUHOT'O IIPOUMCXOXIOEHMA

Ha oCHOBaHMM peleHMS IDKCIEPTHO-INIPOBEPOUHOM KOMMCCUM
(mpoToOKOJ OT N
1 goroBopa OT N

cman, a B

(PaMmnmsa, MMa, OTUECTBO (IpM HaJIMdMKM) CcOOCTBEeHHMKAa (BJjanesblia)
APXUB IMNPUHSTE ITOKYMEHTE




(obmasa xapaKTepUcTUkKa IOOKYMEHTOB)

B KOJIMUECTBE enUHUL XpaHeHusa (emmHul ydeTa) (YCJIOBHBIX) IOKYMEHTOB
(nmucTor, MO) no onmcwu

dounmy npmcBoeH N

CobcTBeHHUK (BJjameJell)
(HyXHOEe MNOOUEPKHYTH) (momnmch, pacumdpoBKa MIOIINCHU)
HamMeHOBaHME IOOJIKHOCTMU
paboTHUKA

(momnmuchk, pacumdpoBKa MIOIINCH)
VI3MeHeHMS B ydeTHBEe IOKYMEHTH IO pesyJibTaTaM OIMCAaHUSA BHECEHE!

HammMeHOBaHME IOJIXKHOCTM paboTHMKA

(momnuch, pacumd@poBKa IIOANUCHK)

(nara)

MpunoxkeHne N 10
K MNpasnnam

pekomeHAayembln obpasel,

YTBEPXIAI

(Ha3BaHMEe apxuBa)

HammMeHOBaHME IOOJDKHOCTU

AKT PYKOBOIUTEJIA apxXuBa
N (HazBaHMe apxuBa)
(mara)
O BHIOEJIEHUM K YHUUTOXEHNIO IOIONNUCH pacumbpoBKa MIOONUCHU
APXUBHEIX HOOKYMEHTOB, maTa

He rnonjiexaummx XpaHEeHMIO

K yHMUTOXeHMI0 OTOOpAaHH IOKyMeHTH ¢oHma N

(HazBaHMe ¢QoHIa)

Ha ocHOBaHUM

(CCI:IJ'IKI/I Ha HOPMaTMBHO-METOIMNUECKME IOTOKYMEHTEI

IOJI NPpOBEeIEeHMS BKCIEPTU3H)

N HasBaHuA KpainHue | Homepa Homepa eauHuy, | Koanvectso eanHul, | MNMprmeya
n/n rpynn OaTbl onuceit | XpaHeHua (eaAuMHWL, | XpaHeHUs (egMHUL, HUA
OOKYMEHTOB yyeTa) no onucsm yyeTa)
1 2 3 4 5 6 7

NToro eOMHNMI XPaHeHMAa (eIMHHul, ydeTa) 3a T0m (BI)




(umdpaMm ¥ MNPONMCHIO)
KoamuecTBO eIOMHNL XpaHeHUs (egmumML yuera), KpalHMe IOaTel M KpaTkKas
XapaKTepUCTUKaA NOKYMEHTOB, OCTAKNIMXCH Ha XPaHEeHUU

B3aBenymnumit OTIOeJIOM
(apXUBOXPaHUIINIIEM )

(momnmuchk, pacumdpoBkKa MIOIINCHU)
HamMeHOBaHME HOOJDKHOCTHM paboTHMKA

(momnmmuchk, pacumdpoBKa MIOIMINMCH)

(nara)

YTBEPXIEHO
OKCHEPTHO-NIPOBEPOUHAS KOMMCCUSI

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopIraHa

VCIOJIHUTEJIbHOY BJIACTU CcyObeKTa Poccumckom demepauum B oOOJIaCTU

APXMBHOTO HOeJja, OGelepallbHOTO I'OCYyIapCTBEHHOTO apxXMuBa,
HAay4HOM OpTraHM3aluUMn)

[IpoTOKOJI OT N )

JOKYMEHTE CIOaHBI

(Ha3BaHME OpPTraHM3ALUM)
Ha HepepaboTKy IO NPMEMO-CHATOUHOM HAKJIaIOHOM N
(mara)

HamMeHOBaHME IOOJIKXHOCTU
paboTHMKA

(momnmmchk, pacumdpoBKa MIOIIUCHU)

V/3MeHeHVda B ydYeTHbBEe OOKYMEHTEl BHECEHEH

HamMeHOBaHME IOOJIXHOCTMU
paboTHMKA

(momnmmuchk, pacumdpoBKa MIOIMINCH)

(naTa)

Mpunoxenne N 11
K Mpasnnam

pekomeHayembl obpasel,

(Ha3BaHMe apxuBa)

Appecar

(mouToOBHIM alIpec, MHIOEKC)

(resnedon, obakc)



(ampec BJIEKTPOHHOM I[IOYTH)

ApxMBHas Clpabka
N

(mara)
Ha N oT

OcHOBaHME :

HauMeHOBaHME HOOJDKHOCTU paGOTHI/IKa

(naTa)

VICTIOJIHUTEJIb

(momnmmuck, pacumdpoBKa IMIOIMINUCHU)

I1eyaTsb

(momnmce,

(Tesedon)

pacumppoBka MOINMCHU)




